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FOREWORD

Establishedin 1972, theKeralaAgricultural University (KAU) hassince been playing apivota
role in advancing education, research, and innovation in agriculture and allied sciences. This
university nurturesageneration of agricultural leaders equipped with the contemporary knowledge
and skillsto address emerging challengesin food production, nutritiona security and sustainability.
The evolving academic programmesintegrate innovation and technol ogy and ensure athriving
futurefor thisindustry and its stakehol ders.

Past its Golden Jubilee, the University isnow imparting education through its eight constituent
colleges and research stations spread throughout the state. Under itsthree Faculties (Agriculture,
Forestry, and Agricultural Engineering and Technology), KAU offers eight under-graduate
programmes in agriculture and allied sciences, viz., Agriculture, Horticulture, Agricultura
Engineering, Forestry, Co-operation and Banking, Food Technology, Climate Change and
Environmental Sciences and Biotechnology. Post-graduate programmes are offered in amost
all thedisciplinesand specialitiesrelated to Agriculture, Horticulture, Agricultural Engineering,
Forestry, Community Science and Rural Marketing Management. The University also offersan
MBA programme in Agribusiness Management.

The Academic Handbook is a comprehensive guide provided by the University to outline
essential academic policies, coursesand regulations. It servesnot only asaresourcefor students,
faculty, and staff to navigate the academic structure effectively but also ensures an atmosphere
conducivetointellectual and personal development.

It gives me immense pleasure to introduce the new Academic Handbook 2023 of Kerala
Agricultural University which serves as an updated ready reckoner outlining the changed
requirementsfor degree completion, grading procedures, academic expectations, and thetimeline
for completing various milestones, amended up to the year 2023.

The careful effortsin organising and updating the content, ensuring clarity, and presenting it
in an accessi bleformat have been exemplary. | extend my heartfelt appreciation to the Director of
Education and histeam who wereinvolvedin the drafting of the KAU Academic Handbook 2023.

Vellanikara DR. B.ASHOK |IAS
06.12.2024 Vice-Chancellor






PREFACE

Dr. D. S. Kothari, the Chairman of the Education Commission set up by the Central Government,
had remarked in 1966, that "I ndia's Destiny isbeing shaped within Four Walls". Those Four Walls
symbolically represents the universities where the human resource gets shaped to work for the
welfare of mankind. Decades later, higher education now needs to adapt to the demands of an
evolving globa economy where competence competitivenessisincreasingly defined by innovative
and technical capabilities. India has embraced a holistic 360-degree approach that integrates
new ideas, technol ogies, and teaching methods through which it plansto transform our youthinto
askey assetsfor the nation's growth. Over the years, KAU too has been consistently making efforts
to prepare students for the future by helping them adapt to changing needs of the society. The
curriculum has been reshaped to align it with the evolving industry requirementswhichinvolves
not only updating course content but also making procedures and rules that are in sync with
these changes.

It isagainst this background and with great pleasure that the KAU is presenting the updated
Academic Handbook 2023. Thisrevised edition containsall theinformation regarding the academic
regulations up to the year 2023. Thishasbeen drafted to serve asaready referencefor students,
faculty, staff and all stakeholders associated with KAU.

The primary objective of thishandbook isto provide clear, concise, and accessibleinformation
about the University's education structure, policies, academic programs and procedures and
support services. Significant updates in this edition include amended guidelines on academic
administration, course structure, protocols and student welfare schemes.

The process of revising the handbook has been a collaborative effort, involving feedback
from statutory bodies, officers, faculty, students, non-teaching staff and my team at the
Directorate of Education. | extend my sincere gratitudeto all the contributorsfor their valuable
feedback and inputs, which have played asignificant rolein shaping thisresource. Their suggestions
have enabled usto address practical challenges and provide clearer, user-friendly guidance for
all stakeholders.

Itisour hopethat this updated handbook will be adependable companion for studentsduring
in their academic journey and a ready reckoner for faculty and staff to ensure that procedures
and rulesarebeing followed. Thisnew handbook isalso asymbol of KAU's ongoing commitment
to quality, efficiency and continuousimprovement. We encourage usersto utilize this resource
to itsfullest extent and to share their feedback for future revisions.

May this edition stand as a testament to our shared vision for excellence in agricultural
education, research, and extension.

T

Vel lanikkara, PROF. (DR.) S. GOPAKUMAR
10.12.2024 Director of Education






UNIVERSITY EMBLEM

Thisemblem encapsul atesthe ethos and commitments

0“\_1'”94 of the KeralaAgricultural University to the community.

It symbolisesthe manifestation of throbbing lifeforms.

Thelongitudinal section of agrowing healthy bud with
11 leaveswhich has emerged from arobust seed (knowledge)
drawing nourishment (science and technology) from the soil
heldin atest tube, producing plantsand animalsfor human
sustenance, is depicted.

oY
ALISHIAING

Relative dimensions

Height to breadth ratio - 21

Bud-seed-animal relative height - 421
L eaves of the Bud

Central bud flanked by five leaves on either side
Animal sequence from left to right

Pig-goat-cow with relative heightsof 2:3:5
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ENGLISH TRANSLATION OF THE

UNIVERSITY ANTHEM

Oh! Goddessshower Thy rainof compassion
On thisearth parched with scorching summer hest.

W hen ploughsand oxen moveand trench thefields,

When earth enriched by floraisawonderful blanket of greens
When human knowledge takes unbound stridesand leaps,
Onthehorizon of science, Oh! Goddessof Rain
Likeatreebuddingforthit’'sgrain,

Magnanimous, selfless, unrestrained,

Sow Thy seedsof attainment and gain.

W henimpregnated by knowledge of variouskind
Mother Earth giveshbirth to mankind
Theseabestsitsdrumsof waves.

Theforest singssongsof praise.

Benefactress! Lovelncarnate!
Likethewish-yielding Surabhi of gods,
How generoudy youfulfill our desiresinnate.
Pour! Pour down onthisearth

Milk and honey

And shelter usGoddessof Plenty!

Kindleanew lamp.

May itswick with new lifethrob.
ThisTempleof Farmers, may yougrow
To bethe source of Fortune'sflow.
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1. INTRODUCTION

The history of agricultural education in Kerala can be traced back to the year 1896 when a
scheme was evolved in the erstwhile Travancore State to train a few young men in scientific
agriculture at the Demonstration Farm, Karamana, Thiruvananthapuram, presently, the Cropping
Systems Research Centre under KeralaAgricultural University. Agriculture wasintroduced as
an optional subject inthe middle school classesinthe Statein 1922 when an Agricultural Middle
School was started at Aluva, Ernakulam District. The popularity and usefulness of this school
led to the starting of similar ingtitutions at K ottarakkaraand Konni in 1928 and 1931 respectively.

Agriculture was later introduced as an optional subject for Intermediate Coursein 1953. In
1955, the erstwhile Government of Travancore-Cochin started the Agricultural College and
Research Ingtitute at Vellayani, Thiruvananthapuram and the College of Veterinary and Animal
Sciences at Mannuthy, Thrissur for imparting higher education in agricultural and veterinary
sciences, respectively. Theseinstitutionswere brought under the direct administrative control of
the Department of Agriculture and the Department of Animal Husbandry, respectively. Withthe
formation of Kerala Statein 1956, thesetwo collegeswere affiliated to the University of Kerala.
The post-graduate programmesleading to M.Sc. (Ag), M.V.Sc. and Ph.D. degrees were started
in 1961, 1962 and 1965 respectively.

On the recommendation of the Second National Education Commission (1964-66) headed
by Dr. D.S. Kothari, the then Chairman of the University Grants Commission, one Agricultural
University in each State was established. The State Agricultural Universities (SAUs) were
established in Indiaasanintegral part of the National Agricultural Research Systemto givethe
much needed impetus to Agriculture Education and Research in the Country. As a result, the
KeralaAgricultural University (KAU) was established on 24™ February 1971 by virtue of the
Act 33 of 1971 and started functioning on 13 February 1972. The KeralaAgricultural University
isthe 15" in the series of the SAUs.

In accordancewith theprovisionsof KAU Act of 1971, theAgricultural Collegeand Research
Institute at Vellayani, and the College of Veterinary and Animal Sciences, Mannuthy, were
brought under the KeralaAgricultural University. In addition, twenty-one agricultural and animal
husbandry research stations were aso transferred to the KAU for taking up research and
extension programmes on various crops, animals, birds, etc.
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During 2011, KeralaAgricultural University wastrifurcated into Kerala Veterinary and Animal
Sciences University (KVASU), Kerala University of Fisheries and Ocean Studies (KUFOS)
and KeralaAgricultura University (KAU).

Now the University has eight colleges (four Agriculture, one Agricultural Engineering, one
Forestry, one Co-operation Banking and Management, one College of Climate Change and
Environmental Science), six RARSs, seven KVKSs, seventeen Research Stations and seven
Extension Units under the faculties of Agriculture, Agricultural Engineering and Technology,
and Forestry. In addition, one Ingtitute of Agricultural Technology offering DiplomainAgricultural
Sciencesare also functioning in KeralaAgricultural University.

MISSION AND GOAL

The University functionsfor “ Excellencein Agricultural Education, Research and Extension
for Sustainable Agricultural Development and Livelihood security of farming community”

To provide human resources, skills and technology required for sustainable devel opment of
agriculture, including crop production, Co-operation, Forestry, Agricultural Engineering, Home
Science and other allied disciplines by integrating education, research and extension.

STRATEGY (Objectives)

The University focusesits strategy on synergizing multi-disciplinary education and strengthe-
ning problem-specific research relevant to the state and help building innovative extension systems
for sustainable management of natural resources, sustainable agricultural production and overall
improvement of rural livelihoods.

Kerala Agricultural University ACADEMIC HANDBOOK



2. UNIVERSITY ADMINISTRATION

TheKeralaAgricultural University isan autonomousinstitution with academic programmes.
The University under itsthree Faculties (Agriculture, Forestry and Agricultural Engineering &
Technology) offers seven under-graduate programmesviz. Agriculture, Co-operation and Banking,
Climate Change and Environmental Science, Biotechnology, Forestry, Agricultural Engineering
and Food Technology. Post-graduate programmes are offered in amost all the disciplines and
specialties related to Agriculture. The University offers post-graduate programmes leading to
Master’sdegreein 34 disciplinesand doctoral programsin 25 disciplines. A MBA programmein
Agribusiness Management is offered at the College of Co-operation Banking and Management,
Main Campus, Thrissur. Diplomaprogrammes of two year duration and Post Graduate Diploma
of oneyear duration is also offered by the university.

The Governor of Keralaisthe Chancellor and the Minister for Agriculture, the Pro-Chancellor
of the university. The supreme authority of the university is the General Council. The chief
executive body isthe Executive Committee. The Academic Council and the Board of Studies of
each Faculty are responsible for the maintenance of academic standards of the University. The
Vice Chancellor isthe principal executive and academic officer of the University whoisassisted
by Registrar, Comptroller, Deans of Faculties, Director of Research, Director of Extension,
Director of Education, Controller of Examinations, Director of Physical Plant, Director of Students
Welfare, Director of Planning, Director of Information Systems and University Librarian. The
constituent colleges of the University are headed by the Deans.

AUTHORITIES OF THE UNIVERSITY

Asper the KAU ActstheAuthorities of the University arethe General Council, the Executive
Committee, the Academic Council and the Board of Studies of each Faculty.

GENERAL COUNCIL

The supreme authority of the University isthe General Council. The Council isreconstituted
every three years. The General Council has three sub-committees namely, Statute Committee,
Assurance Committee and Accounts Committee.
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The General Council consistsof thefollowing members:
Ex-officio members

The Chancellor (Governor of Kerala)
The Pro-Chancellor (Minister for Agriculture)
Vice Chancellor
Agricultural Production Commissioner
Secretary, Department of Agriculture
Secretary, Department of Animal Husbandry
Secretary, Department of Finance (Expenditure)
Secretary, Department of Fisheries
Director of Agriculture
Director of Animal Husbandry
Director of Dairy Development
Director of Fisheries
Chief Conservator of Forests
Chairman, Rubber Board
Chairman, Spices Board
Chairman, Marine Product Export Devel opment Authority
Director, Central Plantation Crops Research Institute
Director, Kerala Forest Research Institute
Representative of the Indian Council of Agricultural Research
Member of the L egidlative Assembly representing the constituency in which the headquarters
of the University is situated
Elected members
Four membersof Legislative Assembly (including onefrom SC/ST)
One member elected by the Deans of Faculties of the University.
Two members elected by the Students of the University from among themselves
Four members elected by the Teachers of different faculties
Two members elected by the Non-Teaching staff of the University

Two members elected by the Permanent Labourers of the University
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Members nominated by the Chancellor

Four eminent scientists

Four farmers of whom one belongs to a SC/ST and one shall be awoman
One member from the Association of Planters of Kerala

Two Presidents of Grama Panchayats

Other members

Three members to represent the Universities of Calicut, Cochin and K erala respectively

Powers and functions of the General Council

To determine what degrees, diplomas and other academic distinctions shall be granted by
theuniversity

Tomake, amend or repeal Statuteseither of itsown motion or in the motion of the Executive
Committee

To cancel or amend any ordinance passed by the Executive Committee or any Regulation
passed by the Academic Council

Toinditutefellowships, scholarships, studentships, bursaries meda sand prizesand organize
exhibitionsin accordancewith the provisionsof theAct, Statutes, Ordinancesand Regula-
tions

To ingtitute professorships, readership, lectureship and such other teaching or research posts
as it may deem necessary

To establish and maintain such institutions as it may, from time to time, deem necessary
To prescribe the terms and conditions of service of the employees of the University

To regulate emoluments and prescribe the duties and conditions of service of teachers

To review and take such action as it may deem fit on the annual report and the annual
accounts of the university which shall be placed before it by the Executive Committee
and to consider and pass the budget according to the provisions of the Statutes

To cancel any degree, diploma, title or any other distinction granted to any person in
accordance with the provisions of the Statutes

To appoint committees and to del egate to them such functions of the General Council as
it may deem fit

To make Statutes regulating the method of election to the authorities of the university, the
procedure at the meetings of the General Council, the Executive Committee and other
authorities of the University and quorum of members required for the transaction of
business by the authorities of the University other than the General Council

To co-operate with other Universities and other authorities in such manner and for such
purposes as it may determine
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EXECUTIVE COMMITTEE

The Executive Committee isthe chief executive authority of the University. The committee
consists of twelve members with the Vice-Chancellor as Chairman. The Executive Committee
has six sub-committees namely Finance Committee, Planning and Development Committee,
Research Review Committee, Establishment Committee, StudentsWelfare Committee and Works
Committee.

Members

Ex-officio members

Vice-Chancellor (Chairman)
Agricultural Production Commissioner
Secretary to Government, Finance Department

Other members
The member representing the Indian Council of Agricultural Research inthe General Council
Dean of the Faculty elected by the General Council
One member elected from among the teachers in the General Council by the Council

Five non-official members of the General Council elected by the Council of whom one shall
be a member belonging to a scheduled caste or scheduled tribe and one shall be awoman

The Member of Legidative Assembly representing the constituency in which the headquarters
of the University is situated

Powers of the Executive Committee

The executive powersincluding general superintendence and control over theinstitutions of
the University are vested with the Executive Committee. It also has the following powersto:

e Make ordinances and to amend or repeal the same
e Withhold or cancel theresults of any candidate at any University examination

e Accept endowments, bequests, donations and transfers of any movable or immovable
propertiesto the University onitsbehalf, provided all such endowments, bequests, donations
and transfers shall be reported to the General Council at its next meeting

e Exercise such other powers and perform such other duties as may be prescribed by the
Act, Statutes and Ordinances

ACADEMIC COUNCIL

The Academic Council is responsible for the maintenance of standards in educational
programmes and examinationsin the University.
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TheAcademic Council shall consist of the Vice-chancellor (Chairman), Deans of Faculties,
Director of Research, Director of Extension, Director of StudentsWelfare, University Librarian,
The Director of Agriculture, The Director of Animal Husbandry, Five members from among
those connected with services of Agriculture, Animal Husbandry, Forestry, Fisheries, Dairy
Development, Co-operation and Community Development nominated by the Chancellor, Five
scientists from the ICAR and/or itsinstitutions, from other Universities of India or from well-
known scientistsin India, nominated by the Chancellor, Six members from among the Heads of
Departments of the Faculties, nominated by the Chancellor on rotation basis, Three members
from among the staff of the research stations of the University, nominated by the Chancellor,
Two membersfrom among the Post-graduate students and one member from among the Research
students of the University, elected in such manner as may be prescribed, One member elected
by theteachers (other than the Dean) of each Faculty, from among themselves and the Registrar.

The Academic Council may also co-opt as members, not more than ten persons for such
periods and in such manner as may be prescribed, so as to secure adequate representation to
different aspects of agriculture.

BOARD OF STUDIES

Each Faculty hasaBoard of Studiesto take care of its academic matters. The Board of Studies
is reconstituted once in every three years. The members of the Board are Dean of the Faculty
(whoisthe Chairman), Heads of Departmentsunder the Faculty, two memberswho are specidists
in the subjects, and two members appointed by the Executive Committee from among the
teachers of the Faculty.

DIRECTORATE OF EDUCATION

TheDirectorate of Education isfunctioning in KeralaAgricultural University under the Director
of Education whoisresponsiblefor planning, monitoring and conduct of academic programmes
of the University. The Controller of Examinations (CE) isin charge of conduct of examinations
of the University for the various under graduate programmes offered at different campuses,
external valuation and notification of results. The Controller of Examinationsisassisted by the
Professor (Academic). The Associate Director of Education (UG) and Associate Director of
Education (PG), Joint / Deputy Registrar (Academic) and the administrative staff assist the
Director of Education in administrative matters. The mandatory duties of the directorateinclude
various processes like admission to different courses under each faculty, conduct of University
level examinations, arranging external evaluation of answer papers, publication of results and
issue of certificates and transcripts in consonance with the academic rules and regulations of
KAU. In addition, Academic Council meetings are organised by the Directorate at least oncein
six months.

Kerala Agricultural University ACADEMIC HANDBOOK



ALISHAAIND TVANLTADIEOV VIVHEAN NI JHNLINULS INTWIADVNVIN DINAAVIV °1 ‘814

( sisnuaps/siayeal

m Suim uoneUIWEXT PUE J|WAPEIY U

(ereypiiuenan ‘WdId
BIRYIUEI3A'S30DD

m S1sualag /sayaea) u m SIspua|as /sialoea) u

efenejequiy ‘Yoo _ _ —
peyyeuueped‘yo) L |
Lﬁhum_wwt -Au._._nmﬂ BIRYHIUENIA ‘Y09 }’lﬁﬂﬂﬂ.—ﬂﬁﬂﬂ 122 ﬂ——m——.ﬂ.—mnﬂﬂ [EX]
‘juefenap ‘yoo) \_ JospeaH Jwapeay Jospeay Jlwapesy

sueag

(Sojouyay pue
SupaauiBug jeanynaudy)
fynaed jo ueag

(2anynapgy)
fynaey jo ueag

(Ansauod)
fynaey4 jo ueag

(ASojoutyaa)
pue Supaauiu3 jeanynalsy)
sa|pms jo pieog

(Ansaiog)
sajpnis Jo peog

(amynopSy)
sajpmig jo pieog

(o1wapeay)
lossajoid

(9d)3av )| (om3av /
_
%

A suojjeUjUIeX JO J3]]04jU0) v m uopeanp3 Jo 10332110 \

112une) ajwapeay

|
Jensigey

J0jj2auey)-adip

| 1opj@ouey)-oid
[ Joyeaueyy

n Kerala Agricultural University ACADEMIC HANDBOOK



3. RESEARCH AND EXTENSON
PROGRAMMES

RESEARCH

Recognising the significance of location-specific research, and the highly heterogeneous
biophysical resource base of the State as a consequence of rainfall variations coupled with
undulating topography, research agendaisorganized into six agro ecological homogeneity groups.
Theresearch programmes are undertaken at the various research stationsin these agro-ecol ogical
zones. The Zona Research Stations and Research Stations are given below:

Zonal Research Sation | Location
Regional Agricultural Research Station (Southern) Vellayani, Trivandrum
Regional Agricultura Research Station (Onattukara) Kayamkulam, Alappuzha
Regional Agricultural Research Station (Problem zone) Kumarakom, Kottayam
Regional Agricultural Research Station (Central) Pattambi, Palakkad
Regional Agricultural Research Station (Northern) Pilicode, Kasargode
Regional Agricultural Research Station (High Range) Ambdavayd, Wayanad
Coconut Research Station Badaramapuram, Trivandrum
Integrate Farming Systems Research Station Karamana, Trivandrum
Farming Systems Research Station Sadanandapuram, Kollam
Agricultural Research Station Thiruvalla, Pathanamthitta
Rice Research Station Moncompu, Allappuzha
Cardamom Research Station Pampadumpara, | dukki
Pineapple Research Station Vazhakkulam, Ernakulam
Rice Research Station Willa, Ernakulam
Aromatic and Medicinal Plants Research Station Odakkali, Ernakulam
Agronomic Research Station Chalakkudi, Thrissur
Agricultural Research Station Mannuthy, Thrissur
Cashew Research Station Madakkathara, Thrissur
Banana Research Station Kannara, Thrissur
Agricultural Research Station Anakkayam, Ma appuram
Pepper Research Station Panniyur, Kannur.
Fruit Crops Research Station Vellanikkara, Thrissur
Cocoa Research Centre Vellanikkara, Thrissur
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EXTENSION

Extension education isan integral part of the academic programmes of the University. The
Extension Advisory Committee with the Vice-Chancellor as Chairman, formulatesthe extension
education policies and programmes of the University.

Theextension education activitiesareimplemented through

Communication Centre, Mannuthy

Central Training Institute, Mannuthy

Agricultural Technology Information Centre, Mannuthy
Training Services Scheme, Vellayani

Training Unit, Pilicode, Kasaragod

Extension Centre, Vorkady, Manjeswaram

Agricultural Information and Sales Centre, Vengeri, Kozhikode

Krishi Vigyan Kendras (KVKSs) - 7 No. located at Kannur, Wayanad, Malappuram,
Palakkad, Thrissur, Kottayam and Kollam

Publicationsof the Extension Director ateinclude

Books and booklets authored by scientists of KAU,

A bimonthly farm periodical ‘Kalpadhenu’ with primary focus on farmers
The monthly ‘KAU News'

Package of Practices (Crops)

The Journal of Tropical Agriculture published twice in ayear, Pamphlets and brochures
on specific innovations and problems.
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4,

FACULTIESAND COLLEGES

FACULTY OF AGRICULTURE

Agriculture, Co-operation and Banking, Climate Change and Environmental Science and
Biotechnology are included under this Faculty. The departments in Agriculture; Co-operation
and Banking; and Climate Change and Environmental Science are detailed below.

Agriculture
1. Agronomy
2. Plant Breeding and Genetics

© 0o N o gk ®w

Fruit Science

Floriculture and Landscape architecture
Post-Harvest Technology

Agricultural Entomology

Agricultural Extension

Agricultural Statistics

Plant Pathology

10.Agricultural Meteorology
11. Plant Physiology
12.Plantation Crops and spices

Co-operation and Banking
1. Co-operative Management

2. Rural Marketing Management

3. Rural Banking and Finance Management

4. Development Economics

13.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Vegetable Science

Soil Scienceand Agricultural Chemistry
Agricultural Economics

Community Science (F & N)

Seed Science and Technology
Agricultura Microbiology

Plant Biotechnology

Agricultural Engineering

Animal Husbandry

Physical Education

Nematology

Climate Change and Environmental Science

1. Climate Change and Adaptation
2. Earth Science
3. Environmental Science

4. Supportiveand Allied subjects
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Thecolleges/ institutionsfunctioning under the Faculty of Agricultureare:-

College of Agriculture, Vellayani

Address:  Collegeof Agriculture
P.O. Vellayani, Thiruvananthapuram-695 522
Telephone: 0471-2381915, 2381002, 2382439, Fax: 0471-381829
E-mail : deanagri @kau.in, coavellayani @kau.in,

Thecollegeisthefirst of itskind to be established in the State and islocated in the Kalliyoor
Village of Thiruvananthapuram Taluk of Thiruvananthapuram District. The collegeisabout 12
km south of the capital city of Thiruvananthapuram and 4 km north-west of the famousKovalam
Beach Resort. The Agricultural College came into existence in August, 1955 by acquiring the
Senior Maharani’s Palace building at Vellayani. The campuswaslaid out in one of the hillocks
surrounded by the beautiful freshwater lake “Vellayani lake”.

The college has excellent facilities for teaching, research and extension education.

Thecoursesoffered are;

i. Undergraduate programmes:
1. B.Sc (Hons.)) Agriculture
2. BTech (Biotechnology)

ii. Post-graduate Programmes.

TheMasters programmesareoffered in thedisciplinesof :

1. Agronomy 11. Geneticsand Plant Breeding

2. Soil Science 12. Entomology

3. Plant Pathology 13. Agricultural Extension Education

4. Plant Physiology 14. Agricultural Economics

5. Agricultural Statistics 15. Community Science (Food & Nutrition)
6. Microbiology 16. Fruit Science

7. Molecular Biology and Biotechnology 17. Vegetable Science

8. Post-Harvest Management 18. Seed Science and Technology

9. Nematology 19. Plantation, Spices, Medicinal &
10.Horicultureand Landscaping Aromatic Crops
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Ph.D. Programmeisoffered in thedisciplinesof:
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Agronomy 9. Floricultureand Landscaping
Soil Science 10. Genetics and Plant Breeding
Plant Pathol ogy 11. Entomology
Community Science (Food & Nutrition)  12. Agricultural Extension Education
Plant Physiology 13. Agricultural Economics
Vegetable science 14. Molecular Biology and Biotechnology
Fruit Science 15. Microbiology
Post-Harvest Management 16. Plantation, Spices, Medicinal & Aromatic
Crops
iii. Diplomain OrganicAgriculture (2 yearsduration)
. PG Diploma

1. PG Diplomain Solid Waste Management: lyear duration

2. PG DiplomainAnalytica techniquesin Sail fertility and Crop production: 1 year duration
3. PG Diplomain Horticultural Therapy: 1 year

4. PG Diplomain Landscaping and Ornamental Gardening: 1 year

Thefacilitiesfor extra-curricular activitiesavailablein thiscollegeinclude:

Anindoor stadium, the largest of its kind in the constituent colleges of the university as
well asintheother universitiesof the State, with facilitiesfor basketball, volleyball, shuttle
badminton and tabletennis, isavailable. A gymnasium a so functions here. Accommodation
facility for playersisalso availablein theindoor stadium.

Sufficient training equipment and courts are available. The turf wicket in the campusis
one of the best in the State. Five Ranji tournamentsand one Indo-Australian Youth Cricket
match have been conducted here.

An open stagewith facilitiesfor the conduct of artsand stage programmesisalso available.

College of Agriculture, Vellanikkara, Thrissur
Address.  Collegeof Agriculture

KAU - PO., Thrissur - 680 656
Telephone: 0487-2438301, 0487-2438303 Fax : 0487-2370790
E-mail: dean.coavka@kau.in, cohvka@kau.in
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The College of Agriculture was established on 28" October 1972 in the Mannuthy campus
of the KeralaAgricultural University and shifted to the new academic building at Vellanikkara,
Thrissur in March 1978. The Collegeis situated near the National Highway (NH 544) at about
13 km from Thrissur.

The college has excellent facility for teaching, research and extension education.

Thecoursesoffered are:
i. Undergraduate programme: Bachelor of Sciencein Agriculture [B.Sc. (Hons.) Agri.]
ii. Post-graduate programmes:

TheMasters programmesareoffered in thedisciplinesof:

1
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11. Geneticsand Plant Breeding

13. Agricultural Extension Education
14. Seed Science and Technology
15. Community Science (F & N)

Agronomy

Soil Science 12. Entomology

Plant Pathology

Plant Physiology

Agricultural Statistics

Microbiology 16. Agricultural Economics
Molecular Biology and Biotechnology 17. Agricultural Meteorology
Plantation, Spices, Medicinal and Aromatic Crops 18. Fruit Science

. Post Harvest Management 19. Vegetable Science

10.Floriculture and Landscaping

Ph.D. Programmeisoffered in thedisciplinesof:
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Agronomy 10.
Soil Science 1.
Plant Pathology 12.
Fruit Science 13
Agricultural Economics 14.
Molecular Biology and Biotechnology 15.
Vegetable Science 16.
Genetics and Plant Breeding 17.
Microbiology

Entomology

Agricultural Extension Education
Community Science (F& N)
Plant Physiology

Agricultural Meteorology
Post-Harvest Management
Floriculture and landscaping
Plantation, Spices, Medicinal and
Aromatic Crops

College of Agriculture, Padannakkad, Kasargode

Address:  Collegeof Agriculture,
Padannakkad P.O., Kasaragode - 671 328
Telephone: 0467-2280616, 782699 Fax: 0467-2284099

E-mail : dean.coapad@kau.in, coapad@kau.in
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The College of Agriculture at Padannakad was established in 1994. The Collegeislocated 9
km south of Kanhangad town and 1 km north of Nileshwar town by the side of NH 66.

Thecoursesoffered are:
i. Bachelor of Sciencein Agriculture [B.Sc (Hons.) Agri.]
ii. Post Graduate Programmes

TheMasters programmesareoffered in thedisciplinesof:

1. Agronomy 7. Plant Pathology

2. Soil Science 8. Entomology

3. Genetics and Plant Breeding 9. Agricultural Economics

4. Plant Physiology 10. Agricultura Extension Education

5. Fruit Science 11. Molecular Biology and Biotechnology
6. Floricultureand Landscaping

Ph.D. Programmesareoffered in thedisciplineof :
1. Geneticsand Plant Breeding
2. Entomology
3. Soil Science
4. Plant Pathology

College of Agriculture, Ambalavayal, Wayanad

Address:.  Dean, College of Agriculture
Ambalavayal, Wayanad Dist. — 673593
Telephone: (04936) 260421
Email: dean.coaamb@kau.in, coaamb@kau.in

Collegeof Agriculture, Ambdavaya wasestablishedin 2018. The college offers UG programme—
B.Sc. (Hons.) Agriculture

College of Co-operation, Banking and Management, Vellanikkara,
Thrissur
Address:  College of Co-operation, Banking and Management
KAU P.O., Thrissur - 680 656,
Telephone: 0487-2438501, 0487-243852, Fax: 0487-2370019
E-mail : dean.ccom@kau.in, ccom@kau.in, dirmba@kau.in

The College of Co-operation and Banking was established in 1981. The objectivesof thecollege
were subsequently widened by expanding the scope of the college and renaming it asthe College
of Co-operation, Banking and Management in 1996.
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Thecoursesoffered are:

i. B.Sc. (Hons.) Co-operation and Banking

ii. M.Sc. (Co-operation and Banking) Programmeis offered in the disciplines of:
1. Rura Banking & Finance Management
2. Rura Marketing Management
3. Co-operative Management

ii. Ph.D. (Co-operation and Banking) in Rural Marketing Management

iv. M.B.A. Agri-business Management

Institute of Agricultural Technology, Pattambi

Address : Institute of Agricultural Technology, Regional Agricultural Research Station
Pattambi, Palakkad — 679 306
Tel. No. (O) 0466 2212228; Fax: +91 466 2212275
Associate Director of Research: 0466 2212275
Email: adrptb@kau.in

Thestation islocated about 60 km North of Palakkad on the banks of river “ Bharathapuzha”
which extends along Pattambi-Perinthalmanna road and Pattambi-Shornur road. The station
ownsan areaof 63.64 ha. The Regional Agricultural Research Station, Pattambi isa prestigious
institution, internationally reputed for research in rice. The ingtitute offers Diploma course in
Agricultural Sciences.

Collegeof Climate Change and Environmental Science, Vellanikkara

Address:  Collegeof Climate Change and Environmental Science,
Vellanikkara, KAU PO. Thrissur — 680656
Tel. No. 0487 2372413; Fax: 91+487 2372413
Email: dean.ccces@kau.in, cccess@kau.in

The College is situated in the main campus of KeralaAgricultural University. The B.Sc. —
M.Sc. (Integrated) Climate Change Adaptation was introduced in the academic year 2010-11.
It is envisaged to provide quality education and research in climate change adaptation and
mitigation, in society linked sectors like Agriculture, Forestry, Fisheries, Animal Husbandry,
Biodiversity and Water Resources. It is an academic and research exchange programme with
the collaboration of various national and international institutes. A four year UG Programmein
B.Sc. (Hons.) Climate change and Environmental Science is being offered the academic year
2020.
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Faculty of Forestry
The Faculty of Forestry was established in 2013 with one constituent college.

College of Forestry, Vellanikkara, Thrissur

Address:  College of Forestry, KAU - PO., 680656, Thrissur
Telephone: 0487-2438401, 2438412; Fax: 0487-2371040
E-mail: deanforestry @kau.in, cofvka@kau.in

The College wasestablished in 1986. It islocated in the Main Campus of the KeralaAgricul-
tural University at Vellanikkara.
Thecoursesoffered are:

i. Undergraduate programme . B.Sc. (Hons.) Forestry

ii. Post graduate programmes . M.Sc. (Forestry)

Ph.D. in Forestry

M .Sc. and Ph.D programmesar eoffered in thefollowing disciplines:

1. Silvicultureand Agroforestry 4. Forest Biology and Tree Improvement

2. Forest Resource Management 5. Wildlife Science

3. Forest Productsand Utilization

Faculty of Agricultural Engineering and Technology

Kelappaji Collegeof Agricultural Engineering and Food Technology, Tavanur

Address:.  Kelappaji Collegeof Agricultural Engineering and Food Technol ogy
Tavanur, (via) Kuttippuram, Malappuram 679573
Telephone : 0494-2686214; Fax : 0494 2686009
E-mail : deanengg@kau.in, kcaet@kau.in

The College came into existence on October 2, 1985 under the Faculty of Agricultura
Engineering and Technology. The collegeis named after Sri. K. Kelappan (1890-1971), awell-
known freedom fighter and social reformer.

The collegeislocated in Tavanur Village in Malappuram District of Kerala. It isadjacent to
the NH 66, on the K utti ppuram-Ponnani sector. Tavanur isabout 8 km from Kuttippuram railway
station on the Shornur-Mangal ore sector of Southern Railway.

Previously it was one of thefourteen Rural Institutes established in Indiafor the education of
therural youth. In1975it wastaken over by KeralaAgricultural University asper theprovisions
of KAU Act 1971 and was re-named as ‘Institute of Agricultural Technology’ (IAT). IAT
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offered Diploma coursesin two disciplines, namely, Diplomain Agricultural Sciences(D.A. Sc.)
and DiplomainAgricultural and Rural Engineering (D.A.R.E).
Thecoursesoffered are:

Undergraduate programme:  B.Tech. (Agricultural Engineering)

B. Tech. (Food Technology)

M.Tech (Agricultural Engineering.) /Ph.D (Agricultural Engineering.) areofferedin
thefollowing disciplines:

1. Farm Machinery and Power Engineering

2. Soil and Water Conservation Engineering

3. Processing and Food Engineering

Library facilities

All the constituent collegeshave separatelibraries. KAU also haveaCentral Library, located
in the main campus having facilities of International Standards. The integrated library and
information system consist of the Central Library with LAN connected to the main campus
network and librariesin the distant campusesin the University connected to the campus network.
The LAN in turn is connected to a campus area network, which in turn islinked to the outside
world using satellitetechnology. On-linejournal accessisalso provided to studentsin the Central
Library.

Directorate of Students Welfare

The Directorate of Students Welfare (DSW) is functioning at KAU Main Campus to ook
after and co-ordinate the student welfare activities in the constituent colleges. The functions
and responsibilities of the Directorate of Students Welfare are:

» Promoting sports and games among students

e Promoting the extra-curricular activities such as art, literature etc.

e Conduct of University youth festival and inter collegiate sports and games

» Preparation and presentation of studentsin theinter-university competitions/festivalsetc.
» Guidancefor thevariousstudents unionsactivities

e Guidancein competitive examinations, employment and career devel opment

Kerala Agricultural University ACADEMIC HANDBOOK



Employment Information and Guidance Bureau/Placement Cell

The Employment I nformation and Guidance Bureau attached to the university givesal possible
employment assistance and guidance to the students of the University. The Bureau is entrusted
with the responsibilities such as collection and dissemination of information on employment
opportunities and competitive examinations with in the country and abroad; collection and
dissemination of information on higher educational facilities; render necessary guidanceto the
students on employment, scholarships, fellowshipsand training facilities; registration of students
after completion of their course and to sponsor them against suitable vacancies notified by the
employment exchanges etc.

Every collegeishaving aplacement cell to help the studentsto get job placement, admissions
and scholarships for higher studies etc. At the college level Deans/ are responsible for the
activities of placement cells. At the University level thereisa Central Placement Cell under the
control of DSW.
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5. ACADEMICREGULATIONS

REGULATIONS FOR THE BACHELORS DEGREE PROGRAMME

B.Sc. (Hons) Agriculture, B.Sc. (Hons) Co-operation and Banking, B.Sc. (Hons) Forestry,
B.Sc. (Hons) Climate Change and Environmental Science, B.Tech Agricultural Engineering,
B.Tech Food Technology and B.Tech Biotechnology

1. Shorttitle
These regulations shall be called Kerala Agricultural University Bachelor’'s Degree
Regulations, 2023.

2.  Scope

Theregulations provided herein shall apply to all Bachelor’s degree programmes offered
by the KeralaAgricultural University, to the studentsfor Agriculture; Co-operation, Banking
and Management; Forestry; Climate Change and Environmental Science; Agricultural
Engineering; Food Technology and Biotechnology.

3.  Déefinitions
In these regulations unless the context otherwise requires:

3.1. ‘AcademicYear’ meansaperiod consisting of two consecutive semestersincluding
the inter-semester breaks as announced by the University.

3.2. The'firstyear’ of study shall bethefirst and second semesters, following astudent’s
admission. The ‘second year’ of study shall be the third and fourth semesters, the
‘third year’ thefifth and sixth and the fourth year, the seventh and eighth semesters.

3.3. ‘Advisor’ means ateacher of the Faculty who has been nominated by the Dean/
Head of the Institution to advise a particular student in academic matters.

3.4. ‘A course’ isaunit of instruction or segment of subject matter (as specified in the
course catalogue) to be covered in a semester. It has specific number, title and
credits.

3.5. ‘Course catalogue’ isalist of approved courses for each degree programme.

3.6. ‘Credit’ isthe weekly unit of work assigned for any particular course as per the
course catalogue. A lecture class of one hour or a practical class of two/three
hours duration per week shall count as one credit.

3.7. ‘Creditload’ of astudent during asemester isthetotal number of credits of all the
courses he/she registers during that particular semester.

3.8. ‘Credit point’” means the grade point multiplied by credits of the course.
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3.9.

3.10

3.11.

3.12.

3.13.

3.14.

3.15.

3.16.

3.17.

3.18.

‘Curriculum’ isagroup of coursesand other specified requirementsfor theful filment
of the degree programme.

‘Dean of Faculty’ means the Dean of the Faculty concerned and Dean means the
Head of acollege

‘Department’ meansaDepartment in the College/teaching ingtitution offering degree
programmes. Scientists of a discipline working in the research stations/projects
will be the members of the Department of the teaching institution concerned.

Grade point earned for acourseisavauein 0to 10.0 point scale. It isarrived by
adding the products of theory-marks secured (out of 100) and theory-credits, the
practical-marks secured (out of 100) and practical-credits, divided by the total
credits hours (theory + practical) and further divided by 10. The grade point will
be limited to two decimal swithout rounding.

Grade Point Average (GPA): It is the value of the total credit points obtained by
student in various courses in which he/she has a pass GP at the end of each
semester divided by the total credit hours taken by him/her in that semester. The
grading isdoneon a10.0 point scale. The GPA shall berounded off to two decimal
places.

Overall Grade Point Average (OGPA): It isthe quotient of cumulative credit points
obtained by astudent in al the coursestaken by him/her from the beginning of the
first semester divided by thetotal credit hours of all the courses which he/she had
completed up to the end of a specified semester from the first semester. It shows
the overall performance of a student in all the courses taken up to the period of
reckoning. The OGPA shall be rounded off to two decimal places.

‘Repeat course’ isacourse repeated by astudent for want of attendance or secured
zero grade in that course when registered earlier.

‘Re-examination course’ isacourse registered by astudent in which he/she had satis-
factory attendance and secured a grade point of less than 5.0 when registered
earlier. A student need not attend classes for a re-examination course. However,
he/she shall appear for all the stipulated examinations in that semester. Students
having grade point of zero will not be alowed for re-examination course.

‘Semester’ meansaterm consisting of aminimum of 110 working days consisting
of 95 instructional days and 15 examination days. A student is deemed to have
successfully completed a semester if he/she has passed in more than 50% of the
credits registered in the semester with the minimum required attendance.

‘Student’” means a student as defined in the KeralaAgricultural University Act.
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3.19. ‘Teacher’ means ateacher as defined in Kerala Agricultural University Act.

3.20. ‘Transcript’ isthe consolidated report of grade pointsindicating OGPA secured by
the student, issued by the University.

3.21. ‘Improvement’ is a re-examination for passed courses with a GP 8 or less, for
improving the OGPA of the student

Degreesawarded

The Bachelor’s degrees awarded by the University and governed by these regulations
are B.Sc. (Hons.) Agriculture, B.Sc. (Hons.) Co-operation and Banking, B.Sc. (Hons.)
Forestry, B. Sc. (Hons.) Climate Change and Environmenta Science, B.Tech. (Agricultural
Engineering), B. Tech. (Food Technology) and B.Tech (Biotechnol ogy)

Number of seats

The number of candidates to be admitted in an academic year to the first semester of
each degree programme shall be decided by the Academic Council from time to time.
20% of the total seatsto be filled by ICAR through All India Entrance Examination. In
the absence of ICAR candidates the vacancies will be filled from the State Merit list
from the respective categories.

M ode of selection and qualificationsfor admission

The selection of candidates for admission shall be made as per rules in force. The
qualificationsfor different degree programmes shall be as suggested by Government and
prescribed by the Academic Council from timeto time.

System of teaching

The semester-course-credit system shall befollowed for al the degree programmeswith
internal and external evaluation

Dur ation of thedegr ee programmes

The minimum prescribed duration of Bachelor’s degree programmes in the University
shall be eight semesters (four academic years) excluding the period of temporary
discontinuance, if any. The maximum time limit permitted to compl ete the programme
shall be fourteen semestersincluding the period of discontinuance, if any.

| nter-semester break

An inter semester break shall ordinarily be allowed between two consecutive semesters
except VII and VIII Semesters.
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10. Dateof commencement and ter mination of semesters

The date of commencement and termination of semesters aswell as the duration of each
inter-semester break shall be as announced by the University from time to time.

11. Admission

111

1.2

11.3

A candidate selected shall be admitted to therolls of the University on payment of
the prescribed fee. The Head of Institution concerned shall arrangefor registration
of courses. The student shall fill in the Course Registration Card with relevant
detailsin consultation with the Advisor.

Reservation of the seats will be given as per the rules of State Government. 20%
of seats are reserved for ICAR candidates coming through All India Entrance
Exam. In the absence of ICAR candidates the vacancies will be filled from the
State Merit list from the respective categories.

On admission to a particular degree programme, the student shall be assigned an
admission number. The admission number alotted to a student shall consist of 3
components (example 2021-41-101), the first component indicating the year of
admission, the second being the fixed code number allotted for the degree
programme in the University and the third the serial number of the student in the
list of students admitted for that particular degree programme during the year. In
each college the serial number of the student will start from 001. For agriculture
wherethere are four collegesthe numbering pattern will be asfollows. College of
Agriculture, Vellayani will beallotted 101 to 300, Collegeof Agriculture, Vellanikkara
from 301 to 500, College of Agriculture, Padannakkad from 501 to 700 and College
of Agriculture, Ambalavayal 701 to 800

Thefixed codenumber for thedegreeprogrammesare:

1 B.Sc. (Hons.) Agriculture

02 B.Tech. (Agricultural Engineering)

B.Sc. (Hons.) Co-operation and Banking

B.Sc. (Hons.) Forestry

B.Tech (Biotechnology)
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45
47
06 B.Tech. (Food Technology)
44
48

B.Sc. (Hons.) Climate Change and Environmental Science
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115

116

nv

118

After assigning admission number, the name and other relevant particulars of the
student shall be entered in the Admission-cum-A cademic Record (Academic Form 1)
maintained in the college and the same shall be updated in AMS.

A list of candidates admitted, with particulars of admission numbers and other
relevant personal details of the candidates (Academic Form 2) generated through
AMS shall be supplied to the University by the Head of the Institution.

An admission register shall be maintained in the Colleges wherein the bio-data of
the students, in Academic form No. 2 shall be entered. In addition, aregister showing
semester-wise academic performance of al studentsshall also bemaintained. The
details of Transfer Certificate, Conduct Certificate etc. issued to each student
shall be recorded in the admission register and the entries authenticated by the
Head of the Institution at the time of issue of such certificates.

After assigning admission number, each student shall be issued an identity card,
with photo furnished by the student duly attested by the Head of the Institution.
Theidentity card shall be retained by the student throughout the tenure of study in
the college and shall be returned to the college at the time of leaving the I nstitution.

The campus transfer of students will be restricted only to the first semester of the
admitted year.

12. Advisors

After admission, the Head of the Institution shall allot each student to a teacher of the
college who will bethe* Advisor’ to the student in all academic matters.

13. Creditrequirements

Theminimum credit requirement for each of the degree programmes shall be as approved
by the Academic Council from timeto time.

14. Creditloadin asemester

14.1 Themaximum creditloadincluding regular, re-examination, improvement and repeat

courses in a semester should not exceed 32 credits for a student in a semester.

14.2 A coursewill be offered only oncein an academic year normally during the semester

inwhichitislisted inthecourse catalogue. Coursescan beregistered asre-examination
only when they are offered as regular courses. A student will be permitted to
register a course as re-examination course only three times. Thereafter, he/she
canregister it only asarepeat course. | n re-examination courses, the marks aready
obtained by the student for regular practical class works, practical records and
assignment when registered as a regular course will be carried forward.

Kerala Agricultural University ACADEMIC HANDBOOK



15. Sudytours

151 Thestudy tourswill be sanctioned by the Head of the Institution strictly according
to necessity, limiting the expenditure as decided by the University fromtimetotime.

(See appendix V)
Faculty of Agriculture South India study Tour covering research | Upto 15 days
stationsof KeralaAgricultural University
and other important central/state institutes
in South Indiawhich will be attached to the
last module of RAWE
All Indiastudy tour which will beconducted | Upto 21 days
in the 39 year of study
B.Sc. (Hons.) CCES All Keralatour in the 4" year of study 7 days
All Indiatour in the 4" year of the study 21 days
B.Tech Biotechnology All Kerala 7 days
All India 15 days
Faculty of Forestry Study tour of ate forest 7 days
All Indiastudy tour whichwill be conducted | 21 days
in the 4" year of study
Faculty of Agricultural All Indiastudy tour Upto 21 days
Engineering and Technology

152 All study tourswhich are part of the syllabus are compul sory and those who miss
study tours for any reason may be asked to undertake another tour (s) as specified
by the Head of the Institution before the award of the degree. However, if the
absence is with valid reasons and it is with the prior permission of the Head of
Institution, the student may be ordered to put in equivalent attendance in specified
Farmg/Fieldg/Institution/Industry in lieu of their absence, at their expense after the
completion of V11l semester. The farms attached to the college where the student

studied shall not be allotted for this purpose.

16. Registration of students

16.1 A student shall be present in person for registration and sign in the register in the

academic cell. In absentiaregistration shall not be permitted.

16.2 Forregistrationin asemester, astudent after payment of the approved fee shall, fill
up one copy of the Course Registration cum Grade Card, with the help of the
Advisor (Academic Form No. 3), on the day of registration itself. Advisor shall
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16.3

16.4

16.5

16.6

16.7

16.8

forward the Course Registration Card to the Head of the Institution immediately.
The Head of the Institution after scrutiny and approval will return the copy to the
Professor (Academic)/ Officer i/c (Academic) whowill returnit to the student advisor

Thesymbol ‘R1, R2 or R3' shall beindicated against repeat coursesand RE1, RE2
or RE3, against re-examination courses M P for improvement in Course Registration
Card.

If astudent on valid grounds could not register in a particular semester on the day
notified for registration, The Dean/ Officer in Charge, on discretion isauthorised to
permit him/ her for registration within 10 working days excluding registration day
by remitting alate registration fee of Rs. 100/- for first 5 working days, Rs. 500/- for
6" and 7" working day and Rs. 1000/- for remaining working days upto 10" day
from the student. The student may register beyond this period upto 15 working
dayswith special approval of the Vice-Chancellor and paying additional late fee.

At the beginning of each semester, the advisor shall guide his/her ward to register
the coursesincluding repeat and re-examination courses, based on eligibility.

To get eligibility for registering the prescribed courses as per the syllabus in the
Eighth semester, the students should have completed al the courses upto 4"
semester successfully. However, conditional registration will be allowed for students
awaiting results of re-examination coursesregistered in 7" semester. Theregistration
to the eighth semester will be automatically cancelled if the student failsin there-
examination courses. Under no circumstances, a student with repeat/backlog
courses upto forth semester will be permitted conditional registration.

The student should register each semester continuously upto the VIII Semester,
otherwisethey will have to obtain permission for temporary discontinuance which
isrestricted to a maximum of two semesters for the entire duration of the degree
programme. The student can repeat the course as and when it is offered as a
regular course with the junior batch. From IX semester onwards, the students
need to register only those semestersin which their re-examination/Repeat course
isoffered asaregular courseto the junior students, by remitting the prescribed fee.

Students with back log courses (after 8" semester) are exempted from paying the
semester feesfor those semestersin which they do not register the re-examination/
repeat/ backlog courses. However, the student has to remit the hostel fees if he
continues to be an inmate of the hostel.

Initials of the courseteachers are not required in the course registration card/form,
at the time of registration using the AMS. The Deans will give alist of students
registered for each course, to the concerned course teacher/teachers after
completion of theregistration.
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17.

18.

19.

20.

Tuition and other fees

17.1 Theregistration for asemester isvalid only if the student has remitted the tuition
fee and other fee approved, on the due dates notified.

17.2 Thedetailsof feeremitted shall be noted by the student in the Course Registration
Card. The students enjoying fee concession should note the same in the Course
Registration Card.

17.3 At the time of payment of fee from the Il semester onwards the student shall
produce clearance from his’her advisor, theidentity card and non-liability certificate
from the Asst. Warden, Librarian and any other fixed by the Head of Institution
from timeto time.

Classtimetable

At the beginning of each semester, the Head of the Institution shall preparethe classtime
table and communicate the same to all concerned.

Courseteachers

The Head of the Department will nominate the Course Teachers for each course before
the commencement of the semester. The course teacher shall be responsible to the Head
of the Department in all matters connected with the conduct of the course. Wherever
multi-disciplinary courses are offered and/or disciplines or subject areas for which
Department are not specified, the Head of Institution will nominate the course teachers.
When more than one teacher is teaching a course, a course leader may be nominated
who will be responsible for the overall planning and conduct of the course.

Discontinuanceand re-admission

20.1 No student will be alowed to temporarily discontinue his’her course of studies
during the first two semesters of degree programme. A student may temporarily
discontinue with prior permission of the Head of the Institution in subsequent
semesters, on valid and genuine grounds. He/she can rejoin on payment of re-
registration fee. The student shall not be allowed to discontinue beyond a period of
two semesters. If the discontinuation is for more than two semesters, his/her
admission shall stand cancelled.

20.2  Onno account astudent who discontinued without written permission of the Head
of the Institution be admitted for further studies. Such students shall be removed
from therollsby the Head of the Institution, after serving notice, with intimation to
theUniversity.
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20.3 If astudent admitted to the first year UG course does not register for the courses
of first semester of that year of having registered, fail to secure 75% attendancein
atleast 3 courses hig’her name shall beremoved fromtheroll. In every exceptiona
and genuine cases, the matter shall be considered by the Vice-Chancellor and
appropriate decision will be ordered.

a) The student who avail leave on medical grounds will submit the medical
certificate within one week of the ailment so that in suspected cases, it can be
referred to Medical Board.

b) The studentswho discontinues hisher courseswholly or partialy in violation of
clause 20.1, 20.2 and 20.3 for appearing Common Entrance Examinations
conducted by the CEE, Government of Kerala or any other competitive
examination for admissionto other courseswill not be eligiblefor benefitsunder
clause 36.1.

c) A certificate from CEE or an affidavit countersigned by a Notary will be
produced by the student al ong with the application for relaxation of clause 20.1,
20.2 and 20.3 of UG regulations, stating that he/she has not appeared for the
admission test by CEE of Government of Kerala during the period of absence
from the College and levying a special re-registration fee of Rs.25,000/-.

d) If a student who discontinues the programme permanently has to remit the
liquidated damages as per therules prescribed by CEE of Government of Kerala.

20.4. From second year onwards, a student who does not secure required minimum
attendance for 50% courses registered in any semester will only be alowed to
continue studieswith his/her immediate junior batch only

21. Attendance

21.1 Every student shall ordinarily attend all classesinacourse. However, theminimum
attendance prescribed for a course is 75% (80% from 2023 admission onwards)
subject to the provisionsin 21.2. For this, attendance shall be reckoned for theory
and practicalstogether. A student who failsto put in the minimum attendance shall
not be permitted to appear for the semester final examination and shall be awarded
zero grade. The minimum attendance for RAWE/FOWE/CEWE programme shall
be 85%.

The students who do not secure the minimum requirement of attendance in a
course due to absence, for which leave has been sanctioned shall be marked ‘I’
(Incomplete) for that course. While calculating the GRA/OGPA, the credit hours
of the course(s) in which the student secures ‘I’ will be deducted. A course in
which “zero” grade point or ‘I’ is awarded, shall be repeated.
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A student who isabsent in semester final examination dueto accident, hospitalization,
contagious diseases and any other genuine reason recommended by the Head
of the Institution, but has secured minimum requirement of attendance will be
awarded grade point of ‘1** in the particular course and be allowed to write thefinal
supplementary examination separately on payment of prescribed fee as and when
itisoffered asaregular course. In these cases, the credit hourswill not be considered
for calculation of GPA/OGPA. In all other cases the student will be awarded F.

Attendance shall be maintained by the courseteacher who shall display the details
of attendance at the end of 35" and 70" working days with a copy to the head of
ingtitution.

For indoor hospitalization and other genuine reasons absence not exceeding 5%
attendance for each course in a semester may be allowed. Such requests should
be made to Head of Institution with suitable proof.

Menstrual leave of 2% will be allowed for the women students as per request.

Attendance relief to students who attend sports, games at University level may be
sanctioned by the Dean//Head of the Institution.

Studentsdeputed for official purposes such asrepresenting the College or University
for cultural meets, NSS activities, involvement in the students activities, statutory
bodies and representing the college for sportswith prior permission of the Head of
the Institution shall be given duty leave for such absence and it shall be reckoned
as attendance subject to the following conditions:

a) Theperiod of duty leave shall not ordinarily exceed 10% of thetotal attendance
for each course in a semester for a student.

b) Associate Patron of thestudents Union/Officer i/c of Physical Education/Officer
i/cof NCC and NSSalone are authorised to recommend to the Head of Institution
for duty leave. The concerned officers authorised to recommend duty leave
may also furnish thelist of studentswho are actually engaged as volunteersfor
the organisations and conduct of approved University sports, programme, cultural
meets, NSS programme, College Union/University Union activities etc., for
granting duty leave.

c) Associate Patron can recommend the names of the students who actually
represent the College/University for cultural activitiesininter-Collegiate/I nter-
University competitionsfor approval of the Head of the Institution.
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d) Teacher i/c of Physical Education can recommend the names of students for
duty leave who are participating in sports and games, representing the College/
University.

e) NSS programme officers will recommend the names of students for duty leave
who are participating in NSS programmes.

f) Number of duty leave eigible shall be limited to days of (i) to and fro journey (ii)
actua days of the tournament as evidenced by the approved fixtures and in the
case of cultural activities actual days of competition as evidenced by the
approved programme.

g) Officerswho are authorised to recommend the duty leave must submit thelist of
students with all details such as team/ teams and its members, place of
tournament/meet, days for to and fro journey, to the Dean/head of the Ingtitution
sufficiently in advance. At any rate duty leave will not be granted if thelist isnot
submitted within 7 days of the termination of the event.

h) Decision of the Head of the Institution shall befinal in this matter.

i) Studentsactivitieslike NSScampsetc., should be conducted during the semester
break/ holidaysto the extent possible.

j) Thestudent representatives of the General Council and the Academic Council is
eigiblefor 10% duty leave and student representing KAU in competitions are
eligible for another 5% extra duty |eave over and above the 25 % of shortfall in
attendance permitted.

k) Inany casetheoverall attendance-shortage shall not exceed 40% (25+10+5%)
inclusive of duty leave and other cases of absence.

21.3. Attendance will be granted to those students who abstain from regular classes for
the purpose of appearing in the re-examination/supplementary examination, after
ensuring that the students actually appeared for re-examination before giving the
attendance.

22. Evaluation of student, examinationsand grades

22.1 The evaluation of the students in a course shall be based on his performance in
various examinations, submission of practical records, regular practical classwork
and other types of assignments.
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Thefollowing letter gradesshall beused inthegradereports:

22.2

22.3

SUP -
M -
IMP -

Faled

Incomplete

Temporary Discontinuance
Repeat

Re-Examination
Satisfactory

Unsatisfactory

Absencein semester final examination dueto reasonsrecommended by the Head
of theInstitution

Supplementary
Malpractice
I mprovement

I nternal evaluation

a)

b)

d)

f)

Exter

Theinternal evaluation component shall have oneinternal theory examination (mid
term examination) of one and half hour duration conducted around 70" day after
the commen-cement of the semester with a weightage of 40 per cent marks and
hand written assignments with aweightage of 10 marks.

A schedule of the internal examinations shall be prepared by the Head of the
Institution and notified to the students at the beginning of each semester.

Supplementary examination for the internal examination shall be conducted only
with theprior approval of the Head of Institution following the guidelines prescribed.
It will be sanctioned only in exceptional cases and after very careful scrutiny.

Practical examinations shall be conducted by a Board constituted by the Head of
the Institu- tion which shall include Head of Department and ateacher nominated
by the Head of the Institution besides the course teacher.

The valued answer papers of internal examinations should be made available for
verification by the students, in the presence of the course teacher within 10 working
days of the examinations.

Unless a student appears for the mid-term examination, he/she is not eligible to
appear for the semester final examination in the course concerned.

nal evaluation (Semester final examination)

a) Theexterna evaluation component shall be the final theory examination conducted
by the University for each course at the end of the semester. Specific guidelines for

the conduct of examination and evaluation are issued separately by the University.
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b)  Intheory examination, there shall beinternal-external examinationsin the proportion
of 50:50. Examinationsin each semester will have 1 internal + 1 external exami-
nation with marksdistributions as 40 for mid-term examination, 10 for assignments
and 50 for final theory (external) examination. Marks distribution pattern for both
theory and practical isdetailedin 23.1.

c)  Semester final examinationin theory shall be of aminimum of two hours duration.
It shall betheresponsibility of the University to conduct thefinal theory examination
covering theentire syllabus. No supplementary examination for final examination
shall ordinarily be conducted. The student may write the final exam as and when
the course is offered again.

d)  Thestudentsshall begivenfive preparation days (inclusive of holidays) beforethe
commencement of semester final examinations. The preparation holidays may be
distributed between the days of examinations also.

23. Computation of grades

23.1 From 2016 admission onwards, marks allotted for theory and practical shall bein
the proportion as detailed here under:

Theory Internal (50%)
Mid-term Examination 40
Assignments (Hand written) 10
External (50%)
Final Examination 50
TOTAL 100
Practical | Regular practical class works (RPCW) 15
Records 15
Vivavoce exam 10
Final Practical Examination 60
TOTAL 100

23.2 The total combined marks obtained by a student out of 100 for a course having
credits‘a for theory and ‘b’ for practical will be where ‘x’ isthe marks obtained
for theory and 'y’ isthe marks obtained for practical, each out of 100. The grade
point for acourseisobtained by dividing the combined marksby 10 and limiting to
the second decimal without rounding.

Kerala Agricultural University ACADEMIC HANDBOOK



24,

23.3 The minimum grade point required for passing a course shall be 5.00/10.00. A

student getting less than 5.00 shall be deemed to havefailed in that courseand ‘ F
shall be indicated in the grade report against the actual grade point obtained. To
complete the degree requirement, the student shall have to get a minimum OGPA
of 5.00 out of 10.00.

The Division with which the student has passed the programme shall be classified
asbelow: (2016 admission onwards)

OGPA DIVISION
5.00-5.99 Pass
6.00 - 6.99 [ Division
7.00-7.99 | Division
8.00 and above | Divisionwith Distinction

Transcript should show the Divisions secured by the student.

234 A separate minimum of 40% marksintheory and practical examinationsare essential

for passing a course.

Revaluation

24.1

24.2

24.3

The student can make an application for revaluation of his’her answer paper(s) of
thefinal theory examination, if he/sheisnot satisfied with thefirst valuation, to the
University duly recommended by the Head of Institution, after paying the approved
fee, for revaluation.

The students should have to file the revaluation applications in their concerned
collegesfor revaluation in the prescribed forms after remitting thefeein the college
office concerned within fifteen days from the date of publication of result. The
applications received for revaluation should be forwarded to the Controller of
Examinations within seven days from the last date fixed for receipt of revaluation
application in the college. The Controller of Examinations along with the Dean/
Head of the College will preparethe panel of willing examiners (not lessthan three
examiners) for revaluation. The Controller of Examinationswill appoint examiner
for revaluation.

Thefirst page of all answer bookswill bewith columnsfor student’s number/false
number, marksfor each question and total. The marks shall not be recorded inside
the answer books. Before revaluation the origina portion of the facing sheet of
the answer book will be detached and kept in safe custody by the Controller of
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Examination/Director of Education and anew blank facing sheet will be attached.
The student will be awarded the highest marks received from among the two
valuations. However, if there is more than 20% variation between first valuation
and revaluation athird valuation will be conducted and the marks obtained in the
third valuation will befinal.

The revaluation fee for the students who secure 20% or more marks in the two
revaluations will be refunded. The Dean should examine the matter in detail and
initiate the revaluation fee refund process from that office by issuing necessary orders
after getting proper application from the student concerned with valid documents.

25. Latearrival in examinations

No student who is more than 15 minutes late shall be allowed into the examination hall.
No student will be allowed to leave the examination hall within 30 minutes after the
commencement of the examination.

26. Malpracticein examinations

26.1

26.2

26.3

264

26.5

If any student indulgesin malpractice, the courseinvigilator / supervisor shall enter
his remarks on the answer paper under his signature. The candidates shall not be
allowed to compl ete the examination and shall be sent out of the hall.

Before the candidate is allowed to leave the hall, a statement may be obtained
from him and the teacher/supervisor concerned shall report to the Head of the
Institutionimmediately with full detailsand remarks. If astudent refusesto givea
statement, the fact may be recorded by the invigilator /supervisor.

The Head of the Institution shall appoint a committee consisting of not less than
three Senior facultiesto enquireinto the alleged malpractice.

The committee shall submit its findingswithin afive working daysto the Head of
the Institution whose decision on the matter shall befinal.

In casethe Head of the Institution isconvinced that the student isguilty, thefollowing
punishment will be meted out:

e First time offender: The student will have to undertake the course as REPEAT
» Second time offender: Debar the student for a semester

e Thirdtime offender: Dismissal of the student
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27.

28.

Gradereport

271

27.2

27.3

The course teachers shall maintain the academic record of the students registered
for the respective courses. At the end of the semester, the teacher shall report the
internal marks of various courses, marks of the final examination of experiential
learning courses, marks for the practical exams, practical records, RPCW, viva-
voce etc. These marks shall bereported to the Head of the Institution within fifteen
days, with the counter signature of the Head of the Department. Head of Institution
shall send the marks to the University within another 7 days, for publishing the
results. A handwritten certificate regarding the correctness of attendance and internal
marks should be furnished under the statement of internal marks forwarded to the
Director of Education by the course teacher concerned and duly countersigned by
the Academic Officer/Head of College.

The Advisor shall fill up the Course-Registration cum-Grade cards and forward
thesameto the Head of the Ingtitution. The Head of the Ingtitution, after scrutinizing
the grades entered shall return the same to the Advisor concerned.

It shall be the responsihility of the Advisors to consolidate the grade reports of
studentsunder them and cal cul ate the OGPA at the end of each semester to facilitate
to student’s registration of the coursesin the following semester.

Registration for repeat / re-examination cour ses

28.1

28.2

28.3

A student who does not satisfy the attendance requirement in a course or gets a
grade of “Zero” shall repeat the course asand wheniit is offered as aregular course
to thejunior batch.

A student who had failed or not secured the separate minimum of 40% either in
theory or practical examination in a particular course shall register it as a re-
examination course along with juniors. However, for the regular practical class
work, practical record and assignments the marks obtained by the student for the
first time shall be taken into account. Re-examination can be registered only as
and when it is offered as a regular course.

A student may also register for re-examination course if he/she has secured a
grade point of lessthan 6.5 for improving the OGPA. |n such cases, he/she hasto
take all the scheduled examinationsfor that course (2016 and earlier admissions).

A student (2016 admission onwards) may also register for re-examination course
if he/she has secured GPA of 8 or less for improving the OGPA. A course can be
registered for re-examination for improvement of GPA only once with the
succeeding/Junior batches. The provision for re-examination for improving OGPA
may be permitted subject to the following stipulations:

Kerala Agricultural University ACADEMIC HANDBOOK



This provision is applicable only to courses upto 4" semester.

29.

I mprovement examination courses should bewithin the maximum credit |oad (32) permitted
for a semester.

A course can be improved only once.

Registration for improvement examination can be cancelled before final theory
examination.

An examination fee of Rs.1000/- per coursewill be charged and it will not be refunded at
any circumstances.

The marks obtained of the improvement will be the final marks

28.4 A student may register for are-examination course/withdraw a course registered
for re-examination within five working days of publication of semester examination
result/reval uation resullt.

28,5 When astudent registersfor are-examination/improvement course, the grade point
obtained earlier for the course shall automatically be cancelled and the grade point
obtai ned in the re-examination/improvement examination shall betaken for OGPA
calculation. However, if the publication of revaluation result is delayed beyond the
date of final theory examination of are-examination coursethe higher of the marks
secured in the reval uation and re-examination will be taken for OGPA cal cul ation.

28,6 Intheregistration card, thesymbol ‘R1, R2 or R3’ will indicate repeat courses and
RE1, RE2 or RE3 indicate re-examination courses, depending on the number of
chances taken by the student. The details of semester/sin which the courses were
registered earlier and the grade points secured shall also be shownintheregistration
card.

Calculation of GPA/OGPA

29.1 To arrive at the Grade Point Average (GPA) and Overal Grade Point Average
(OGPA) at the end of a semester, the grade point of each course is multiplied by
the credit hours of the course to obtain the credit points. The percentage - marks
obtained by the student is converted to Grade Point by dividing the markswith ten.
Then the sum of the credit points secured by the student in all the coursesregistered
till the end of that semester isdivided by the total number of credit hoursof all the
courses registered.
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Example:

S. Catalogue No. Title of the course Credit | Grade | Credit
No. of the course hours | point point
1 AGRO 1203 [rrigation and Water Mgmt 3 8.10 24.30
2. AGRO 1204 Weed Management 2 6.40 12.80
3. ECON 1201 Principlesof Agrl. Econ 2 3.00 06.00
4, ENGG 1202 Farm Power & Machinery 2 410 08.20
5. ENTO 1202 Insect Ecology & |PM 3 8.33 24.99
6. HORT 1202 Plantation Crops 2 9.40 18.80
7. PATH 1101 Introductory Pl. Path 2 3.00 06.00
8. SSAC 1202 Agrl. Biochemistry 3 6.41 19.23
9. STAT 1201 Basic Statistic 2 7.00 14.00
Total 21 134.32
Total credit points for the semester 134.32
Total credit hours for the semester 21
Overal Grade Point Average (OGPA) 134.32/21 = 6.3962 = 6.40 *
* The OGPA, calculated isrounded off to the second decimal point.
29.2 The grade obtained and the credit assigned to a course in which a student fails,
shall not be taken into account in calculating the Overall Grade Point Average
(OGPA) until the student register for re-examination of that course. But when the
course is registered as re-exam, only the latest grade obtained for the course and
the credit points for it shall be taken into account and the previous credit points
should be deducted while calculating the Overall Grade Point Average (OGPA).
30. Credit requirementsfor award of degrees
The credit requirements for the award of different degrees shall be as approved by the
Academic council from timeto time.
31. Eligibility for theaward of thedegree

The successful completion of all the approved coursesfor the degree programmewith an
Overall Grade Point Average (OGPA) of 5.00/10.00 shall be the minimum requirement
for the award of the degree.

Kerala Agricultural University ACADEMIC HANDBOOK



32. Approval of final results and issue of provisional degree certificates and
transcripts

32.1 TheVice-Chancellor shall approve the final results and the University shall issue
provisional degree certificate and transcript to the students. It shall bethe privilege
of the Vice-Chancellor to withhold the result of a student on any ground that may
appear valid to him.

32.2 Thetranscript shall contain all the courses undergone and the grades secured by
the student.

32.3 A recently taken passport size photo shall be affixed in the transcript of the student,
at the time of issue.

324 Last four digits of the Unique | D/Aadhaar number shall be given in the transcript
and certificate.

33. Award of degree

Thedegrees, namely, B.Sc. (Hons.) Agriculture, B.Sc. (Hons.) Co operation and Banking,
B.Tech. (Agricultural Engineering.), B.Tech. (Food Technology.), B.Tech. Biotechnology,
B.Sc. (Hons) Climate Change and Environmental Science, and B.Sc. (Hons.) Forestry
shall be awarded under the seal of the University to students who have satisfactorily
completed the graduation requirements.

34. Amendingor cancdlingtheresult

If theresult of acandidateisdiscovered to bevitiated by error, mal practice, fraud, improper
conduct or any other reasons, the Vice-Chancellor shall have the power to amend the
result in such amanner so asto accord with thetrue position and to make such declaration
as the Vice-Chancellor may deem necessary.

If itisfound that the result of acandidate has been vitiated by malpractice, fraud or other
improper conduct whereby he/she has been benefited and that he/she has in the opinion
of the Vice-Chancellor, been aparty to or connived at the mal practice, fraud or improper
conduct, theVice-Chancellor shall havethe power at any time, notwithstanding the award
of the Diploma or a Certificate or Prize or a Scholarship, to amend the result of such
candidate and to make such declaration as the Vice-Chancellor may deem necessary,
including debarring of the candidate from the University for such a period as may be
specified and the cancellation of the result of the candidate in such manner as the Vice-
Chancellor may decide.
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35.

36.

Convocation

The convocation of the university isheld for conferment of degrees and other academic
distinctions on the recommendation of the Academic Council and approval by the General
Council. The degrees and other distinction are conferred either in person or in absentia.
The convaocation is conducted oncein ayear or at such times as may be decided by the
Vice Chancdllor. The candidatesfor degree shall submit applicationsto the Registrar in
the prescribed form for the purpose along with the fees on notification of the convocation.

Notwithstanding anything contained in these regul ations, the A cademic Council can make
changes as and when found necessary.

Removal of difficulties

36.1 If any difficulty arisesin giving effect to the provisions of these regulations, the
Vice-Chancellor may issue necessary orders which appear to him to be necessary
or expedient for removing the difficulty.

36.2 No order under Rule 36.1 shall be questioned on the ground that no difficulty asis
referred to in the said rule existed or was required to be removed.

36.3 Every order issued by the Vice-Chancellor under thisprovision shall belaid before
the Academic Council of the University.

36.4 Notwithstanding anything contained in these regulations the Academic Council
shall make changes whenever necessary.
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Annexurel

Detailed guidelines for examination, evaluation and grading of various
courses in the Bachelor’s Degree Programme

1

The evaluation of the students shall be based on their performance in various kinds of
examinations, records, class work and other types of exercises.

Thereshall beaninternal examination component and an external examination component
assemester final University examination. Theinternal examination component consists of
one internal theory examination conducted around 70" day after the commencement of
the semester with aweightage of 40 per cent marks and assignments with a weightage of
10 marks. Theinternal examination will be conducted and evaluated by the courseteachers
concerned under the supervision of the Heads of Departments.

A schedule of the internal examination shall be prepared by the Head of Institution and
notified to the students at the beginning of each semester.

There shall be an examination week for the internal examinations in which all the
examinations are to be completed. The mid-term examination shall have one and a half
hour duration (one hour for 2015 and earlier admissions).

The question papers of the internal examinations shall be approved by the Head of
Department concerned. The internal examinations shall cover al the portions scheduled
up to the examination as per the approved schedule of classes.

The examination papers shall be valued and marks awarded at the earliest possible time
but not later than 10 days from the date of examination. The valued answer papers may be
shown to the students. The student shall have the option to request the teacher for
clarification of any doubtsin scoring when the answer scripts are made available to them.
Thisshall not apply for semester final examinations.

Supplementary examination shall be conducted asfollows:

Student shall apply for the supplementary examination within five working days of the
conclusion of the concerned semester examination.

Internals: Conducted on prior sanction of the Head of Ingtitution based on therecommendation
of the committee consisting of the Head of Department, asenior Professor of the concerned
College nominated by the Dean and the Professor in-charge of Academic Programmein
the concerned college.

Fina : Studentscan appear for supplementary examination asand when the courseisoffered
and the exam is conducted by the University.
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10.

12.

13.

14.
15.

16.
17.
18.

19.
20.

The student shall apply for the supplementary examination (Acad form 18) to the concerned
Head of Department duly recommended by the course teacher, student Advisor and the
Assistant Warden in the case of hostellers. The Head of Department shall place the
request of the student in the committee prescribed under clause (7) above and the committee
shall examine the genuineness of the case and make its recommendation to the Head of
Institution. The Head of Institution shall submit the case to the Vice Chancellor with his
recommendation. Accident, hospitalisation and contagious diseases areidentified asgenuine
reasonsfor applying supplementary examination.

The number of internal and final supplementary examinations shall be limited to 3 sets
each during the whole course programme. One set means one or more examination
including re-examination, if any, in ascheduled set of examination in asemester.

A register shall be maintained at the College as well as University for documentation of
the supplementary examinations to avoid misuse of chances.

The students are permitted to withdraw are-examination, if he desires, after notification of
the revaluation result of that course under the condition that the fees remitted shall not be
refunded.

The course teacher shall keep the valued answer scripts of internal examinationstill the
final grades are awarded at the end of the semester.

Unlessastudent appearsfor theinternal examination/mid-term examination, he/sheisnot
eligible to appear for the semester final examination in the course concerned.

The semester final theory examination shall have a weightage of 50 per cent marks.

The semester final theory examination shall be conducted by the University. Thisshall be
conducted simultaneously in all the Collegesto the extent possible.

Thefinal theory examination of each course shall be of aminimum of two hours duration.
Thefinal theory examination shall cover thetotal syllabi of the course.

Students shall be given 5 preparation holidays inclusive of public holidays for the fina
theory examination. The preparatory holidays may be given before the examination or
spread between the days of examination.

For the final theory, there shall be only one examination in aday, asfar as possible.

The question paper setters will be appointed by the University and the passed protected
question paperswill be emailed to the respective Deans one hour before the commencement
of theexamination. Conduct of examinationsand invigilation arrangements shall be made
by the Head of Institution concerned.
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21.

22.

23.

24,
25.

26.
27.

28.

29.

Centralized val uation of answer scriptsshall be done and the teachersfor evaluating answer
scripts shall be appointed by the University.

The answer scripts shall be properly packed, sealed and handed over to the Controller of
Examinations/ Professor (Academic).

Practical examination including Viva-voce for each course shall be conducted by aBoard
of Examinersconsisting of the courseteacher, the Head of Department and another teacher
from the discipline nominated by the Head of Institution. The Head of Department shall
be the Chairperson of the Board of Examiners. In case another teacher from the same
discipline is not available, the Head of Institution may nominate a suitable person from
another discipline.

The distribution of marksfor theory and practical examination shall beasin 23.1

Separate minimum of 40 per cent marksin theory and practical examinationsare necessary
for successful completion of acoursewith aminimum grade point of 5.00/10.00 for passing
acourse. To complete the degree requirement, the student shall have minimum OGPA of
5.00 out of 10.00.

For arriving at OGPA the value cal culated shall be rounded off to the second decimal point.

No student who islate by more than 15 minuteswill be allowed in to the examination hall.
Similarly, studentwill beallowed to |leave the examination hall only after 30 minutes after
the commencement of the examination.

To get eligibility for registering the eighth semester, the students should have completed all
the courses up to semester fourth successfully. No student shall be allowed to take up the
eighth semester with backlog/repeat courses.

For students having back log, aone-time re-examination will be permitted inthe 8" semester,
for the courses of 5" and 6" semesters only.
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REGULATIONS FOR
POST-GRADUATE PROGRAMMES

Short-title

Theseregulationsshall becalled‘ KeralaAgricultural University Post Graduate Regulations
2023.

Scope

Theregulationsprovided herein shall apply to all Post-graduate degree programmes offered
by the various Faculties of the KeralaAgricultural University.

Definitions

Intheseregulations, unlessthe context otherwiserequires.

3.1. ‘AcademicYear’ meansaperiod consisting of two consecutive semestersincluding
the inter-semester breaks as announced by the University.

3.2. The'firstyear’ of study shall bethefirst and second semesters, following astudent’s
admission. The ‘second year’ of study shdl bethethird and fourth semesters, the *third
year’ the fifth and sixth and the fourth year, the seventh and eighth semesters.

3.3. ‘Advisor’ means a teacher of the Faculty who has been nominated by the Dean/
Head of the Institution to advise a particular student in academic matters.

3.4. ‘A course isaunit of ingruction or segment of subject matter (as specifiedinthe course
catalogue) to be covered in asemester. 1t has specific number, title and credits.

3.5. ‘Course catalogue’ isalist of approved courses for each degree programme.

3.6. ‘Credit’ istheweekly unit of work assigned for any particular course as per the course
catalogue. A lecture class of one hour or a practical class of two/three hours
duration per week shall count as one credit.

3.7. ‘Creditload’ of astudent during a semester isthetotal number of creditsof all the
courses he/she registers during that particular semester.

3.8. ‘Credit point’” means the grade point multiplied by credits of the course.

3.9. ‘Curriculum’ isagroup of coursesand other specified requirementsfor theful filment
of the degree programme.
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3.10

3.11.

3.12.

3.13.

3.14.

3.15.

3.16.

3.17.

‘Dean of Faculty’ means the Dean of the Faculty concerned and Dean means the
Head of acollege

‘Department’ meansaDepartment in the College/teaching ingtitution offering degree
programmes. Scientists of a discipline working in the research stations/projects
will be the members of the Department of the teaching institution concerned.

Grade Point (GP): GP earned for acourseisavaluein 0 to 10.0 point scale. Itis
arrived by adding the products of theory-marks secured (out of 100) and theory-
credits, the practical-marks secured (out of 100) and practical-credits, divided by
the total credits hours (theory + practical) and further divided by 10. The grade
point will belimited to two decimal swithout rounding. For 2022 admission onwards
the grade point is calculated by dividing the marks obtained out of 100 by 10, there
isno rounding off.

Grade Point Average (GPA): It is the value of the total credit points obtained by
student in various courses in which he/she has a pass GP at the end of each
semester divided by the total credit hours taken by him/her in that semester. The
gradingisdoneon a10.0 point scale. The GPA shall be rounded off to two decimal
places.

Overall Grade Point Average (OGPA): It isthe quotient of cumulative credit points
obtained by astudent in all the courses taken by him/her from the beginning of the
first semester divided by thetotal credit hours of all the courses which he/she had
completed up to the end of a specified semester from the first semester. It shows
the overall performance of a student in al the courses taken up to the period of
reckoning. The OGPA shall be rounded off to two decimal places.

‘Repeat course’ isacourse repeated by astudent for want of attendance or secured
zero grade in that course when registered earlier.

Re-examination course’ is a course registered by a student in which he/she had
satisfactory attendance and secured a grade point of lessthan 5.0 when registered
earlier. A student need not attend classes for are-examination course. However,
he/she shall appear for all the stipulated examinations in that semester. Students
having grade point of zero will not be alowed for re-examination course.

‘Semester’ means aterm consisting of aminimum of 110 working days consisting
of 95 instructional days and 15 examination days. A student is deemed to have
successfully completed a semester if he/she has passed in more than 50% of the
credits registered in the semester with the minimum required attendance.
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3.18.
3.19.
3.20.

3.21.

3.22.

3.23.

‘Student’” means a student as defined in the KeralaAgricultural University Act.
‘Teacher’ means ateacher as defined in Kerala Agricultural University Act.

‘Transcript’ isthe consolidated report of grade pointsindicating OGPA secured by
the student, issued by the University.

“Advisory Committee” means the committee constituted to supervise the post-
graduate programme of the student.

“Board of examiners’ means the committee constituted for the conduct of the
comprehensive and final examinations in the Masters/Doctorate programme.

“Director of Education” isan officer designated to discharge the dutiesand functions
of the Dean, Post-graduate studies.

3.24. “Head of Institution” means Dean, Special Officer or any other officer designated

by the University as Head of the Teaching Institution.

3.25.“Mgjor Advisor” meansthe students Advisor in his’her mgjor field of study who shall

3.26.

3.27.
3.28.

3.29.

3.30.

3.31L

also be the chairperson of the Advisory Committee/Board of Examiners.

“Part-time Student” means a student who has been permitted to undergo the post-
graduate programme on a part-time basis with a reduced research credit load and
without prejudice to his normal duties. Part-time students are not entitled to any
rightsenjoyed by full-time students.

“P.G. Committee” means the Post-Graduate Committee of the University.

“Post-graduate Student” is a student undergoing a Master’s or Doctorate Degree
Programmeon afull-timebasis. The studentship commencesontheday of registra-
tion after payment of the fee during the first semester and ends when he/she
submits the thesis. The studentship will remain suspended during the period of
temporary discontinuance in which period he/she shall not be entitled to any right
enjoyed by a student.

“Sponsored Candidate” is a candidate deputed by the respective Development
Department, Research I nstitutions of National importance, Commodity Boardsand
other development institutions of Govt. and quasi Govt. The expenditure towards
the PG programme of such students will be met by the sponsoring agency.

‘Improvement’ is a re-examination for passed courses with a GP 8 or less, for
improving the OGPA of the student.

“Rolling admission” isafilling up of vacant PhD seats which arisesin the regular
admission process in the same academic year at the commencement of even
semester.
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4.

Degreesawar ded
a) Faculty of Agriculture

i Master of Sciencein Agriculture

i Master of Sciencein Horticulture

i Master of Sciencein Ag. Statistics

iv Master of Sciencein Co-operation & Banking
v Master of Science in Community Science

vi Doctor of Philosophy

b) Faculty of Agricultural Engineering

i. Master of Technology in Agricultural Engineering.
i Doctor of Philosophy

c) Faculty of Forestry
i. Master of Sciencein Forestry
ii. Doctor of Philosophy

Number of seats

The maximum number of candidates to be admitted each year in each discipline for
Masters and Doctorate Programmes will be recommended to the Academic Council by
the Faculty Deans concerned subject to the manpower requirements and facilities. The
Academic Council will decide the number of seats in each discipline. The sponsored
candidate will be admitted over and above the seats so fixed subject to availability of
faculty and facilities. The admission to left over Ph.D. seats after the regular admission
will benotified and filled through arolling admission process.

System of teaching

The ‘semester-course-credit system’ of teaching shall be followed with 110 working
days per semester. The medium of teaching shall be English

Eligibility for admission

Asprescribed by the Academic Council from timeto time and asnotified in the prospectus.
M ode of selection

PG & Ph.D. Programmes

As prescribed by the Academic Council from timeto time and notified in the prospectus.
Thirty percent of thetotal seatsin PG and Ph. D programmeswill befilled onanAll India
basis by ICAR.
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10.

Reservation of seats

Reservation of seats shall be governed by the rules of the State Government. 30% of the
seats areto befilled by ICAR through all Indiaentrance examinations. In the absence of
ICAR candidates, the vacancy shall be filled from state merit.

Admission

Onadmissionto aparticular programme of Masters/Doctorate, the student shall be assigned
an admission number. The admission number allotted to the student shall consist of three
components (eg: 2021-11-101), thefirst component indicating the year of admission, the
second one the fixed code number allotted for the post-graduate Degree Programme in
the University and the third component the serial number of student in thelist of students
admitted to the particular Degree Programme during the year. The fixed code numbers
for the P.G. programme are as follows:

11 M.Sc.Agriculture

12 M.Sc. Horticulture

15 M.Sc. Co-operation & Banking

16 M.Sc. Community Science (Food & Nutrition)
17 M.Sc. Forestry

18 M.Tech. Agricultural Engineering

19 M.Sc.Agricultural Statistics

21 Ph.D. Agriculture

22 Ph.D. Horticulture

24 Ph.D. Community Science (Food & Nutrition)
25 Ph.D. Co-operation & Banking

28 Ph.D.Agricultural Engineering

27 Ph.D. Forestry

Registration of students

a) A student admitted to the post-graduate programme shall pay all fees as stipulated by
the University and report in person to the Head of the Institution on the date of
registration. The Head of the Institute will direct them to the concerned Head of the
Department. No discontinuance is allowed in the first year of study.

In absentia, registration shall not be permitted. However, students can apply for semester
registration in absentia under genuine unavoidable circumstances subject to the
submission of adequate proof for the absence. The Dean of Faculty/Dean concerned
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will verify theindividual requestsand recommend the casesto the Director of Education,
if found eligible. The Director of Education will examine each request case by caseand
will recommend theextremely rare casesto the Hon' ble Vice Chancellor. The decision
of the Vice Chancellor will befinal.

b) If thestudent admitted to the programmefindsit difficult to register inthefirst semester
he/she may request in writing for an extension of joining time (for sponsored candi dates)
to the Head of the Institution through the Head of Department on or before the last
date of registration. Such cases may be sanctioned by the Head of Institution and
reported to the Registrar. The extension of joining time (which will not be counted
towards the minimum time limit) shall not go beyond one semester under any
circumstances. The extension of joining time during thefirst semester after admission
isfor in service students only

For, temporary discontinuancein the second semester the student shall be permitted to
register in the subsequent semester. A special caution deposit of Rs. 25000/- will be
charged at thetime of granting an extension of joining time/ temporary discontinuance
which will be returned to the student on rejoining the course. For SC/ST students the
special caution deposit will be Rs.10,000/-

A post-graduate student who discontinues the programme permanently has to remit
Rs. 25,000/- + the actual amount spent by KAU for the student asliquidation damage.
The chairman of the advisory committee hasto work out the amount and intimate the
same to the Head of the Institution.

A special feewill be charged for extension of time beyond the maximum timelimit for
PG and Ph.D.

c) A student who failsto register or to request for extension of joining time on the due
date shall forfeit his’her admission. In such cases, the Head of Institution shall report
the vacancy to the Registrar within fiveworking daysand the Registrar shall fill up the
vacancy from thewait list within 15 working days from the date of registration.

d) If vacancies arisein the first semester after 15 working days they may also be filled
up from the wait list within one month from the date of registration.

e) Studentsadmitted to aPG programmewill work under the guidance of aMagjor Advisor,
who will aso be the “ chairman of the advisory committee” of the student and will be
appointed by the head of the institution from among the PG teachers of the particular
discipline/department as per the guidelinesissued by the University fromtimetotime.

f) Thedue date for registration of each subsequent semester shall be announced by the
University with the recommendation of the Head of Institution and all the students
shall register on the dates approved.
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9)

h)

)

k)

If astudent on valid grounds fails to register on the specified date in the second and
subsequent semesters, the Head of the Institution may permit him to do so based on
the recommendation of the Head of the Department concerned within 10 working
dayson payment of lateregistration fee of Rs. 100/- for first 5 working days, Rs. 500/
- for 6" and 7" working days and Rs. 1000/- for remaining working days up to 10"
day after which no registration will be permitted during the semester. The student may
register beyond this period for up to 15 working dayswith specia approval of theVice
Chancellor and pay an additional late registration fee.

Part-time candidates for P.G. Programmes shall also follow the above procedure for
registration.

Part-time registration shall not be allowed for coursework. Studentswill be permitted
to register for part-time studies only after completing coursework.

The selection of the candidate for part-time registration shall be made at the time of
selection for admission to the PG. Programme, (guidelinesfor selection of candidates
for part-time registration shall be issued by the university separately).

No Student will be allowed to register for zero credit in any of the semesters before
completing the prescribed course/research credits. But if the thesis is not submitted
during the semester in which the last credit has been registered, the student shall
register in the next successive semesters with zero credit showing ‘submission of
thesis' inthe column for listing the coursetitle, till the thesisis submitted.

From 2022 admission onwards, only one additional semester shall be permitted to
register as Zero credit for the purpose of thesis submission, who could not submit
thesis within the prescribed time (4 semesters for PG and 6 semesters for Ph.D).

Employeesof national institutions, who are students of KeralaAgricultural University
are aso permitted part-time registration subject to the conditionsthat (1) course work
isto be conducted at KAU (2) the Instituteis to be recognized by KAU and (3) there
should be competent scientists to co-guide the research programme at the Institute,
besidesthe major Advisor from the KAU. The selection procedures and the eligibility
approved for theteachersof KAU will be applicableto the scientists of theseinstitutions
also, for appointing them as co-guide. The expense for research work will be met by
the sponsoring institute or at the cost of the candidate.

Relaxation for on campusresidential period of in service Ph.D candidatesfrom ICAR
institutions/National institute/Other SAU’swill be based on MoU.

m) For Dua Degree Programme when the student is overseas, online registration of

semesters for research credits will be permitted with minimum fees as fixed by the
University.
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11. Fee

a) Theregigration for asemester isvalid only if the candidate remits the approved tuition
fee and other fees, if any, for the semester. The details of the remittance of the fee
(Receipt Number & date) shall be quoted in the Course Registration Card.

b) Studentsbelonging to the scheduled caste/schedul ed tribe, other backward communities,
socially and educationally backward communities, etc., who are digiblefor educational
concession (and have submitted their application for concessions in the prescribed
form before the due date fixed for the same) will be temporarily exempted from
payment of semester fee at the time of registration.

c) Part-time students who are employees of the university only are exempted from
payment of any caution deposit, but they should pay half of the tuition fee prescribed
for full-time studentsand all other feesin full.

d) Part-timestudentsregistered for Ph.D. programme shall pay an additional fee specified
if their programme extends beyond twelve semesters.

e) Thosewho are granted an extension beyond the maximum permissibletimelimit are
required to remit a special fee of Rs.15,000/- for M.Sc., Rs.25,000/- for Ph.D. and
Rs.10,000/- and Rs.15000/- respectively for SC/ST per semester over and above the
normal fee. The aboverateswill be applicable to international students also.

f) The tuition fees and examination fees for the students are exempted for semester
registrationif itisonly for thesis submission whileregistering additional semester.

12. Procedurefor registration

a) Eachstudent shall fill up aCourse Regigtration Card inthe prescribed formin consultation
with hissher Mgjor Advisor and submit four copies of the same to the Head of the
I nstitution through the Advisor for approval.

b) TheAdvisor isresponsible for ensuring that the course registration is in accordance
with theregulations.

¢) Inthe Course Registration Card, the symbol ‘R’ should be noted in respect of courses
which are repeated and RE for courses registered for re-examination.

d) The credit equivalent alotted during the semester for the research work/thesis work
shall aso be shown in the Course Registration card for each semester.

e) On approval of the Course Registration Card, the Head of the Institution shall return
all four copiesto the Advisor who will return one copy to the student and retain three
copiestill theend of the semester, for entering grades and forwarding to the University.
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13.

14.

15.

16.

17.

List of studentsregistered for each course

The Head of the Institution shall prepare alist of studentsregistered for each course and
furnish copies of the same to the Heads of the Departments and various course teachers.
(The commencement of classes for the semester shall not, however, be delayed even if
thislistisnot obtained in time by the course teachers and the student shall be admitted to
theclassesprovisionaly).

Courseteachers

All the faculty members are PG teachers for the Masters degree programme and those
having Ph.D. qualifications for the Ph.D. programme

Advisory committee

a) For every student admitted to a Post Graduate course, there shall be an Advisory
Committee appointed by the Head of the institution. The Constitution of the advisory
committee will be as per the guidelinesissued by the university from time to time.

b) The Chairperson of the Advisory Committeein conference with the student and other
members of the Committee shall prepare the course programme and the same shall
be forwarded by the Chairperson through the Head of Department to the Head of
Institution within the first semester of his’her admission, for approval. The approved
course programme shall be forwarded to the Registrar by the Head of the Institution.
The Advisory Committee may meet and review the progress of work of the student
periodically, at least once asemester. The proceedings of the meeting shall be noted
and a copy of the proceedings shall be forwarded to the Head of Institution and the
University.

c) Tobeachairperson of adoctoral degree candidate, the teacher shal have aPh.D. degree
and have successfully guided one PG Student.

d) To be a member of the advisory committee for doctoral degree, the teacher shall be
recognised PG teacher and Ph.D degree is not mandatory.

Withdrawal of cour se(s)

On the recommendation of the Major Advisor/Chairperson, in Academic form No. 6, the
Head of the Institution may permit acandidate to withdraw a course(s) during a semester
within 45 working days (excluding the day of registration) from the commencement of that
semester. Insuch cases, the symbol (W) will be marked againgt the coursein thegradereport.

Addition of cour se&(s)

On the recommendation of the major Advisor of the student (in Academicform No.6) the
Head of the Institution may permit a student to add a course(s) during a semester within
aperiod of ten working days from the commencement of the semester, but limiting the
maximum credit load prescribed in Rule 21(a) and (b).
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18. Residential requirement and timelimit

a) Minimum residential requirement for the master’s programme is four semesters and
for the doctoral programme six semesters, excluding the period of discontinuance, if
any. Theminimum residential requirement for part-time Ph. D. studentsisten semesters.
Of these, at least two semesters shall be spent in the concerned college as afull time
student. The maximum time limit for completing the requirements shall be eight
semesters for the Masters' Degree programme and ten semesters for the Ph.D
programme including the period of discontinuance and the extension of joining time.
In the case of part-time Ph.D. students, the maximum time limit shall be 12 semesters
including aperiod of discontinuance and extension of joining timeif any.

From 2022 admission onwards, only one additional semester shall be permitted to
register for Zero credit for the purpose of thesis submission, who could not submit
thesis within the prescribed time (4 semesters for PG and 6 semesters for PhD).

Extension period for discontinuance of PhD programme in service students will be
examined case by case and appropriate decision will be taken by the University

b) For students with athree-year degree admitted to M.Sc. (Ag. Stat) Programme, the
minimum residential requirement shall be six semesters.

c) If a post-graduate student chooses to do part-time registration during any semester,
subject to the conditions laid down in these regulations, such a semester shall be
counted as a half-semester for his/her minimum period of residential requirement.

d) Part-time registration facility will be available to the teachers of KeralaAgricultural
University who areavailing of study |eave/eligibleleavefor the period of their course
work. Asfar as possible, in-service candidates may join another University for their
Ph.D. Programme

e) No student who has completed the approved course credit and research credit will be
allowed “temporary discontinuation” in any of the subsequent semesters.

f) The student seeking an extension of time for submission of the thesis shall normally
submit the application at |east one semester before the expiry of the maximum permi-
ssibletimelimit.

g) Theextension shall berecommended only on medical groundsor failure of experiments
duetolossof crop, or ongmilar grounds, which areto be supported by appropriate documents.

h) TheAdvisory Committee should be convinced that the student had made an earnest effort
on hig’lher part to compl ete the work within the approved time limit.

i) Therequest for an extension timefor submission of athesis should contain the original
reguest of the student, documentary evidencesto justify the delay, the minutes of the
Advisory Committee meeting and the remarks of the Head of the Department and
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19.

)

Head of the Institution. A checklist in the prescribed proforma duly signed by the
Major Advisor should al so be submitted along with the request (proformaof check-list
is appended in Annexure-11) to the Director of Education.

Therequest for an extension of time should specifically mention the number of semesters
required to complete the programme. The maximum extension of timeshall normally
be limited to 2 semesters. The advisory committee shall ensure that the student will
complete the work within the extended time limit itself.

k) For Dual Degree programmes, the students will complete all the course and research

requirements of KAU inthetime specified as per the partnership agreement (Annexure
IX). When the student isoverseas, onlineregistration of semestersfor research credits
will be permitted with minimum fees asfixed by the University

Discontinuanceand re-admission

a)

b)

c)

A student may be permitted by the Head of the Institution on the recommendation of
the Advisory Committee and the Head of the Department to discontinue his/ her post-
graduate programmetemporarily on valid groundsand shall beintimated to the Registrar.
The students shall not be permitted to discontinue beyond aperiod of two semester. If
the discontinuation is for more than two semesters his’her admission shall stand
cancelled. The student may rejoin after the specified period of discontinuance on
payment of the approved re-registration fee, subject to the maximum time limit
mentioned in clause 18. No student who has completed the Course credit and Research
credit will be alowed temporary discontinuation in any of the subsequent semesters.

Extension period for discontinuance of Ph.D programme in service students will be
examined case by case and appropriate decision will be taken by the University

On no account shall a student, who discontinued his studies without the orders of the
Head of the Institution, be re-admitted.

Post Graduate students who avail the benefit of temporary discontinuance/extension
for joining timeduring thefirst semester after admission or temporary discontinuation
in the 2nd semester shall be permitted to register in the subsequent semester.

A special caution deposit of Rs. 25000/- (Rs. 10000/- for SC/ST) shall be paid by the
student at the time of granting an extension of joining time/temporary discontinuance
which will be returned to the student on rejoining the course.

A post-graduate student who discontinues the programme permanently has to remit
Rs. 25,000/~ plusthe actual amount spent by KAU for the student as|iquidation damage.
The concerned chairman of the advisory committee has to work out this amount and
intimate the same to the Head of the Institution.
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20. Credit requirements
Theminimum credit requirementsfor the Postgraduate programme shall beasfollows:
a) Masters programme
Course work:

Major subject 20 credits

Minor subject 09 credits

Supporting subject(s) O7credits (including Research Methodol ogy)
Non-credit compulsory courses 04 credits

Seminar 0+1 credit

Total for course work: 37+4 (Non-credit compulsory cour se)

Research Work/Thesis work: 20 credits
Total credits. 37+20 = 57 credits and 4 non-credit compulsory cour ses

Note: For M.Sc. (Ag. Stat) the credits for Remedial courses (32 credits) will be over
and above the total credits mentioned above. The remedia coursesin agriculture are
required only for students coming from Maths stream.

PGS 504 (1 credit) isexempted for M.Sc. (Ag.) Economics, M.Sc. (Ag.) Extension and
M.Sc. (Co-operation and Banking) students.

b) Doctorate Programme

Course work:
Major subject 15 credits
Minor subject 08 credits
Supporting subject(s) 07 credits
Non-credit compulsory - Courses 04 credits
Seminar 0+2 credits
Total for course work 32 credits

Resear ch/ Thesis work: 45 credits

Total credits: - course work + research: 32445 = 77

The Advisory Committee of Ph.D. students shall suggest other courses as supportive
coursesif the student has already completed Research Methodology offered by KAU in PG

Note:- One-credit seminar shall be compulsory for the Master’s degree and two, one-
credit seminarsfor the Ph.D. programme. The topic will be decided in advance
by the Advisory Committee.
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c) M.Sc. (Ag. Sat) programme

i. Course work (minimum)

Major subject 20 credits
Minor subject 09 credits
Supporting subject(s) 07 credits
Non-credit compulsory course 03 credits
Seminar 0+1 credit
Total for courses: 37+ 3 (Non-credit compulsory course) credits
Remedial courses 32 credits (Applicableonly for non-agricultural
graduates)
ii. Research work 20 credits

Total credits = 37 + 32 + 20 = 89 credits and 3 non-credits compulsory cour ses

Note: The subjects listed in the department in which the student takes admission
will bethe major subjects. In case there is a shortage of subjects or faculty
in the departments for satisfying the required credits, relevant subjects from
other departments of the faculty or even from other faculties can be selected
as major courses after dual numbering and listing the courses in the major
department. Minor courses are to be selected from other departments of
the faculty or even from other faculties.

The minimum credit requirements for the Postgraduate programme from 2022 admission
onwards:
a) Masters programme

Course work:

Major subject 20 credits

Minor subject 08 credits

Supporting subject(s) 06 credits

Common courses 05 credits

Seminar O+1 credit

Total for course work: 35 + 5 (Common cour ses)
Research Work/Thesis work: 30 credits

Total credits: 40+ 30 = 70 credits
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b) Doctorate Programme

Course work:

Major subject 12 credits
Minor subject 06 credits
Supporting subject(s) 05 credits
Seminar 0+2 credits
Total for course work 25 credits
Resear ch/ Thesis work: 75 credits

Total credits: - course work + research: 25+75 = 100
c) M.Sc. (Ag. Sat) programme

Course work (minimum)

Major subject 20 credits

Minor subject 08 credits

Supporting subject(s) 06 credits

Common course 05 credits

Seminar O+1 credit

Total for courses: 40
Remedial courses 32 credits(Applicableonly for non-agricultural graduates)
Research work 30 credits

Total credits = 40 + 32 + 30 = 102 credits

Note: 1. The subjects listed in the department in which the student takes admission will
be the major subjects. In case there is a shortage of subjects or faculty in the
departments for satisfying the required credits, relevant subjects from other
departments of the faculty or even from other faculties can be selected as
major courses after dual numbering and listing the courses in the major
department. Minor courses are to be selected from other departments of the
faculty or even from other faculties.

2. For 2022 admission onwards studentswill be allowed to register common courses
(Onecredit each) like Library and Information Services, Technical Writing and
communication skils, Intellectual Property and its management in Agriculture,
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21.

22.

23.

Basic concepts in laboratory techniques and Agricultural research, Research
ethicsand rural development programmes, if available online on SWAYAM of
any other platform. If the student has already completed any of these courses
during UG, he/she will be permitted to register for other related courses with
the prior approval of the HoD/Advisory Committee.

3. ThePh.D. students should take a minimum of 75% of their major creditsfrom
600 series courses

Credit load in a semester

a) The maximum credit load, including the credit for research work, assigned to afull
time post-graduate student for a semester shall not exceed 20 (22 for PG students
from 2017 admissions onwards). The non-credit compul sory courses can be taken over
and above these limits.

b) Part-time students shall be permitted to take a maximum of 9 credits per semester for
research.

¢) During the last semester thereis no minimum credit restriction for all students.
Resear ch requirements

Approval of technical programme:

M asters degree:

The outline of research work/thesis project/technical programme (Acad. Form No. 10 a)
of M.Sc./M.Tech students shall befinalized in the respective college council attended by
the Director of Research or his representative, Professor (RC) and project co-ordinators
and approved by the Dean /Head of the Institution concerned.

Doctoral degree (Ph.D.):

Thesis- Research project proposa (Acad. Form No.10.a) to begpprovedin FRC and Academic
Council within the first semester of admission. The doctoral scholars shall present their
technical programmein the Faculty Research Council (FRC) and thetechnical programmes
shall be submitted as soft copies

All modificationsinthetechnical programmefor Ph.D. shall be approved by the Academic
Council.

Attendance

23.1 Every student shall ordinarily attend all classesin acourse. However, the minimum
attendance prescribed for a course is 75% (80% from 2023 admission onwards).
For this, attendance shall be reckoned for theory and practical together. A student
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who failsto put in the minimum attendance either in theory or practical shall not be
permitted to appear for the semester final examination and shall be awarded zero
grade. The students who do not secure the minimum requirement of attendancein
a course due to absence, for which leave has been sanctioned shall be marked ‘I’
(Incomplete) for that course. While calculating the GRA/OGPA, the credit hours
of the course(s) in which the student secures ‘I’ will be deducted. A course in
which a“zero” grade point or ‘I’ is awarded, shall be repeated.

Attendance shall be maintained by the course teacher who shall display the details
of attendance at the end of 35 and 70 working days with a copy to the Head of
ingtitutions.

For indoor hospitalization and other genuine reasons absence not exceeding 5% of
thetotal working daysin asemester may be allowed. Women studentsare eligible
for 2% menstrual leave in a semester. Attendance relief to students who attend
sports games at the University level may be sanctioned by the Dean/ /Head of the
Ingtitution.

Maternity leave shall be granted to PG/ Ph.D. women studentsfor 240 days, once
in the duration of the course for applications supported by sufficient medical
certificates. They are exempted from remitting the special caution deposit for the
discontinuance of the course for maternity purposes. Such candidates have to
rejoin the course on the date of registration for the next semester. The maternity
leave shall not be combined with temporary discontinuance. If temporary
discontinuanceisneeded , the student shall apply separately paying discontinuance
fee of Rs 25,000/-

23.2. Studentsdeputed for official purposes such asrepresenting the College or University
for cultural meets, and involvement inthe students’ activities, statutory bodiesand
representing the college for sports with the prior permission of the Head of the
Institution shall be given duty leave for such absence and it shall be reckoned as
attendance subject to thefollowing conditions.

a) Theperiod of duty leave shall not ordinarily exceed 10% of thetotal attendance
for each course in a semester for a student.

b) Associate Patron of the students' Union/ Officer i/c of Physical Education alone
isauthorized to recommend to theHead of Ingtitutionfor duty leave. Theco officers
concerned are authorized to recommend duty leave and furnish thelist of students
who are engaged as volunteersfor the conduct of approved University sports,
programme, cultural meets, College Union/ University Union activitiesetc., for
granting duty leave.

Kerala Agricultural University ACADEMIC HANDBOOK



24,

f)

9)
h)

Associate Patron can recommend the names of the students who actually
represent the College/ University for cultural activitiesininter-Collegiate/ inter-
University competitionsfor approval of the Head of the Institution.

Teacher i/c of Physical Education can recommend the names of studentsfor duty
leave who are participating in sports and games, representing the College/
University.

Number of duty leave eligible shall belimited to daysof (i) to and fro journey
(i) actual days of the tournament as evidenced by the approved fixtures and
inthe caseof cultura activitiesactual days of competition as evidenced by the
approved programme.

Officerswho are authorized to recommend the duty |eave must submit thelist
of students with all details such as team/ teams and its members, place of
tournament/ meet, days for to and fro journey, to the Dean/ Head of the
institution sufficiently in advance. At any rate, duty leavewill not be granted if
thelist is not submitted within 7 days of the termination of the event.

Decision of the Head of the Institution shall be final in this matter.

The student representatives of the General Council and the Academic Council
areeligiblefor 10% duty leave and studentsrepresenting KAU in competitions
are eligible for another 5% extra duty leave over and above the 25% of the
shortfall in attendance permitted.

Inany casetheoverall attendance shortage shall not exceed 40% (25+10+5%)
inclusive of duty leave and other cases of absence.

Students other than the office bearers of the Union shall not be entitled to
have the additional 10% leave provided to the Union office bearers.

23.3 Attendancewill be granted to those students who abstain from regular classes for
the purpose of appearing in the re-examination/supplementary examination, after
ensuring that the students appeared for re-examination.

Evaluation of cour sewor k

The evaluation of the studentsin acourse shall be based on their performancein various
examinations, submission of practical records, regular practical classwork and performance
in other types of exercises/assignments. The method of evaluation shall be announced at
the beginning of the semester along with the course outline, a copy of which shall be
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communicated to the Head of the Department by the course teacher. The method of
evaluation for non-credit courses may be decided by the course teacher and announced

in advance at the beginning of the semester. The grade for non-credit courseswill be“ S’
(Satisfactory) or “US’ (Unsatisfactory). If “US’, the courses have to be repeated by the
students until an“S” grade is achieved.

Thefollowingletter gradesshall beused in thegradereports:

F - Falled

| - Incomplete

R - Repeat

RE - Re-Examination

S - Satisfactory

T - Temporary discontinuance
us - Unsatisfactory

SUP - Supplementary Examination
M - Malpractice

IMP - Improvement

Suggested pattern of Examinations:

Theory examination:
Internal : conducted by the Course Teacher/HoD.

Distribution of marks for theory examination:

Mid-term exam : 20%

Final exam . 80% (Objective questions and short notes-40 marks and
short essays and essays 40 marks)

Total : 100

Practical examination:
Internal: conducted by the examination board/committee.

Practical Examination will be conducted by acommittee consisting of HoD, Course Teacher(s)
and one teacher nominated by the Dean

Distribution of marks for Practical examination:

Practical | Regular practical class works (RPCW) | 15
Records 15
Assignment 10
Viva — voce exam 10
Final Practical Examination 50
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Computation of GradePoint

The evaluation of acourse shall beindicated by grade points ranging from O to 10. Thetotal
marksin percentage divided by 10 will give the grade point which hasto be rounded off to the
second decimal place. The total combined marks obtained by a student out of 100 for a course
having credits‘a for theory and ‘b’ for practica will be,a;: Ey Where ‘X' isthe marks obtained for
theory and ‘y’ is the marks obtained for practical, (each out of 100). A separate minimum of
40% marksin theory and practical examination isessential for apass. Marksallotted for theory

and practical shall be in proportion to the credits for theory and practical for each course.

For 2022 admission onwardsthe grade point is cal cul ated by dividing the marks obtained out
of 100 by 10, thereisno rounding off. A seperate minimum of 40% marksin theory and practical
examination isnot essential for apass. But the student hasto appear for al the theory, practical,
vivavoce and all other componentsincluded in the eval uation process of that particular course.

From 2022 admission onwards— Distribution of marks

Master’sprogramme

Distribution of marks for Theory

First term exam 10 marks
Mid term exam 30 marks
Final exam 50 marks
Assignment/Viva 10 marks
Total 100 marks
Distribution of marks for Theory and practical
First term exam 10 marks
Mid term exam 20 marks
Final exam 50 marks
Practical exam 15 marks
Assignment/viva 5 marks
Total 100 marks
Distribution of marks for Practical
Practical exam 60 marks
Vivavoce 10 marks
Assignment 10 marks
Record 10 marks
Presentation/seminar 10 marks
Total 100 marks
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Doctoral programme

Dist

Dist

ribution of marks for Theory
Final exam 50 marks
Case study 10 marks
Seminar/presentation/review article 40 marks (Min 2)
Total 100 marks
Distribution of marks for Theory and practical
Final exam 50 marks
Practical exam 20 marks
Case study 10 marks
Seminar/presentation /review article 20 marks
Total 100 marks
ribution of marksfor Practical
Practical exam 60 marks
Viva 10 marks
voceAssignment 10 marks
Record 10 marks
Presentation/seminar 10 marks
Total 100 marks

25.

26.
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OGPA requirement for continuing studies

i) Minimum passgrade pointinacourse : 6.00

i) Minimum OGPA to obtain degree

The overall grade point average shall be rounded off to two decimal places. Any student
whoseresearch work isreported unsatisfactory for aconsecutive period of two semesters

: 6.50

shall be removed from therolls of the University.

Absencefrom examination

a) A student who is absent from an examination shall be deemed to have scored zero
in that particular examination. However, students absenting on account of being
deputed at the time of examination for activities of the college/university by written
orders of the Head of the Institution may be given a supplementary examination. A
supplementary examination may also be conducted if the candidate’s absence was
on account of bonafide reasons for which |eave has been sanctioned by the Head of

the concerned | nstitution.




Students can apply for supplementary examination within 5 working days of the
conclusion of the previous examination. A candidate who is unable to take the
supplementary examination, evenif the leave had been sanctioned on valid grounds
shdl be deemed to have scored zero. However, in deserving cases, based on the merits
of each case, relaxation of this rule to conduct supplementary examination within
reasonable limits or to declare the course as Incomplete (1) instead of Failure (F)
may be ordered by the Head of the Institution.

A supplementary examination shall be conducted on prior sanction of the Head of
I nstitution based on the recommendation of the committee consisting of the Head of
Department, a senior Professor of the concerned College nominated by the Dean
and the Professor incharge of Academic Programme in the concerned College.

27. Gradereports

a)

b)

The course teachers are required to maintain the attendance and academic records
of the students registered for the respective courses. At the end of the semester, the
course teacher shall prepare the marks (mid-term, final and practical examinations
and RPCW, records, assignments and viva voce examination) of various courses
aong with the grade points and hand over the same to the major advisors of the
students who have registered for the respective courses within 15 days after the
examination with the counter signature of the Head of the Department.

The Major Advisor shall fill up the grade report in detail in the Course Registration
Cum Grade Card of each student based on the grade report furnished by the respective
course teachers and forward three copies to the Head of the Institution along with
the grade report. The Head of the I nstitution shall retain one copy of the CRCGC in
the office and forward one copy to the advisor and one copy along with the detailed
gradereports after counter signature to the Director of Education for publishing the
semester results. It shall be the responsibility of the advisors to consolidate the
grade reports of the students under them and cal culate the OGPA at the end of each
semester in order to facilitate the registration of the students for the forthcoming
semesters.

28. Repetition/re-examination of cour ses

a)

A student who hasfailed in a course for want of attendance may repeat that course
in a subsequent semester when it is offered again or register as a re-examination
course in any of the subsequent semesters if the grade point is higher than zero for
that course.
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b)

f)

9)
h)

A student getting 6.50 or lessin a course, may if he/she so desires, may register for
are-examination of that course to improve his’her OGPA.

When a student register for are-examination course, the previous grade obtained in
that courseis automatically cancelled.

Symbol “R” shall be shown in relevant records for the repeated course and RE for
the re-examination course.

The credits assigned to a course in which a student has failed shall be taken into
consideration in calculating OGPA.

A student who has secured above zero in acourse during a semester may, if he/she
so desires, register the same as a re-examination course in the subsequent semester,
provided he/she had satisfied the attendance requirement. However, students who
obtained zero for aparticular course or who do not satisfy the attendance requirement,
shall register for the course and attend classes when the course is offered again in
the subsequent semester.

Fee as approved by the university shall be paid for this purpose.

For registering re-examination or repeat courses, the application shall be forwarded
in academic form No.17.a.

29. Valued answer papers

a)

b)

c)

The valued answer papers of internal examinations shall be returned to the student
within 10 working days of the examination.

If astudent wants to appeal against the marks awarded he/she shall then and there
approach the teacher concerned for rectification of errors.

If a student wants to appeal to the higher authorities (Head of the Department
offering the course) against the marks awarded he/she shall do so in writing along
with therelevant answer papers, within threeworking daysafter theresult notification
of the particular examination. If the Head of the Department himself is the course
who teaches the appeal may be made to the Head of the Institution. Appeals
received after the stipulated period will not be considered.

The Head of the Department/I nstitution may constitute acommittee consisting of at
least three members of the Faculty who may advise him/her on the disposal of
petitions or moderate the resultsin aparticular course. Thereport of the committee
in such cases should be submitted within two days since the semester grades are to
be finalized before the commencement of the next semester.
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30. Comprehensiveexamination

The student shall be allowed to appear for the qualifying examination after compl etion of
75% course work separately in major and minor subjects with an OGPA of 6.5/10.0, as
per guidelinesissued by the University.

31. Submission of thesis

A student shall be allowed to submit the thesis duly certified and signed by the members
of the Advisory Committee, after completion of 75 % of working daysinthelast semester,
satisfying theminimum residential requirements. [ The Ph.D. studentsfrom 2015 admission
onwards, who have completed 60% of attendance in the sixth semester (last semester)
satisfying minimum essential requirements, are permitted to submit their thesis] If thisis
not possible:

a

He/ She shall be permitted to submit his/her thesiswithin the maximum permissible
time limit (including the extended time limit if any) under Rule 18, subject to the
condition that he/she should register for every intervening semester till the submission
of thethesisor till the expiry of the authorized timelimit for submission of thesis. He/
she shall be permitted to submit hisher thesis within 60 days from the date of
completion of thelast semester registered by him/her without remitting the semester
fee. If not submitted ex-post registration is permitted with special sanction by the
Dean and by paying alate fee of Rs. 5000 along with the semester fee on the date
of expiry of the period or within five working days.

From 2022 admission onwards, only one additional semester shall be permitted to
register for Zero credit for the purpose of thesis submission, who could not submit
thesis within the prescribed time (4 semesters for PG and 6 semesters for PhD).

TheAcademic Council may permit an extension of the time limit by amaximum of
two semesters over and above the normal permissible maximum time subject to
guidelinesapproved for thispurpose. The student isrequired to remit the special fee
at the approved rate over and above the normal fee for each extended semesters.

A Ph.D. student before submitting his/her thesis shall present the synopsis of the
same in a defence seminar organized by the Head of the department concerned.
The Faculty members and the PG students of other departments and scientists from
other related institutions of education and research shall aso beinvited to the seminar.
Aninvitation should also be sent to the Project Coordinator concerned for the defence
seminar.
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A Masters student before submitting his/her thesis shall present the synopsis of the
thesisin a thesis seminar of Advisory Committee members, faculty members and
other PG students of the college in their respective departments. The Advisory
Committee will evaluate the defence seminar/thesis seminar.

Themembersof thefaculty can suggest changesin thethesisand Advisory Committee
may consider the merits of the suggestions and advise the student accordingly.
Evaluation report of defence seminar/thesis seminar shall beissued by the Head of
the Department.

d. A Magersstudent can submit his’her thesisonly after producing the proof of submission
of at least one research paper based on the research work for publication in arefereed
journal. A PhD student can submit his/her thesisonly after producing the acceptance
letter of one research paper based on the research work for publication in arefereed
journa

For 2019 admission onwards, masters’ student can submit his/her thesis only after
producing the proof of submission (acknowledgement) of at |east one research paper
based on the research work for publication in arefereed journal (non-predatory). A
Ph.D. student can submit hig/her thesisonly after producing the proof of acceptance/
publication of two research papers based on the research work for publication in a
referred journal (Social Science both paperswith aNAAS rating of 3.5 and above,
other sciencesonewith NAASr ating of 4.5 above and the other with NAA S rating of
5 and above). For Ph.D. students, of the two publications, one shall be a shorter
research communication/review paper/book chapter.

For 2022 admission onwards masters' student can submit his’her thesis only after
producing the proof of acceptance of one research paper based on the research
work for publicationin aUGC/K AU/Indexed high impact journal

e. Copies of the thesis type written or photocopy, prepared in a word processor or
printed and loosely bound and conforming to the general instructions for the
preparation of thethesisduly approved by the advisory committee shall be submitted
by the student to his/her advisor. The major advisor/HoD shall submit thethesisin
person to the Dean. A proposal (Acad. form No.14 & 15) for appearing for thefinal
examination with details of the examination fee remitted shall also be submitted
along with thethesis.

f.  The student shall submit the corrected version of his/her thesis to the Registrar
within 30 calendar days from the date of successful completion of final vivavoce
examination for onward transmissionto the University. If the studentsfail sto submit
the corrected version of the thesis within 30 calendar days, he/she will be levied a
fine of Rs 5000, at the time of sending the proposal for result declaration.
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32.

33.

Evaluation of thesis

a)

b)

d)

€)

Thethesis shall bereferred for adjudication to one external examiner in the case of
the Master's programme and two external examiners in the case of the Ph.D.
Programme. The external examiners shall be appointed by the Dean / Head of the
Institution. The external examiner/s shall be from an educational institution outside
KeralaAgricultural University.

The external examiners shall send their reports to the concerned Head of the
institution/major advisor. He will forward a copy of the reports with the valued
thesis to the Chairperson of the Advisory Committee for making arrangements for
thefinal viva-voce examination or for modificationsas suggested by the Examiner(s).

The thesiswill be rejected if the External Examiner(s) does not approve the same.
In the case of a Ph.D., if one of the examiners approves the thesis and the other
does not approve, thethesiswill be sent to athird examiner and the University may
accept themajority decision. Thethird examiner will also be appointed by the Head
of theIngtitution.

Thechairperson shall advisethe student, if necessary, to revisethethesisincorporating
the suggestions of the external examiner(s).

Five copies of thethesis shall be presented by the student to the board of examiners
at thetime of thefinal viva-voce examination.

Resubmission of thesis

a)

b)

If the thesis is not accepted, the candidate shall be permitted to resubmit his/her
thesis after a minimum period of one semester during which interval he/she may
repeat his’her research work wherever necessary and modify or correct the thesis
in accordance with the observations made by the External Examiners.

A candidate shall not be permitted to submit his/her thesis for the degree on more
than two occasions and if the thesis is not approved on the second occasion, the
candidate shall not be awarded the degree and his’her name shall be removed from
therall.

Final viva-voce examination

a)

For the Ph.D. programmethe board of examinersfor conducting the final vivavoce
examination shall consist of the chairperson and members of the advisory committee
and an external examiner.

For Masters programme the board of examiners for conducting the final viva-voce
examinationsshall consist of the chairperson and members of the advisory committee.
(2017 admission onwards)
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The chairperson of the advisory committee shall act asthe chairperson of the board
of examiners also. In case there is a difference of opinion between the external
examiner and other members of the board of examiners, the matter will be reported
to the University for Decision.

b) Thegeneral guidelinesissued for the conduct of examinations shall befollowed for
the conduct of the final viva-voce examination also.

c) If any of the members of the board of examiners excluding the external examiner
failsto turn up on the date fixed for the examination the Head of theinstitution shall
appoint a suitable substitute examiner and report to the University.

d) Thesiswork may be graded as satisfactory/unsatisfactory.

e) The student shall submit the corrected version of his/her thesis to Registrar within
30 calendar daysfrom the date of successful completion of final vivavoce examination
for onward transmission to the University

35. Eligibility for theaward of thedegree

a) Basedonthereport of the external examiner(s) who evaluated the thesis and on the
performanceat thefinal viva-voce examination, the Board of Examinersshall declare
whether the thesisis approved or not. Only upon the approval of the thesis by duly
signing on thethesiswith adate by all membersof the Board of Examinersincluding
the external examiner, the candidate becomes eligible for the award of the degree.
The Mgjor Advisor/ Chairman of the Advisory Committee shall communicate the
decision of the Board of Examinersto the University (Academic Form No. 16).

b) Out of thefive copies of the corrected and bound thesis, one copy should be sent to
theuniversity along with the report of examination and the report(s) of theeval uation
of the thesisfurnished by the external examiner(s), one copy isto be returned to the
student and one copy each to be given to the Department, College Library and the
Chairperson. Three digital copies of the thesisin Word and PDF versions shall be
submitted by the student along with the hard copy of the thesis. One digital copy is
to be forwarded to the Central Library, one copy to the College Library and oneto
the Department Library. The pages having signature attestation by the student,
members of the advisory committee and external examiner in the thesis should be
scanned and included in the digital copy. A certificate by the major advisor stating
that thedigital copy isidentical in all aspectswith that of the corrected, finalized and
bound copy of the thesis shall also be submitted to the University along with the
digital copy.
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36.

37.

38.

c) The chairperson shall submit a certificate to the effect that all the corrections
suggested or pointed out by the external examiner(s) have been attended to. He
shall also submit hisreport on the suggestions of the examiners.

d) If theperformanceof the student inthefina viva-voce examination isunsatisfactory,
the candidate has to appear for a re-examination after 60 days. The reasons for
unsatisfactory performance shall berecorded in thereport of the Board of Examiners.

e) TheUniversity shall havethefull right to publish the thesisin any mediaincluding
electronic media and to transmit the same to the online system. The IPR rights of
theinventions made/technology devel oped shall remain with the University

I ssueof certificate/transcript

a) Onreceipt of theintimation of the approval of the thesis and the report of the final
viva-voce examination from the Mgjor Advisor, together with acopy of the approved
thesis, the University shall take further action to award the degree to the candidate.

b) The Vice-chancellor shall approve the final results and the University shall issue
provisional certificates and transcriptsto the candidates. The student shall apply for
the issue of a Provisional/Degree Certificate and/or transcript.

c) Firstrank certificatewill beissued for Master’s Degree Programmein all disciplines
with no restrictionsin the number of students. Therank will be decided from among
the students of a batch who have successfully completed the MSc. Programme in
that discipline.

d) Identification mechanism like recently taken photograph (passport size) and Unique
ID/Aadhaar number of the student shall be given in the degree certificate.

Award of degree

The degree shall be awarded, under the seal of the University and signed by the officers
authorized for the purpose as per statutes, to the candidates who have successfully
completed the requirements for the degree.

Amending/cancellation of results

If it isestablished that the result of a candidate has been vitiated by malpractice, fraud or
other improper conduct and that he/she has, in the opinion of the Vice-chancellor, been a
party to or connived to mal practice, fraud or improper conduct, the Vice-chancellor shall
havethe power at any time, notwithstanding the award of acertificate, prizes, scholarship
or degree, to amend the results of such a candidate and to make such declaration as the
Vice-chancellor may deem necessary to that effect including withdrawal of prize,
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39.

40.

41.

42.

scholarship money and debarring the candidate from the university for such periods as
may be specified and the cancellation of results of the candidate in such manner as the
Vice-chancellor may decide.

Publication of thecontentsof athesis

The contents of the thesis can be published with afootnote that they are based on athesis
accepted by the Kerala Agricultural University for the award of a Master’s'Doctorate
degree. Research papers based on the results of the PG research can be published by
the candidate before the submission of thethesis. Copy [copiesof the paper(s) so published]
should be attached to the final thesis. |f the paper is accepted for publication, the same
may also be mentioned in the certificate to be given at the beginning of the thesis.

Penalty for unauthorized discontinuance

A post-graduate student who discontinues the programme permanently has to remit Rs.
25,000/- plusthe actual amount spent by KAU for the student asliquidation damage. The
concerned chairman of advisory committee hasto work out the amount and intimate the
same to the Head of the Institution.

Convocation

The convocation of the university isheld for conferment of degrees and other academic
distinctions on the recommendation of the Academic Council and approval by the General
Council. The degrees and other distinctions are conferred either in person or in absentia.
The convocation is conducted once a year or at such times as may be decided by the
Vice Chancellor. The degree candidates shall submit applicationsto the Registrar in the
prescribed form for the purpose along with the fees on notification of the convocation.

Notwithstanding anything contained in these regul ations, the academic council can make
changes as and when found necessary.

Removal of difficulties

a) If any difficulty arises in giving effect to the provisions of these regulations, the
Vice-Chancellor may issue necessary orders, which appear to him to be necessary
or expedient for removing the difficulty.

b) Noordersmade under rule 42(a) shall be questioned on the ground that no difficulty
as envisaged in the said sub-section existed or was required to be removed.

c) Every order issued by the Vice-chancellor under this provision shall belaid before
the Academic Council of the university as soon as possible.
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Annexurell

Checklist to accompany the application for extension of time limit for
submission of thesis for PG courses (to be prepared and authenticated

by the Major Advisor)

1. Name of the College/Department

2. Course/discipline

3. Name & Admission No. of the student :

4. Parttime/Full Time

Date of admission Date of Joining Reasons for delay
5. Details of semesters completed:
Duration Credit Details of research D £ an advi
Semester No. redits work completed ate of an advisory
From To Registered during the semester committee meeting
6. Reasonsfor non-completion
7. No. of semesters required for the completion of
courses (limited to amaximum of 2 semesters) :
8. Justification for the request
9. Date of request of the student

10. Date of recommendation of the Advisory Committee :

Signature of the Magjor Advisor
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Annexurelll

Guidelines for constitution of Advisory Committee of PG students

1
2.

For every candidate admitted to a PG course, there shall be an Advisory Committee.

For the Master’s Degree programme, the Advisory Committee shall consist of a Major
Advisor and 3 other membersincluding the Head of the Department concerned and one
member from the minor field of study. If necessary, the Major Advisor with the permission
of the Dean can co-opt one additional member. The additional member can aso be from
outside KAU.

For the Doctorate programme, the Advisory committee shall consist of aMajor Advisor
and 4 other members including the Head of the Department concerned and at least one
member from outside the major field of study. If necessary, the Major Advisor with the
permission of the Dean can co-opt one additional member. The additional member can
also be from outside KAU.

TheMajor Advisor and other members of the Advisory Committee shall be appointed by
the Head of the Institution concerned on the advice of the Head of the Department of the
College. Teachers of the particular discipline/ department working in research stations/
schemes/ projects/ other ingtitutions are also eligible to guide PG students.

When students are undertaking research programmes in research stations or projects
outside the college campuses, there shall be amember, from that station, inthe Advisory
Committee, if the Chairperson is not from that station.

If astudent undertakes his/her thesis research work in arecognized institute other than
that of KAU, asuitably qualified member from that institute can beincluded in the Advisory
Committee asamember or as Co-Chairperson based on the responsibility of the member.
An expert in the concerned field, recognized by the Academic Council as competent to
help the student in the research work, may be appointed as a member of the Advisory
Committee of the PG student irrespective of whether heis ateacher of the university or
not. If required, thismember may beidentified as Co-Chairperson and may be authorized
to supervise the research work of the student.

Assistant Professor with M.Sc./M Tech. with 2 years of experience and 1 research papers
(NAASrating 4.5 and abovefor biological disciplinesand 3.5 and abovefor social sciences)
can guide PG students. Assistant Professor with aPh.D. having 1 year of experience and
2 research papers (NAAS rating 4.5 and above for biological disciplines and 3.5 and
above for social sciences) can guide PG students. The major advisor for a Ph.D student
shall be a faculty having Ph.D qualification and having successfully guided one M Sc
student.
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10.

12.

13.

The Major Advisor shall be decided based on student’s research interests and also the
seniority and competence of the faculty members available.

The students shall not be allotted to the same faculty member every year if other eligible
faculty membersare available and all otment shall be made on arotation basis considering
the competence and seniority of the faculty members.

The Dean/ /Head of the Institution will appoint the Major Advisor of a student based on
the recommendation of the Head of Department.

The Head of Ingtitution may appoint a Grievance Committee if there is any complaint
regarding student allotment. The issue may be settled based on the recommendation of
the Grievance Committee.

Teachersto be appointed as Chairperson/Major Advisor and as members of the Advisory
Committee shall possess a minimum service to retire on superannuation, three yearsin
the case of Ph.D. and two yearsin the case of Master’s Degree programmes. However,
the Head of the Department can act asamember in the Advisory Committee by virtue of
their position, irrespective of thetime left for retirement.

All the faculty members are PG teachers for the Masters degree programme and those
having Ph.D. qualificationsfor Ph.D. programme.

The maximum number of PG studentsthat ateacher can guide at atimeasMagjor Advisor
isnormally limited to six (MSc & PhD together) including full-time and part-time students.

If the Major Advisor or any member(s) of the Advisory Committee of a student is absent
inthe course of the PG programmefor reasonably long period, i.e., more than six months
or one semester, proposals for substitute arrangement shall be made to the Head of
Institution by the Head of Department. |f any member is absent for the comprehensive
and final viva-voce examinations, substitute arrangements can be proposed to the Head
of Institution who shall approve the same and inform the University.

The same Magjor Advisor is alowed to continue only for six months even if she/heis

absent from the University dueto retirement or otherwise. Insuch cases, if the Chairperson
insists on a change due to valid reasons the same can be agreed to and the Head of
Institution shall appoint a suitable member asthe Major Advisor.

The Advisory Committee in conference with the student shall prepare the course
programme (Acad. Form No0.10.b.) and the same shall be forwarded by the Head of
Department to the Head of Institution for approval withinthefirst semester. The approved
course programme shall be forwarded to the University by the Head of the Institution.
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Similarly, the advisory committee shall scrutinize and recommend the thesis research
programme of the student for approval by the appropriate bodies before the end of the
first semester.

14. TheAdvisory Committee shall meet periodically, at least once a semester, to review the
progress and advisethe studentsin his’/her PG programme. The proceedings of the meeting
shall be minuted and acopy of the proceedings shall beforwarded to the Head of Institution
and to the university.

15. TheAdvisory Committee (with the External examiner inthe case of Ph.D. students) shall
constitute the Examination Committee/ Board of Examiners of the student for his/her
comprehensive and final examinations.
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AnnexurelV

Guidelines for conducting comprehensive and final examinations of PG
students

1)

2)

3)

4)

5)

The comprehensive examination for M.Sc. /Ph.D. shall be conducted preferably for all
students of a batch in a Department simultaneousdly. It is intended to test the student’s
mastery of therequisite disciplines.

The Post Graduate students (Master’s and Doctoral degree) shall be allowed to appear
for the qualifying examination after completion of 75% course work separately in major
and minor subjects with an OGPA of 6.5/10.0.

There will be two papers for the Master’s degree as given below :
Major subject : One paper (100 marks) 3 h duration
Minor subject : One paper (100 marks) 3 h duration

For 2022 admission onwards, for PhD students the comprehensive examination will be
based on an oral examination by one external expert

Question paper setting and evaluation:

Paper setting - Interna

Evauation - Interna

Qualifying marks - 60% for each paper

Vivavoce & Assessment - External examiner and advisory committee
Grading - Satisfactory/Unsatisfactory

Comprehensive examination shall consist of awritten exam and viva-voce exam. For the
comprehensive examination, the student shall submit the application in Academic form
No. 11 & 12 through the major Advisor and Head of Department to the Head of Institution
and the Mgjor Advisor shall submit the report in Acad. Form No. 13 to the Registrar.

Detailed guidelinesfor conduct and eval uation of the comprehensive examination will be
issued by the university from timeto time.

The Head of the Department shall make arrangementsto get the question papersfrom different
teachers and to conduct the theory examination. He/ She will also make arrangementsto
get the theory papers valued by competent teachers and kept ready for the viva-voce
examination. Themajor Advisor will bethe chairperson of the board of examinersandis
personally responsiblefor the proper conduct of the viva-voce and for communicating the
results of the examination (Acad. Form No.13) to the Registrar by name, marked
‘Confidentia’. Theresult so communicated should bear the dated signature of all members,
the chairperson and the External Examiner.
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6)

8)

9)

10)

1)

12)

13)

14)

15)

For the Master’s and Daoctorate degree programme the viva-voce examination shall be
conducted by the Advisory Committee and one External Examiner as per the guidelines
issued by the university.

Only those candidates who secure 60% and above marks for Masters and Doctorate
degree programme in the comprehensive theory examination shall be qualified to appear
for the viva-voce examination.

A candidate who failsin the comprehensive examination shall be permitted to appear for
the examination for a second time after aminimum period of four months.

A candidatewho failsin the comprehensive examination in his/her second attempt will not
beallowed to continuefor the post-graduate programme or to take any further examination,
and his’her name shall be removed from the rolls of the university.

The result of the comprehensive examination shall be shown as Satisfactory (S) or
Unsatisfactory (US).

The Major Advisor shall forward the panel of external examinersin Acad. Form No.15
along with the proposal (Acad. Form No.14) for final examination and the Head of the
Institution will select the external examiner.

If any of the members of the Board of examiners excluding the external examiner failsto
turn up on the date fixed for the examination, the Head of the Institution under intimation
to the Registrar/Controller of Examinations shall appoint a suitable substitute examiner.

The examiners selected as external examiners for the Master’s degree programme shall
be of the rank of Associate Professor/equivaent cadre and above and for a Ph.D. degree they
shall be of the rank of Professor/equivalent cadre and above.

From 2022 admission onwards, for PhD students, the comprehensive examination will be
based on an oral examination by one external expert

In dual degree programme, the scholar shall complete the comprehensive examination at
KAU after completing 75% of course work
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AnnexureV

Guidelines for thesis preparation and submission

1

A post-graduate student shall submit his/her thesisto themajor advisor, only after satisfactory
completion of his/her credit requirements prescribed for his/her PG programmeand defence
seminar. A student shall be allowed to submit the thesis duly certified and signed by the
members of the Advisory Committee on completion of 75% working days of his/her final
semester subject to the above conditions.

[The Ph.D. students who have completed 60% of attendance in the sixth semester (last
semester) satisfying minimum essential requirements are permitted to submit their thesis.]

If thisisnot possible he/she shall be permitted to submit his/her thesiswithin the maximum
permissibletimelimit (including the extended timelimit, if any) under Rule 18, subject to
the condition that he/she should register for every intervening semester till the submission
with zero credit or till the expiry of the authorized timelimit for submission of thesis.

From 2022 admission onwards, only one additional semester shall be permitted to register
asZero credit for the purpose of thesis submission, who could not submit thesiswithinthe
prescribed time (4 semesters for PG and 6 semesters for PhD).

After completion of defence seminar he/she shall be permitted to submit his/her thesis
within 60 days from the date of completion of the last semester registered by him/her. If
not submitted the ex post registration is permitted with the special sanction of the Dean
and by paying alate fee of Rs 5000/- along with the special fee on the date of expiry of
the period or within five working days.

The Academic Council may permit an extension of the time limit by a maximum of two
semesters over and above the normal permissible maximum time subject to guidelines
approved for this purpose. The student isrequired to remit the special fee at the approved
rate over and above the normal fee for each of extended semester.

A Ph.D. student before submitting his/her thesis shall present the synopsis of the samein
a defence seminar organized by the Head of the department concerned. The faculty
members and the PG students of other departments and scientists from other related
institutions of education and research shall also be invited for the seminar. An invitation
should aso be sent to the Project Co-ordinator concerned for the defence seminar. MSc
student before submitting his/her thesis shall present the synopsis of thethesisin athesis
seminar of Advisory Committee members, faculty membersand other PG students of the
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collegeintheir respective departments. TheAdvisory Committeewill evaluate the defence
seminar/thesis seminar. The members of the faculty can suggest changes in the thesis
and Advisory Committee may consider the merits of the suggestions and advise the student
accordingly. Evaluation report of defense seminar/thesis seminar shall be issued by the
Head of the department.

6. A Mastersstudent can submit his/her thesisonly after producing the proof of submission of
at least one research paper based on the research work for publication in a refereed
journal. A PhD student can submit his’her thesis only after producing the acceptance
letter of one research paper based on the research work for publication in a refereed
journal

For 2019 admission onwards, masters student can submit his’her thesisonly after producing
the proof of submission (acknowledgement) of at least one research paper based on the
research work for publication in arefereed journa (non predatory) and a Ph.D. student
can submit hig/her thesis only after producing the proof of acceptance/publication of two
research papers based on the research work for publication in areferred journal (Social
Science both papers with a NAAS rating of 3.5 and above, other sciences one with
NAAS rating of 4.5 and other with NAAS rating of 5). Of the two publications, one shall
be a shorter research communication/ review paper/book chapter.

For 2022 admission onwards M Sc students should submit the proof of acceptance of
research paper from the research undertaken as part of thesis.

The students, at the time of submission of the thesis published articles/acceptance letter
along with the manuscript of article should be submitted.

7. Inthethesis, paraphrasing can be done mainly to avoid plagiarism. The similarity index
shall belessthan 25%. For plagiarism check the chapter ‘ Materials and Methods' in PG/
PhD thesisthe Major Advisor shall certify that the repetition, if any isdueto the duplicated
texts in the content of the thesis.

e Copiesof thethesistypewritten/photocopied, prepared in aword processor or printed
and loosely bound and conforming to the general instructionsfor the preparation of the
thesis duly approved by the advisory committee shall be submitted by the student to
his/her Advisor.

* Aproposa (Form No. Acad 14) for appearing for the final examination with detail s of
examination fee remitted shall aso be submitted at the time of submission of thesis.

10. Thethesis shall be signed with date by the Chairman and all the members of advisory
committee before submission. One copy of thethesisin the case of Master’s degree and
two copiesin the case of Ph.D. are to be submitted for sending to the external examiner
for evaluation.
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Five copies of the thesis are to be submitted of which one copy for the department, one
for the college library, onefor the major advisor, one for the university library and oneto
be returned to the student. Additional copy may be required for candidates deputed,
sponsored or financially supported by other agencies like ICAR, CSIR, UGC, etc. The
copiesshould belucid, legibleand identical in all respects. Three electronic copiesof the
thesis (in CD) also have to be submitted along with three additional copies of the bound
form of abstract in English and Malayalam versions. A copy of thethesisabstract should
be given to the Director of Research at the time of thesis submission. The thesis may be
prepared in bond paper using Word Processing software. A margin of 38 mm (1.5
inches) may be set on the left side and top and amargin of 25 mm (1.0 inch) may be set
on theright side and bottom in odd pages. A margin of 38 mm (1.5 inches) may be set on
theright side and top and amargin of 25 mm (1.01 inch) may be set on the left side and
bottom in even pages. Thetext may be entered on the both sides of the paper using 12 pit.
Times New Roman font with aline space of 1.5. Paragraph may beintended 1.0 cm from
the margin. Only 1 space shall be given between words and two spaces after sentence.
Page may be centralized at the top of the page. Roman numerical should be used for
numbering the pages preceding the body of the thesis and Arabic numerals should be
used for the body of the thesis.

Thethesisshall be organized asfollows:
Titlepage

Declaration by the candidate
Certificate from the major advisor
Acknowledgements

Table of contents

List of tables

Listof illustrations

These section should be followed by the body of the thesis which includes:
Introduction

Review of literature

Materials and methods

Results

Discussion

Summary

References

Abstract
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Each Section above should start on a new page in the thesis.

The title page shall bear the title of the thesis, the name of the candidate, the degree for
which the thesis is submitted, the name of the faculty, the name of the University, the year of
submission and the name and address of the college. A sample of thetitle page is given below:

Declaration from the candidate and the certificate from the major advisor of the student shall
be in the Performa prescribed by the University.

Acknowledgements, besidesto the major advisor and otherswho have hel ped in the work of
the thesis should al so be made to the agencies, if any, for providing financial aid in the form of
grant, fellowship, etc.

Thetable of contents shall indicate the page number of the chaptersincluded in the body of
the thesis.

The body of thethesisincludesthe chapters, introduction, review of literature, materialsand
methods, results, discussion, summary and references.

The chapter intr oduction should indicate the nature, importance, scope, practical utility and
distinct objectives of the research problems.

The critical review of the past work relating the research problem should be given under
review of literature in order to substantiate the necessity of the current work.

Description of the experimental materials, research methods, analytical techniques,
observations made, statistical methods followed, etc. should be described under materialsand
methods.

The results of the study with the appropriate tables and illustrations should be presented in
the chapter entitled results. All measurements shall bein Sl units. For mineral contents, etc.,
the element symbols (N, K, Ca, etc.) should be used. Isotopes should be indicated as 14C, 32P,
etc. lons should be mentioned asH+, M g2+, etc. For normal and molar concentrations, italicsN
and M should be used. The scientific names of the species should be italicized. Authenticity of
the scientific name should be quoted at thefirst instantsin the body of thethesisand in thetitle
if applicable. Numerical data should be organized into tables. Every table will have a number
and title given at itstop. Thetitle should be in lower case with only the first |etter capitalized.
Thetitle should precisely indicate the content of the table. In order to make the table compact,
the font size for the matter within the table may be reduced 10 pt. and single line space. If a
table cannot be accommodated inappropriate orientation, it may be givenin landscape. Whenin
landscape orientation, thetitle of the table should appear along the left margin of the thesis. If
necessary, the table can be continued to the next page with appropriate column, headings and
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titleindicating the continuation (example: table 1 continued). Under no circumstance, introduction
of apage larger than the A4 size and fol ding the page while binding shall be resorted. Units of
the measurements should be clearly indicated along with the column headings. Whenever the
entirethe datagiven in atable relate to asingle unit, the units can be indicated at the end of the
title itself, the unit being preceded by a comma (example Table 15. Available micronutrient
content of soils during different seasons, ppm).

If it is difficult to accommodate the full column headings in the cell space available,
abbreviations may be used and the expansion of the abbreviations may beindicated asafootnote
below the table. The data presented in the table should be self explanatory and should have
undergone statistical analysiswherever applicable.

Important findings should be highlighted with the hel p of appropriaeillustrations. All illustrations,
such as charts, graphs, photographs or drawings shall conform to the test area of the page
faling within the margin specified. All illustrations should have a number and the title given
beneath theillustration (example: Figure 25. Residual concentration of Chlorinated hydrocarbon
pesticidesin soil and water during different seasons). Use appropriate softwarefor the preparation
of charts (example: MS Excel). Thefont size used for AX1Stitlesand AX1S graduations should
match the font size of the test, when printed. Use Indian Ink for hand drawings. Magnification
or scale should be indicated in the drawings. If there is more than one paragraph on a single
theme, they may be assembled on a sheet of white board (plate) with appropriate labelling asA,
B, C, etc. The caption for individual photographs can be given as a part of thetitle of the plate
given underneath (Example: Plate 2. Ovaries of bactrociera cucurbitae: (A) Mature untreated
(B) Immature, untreated (C) Mature, treated with Acorus calamus extract.

Chapter headings (Example: Introduction, Review of literature, etc.) may bewrittenin bold
capitals and centrally aligned. Major headings, Sub headings and Sub sub-headings may be
written inordinary capitals, bold lower case and bold lower caseitalics, respectively and flushed
to the left margin of the page. The first letter of everywhere (other than prepositions and
conjunctions) may be capitalized when the heading are in lower case. The headings and sub-
headings under a chapter may be numbered in decimal system if necessary.

Under the chapter discussion, important findings and their significance haveto be explained,
supported by appropriate principles, concepts and relationships with reference to earlier works
if available. Explanation for the various scientific phenomena observed and formulation of
appropriate theories, concepts and interpretations are to be presented in this chapter. Necessary
illustrations may beincluded for highlighting the major findings of the study.
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In certain cases, the chapter results and the chapter discussion may be combined into a
single chapter entitled results and discussionsin order to avoid repeated presentation of analytical
data generated.

A brief self-contained account of new methodologies developed, results obtained and
conclusions drawn shall be presented in the chapter entitled summary.

All the references cited in the test of the thesis shall be arranged alphabetically and given
under the chapter References. References may be written as per the style followed in the
journal of tropical agriculture. (Please consult instructionsfor arranging reference section issued
by the journal of tropical agriculture. See web-site www.kau.edu).

The chapter entitled abstract is a condensed form of the chapters of the thesis and should
essentially cover the objectives of the study, the experimental techniques employed and important
findings. The abstract shall not ordinarily exceed 300 words. (Sample of thesis cover page and
certificates to be furnished with the thesisis given below).
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AnnexureVI

Guidelines for Postgraduate seminar

1

Scope

Seminar in the concerned discipline carrying one credit (one hour per week) islisted in
the Postgraduate course Catalogue. The procedure for conducting and evaluation of this
course is obviously different from that of other courses.

Objectives

1)

2)

3

4)

To expose post-graduate students to new areas of knowledge by inducing them to
collect additiona information from availableliterature.

To inculcate in post graduate students a sense of self-confidence in presenting
scientific matters before teachers, research workers and other post-graduate
students.

To make aware the need for, and utility of, audio-visua aids in the transfer of
knowledge.

A good coursein seminar envisages acomprehensive write up of thetopic and its
proper presentation.

Organisation and conducting of seminars

1)

2)

3

The teacher in-charge of seminars: The Dean will nominate one of the faculty
members as the teacher i/c of postgraduate seminars. The organization of the
seminar will be done by the major Advisor (courseteacher) of the student concerned
in consultation with the teacher-in-charge of the seminar, who will notify the name
and time and send round the copy of notice to all Heads of Departments. The
Heads of Departments will inform all teaching staff and post-graduate students
under them.

Topics for the Seminar: The Major Advisors of post-graduate students who have
registered for the course would intimate the topic of the seminar to the teacher in
charge within 15 days after the registration for the Semester. The topics are fixed
by the major Advisor in consultation with the student considering the special interest
and research programme of the student.

Timing of seminar: The date, time and venue of presentation of seminar isfixed by
the teacher in-charge of the seminar and intimate the same to the students, Major
Advisor and Head of the Department. The seminars will be included in the time-
table for PG / Ph. D. students.
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4)  Write up: The student should prepare awrite-up on the seminar topic in the given
format and hand it over to the teacher i/c of seminar at least 2 days before the
seminar. Theformat for presentation will be asfollows:-

i. Title
ii. Name of the author and the department
iii. Introduction
iv. Subject matter with sub-titles
v. References
The references may be listed as prescribed for term paper and thesis by K.A.U.

5)  Evaluation of the seminar: The seminars will be evaluated by a committee
consisting of: (i) the Mgjor Advisor of thestudent. (ii) Courseteacher in charge of
the seminar and (iii) one teacher among the faculty nominated by the Head of the
Ingtitution.

6) Evaluation criteria: The seminar will be presented in the format approved. The
following criteriaare taken into consideration in eval uating aseminar presented by
the student.

a) Subject matter coverage
i) Classification of information and proper use of English language
i) Subject matter covered
iii) Comprehension and knowledge of the subject
b) Presentation
i) Useof visua aids
ii) Ability for proper explanation
iii) Ability to arouseinterest and stimul ate discussion
iv) Distribution of time considering thetime allowed for question and discussion
v) Organisation of the entire seminar
¢) Discussion
Ability to defend himself against the questions asked and the mode of
answering.
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Evaluation sheet: - The seminar isevaluated as per the distribution of marksgiven
below:-

a)  Subject matter coverage : 30

b) Presentation : 50
c) Discussion . 10
0

Ten marks are set apart to ensure the active participation in the discussion of the seminar
of other students, by way of asking valid questions and making constructive suggestions.
The marks will be awarded by the course teacher.

Attendance

The minimum requirement of attendance 80% will be strictly followed for those students
who have registered for the seminar and the attendance will be marked by the teacher in
charge of seminar.

Attendance at the seminar is also compulsory for the other post-graduate students who
have not registered for seminar.

All the members of the staff will also, attend the seminar.
Compilation and record

At the end of the Semester the teacher in charge of the seminar will compile al the
abstracts of the seminar presented during the Semester and hand it over to the Head of
the Institution for binding and keeping it in the College Library for reference.
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AnnexureVI|
General Guidelines for Citation and Listing of References in Thesis

The “references’ cited may be from various sources such as books, journals, theses,
newspapers, magazines, government reports, or Internet. In all these cases, proper referencing
is essential. Referencing is the name given to the method of showing and acknowledging the
sources from which the author has obtained ideas or information. Referencing involves two
aspects; thefirst isthe way in which the items are cited or included in the text (in-text citation
or in-text reference), and the second is the way in which the references are listed at the end of
the text (reference listing). Citation is the name given to the process of acknowledging a
source of information in the text of publications.

Once you have cited appropriately the works of others, you should prepare alist of cited
references, and this list forms the “References’ section of a written work. It must show full
details of the sources from which the author obtained information so that any reader can trace
out the original sources.

Citation and Listing System Followed in KAU

Thereareat least four typesof citation and listing system in books and journals, the Footnote
method, the Citation- Sequence system, the Citation-Name system, and the Name-Year system.
In Kerala Agricultural University, the Name-Year system (N-Y system), is recommended for
citation and listing referencesin thesis and seminar reports.

In the name-year system, also called the Harvard system or the Author-Date system,
citation of sourcesin thetext isindicated by the surname or last name of the author/s (without
initials) followed by theyear of publication. For example, awork by Norman E. Borlaug in 1992
will be cited as Borlaug (1992) in a sentence or (Borlaug, 1992) at the end of a sentence.
Authors' names (based on surname or last name) will be listed in the “References’ sectionin
alphabetical order. In addition to surname or last name, initials of other parts of the name (first
name, second name, etc.) should also be given preceded by a comma after the surname. The
year of publication then follows. For example, the above work by Norman E. Borlaug will be
listed in the “References’ section as Borlaug, N.E. 1992.

Because of itssimplicity, Name-Year system (Harvard system) isthe most widely used style
for documentation. Most journalsin agriculture and life sciencesfollow thisstyle. Asthe Name-
Year (N-Y) system iswidely followed in agricultural literature, it is recommended for usein
theses submitted to most Agricultural Universitiesin India.
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Books: In the case of a book, bibliographic details include the names of al the authors or
editors, year of publication, title, edition, whether it isareprint, volume number (if from amulti-
volumework), total pages, publisher, and place of publication.

Articles: The term article is generally used to refer to news, features, reports, research
papers, reviews, and other documents published in newspapers, magazines, and journals. When
we want to use an article as a source of information, the details needed are name/s of author/s
of thearticle, year of publication (datein the case of anewspaper or weekly), title of the article,
title of the periodical, volume and issue number (if any), and page numbers of the periodical on
which the article appears.

Online sources: In the case of an online source, bibliographic details must include details
like author of the information source, date or year of publication, title of the work, database
provider or sponsor of the webpage, date of access (the first view date of the resource), and
webpage address or URL (Uniform Resource Locator).

Citation of Sourcesin the Text

All the sources of information used for devel oping the written works such as articles, books,
and theses must be acknowledged properly.

Quoting or citing “abstracts’ from abstracting journals without seeing the original is not a
good practice. List such references with an asterisk and footnote: “originals not seen”. Still,
avoid using too many references, the originals of which have not been seen.

When using common knowledge

Common knowledge belongs to nobody; it is society’s wealth. The so-called “facts’ also
come in this category. Then, the debatable issue is to understand what is meant by ‘common
knowledge' or how wedefineit. In general, facts and information in common use, which can be
verified from anumber of sources and are likely to be known by alarge number of people, are
widely known as common knowledge. When you use such established knowledge for documents
such as textbooks, al the sources from which the material has been obtained shall be listed
under thetitle* bibliography’.

When quoting a sentence or passage

Ensure that you have copied accurately, both words and punctuation marks as used by the
author. However, if the borrowed information is longer than 40 words or 4 lines margin to
margin, instead of marking it as a quotation, indent the material from the margins. Further, cite
the source in the text of the paper, and include the source in the list of references at the end of
the paper. Ingeneral, consent isrequired for the reproduction of any material unlessthe principle
of “fair use” or “publicdomain” isapplied thusalowing thematerial to be used without permission.
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When usingvisuals

Visua sincludefigures, cartoons, photographs, charts, and other illustrations. Tables should
also be considered like visuals. Sometimes, you copy the entire table or illustration for your
review paper or book. In such cases, you should cite the source in the text of the paper (and
usualy right below thevisual) and includethe sourcein thelist of referencesat the end. Sometimes,
copyright rules may not permit you to copy avisual without the written consent of the author or
publisher. Sometimes, you haveto pay afeefor getting the permission. Inthat case, the case of
permission must be mentioned and the source acknowledged.

When paraphrasing

Paraphrasing isthe process of expressing someone else’sideas or thoughts from the content
of an article or book in our own words, syntax, and style, but preserving the tone of the original
and maintaining approximately the samelength. Paraphrasing isdone mainly to avoid plagiarism.
The similarity index shall be less than 25%. For plagiarism check the chapter ‘Materials and
Methods' in PG/PhD thesis the Major Advisor shall certify that the repetition , if any isdueto
the duplicated texts in the content of the thesis.

While paraphrasing, in-text references can be used at |east in three ways. Give prominence
to authors, if they are well-recognized figures in their fields or their works are important, by
starting the sentences with the name of those authorsimmediately putting the year in parenthesis.
Two styles have been shown asexamplesfor author prominent in-text citation. To avoid monotony,
vary theverbs asfrequently as possible. If you want to highlight the information rather than the
author, after writing the sentence containing the information, place the in-text reference (name
and year, acomma precedes the year) at the end of the sentencein parenthesis. See the examples
givenbelow:

Prominence to authors

Thomas (2008) stated that shade tol erant fodder grasses could come up very well in coconut
gardens.

Please note that instead of stated in the sentence, you could use other suitable verbs such as
remarked, reported, claimed, or confirmed according to your liking. Sometimes, starting the
sentence with “according to”, the same meaning with author prominence can be implied as
shown below:

According to Thomas (2008), shadetolerant fodder grassescomeup very well in coconut gardens.
No prominence to authors

Shade tolerant grasses can come up very well in coconut gardens (Thomas, 2008).
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How toincludethenamesof authors

Thetreatment given to the names of authors varies according to the context involved. Onthe
title pages of documents, the names of authorsare usualy writtenin full. Whileciting in thetext,
only the surname or last nameis used, but while listing the sources at the end of the document,
the surname or last nameis used along with initials.

Normally, the name of a person constitutes two parts, the given name and the surname
(family name). The first part of the name is the given name (sometimes, first name, forename,
or Christian name) and the second part is the surname. In western cultures, ‘surname’, ‘family
name’, and ‘last name’ are synonymously used, asthese termsindicate the same thing—family
names. The names with a given name and surname are typical, and there may not be any
confusion in using surnames in such cases. Sometimes, the name may have three parts—given
name, middle name and last name. Americans often write their name with amiddle initial, for
example, Nyle C. Brady. Middle name of a person is normally chosen by the parents at the
sametime asthefirst name, and it may be written full or asinitial. In such cases, surnames are
followed by theinitias of first and middle names. In eastern cultures, the last name may not be
the family name alone. For example, the surname may be the name of a village. Sometimes,
people attach the first name or sole name of their fathers to their given names, for example,
Mary Anthony (Anthony isMary’sfather). In this case, we have no other choice but to take the
last name of the author, although it may look alittle awkward. Sometimes, women authors may
attach their mothers' first names. In India, severa people attach caste names to their given
names, which acquire the status of surnames (e.g., Menon, Pillai, and Nair). In such cases, the
caste names are taken as surnames. In non-English speaking western countries, you may
sometimes find compound words as surnames.

EXAMPLES OF IN-TEXT CITATION

Specific recommendationsfor citing sources after paraphrasing in research documents such
as thesis and papers are given here with examples.

One work by single author

For arranging the paraphrased sentence involving in-text citation, start with the author’s
name and place the year of publication in parenthesis immediately after author’s surname
(without initials). If you are giving the source after writing a sentence, it shall be surname
followed by acommaand theyear, both in parenthesis. See the examples given below. You may
adopt one of the three methods after deciding whether to give prominence to authors as discussed
under paraphrasing earlier.
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e Thomas (2008) claimed that shade tolerant fodder grasses could come up very well in
coconut gardens.

e According to Thomas (2008), shadetol erant fodder grasses come up very well in coconut
gardens.

e Shade tolerant grasses can come up very well in coconut gardens (Thomas, 2008).
One work by two authors

The entries are similar to the above. Decide on the prominence issue and adopt the most
appropriate one.

e Renu and Thomas (2000) claimed that for preventing the infestation of weeds in dry
seeded rice, stale seedbed technique could be practised.

e According to Renu and Thomas (2000), stale seedbed technique is an effective strategy
for preventing the infestation of weedsin dry seeded rice.

e For preventing the infestation of weedsin dry seeded rice, stale seedbed technique can
be practised (Renu and Thomas, 2000).
One work by multiple authors (more than two)
Thomas, Renu, Kartik and Shylgjaarethe authors. Writethe name of thefirst author followed by
et al., meaning, “and co-workers’ as:
e Thomas et al. (1997) confirmed that Sacciolepis interrupta (Willd.) Stapf. is a serious
weed of semi-dry ricein Kerala.
e According to Thomas et al. (1997), Sacciolepis interrupta (Willd.) Stapf. is a serious
weed of semi-dry ricein Kerala

e Sacciolepisinterrupta (Willd.) Stapf isaseriousweed of semi-dry ricein Kerala(Thomas
et al., 1997).

A chapter from an edited book

When you are using information for in-text citation from acompiled book where each chapter
iswritten by different authorswith an overall editor or editors, cite only the name of the author/
s of the chapter in your work. However, while you list the entries in the “ References’ section,
the names of editor/s should also be mentioned in addition to the names of authors. Specific
examplesfor listing are given separately.

Multiple works by the same author, the works are written in different years

Whilemaking an in-text entry, list the publication yearsin chronological order separated by
commeas after author’s name in parenthesis.

e Thevalidity of many experimental designs for the study of crop-weed competition has
been described (Snaydon, 1991;1994).
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Multiple works by the same author, the works are written in the same year

When there are more than one work by the same author, all the works written in the same
year, differentiate the entriesusing lower caselettersa, b, ¢, d, — along with theyear. Inthelist
of references, arrange the entries alphabetically by the above lower-case letters.

» Biswas (1999a) found that... Biswas (1999b) from another study reported that...

Works by different authorswith the same surname but different initials published in
the same year

You may confront thiskind of situation of two or more authors whom have the same surname
but different initialsbut all of them have written their worksin the sameyear. In such situations,
first add their initial s after the surnames and separate the namesfrom theinitialswith acomma.
Use these surnames with initials for in-text citation. Then arrange the reference list entries
aphabetically by initials.

e Biswas, C. (1999) found that... However, according to Biswas, V. (1999)...

More than one work to support a statement

Sometimes, more than one work can be acknowledged in asingle in-text reference, if you
find that two or more authors arrive at the same finding or conclusion about the same subject. It
may beasimilar statement, aview, or afinding. Cite all the names of the authors along with the
yearsin chronological order.

» Thecompetitive ability of weeds depends mainly on their time of emergencerelativeto that
of crop (Williams, 1964; Hakansson, 1983; Cousenset al., 1987).

No author’s name, but thereis a sponsoring body (a corporate author)

Sometimes, you may come across sources of information produced by auniversity, research
institution, corporation, or organization instead of specificindividuals. Assevera individualsare
involved in generating such sources of information, credits could not be given to afew of them.
Infact, all these personsareworking for theinstitution. Thisisknown as cor porate author ship.
In these casestoo, give an in-text citation as usual but cite the organization as the author. If the
name of the organization isalong one, useits standard abbreviation in the text. For example:

» According to thelatest estimates, 842 million peopleall over theworld suffer from chronic
hunger during 2011-13 (FAO, 2013).

The standard abbreviation for Food and Agriculture Organization of the United Nationsis
FAO. Whenyou list the references at the end, provide full expansion of FAO in square brackets as:
FAO [Food and Agriculture Organization].2012. If you do not give full expansioninthelist of
references, readers have to waste some time to correctly identify what the abbreviation, FAO
stand for.
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Citing unpublished material (personal communications, oral presentations,
interviews)

Any information that is pertinent to the article but isnot availablein literature may becited as
‘personal communication’ (when theinformation isfrom someone other than the present author/s),
or ‘unpublished data’ (when the information isfrom one or more authors of the current paper).
Note the type, source, and year in the text. However, only works available to the readers shall
beincluded in the referencelist. Interviews, if published, can belisted in the reference section
aswell. You can cite such sources as shown below.

Case 1. Whentheinformation isfrom one or more authors of the current articleand al the authors
are responsible for the data.

* InWayand, patch budding ishighly successful inrose (Devadas, V.S. and Thomas, C.G,,
unpublished data, 1987; unreferenced)

In the example, Devadas and Thomas are the authors of the present paper. ‘ Unreferenced’
indicatesthat it is not listed in the “ References’ section.

Case 2. When the information is from someone other than the author.

e Litchi comes up very well in Wayanad (Devadas, V.S., personal communication, 2001,
unreferenced).

Inthe above example, Devadasis not an author of the present manuscript but responsiblefor
the data referred to in the paper.

Citing references not seen directly (secondary citation)

e Do not cite a source unless you have read the original. However, if al your attemptsto
trace out the original fails; and still you feel that it is an important statement, view, or
finding, you can quote the reference in an indirect way as:

e Sheng (1990) cited by Thomas (2010) states that treatment oriented land capability
classificationisideal for the humid tropics

Itispermissibleto cite an unobtainable reference asshown above. Thisiscalled a
secondary citation indicating that the author hasnot seenthematerid initsorigina form, but
rather has obtained the information from another document that cited the original source. In
theexample, Thomasisresponsiblefor what Sheng said. Youwill thenlist Thomas(2010) in
the list of references and not Sheng (1990). Thisis abetter and safe practice instead of
pretending to have seen theorigina reference! You must ensurethat thelist of referencesat
theend of your document should contain only thoseworksthat you have seen and read.
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Listing References in the “ References’ Section

All the sources cited in the text must be listed in the “References’ section. Various steps
involved in listing references according to Name-Year system are outlined bel ow.

Titles of articles and books

Writethetitles of books, theses, and articlesin full without any shortening. Thetitles of books
shall bein ‘title case' italics. Title case meansevery word, except prepositionsand conjunctions
in atitle are capitalized. However, the name of an articlein ajournal or other such works shall
bewrittenin ‘ sentence case’ (written as a sentence with the first letter capitalized). Thetitle of
athesis must be written like ajournal article (i.e., in ‘sentence case’) asit is considered as an
unpublished work.

I nclusive pages

Giving inclusive pagination (first and last page number of the article) gives a hint to the
potential usersto distinguish between one page notes and 50 page or morelong review articles.
In the case of textbooks, monographs, technical bulletins, and theses, give the total number of
pages. For example, abook of 505 pages shall belisted as 505p. Please note apoint here. Inthe
case of acompiled book, if you have referred an article coming between pages 45 to 55, write:
pp.45-55 (“pp.” isthe abbreviated form of pagesand “p.” standsfor page). However, if you have
referred only one page, for example, 45" page in acompiled book (which may be a short note),
then write p.45.

Volume and issue number: journal article paginated by issue

Inthe caseof ajournal, periodical, or review series, include volume and issue number, if each
issueispaginated separately. Earlier, some publicationsfollowed the style of using bold fontsfor
volume numbers. However, asthereis no valid justification or additional advantage for using
bold fonts, most journals now write the volume and issue numbersin ordinary fonts only. For
example:

e Yadurgju, N.T. and Mani, V.S. 1987. The influence of delayed planting and seedbed

preparation on the competition of wild oats on wheat. Indian J. Agron. 32(3): 299-301.

Volume and issue number: continuous pagination for the volume

In the case of journalsthat follow continuous page numbering for a particular volume, there
isno harmin omitting theissue number. However, it isalways advisableto includeissue number,
if provided, along with volume number to |ocate the issue of the journal easily. For example:

e Dyer, W. E. 1995. Expl oiting weed seed dormancy and germination requirementsthrough
agronomic practices. Weed Sci. 43: 498-503.
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Journal abbreviations

Whilewriting references, use standard journal abbreviationsonly. Significant space and printing
expenses can be saved by abbreviations. However, some amount of uniformity isrequired inthe
case of journal abbreviations. Do not form your own abbreviations! Follow thetitle abbreviations
as approved by ISSN (International Standard Serial Number). ISSN currently maintains alist
of 55,650 words and their abbreviationsin about 70 languages. Aninternational standard, 1SO 4,
isalso recommended, which advocate auniform system for the abbreviation of serial titles. The
words in the “List of Title Word Abbreviations (LTWA)" are abbreviated in accordance with
thisstandard, for which the ISSN International Centre at Parisisthe maintenance agency. Note
that numbers under ISSN are assigned to serial publications; but numbers under |SBN
(International Standard Book Number) are assigned to books or monographs. Thelist of words
and abbreviations can be accessed by visiting the website http://www.issn.org/2-22661-L TWA-
online.php.

By knowing a few journal abbreviation rules, you can abbreviate even unfamiliar journal
titles. For example: physiology is abbreviated as Physiol., mycology is abbreviated as Mycol .,
and so on. If one knows the abbreviations of words commonly used in journal titles, most
journals can be abbreviated easily. Some of the common journal abbreviations as given in the
ISSN source list are given below.All the journals whether English or non-English shall be
abbreviated, if theintended journal isfollowing that style. You may mention the language of the
journal in parenthesisimmediately after thejournal abbreviation, if it isnot English.

e Certain country or city names are abbreviated, for example: Am. for American, Br. for
British, Can. for Canadian, Jpn. for Japanese, Calif. for California/n, Lond. for London,
and Camb. for Cambridge. However, some country terms such as India/lndian and
Sweden/Swedish are not abbreviated.

» Abbreviateall the “...ology” wordsat the‘l’, for example: physiology is abbreviated as
Physiol., mycology is abbreviated as Mycaol.

»  Omit articles, prepositions, and conjunctions from the abbreviated title of journals. For
example, Advancesin Agronomy will be abbreviated as Adv. Agron. dropping theword ‘in’

e All theabbreviationsinthejournal title should start with acapital |etter. Put aperiod after
the abbreviation, for example: J. (Journal), Sci. (Science), Rev. (Review), and Prot.
(Protection). However, if the abbreviation is formed by the first and last letters of the
word, then period shall be omitted. Examples include Sn (Station), Wkly (weekly), and
Natl (national).
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» Normally, the names of conferences or proceedings are not abbreviated and should be
written in full. However, there are certain journals, the names of which start with
“Proceedings’. Insuch cases, thetitles of journalsshall be abbreviated starting with “Proc.”

* Pleasenotethat most journalsfrom the United Kingdom omit periods after all journal title
abbreviations (for example, J Agrl Sci ) retaining only single spaces between them.
However, inIndia, most journalsfollow the system with periods or full stops.

Using italics and underscore

In an entry in the list of references, normally, the name of a book or journal isitalicized.
Sometimes, instead of usingitalics, the entriesare underlined, especially when we write manually
with a pen or pencil. With respect to the use of italics, there are only two options; either you
follow italicsfor al the entries or go without italicsfor all the entriesinthelist of references. It
isnot proper to italicise some entries and |eave others un-italicised. Thefollowing rulesmay be
followed in the case of athesis.

»  When areferenceisto thetitle of abook, thetitleisitalicized, and every word other than
preposition and conjunction should be capitalized.

» Inthe case of acompilation or proceedings, only the name of the book isitalicised; the
name of the article or chapter must be in roman font.

*  Whenyourefer toanarticleinajournal, italicize only the abbreviated name of thejournal.
More than one book or journal article by the same author/sin the same year

This case occurs when you have used more than one source by the same author or groups of
authors in identical order with the same publication year. In such cases, the entries up to the
year of publication will be the same. List the entriesin alphabetical order by looking at thefirst
word of thetitle of the article or book and indicate with lower case letters (a, b, ¢ and so on)
immediately after the year without any space, for example: 2009a, 2009b. After the surnames,
if thereistill atie, arrange by volume number chronologically. However, if the references are
in the same volume, arrange by page humbers. See the examples.

* Bhagat, R.L., Prasad, N.K., and Singh, A.P. 1986a. Effect of N and P on the fodder
production of dinanath grass. Indian J. Agron. 31 (3): 215-218.

» Bhagat, R.L., Prasad, N.K., and Singh, A.P. 1986b. Studies on forage and food based
cropping sequences. Indian J. Agron. 31 (4): 384-386.

More than one book or journal article by the same author/sin different years

Sometimes, you might have obtained reference materials of the same author or group of
authors published in different years. The following instructions may be followed to deal with
such cases.
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» If the entries are by the same author in different years, arrange chronologically by the
year of publication, the earliest first.

*  When the references are with the same first author but different second and subsequent
authors, list them alphabetically by the surname of the second author, and then by the
surname of the third author and so on.

» In the case of references with the same group of authors in the same identical order,
enter them chronologically by the year of publication, the earliest first.

References with missing details

Sometimes, we may have to use certain references with missing details as outlined below
with certain references; the problem may be the absence of aclear publication date. In case a
publication dateisnot traceable, check the content and referencesto work out the earliest likely
date, for example:

1936? : Probable year
ca. 1936 : Approximately 1936 (ca. standsfor circa, Latin)

If your effortsinfinding aprobabledatefail, and if you still fedl that it isan important document
to cite, put n.d.

nd . no date

In some other cases, the problem may be to identify an author, place, or publisher. This
applies particularly to ‘grey literature’ such as government documents, leaflets, and such other
materials. If these details are not available readily, the following devices are useful.

Anon. : Author anonymousor not identifiable
sl. : No place of publication (Latin: sine loco)
s.n. : No named publisher (Latin: sine nomine)

Examplesof Writing References

Sometypical casesof listing references according to Name-Year stylefollowing the principles
outlined in Section 12.6 are included here as examples. Note the differences carefully.

Book by one author
e Thomas, C. G. 2010. Land Husbandry and Water shed Management. Kalyani Publishers,
Ludhiana, 716p.

Book by two authors

e Kohnke, H. and Bertrand, A.R. 1959. Soil Conservation. McGraw-Hill Book Company,
New York, 298p.
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Book by three or more authors

e Leggett, G, Mead, C.D., Kramer, M.G,, and Beal, R.S. 1985. Handbook for Writers.
Prentice- Hall, New Jersey, 558p.

Edition of a book

After entering the title of the book, note any edition beyond the first in parenthesis. If the
book is 10" Edition, then write (10" Ed.) or (10" Edition).

e Thomas, C. G. 2008. Forage Crop Production in the Tropics (2™ Ed.). Kalyani
Publishers, Ludhiana, 333p.

+ Salishury, F.B. and Ross, C.W. 1992. Plant Physiology (4" Ed.). Wadsworth Publishing,
Cadlifornia, 682p.

Reprint of a book

Many young researchers are confused about the year of publication to be used in the case of
reprinted books. Asthere are no changesin the content of the book, it is as good asthe original
edition. Therefore, inthe case of reprints, usethe original year of thefirst print after the author’s
name. However, the year of reprint shall also be mentioned in parenthesis after the title of the
book to show that you referred the reprint only.

» Jackson, M. L. 1958. Soil Chemical Analysis (Indian Reprint, 1967). Prentice Hall of
India, New Delhi, 498p.

Book by a corporate author

‘ Corporate author’ meansan ingtitution such asauniversity, research institution, or organisation.
Normally, the names of such institutes are long, and for convenience, abbreviations are used.
For in—text citation, usually abbreviations are used. When you list the references at the end,
providefull expansion of namesin square brackets. If you do not give full expansioninthelist
of references, readers have to waste some time to correctly identify what the abbreviation
stand for. See the example:

» KAU Kerala Agricultural University 2011. Package of Practices Recommendations:
Crops (14" Ed.). KeralaAgricultural University, Thrissur, 360p.

Note: In-text citation: KAU, 2011.
Sources with no given author or editor

If no author or editor’snameismentioned, look for the organization’sname, and check, if it can
belisted asacase of corporate authorship. However, asfar as possible, avoid writing too many
“anonymous’ entries in the reference section. Example:
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* Anonymous.2003.WARASA-Jan Sahbhagitha: Guidelines for National Watershed
Development Project for Rainfed Areas (NWRDPA). Ministry of Agriculture, Department
of Agriculture and Co-operation, Govt. of India, 97p.

Note 1: In-text citation: At the end of a sentence as “(Anon., 2003)". Do not start a
sentence as “Anon.(2003) reported...”.

Note2: Some journalsdo not alow using ‘anonymous’. A way out isto use the title of
the source as in-text entry and to list the reference rather than ‘anon’.

Compiled or edited works

In the case of a compilation or edited book, the surname with initials of the chapter author
with year of publication isgivenfirst, followed by thetitle of the chapter. Then put “In” with a
colon (In:) toindicate that the article is from a particular book and provide the name of editor/
saong with (ed.) or (eds) in parenthesis and a comma. Then, the name of the book is given.
Remember that in the case of a compiled or edited book, the title of the chapter is written in
sentence case only, but the title of the book must bein title caseitalics. Instead of total pages,
only the pagesreferred areindicated. List the editor first, if your in-text citation isto the work of
the editor. See the examples:

e Gregory, PJ. 1988. Crop growth and development. In: Wild, A. (ed.), Russdll’s Sail
Conditions and Plant Growth (11" Ed.). ELBS/Longman, London, pp. 31-68.

e Jenkins, S.R. 1987. Searchingtheliterature. In: Hawkins, C. and Sorgi, M. (eds), Research:
How to Plan, Speak and Write about It (4™ Indian Reprint, 1993). Narosa Publishing
House, New Delhi, pp. 29-59.

e Wild, A. (ed.). 1988. Russell’'s Soil Conditions and Plant Growth (11" Ed.). ELBS/
Longman, 991p.
A trandation
e Zonn, S.V. 1986. Tropical and Subtropical Soil Science (trans. Russian, Victoriova,
M.). Mir Publishers, Moscow, 422p.
Book with author, editor, and translator

e Popov, A. S.1985.Cryoconservation and plant cell bank. In: Butenko, R.G.(ed.), Plant
Céll Culture (trans. Russian, Chernilovskaya, PE and Degtyareva, G.Y.).MIR Publishers,
Moscow, pp.175-198.

Lecture /course notes

The sequenceis author, year, title, name of institution and place. Indicate that these are
lecture/course notes in sgquare brackets.

e Thomas, C.G. 2005. Research: Planning, Implementation, and Reporting [Lecture notes)].
Collegeof Horticulture, Vellanikkara, 179p.
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A work published in several volumes

e Gamble, J. S. 1928-1932. Flora of the Presidency of Madras Sate (3 volumes). Allard
and Son, 21, Hart Street, W.C.

Note: When al the volumes are indicated, page numbers are not given.

One volume out of several volumes
* Randhawa, M.S. 1982. A History of Agriculture in India: Vol. 2. Eight to Eighteenth
Century. Indian Council of Agricultural Research, New Delhi, 358p.
Article in an encyclopaedia or dictionary
e Pimental, D. and Pimental, M. 2008. Human population growth. In: Encyclopaedia of
Ecology, Vol .3, Elsevier, Amsterdam, pp. 1907-1912.
Journal article by one author
e Connally, J. 1988. Experimental methods in plant competition research in crop weed
systems. WWeed Res. 28: 431-436.

Note: Please note that a period or full stop is given after ‘Res’ as‘Res.’ in the above
exampleto indicatethat it is an abbreviated term. However, if theword iswritteninfull, no
period shall be given. For example, if the articleisfrom Nature, write: Nature 478:337-342.

Journal article by two authors
e Tripathi, S.N. and Gill, A.S.1990. Herbage and protein yield and nitrogen economy from
different forage crop sequences. Indian J. Agron. 35(4): 371-374.
Journal article by multiple authors

* Cousens, R., Brain, P, O’'Donovan, J.T., and O Sullivan, A. 1987. Theuseof biologically
realistic equations to describe the effect of weed density and relative time of emergence
on crop yield. Weed <ci. 35: 720-725.

Journal article accepted for publication (but not yet published)

Journa articles or other works accepted for publication but not published should bereferred
toas“inpress’. The"inpress’ category includes manuscriptsabout which the authorshave received
written notification from the journal that they have been accepted for publication following the
journal’s pre-publication procedures such as peer review. For example:

e Shylaja, PV and Thomas, C, G. 2004. Efficacy of pre-emergence herbicides for weed
control in cocoa seedling nursery. J. Plant. Crops 32(2) (in press).

Note: Do not forget to update the publication status of thework beforeyour thesisis submitted.
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A thesis

* Renu, S. 1999. Emergence and competition of ‘Polla’ (Sacciolepis interrupta (Willd.)
Stapf.) in semi-dry rice. M.Sc (Ag) thesis, KeralaAgricultural University, Thrissur, 69p.

Proceedings with a specific title

* Reynolds, C. and Atta-Krah, A.N. 1986. Alley farming with livestock. In: Kang, B.T. and
Reynolds, L. (eds), Alley Farming in the Humid and Sub humid Tropics. Proceedings
of aninternational workshop, |badan, Nigeria Internationa Institute of Tropica Agriculture,
Nigeria, pp. 27-36.

Proceedings without a specific title

Shylaja, PV., Thomas, C.G,, and Abraham, K. 2002. Effect of pre-emergence herbicides
on soil microorganisms. In: Das, M.R. (ed.), Proceedings of the Fourteenth Kerala
Science Congress, 29-31 January 2002, Kochi. Kerala State Committe on Science,
Technology, and Environment, Government of Kerala, pp.312-314.

Note 1: If the‘ proceedings’ iswith aspecifictitle, the date of conferenceisnot mandatory.
However, if the proceedings have no specifictitle, and it starts simply with “ Proceedings
of vovvvinin. ", then the dates of conference should also be mentioned as a part of thetitle,
and this shall be italicized as shown in the examples. Note that in the former case, only
the specific title has been italicized.

Note 2: There are certain journals, the names of which start with “Proceedings’. In such
cases, thetitles of journals shall be abbreviated starting with “Proc.”
Conference abstract

e Prusty, J.C. and Behera, B. 1992. Integrated weed managemt in rainfed direct seeded
rice [abstract]. In: Abstracts, Annual Weed Science Conference; 3-4, March, 1992,
Hisar. Indian Society of Weed Science, Hisar, p.34. Abstract No. 5.1.5.

Note: Provideabstract number also, if known, along with parge numbers.

Technical bulletin/Series/Report

e Evans, D.O. and Rotar, P.P. 1987. Seshaniain Agriculture. Westview Tropical Agriculture
Series No. 8, Westview Press/ Boulder, London, 192p.

Annual report

These are not periodicals in the usual sense, but are important regular publications of
government institutions, research centres, universities, companies, and other organizations. A
referencefor an annual report should include the name of organization, date of publication, short
descriptivetitle, if applicable, years covered, and total pages.

* IGFRI Indian Grassland and Fodder Research Institute.2000. Annual Report 1999-
2000. Indian Grassland and Fodder Research Institute, Jhansi, 101p.
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A patent

Theorder isname/s of inventor/s, year of issue, title of patent, code number of patent including
country of issue, and source.

e Quinn, R.V.1991. Tree trunk smoothing device. United States Patent No. 5056258.
Available: http://www.fregpatentsonline.com/5056258.html [10 June 2011].

Article from a weekly
e Sen, A. 2009. An unequal country. India Today, 24 Aug.2009, pp. 18-20.
Note: Inthis case, you may also add the date of issue. Fortnightly periodicalswill also b e
listed and cited like the above.
Article from a newspaper with author
* Menon, M. 2009. Forest rightsand implementation issues. The Hindu, 5Aug. 2009, p.13.

Note: Omit any volume and issue humbers while listing news paper articles.

Article from a newspaper without author
* Anonymous. 2009. Kerala population greying fast: study. The Hindu, 5 Aug. 2009, p.4.

Note 1. Put in-text citation as “(Anon., 2009)” at the end of the sentence. Do not start a
sentence as “Anon (2009) reported...”.

Note 2. You can avoid using ‘Anon’ or * Anonymous' by giving the name of newspapera s
the author (here, The Hindu).

Electronic and Online Sour ces

Electronic and online sources of information are increasingly used for scientific works.
Sometimes, a printed book, part of aprinted book, or a published journal may be available on-
line. For example, most of the FAO publications are available for free download from the
Internet. Therefore, before using the source, ensure that they are reliable and trustworthy. In
general, websitesmaintained by reputed universities, ingtitutes, and organi zations can be considered
authentic sources. Personal judgement ishighly essential inthisregard. If you usetheinformation
for your works, they must properly be documented.

Theparticularsrequired for citing and listing el ectronic sources arethe same asthose required
for printed documents. Additional information you need to obtain are the type of medium, the
address or URL (Uniform Resource Locator), and the date of access of the information from
theInternet. When you cite and list information from an Internet source, do not forget to include
the date of access.
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Normally, each entry should includethe name of the originator (author, editor, or organization),
year of Internet publication, full title of the document, the words “on ling” or “e-book” as the
case may bein square brackets as on line, the place of publication, the publisher, if known, the
words“Available:” and the Internet address (URL) or other retrieval information, and the date
accessed in square brackets.

Article in an online Journal/e-journal

* Tonukari, N. J. 2004. Cassava and the future of starch. Electr. J. Biotechnol. [E-journal]
7(2). Available: hitp://www.egjbi otechnol ogy.info/content/vol 7/issuel/full/3/ index.html. ISSN
0717-3458 [21 March 2007].

e-book

e Jarrard, R. D. 2001. Scientific Methods e-book. Dept. of Geology and Geophysics,
University of Utah. Available: http://www.mines.utah.edu/geo/people/faculty/jarrard/ Text/
booktoc.html. 30 Oct. 2003.

Printed book freely available on the Internet as HTML document

In the case of aprinted book, which is aso available on the Internet as HTML (Hyper Text
Markup Language) document, include the usual reference details as for a book followed by
details of the Internet site. As these are given as HTML document, page numbers may not be
shown.

» Rooseg, E. 1996. Land Husbandry-Components and Srategy. FAO Soils Bulletin No.70.
Food and Agriculture Organi zation, Rome. Available: http://www.fao.org/docrep/ t1765e/
t1765e00.htm [02 June 2008].

Printed book freely available on the Internet as PDF document

Several printed books are available as PDF (Portable Document Format) documents on the
Internet. Include all the usual reference details as for a book including total number of pages
followed by details of the Internet site and date of access.

* Heuperman, A.F., Kapoor, A.S., and Denecke, H. W. 2002. Biodrainage: Principles,
Experiencesand Applications. Food and Agriculture Organi zation of the United Nations,
Rome, 79p. Available: ftp://ftp.fao.org/agl/iptrid/ KSR_6.pdf [11 Nov. 2011].

Printed journal article freely available on the I nternet

Include the usual reference details asfor ajournal article followed by details of the Internet
site and date accessed. For example, an article from Journal of Biosciences published by the
Indian Academy of Sciences can be listed as:

e Ranganathan, S. Kundu, D., and Vudayagiri, S. D. 2003. Protein evolution: intrinsic
preferencesin peptide bond formation: acomputational and experimental analysis. J. Biosci.
28(6): 683-690. Available: http://www.ias.ac.in/jbiosci/ dec2003/683.pdf. 08 Dec.2003.
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Conference proceedings from a website

e Bruinsma, J. 2009. The resource outlook to 2050: by how much do land, water, and crop
yields need to increase by 20507 In: FAO Expert Meeting on ‘How to Feed the World
in 2050’ 24-26 June 2009, Rome[On-ling]. Available: ftp://ftp.fao.org/ docrep/ fao/012/
ak542¢/ ak542e06.pdf [02 Feb.2012].

Government report from a website
* GOK [Government of Kerala].2011. Economic Review 2011 [on-line]. Available: http:/
/spb.kerala.gov.in/ images/ pdf/ er2011/ pdf/ Chapter06.pdf [05 June 2012].
Web document with author
» Pretty, J. 2006. Agroecological approachesto agricultural devel opment [on-line].Available:
http://www.rimisp.org/getdoc.php?docid=6440 [05 Nov.2011].
Web document: No author

* [Anonymous]. 1998. CBE Documentation on line. ACC Study Guide Series, Austin
Community College Library Services. Available: http://library.austincc.edu/help/ cbe/
cbe _ny_docguide.pdf [20 June 2002].

Professional site

» CSE [Council of Science Editors]. 2006. CSE home page on line. Available: http://
www.councilscienceeditors.org. 07 Dec. 2006.

Web document: No publication date

Sometimes, publication date may not be mentioned in the web document. In that case, the
order of listing can be: the name of the author, n.d. (indicating no date), title, version number (if
applicable), name and place of the sponsor of the source, the words “Available:” and then
Internet address, and the date accessed in square brackets.

E-mail message

Documentation of an e-mail message requires the following information: author’s name, e-
mail address, date of sending, subject line, type of communication (persona e-mail, distribution
list, office communication, etc.) in square brackets, and date of access. When you cite the e-
mail in the text, you begin the sentence with the name of the author and after completing the
sentence write ‘ through email’ in parenthesis.

» Thomas, C.G (gtcgthomas@gmail.com).2008, Jan.30. Controversy over organic farming

[personal email, accessed 2 Feb.2008].

Note 1. In- text citation can be as shown below:
e Thomas (2008) asserted that...........cccu..... (through e-mail).

Note 2. E-mail addresses should never be cited without the permission of the owner of the
address.
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CD-ROMs

The detailsrequired are the same asfor abook with the form of theitem indicated. Givethe
bibliographic detailsin the order of authors (director or producer, if available), year (of recording),
title, format (e.g., CD-ROM, video recording, etc.), publisher, and place of recording. Any
special creditsand other information that might be useful can be noted after the citation. Usethe
same format for films, videos, DV Ds, and television and radio programmes. For example:

® Sudheeesh, M. V. 2005. Natural Resource Management. CD-ROM, La Creations,

Thrissur.
If the producer’s or director’s nameis not mentioned, then the listing can be:
* Natural Resource Management. 2005. CD-ROM, Lal Creations, Thrissur.

Notel. In-text citation: In the first example, “ Sudheesh (2005) reported that ...” or at the
end the sentence, “... (Sudheesh, 2005)”; and in the second example, at the end of the
sentence, “... (Natural Resource Management, 2005)”.

Note 2. In the second example, ‘Anon’. and ‘ Anonymous' can also be used, if permissible.
Some Common Abbreviations Used for Journal Titles

Some frequently used abbreviations of title words of journals as approved by the ISSN
(International Standard Serid Number) aregiveninthisAnnexure. For acompletelist of abbreviations,
visit thesite: http://www.issn.org/2-2261-LTWA-online.php.

Terms Abbreviations Terms Abbreviations

Abstract Abstr. Agronomy Agron.
Academy Acad. Alabama Ala
Acta No abbreviation Alteration Alter.
Advancement Advmt Alternative Altern..
Advances Adv. AmericalAmerican  Am.
AfricalAfrican Afr. Annals An.
Agribusiness Agribus. Analyss Anal.
Agricultural Agric. Analytical Anal.
Agriculture Agric. Anatomy/Anatomical  Anat.
Agriculturist Agric. Animal Anim.
Agrobiologia Agrobiol. Annals Ann.
Agroforestry Agrofor. Annual Annu.
Agrometeorol ogy Agrometeorol. Anthropologist Anthropol.
Agronomica Agron. Antibiotics Antibiot.
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Terms Abbreviations Terms Abbreviations

Antimicrobial Antimicrab. Bioinformatics Bioinforma.
Applications Appl. Biologica/ Biology Bial.
Applied Appl. Biophysics Biophys.
Aquaculture Aquac. Biosafety Biosaf.
Aquatic Aquat. Bioscience Biosci.
Archives Arch. Biotechnology Biotechnal.
Arid No abbreviation biweekly Biwkly
Arkansas Ark. Board No abbreviation
Aromatic Aromat. Botany/botanical Bot.
Artificial Artif. Breeding Breed.
Asian No abbreviation British Br.
Aspects Asp. Bulletin Bull.
Assessment Assess. Bureau Bur.
Association Assoc. Cdifornia Calif.
Astronomical Astron. Cambridge Camb.
Astronomy Astron. Canada/Canadian Can.
Atlantic Atl. Carbohydrate Carbohyd.
Atmospheric Atmos. Carolina Carol.
Atomic At. Cdl No abbreviation
Audiovisua Audiov. Celluar Cdl.
Australia/Australian Aust. Centre/Central Cent.
Austria No abbreviation Chemical/Chemicas Chem.
Avian No abbreviation Chemist Chem.
Bacteria Bact. Chemistry Chem.
Bacteriology Bacteriol. Chemotherapy Chemother.
Banking Bank. Chronicle Chron.
Behaviour Behav. Circular Circ.

Better No abbreviation Climate Clim.
Bibliography Bibliogr. Climatology Climatol.
Bimonthly Bimon. Clinica Clin.
Biochemistry Biochem. Coconut No abrrevaition
Biodiversity Biodivers. College Call.
Bioenergetics Bioenerg. Colorado Colo.
Bioengineering Bioeng. Commission Commn
Bioethics Bioeth. Committee Comm.
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Terms Abbreviations Terms Abbreviations

Commonwealth
Communication
Community
Comparative
Complementary
Compost
Composting
Computer
Conference
Congress
Conservation
Contral
Cooperation
Coordinated
Copenhagen
Cotton
Critica
Crop/crops
Culture
Current
Cytology
Dairy
Dairying
Defence
Delaware
Dental
Department
Design
Development
Dakota
Disease
Dissertation
Divison
Drainage
Drug

Commw.
Commun.

No abbreviation
Comp.
Complement.

No abbreviation
Compost.
Compuit.

Conf.

Cong.

Conserv.

No abbreviation
Coop.

Coord.

Cph.

No abbreviation
Crit.

No abbreviation
Cult.

Curr.

Cytol.

No abbreviation
Dairy.

Def.

Del.

Dent.

Dep.

Des.

Dev.

Dak.

Dis.

Diss.

Div.

Drain.

No abbreviation

Dynamics
Terms

East

Eastern
Ecology
Economics
Ecophysiology
Ecosystem
Edition
Education
Electric
Electrical
Electronic
Empire
Engineering
Engineer/s
England
English
Entomology
Environment
Environmental
Equipment
Ethnology
Ethnobotany
European
Evolution
Evaluation
Excerpta
Experiment
Experimental
Extension
Externd
Faculty
Farm/Farmer
Farming

Dyn.
Abbreviations
E.

East.

Ecol.

Econ.
Ecophysial.
Ecosyst.

Ed.

Educ.

Electr.

Electr.

Electr.

Emp.

Eng.

Eng.

Engl.

Engl.
Entomol.
Environ.
Environ.
Equip.

Ethnal.
Ethnobot.
Eur.

Eval.

Eval.

No abbreviation
Exp.

Exp.

Ext.

Extern.

Fac.

No abbreviation
No abbreviation
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Terms Abbreviations Terms Abbreviations

Fauna
Federal
Federation
Fertigation
Fertility
Fertilizer
Fed

Fish
Fisheries
Flora
Florida
Fodder
Food
Forage
Forecasting
Forest
Forester
Forestry
Freshwater
Functional
Gazette
Generd
Genetics
Geography
Geology/geologica
Geomorphology
Geophysica
Geophysics
Georgia
Globa
Grain
Grassland
Groundwater
Growing
Gynecology

No abbreviation
Fed.

Fed.

Fertig.

Fertil.

Fertil.

No abbreviation
No abbreviation
Fish.

No abbreviation
Fla

Fodd.

No abbreviation
No abbreviation
Forecast.

For.

For.

For.

Freshw.

Funct.

Gaz.

Gen.

Genet.

Geogr.

Geal.
Geomorphoal.
Geophys.
Geophys.

Ga

Glob.

No abbreviation
Grasdl.
Groundw.

Grow.

Gynecal.

Handbook
Health
Healthcare
Helminthological
Helvetica
Herbage
Highway
History
Homeopathy
Homestead
Horticultura
Horticulture
Horticulturist
Hormone
Human
Hungarian
Husbandry
Hydrology
Hydromechanics
Hygine
Immunity
Immunology
Improvement
Index
India/lndian
Industria
Industry
Information
Ingtitute
Ingtitution
Instruments
Intelligence
International
Ireland

Irish

Handb.

No abbreviation
Healthc.
Helminthol.
Helv.

Herb.
Highw.
Hist.
Homeopath.
Homestd.
Hortic.
Hortic.
Hortic.
Horm.
Hum.
Hung.
Husb.
Hydral.
Hydromech.
Hyg.
Immun.
Immunal.
Improv.

No abbreviation
No abbreviation
Ind.

Ind.

Inf.

Inst.

Inst.
Instrum.
Intell.

Int.

Irel.

Ir.
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Terms Abbreviations Terms Abbreviations

Irrigation
Island
Japan/Japanese
Joint

Journal
Kansas
Kentucky
Knowldge
Laboratory
Land

Leaflet

L etter
Liberty
Library

Life
Lifesaving
Livestock
London
Magazine
Malayan

M anagement
Marine
Marketbook
Marketing
Material/s
Mathematics
Mechanical
Mechanics
Medical
Medicine/ Medicinal
Memoirs
Meteorology
Methodol ogy
Methods
Mexico

Irrig.

1dl.

Jpn.

J

J.

Kans.

Ky
Knowl.
Lab.

No abbreviation
L eafl.
Lett.

Lib.

Libr.

No abbreviation
Lifesav.
Livest.
Lond.
Mag.
Malay.
Manag.
Mar.
Markb.
Mark.
Mater.
Math.
Mech.
Mech.
Med.
Med.
Mem.
Meteorol.
Methodol.
No abbreviation
Mex.

Michigan
Microbiology
Microscopy
Miscellaneous
Modern
Molecular
Monograph
Monthly
Morphology
Mutation
Mycology
National
Natural
Nature
Nebraska
Neorology
Netherlands
New Zealand
News Letter
North
Northern
Nottingham
Nuclear
Nutrition
Obstetrical
Obstetrics
Occupationa
Oceanic
Oceanography
Officid
Oklahoma
Optics
Optimization
Oregon
Organic

Mich.
Microbial.
Microsc.
Misc.
Mod.
Moal.
Monogr.
Mon.
Morphol.
Mutat.
Mycal.
Natl

Nat.
Nat.
Neb.
Neurol.
Neth.
N.Z.
Newsl.

North.
Nottm
Nucl.
Nutr.
Obstet.
Obstet.
Occup.
Ocean.
Oceanogr.
Off.
Okla
Opt.
Optim.
Or.
Org.
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Terms Abbreviations Terms Abbreviations

Organization
Outline
Outlook
Pacific
Paediatrics
Pakistan
Palaeontol ogy
Terms

Paper
Pathology
Petrol
Petrology
Pharmaceutical
Pharmacol ogy
Phenomena
Phenomenon
Philippines
Philosophy
Photosynthesis
Physical
Physics
Physiology
Phytopathol ogy
Plant
Plantarum
Plantation
Planter/s
Plastics
Political
Pollution
Polymer
Postgraduate
Poultry

Power
Practical

Organ.

Outl.

No abbreviation
Pac.
Paediatr.
Pakist.
Paleontol.
Abbreviations
Pap.

Pathal.

Pet.

Petrol.
Pharma.
Pharmacol.
Phenom.
Phenom.
Philipp.
Philos.
Photosynth.
Phys.

Phys.
Physiol.
Phytopathol.
No abbreviation
Plant.

Plant.

Plant.

Plast.

Palit.

Pollut.

Polym.
Postgrad.
Poult.

No abbreviation
Pr.

Preview
Proceedings
Production
Progress
Protection
Psychological
Psychology
Publication/s
Quality
Quarter
Quarterly
Queendand
Radiation
Range
Rangeland
Reclamation
Record
Regulation
Terms
Rehahilitation
Relative
Report
Republic
Research
Resource
Review
Rivisita
Root

Roya
Rubber
Ruminants
Safety
Scandinavia
School
Science

Prev.
Proc.
Prod.
Prog.
Prot.
Psychal.

Psychal.
Publ.

Qual.
Quiart.
Q.
Qld
Radiat.

No abbreviation
Rangel.

Reclam.

Rec.

Reg.
Abbreviations
Rehabil.

Relat.

Rep.

Repub.

Res.

Resour.

Rev.

Riv.

No abbreviation
R.

No abbreviation
Rumin.

Saf.

Scand.

Sch.

Sci.
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Terms Abbreviations Terms Abbreviations

Scientific
Scottish
Sedimentary
Sericulture
Series
Service
Silviculture
Silvicultura
Situation
Society

Soil

South
Southern
Specid
Spectroscopy
State
Station
Statistics
Sterility
Structural
Studies
Sugar
Surface
Surgery
Survey
Sustainable
Symposium
Synthetic
Systematic
Systems
Taxonomy
Technical
Technique
Technologists
Technology
Tennessee

Sci.

Scott.
Sedim.
Seric.

Ser.

Serv.
Silvic.
Silvic.
Situ.

Soc.

No abbreviation
S.

South.
Spec.
Spectrosc.
St

Stn

Statist.
Steril.
Struct.
Stud.

No abbreviation

Syst.
Taxon.
Tech.
Tech.
Technol.
Technol.
Tenn.

Texas

Theoretical
Therapeutics
Tobacco
Toxicology
Tradition/ traditiona
Transactions
Trinidad

Tropical /tropicale
United States
University
Urological/Urology
Utilisation
Vegetable
Veterinary
Virologica/Virology
Vitamin
Viticulture
Washington

Water

Weekly

Welding

West

Western

Weston

Wild

Wildlife

Wisconsin

World

Worldtrade
Worldwide
Yearbook

Yearly

Zone
Zoological/zoology

Tex.

Theor.

Ther.

Tob.

Toxicol.

Tradit.

Trans

Trin.

Trop.

u.s.

Univ.

Ural.

Utilis.

Veg.

Vet.

Viral.

Vitam.

Vitic.

Wash.

No abbreviation
WKkly

Weld.

W.

West.

West.

No abbreviation
Wildl.

Wis.

No abbreviation
Worldit.

Worldw.

Yearb.

Yrly

No abbreviation
Zoal.
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REGULATIONS FOR B.Sc.-M.Sc. (INTEGRATED) COURSES

Short title

Theseregulations shall be called KeralaAgricultural University B.Sc. - M.Sc. (Integrated)
Regulations 2023.

Scope

Theregulations provided herein shall apply to B.Sc.- M.Sc. (Integrated) programme offered
by the Kerala Agricultural University to the students. The course shall be offered on
multi-institutional mode, involving participating i nstitutions dealing with research / teaching
in the concerned course.

Definitions
In these regulations unless the context otherwise requires:

3.1 ‘AcademicYear’ meansaperiod consisting of two consecutive semestersincluding
the inter-semester breaks as announced by the University/Dean (Agricultural
Faculty).

3.2 The'firstyear’ of study shall bethefirst and second semesters, following astudent’s
admission. The ‘second year’ of study shall be the third and fourth semesters, the
‘third year’ the fifth and sixth semesters, the fourth year, the seventh and eighth
semesters and the fifth year, the ninth and tenth semesters.

3.3 ‘Advisor’ meansateacher who hasbeen nominated by the Dean to guide aparticul ar
student in academic matters.

34 ‘A course’ isaunit of instruction or segment of subject matter (as specified in the
course catalogue) to be covered in a semester. It has specific number, title and
credit hours.

35 ‘Coursecatalogue isalist of approved courses.

3.6 ‘Credit’ isthe weekly unit of work assigned for any particular course as per the
course catalogue. A lecture class of one hour or a practical class of two to three
hours duration per week shall count as one credit.

3.7 ‘Creditload’ of astudent during asemester isthetotal number of credits of all the
courses he/she registers during that particular semester.

3.8 ‘Credit point’ meansthe grade point multiplied by credit hours of the course.

3.9 ‘Curriculum’ isagroup of coursesand other specified requirementsfor thefulfilment
of the degree programme.

3.10 ‘Dean of Faculty’ means the Dean of the Faculty concerned and Dean means the
Head of a college.

Kerala Agricultural University ACADEMIC HANDBOOK



31

312

3.13

3.14

3.15

3.16

3.17

3.18

3.19

3.20

‘Course Director’ means the declared faculty member who is vested with the
responsibility of the conduct of the course.

‘Department’” meansaDepartment inthe College/teaching ingtitution offering degree
programmes. Scientists of adisciplineworking in the neighbouring research stations/
projects/participatory institutions will also be considered as members of the
Department of the teaching institution concerned.

‘Participating I nstitution” meanstheinstitution dealing with the concerned subject
(teaching / research) associated with the conduct of the course, after signing an
MoU with the KeralaAgricultural University.

Grade point earned for acourseisavaluein 0to 10.0 point scale. It isarrived by
adding the products of theory-marks secured (out of 100) and theory-credits, the
practical-marks secured (out of 100) and practical-credits, divided by the total
creditshours (theory + practical) and further divided by 10. The grade point will be
limited to two decimal swithout rounding.

Grade Point Average (GPA) is the value of the total credit points obtained by a
student in various course at the end of each semester divided by the total credit
hourstaken by him/her inthat semester. Thegradingisdoneona10.0 point scale.
The GPA shall be rounded off to the second decimal place.

Overall Grade Point Average (OGPA) is the quotient of cumulative credit points
obtained by astudent in all the coursestaken by him/her from the beginning of the
first semester divided by thetotal credit hours of al the courses which he/she had
completed up to the end of a specified semester from the first semester. The
OGPA shall be rounded off to the second decimal place.

‘Repeat course’ isacourse repeated by astudent for want of attendance or secured
zero in that course when registered earlier.

‘Re-examination course’ is a course registered by a student in which he/she had
secured a grade point of less than 6.0 when registered earlier. A student need not
attend classes for a re-examination course. However, he/she shall appear for all
the stipulated examinations in that semester. Students having grade point of zero
will not be allowed for re-examination course.

‘Semester’ means aterm consisting of aminimum of 110 working days consisting
of 95 instructional days and 15 examination days as notified by the University/
Dean, with the actual date of commencement and termination. A student isdeemed
to have successfully completed a semester if he/she has passed in more than 50%
of the credits registered in the semester with the minimum required attendance.

‘ Student” means a student as defined in the KeralaAgricultural University Act.
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3.21 ‘Teacher’ means ateacher as defined in Kerala Agricultural University Act.

3.22 ‘Transcript’ isthe consolidated report of grade pointsindicating OGPA secured by
the student, issued by the University.

3.23 ‘Major Advisor’ meanstheteacher identified to guide the student in his’her major
field of specialization during the fourth and fifth year of the academic programme.
TheMagjor Advisor shall a so bethe Chairperson of the Advisory Committee/Board
of Examiners.

3.24 ‘Advisory Committee’ meansthe competent advisory body constituted by the Dean
to guide the student in his/her academic programme, consisting of a Chairperson
and three Members.

3.25 The studentship commences on the day of registration after payment of fee during
the first semester and ends when he/she submits the thesis. The studentship will
remain suspended during the period of temporary discontinuancein which period
he/she shall not be entitled for any right enjoyed by a student.

Degreesawarded

B.Sc. - M. Sc. (Integrated) Biotechnology
B.Sc. - M. Sc. (Integrated) Climate Change Adaptations

Number of seats

The number of candidates to be admitted in an academic year to the first semester of the
degree programme shall be decided by the Academic Council from timeto time.

Provided that a limited number of candidates from foreign countries sponsored by the
ICAR or other national/international organizations and children/widows of defence
personnel might be admitted each year over and above this number with the approval of
the Academic Council .

M ode of selection

As prescribed by the Academic Council from timeto time and notified in the prospectus.
Minimum eligibility

a) Biotechnology

Students having passed 10+2 |evel examination of variousboardsin India, aswell
as CBSE or equivalent to 10+2 level examinations with science subjects will be
eligiblefor applying for admission to thiscourse. The student should have secured
minimum 60% marks for general category and 50% marks for SC/ST candidates
or equivalent grades. Admission will be based on the performance in an entrance
examination conducted by the KeralaAgricultural University.
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10.

11.

12.

13.

14.

b)  Climate Change and Environment Science

Minimum €eligibility is a pass in Plus Two (with Physics, Chemistry, Biology and
Mathematics) examination or equivalent with 60% marks in aggregate for general
category and 50% marks for SC/ST.

Reservation of seats

Reservation of seats shall be governed by the rules of Kerala State Government.
System of teaching

The ‘ semester course-credit system’ of teaching shall be followed:

The coursewill be conducted in multi ingtitutional mode, involving thefaculty and facilities
of various Participating Institutions, engaged in teaching / research of the concerned
subject.

Duration of theprogrammes

The minimum prescribed duration in the university shall be 10 semesters (five academic
years) excluding the period of temporary discontinuance, if any. The maximum timelimit
permitted to complete the programme shall be 16 semestersincluding the period of disconti-
nuance, if any. The discontinuancewill ordinarily be sanctioned on medical groundsonly.

Semester duration

Minimum duration of asemester shall be 110 working days (95 instructional daysand 15
days examination days)

| nter-semester break

A break of about 15 days shall ordinarily be allowed between any two consecutive
semesters.

Date of commencement and ter mination of semesters

The date of commencement and termination of semesters aswell as the duration of each
inter-semester break shall be as announced by the University from time to time.

Admisson

A candidate selected shall be admitted to the rolls of the University on payment of the
approved fees. The Dean shall arrange for registration of courses. The student shall fill
in the Course Registration-cum-Grade Card / Registration Card with relevant detailsin
consultation with the Advisor.
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On admission, the student shall be assigned an admission number. The admission number
allotted to a student shall consist of 3 components (example 2013-09-101), the first
component indicating the year of admission, the second being the fixed code number
alotted for the degree programme (09) in the University and the third the serial number
of the student in the list of students admitted for the programme during the year.

The fixed code for B.Sc. - M.Sc. (Integrated) courses are as follows:

Code No. Degree
09 B.Sc. - M.Sc. (Integrated) Biotechnology
20 B.Sc. - M.Sc. (Integrated) Climate Change Adaptation

After assigning admission number, the name and other relevant particulars of the student
shall be entered in the Admission-cum-Academic Record (Academic Form |) maintained
by the University.

A list of candidates admitted, with particulars of admission numbers and other relevant
personal details of the candidates (Academic Form 2) shall be supplied by the University
to the Dean.

Anadmission register will be maintained in the College wherein the bio-data of the students
asinAcademic form No. 2 furnished by the University after each year of admission shall
be entered. In addition, aregister showing semester wise performance of each student
shall also be maintained. The details of Transfer Certificate, Conduct Certificate etc.,
issued to each student shall be recorded in the admission register and the entries
authenticated by the Dean at the time of issue of such certificates.

The Dean shall issue an ID card with photo (furnished by the student), to each student.
The identity card shall be retained by the student throughout the tenure of study in the
college and shall be returned to the college at the time of leaving the Institution.

Faculty Advisors

On receipt of the list of newly admitted students, the Dean shall allot each student to a
teacher, who will be ‘ Advisor’ to the student in all academic matters upto 6™ semester.
Thereafter an Advisory Committee consisting of 4 members (minimum) will be formed
by the Dean. A Major Advisor and three other members should be there. From 2012
Admission onwards the Magjor Advisor should be from Kerala Agricultural University,
any reputed ingtitution involved in concerned research field or from participating institutions.
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The scientists of Kerala Agricultural University serving as members of the Advisory
Committee should be approved PG Teachers as per KAU norms. If astudent undertakes
the thesis research work in an institute other than KAU, a member in the Advisory
Committeein KAU can be included as co-chairperson (2014 Admission onwards).

16. Creditrequirements
The minimum credit requirement for the programme shall be as follows:

a) Biotechnology (2016 admission onwards)

Major courses . 87credits
Minor Courses . 26credits
Supporting Courses . 20credits
Optional courses . 10credits
Seminar © 1credit

Jobtraining . 15credits
Research . 40 credits

Non-credit cour se
Physical education . Lcredit

Total credits: Major + Minor + Supporting + Optional + Seminar + Job Training
+ Research + Non—Credit = 87+26+20+10+1+15+40+1 = 200 credits

b) Climate ChangeAdaptation

Major courses . 135credits
Minor Courses . 25credits.
Research . 40 credits

Total credits: course work = 135+25+40 = 200 credits.
17. Creditload in asemester

The maximum credit load for regular courses in a semester will be 23 for a student.
However, a student can take up to 32 credits which will include regular, repeat and re-
examination courses but excluding the creditsfor field training/industria experience/project
work/work experience/physical education

A coursewill be offered only oncein an academic year during the semester inwhichitis
listed in the course catalogue. The student who fails shall be allowed to register the
courses as re-examination course as and when it is offered, provided that he/she has
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19.

secured the required attendance percentage for the particular course during the regular
semester inwhich the coursewasearlier registered. A student will be permitted to register
acourse, in which he failed, as re-examination course only three times. Thereafter, he/
she can register it only asarepeat course. In re-examination courses, the marks already
obtained by the student for regular practical classworks, records and assignments when
registered as aregular course will be carried forward.

Registration of Sudents

On the registration day of each semester, all students should be present. In absentia
registration shall not be permitted. Fees should be paid on the registration day itself.
Advisor shall forward the Course Registration Cum-Grade Card / Registration Card to
the Dean within three working days. The Dean after scrutiny and approval will return
the same to the Academic officer.

Thesymbol ‘'R’ should beindicated against repeat courses and RE against re-examination
courses in Course Registration-cum-Grade Card / Registration Card.

If astudent on valid grounds could not register in aparticular semester on the day notified
for registration, The Dean/ Officer in Charge, on discretion is authorised to permit him/
her for registration within 10 working days excluding registration day by remitting alate
registration fee of Rs. 100/- for first 5working days, Rs. 500/- for 6" and 7" working day and
Rs. 1000/- for remaining working days upto 10" day from the student. The student may register
beyond this period upto 15 working days with special approval of the Vice Chancellor.

At the beginning of each semester, the advisor shall guide his/her ward to register the
coursesincluding repeat and re-examination courses, based on eligibility.

Tuition and other fees

Theregistration for asemester isvalid only if the student has remitted the tuition fee and
other fee prescribed on the due dates notified. The details of fee remitted shall be noted
by the student in the Course Registration-cum-Grade Card / Registration Card. The
students enjoying fee concession should note the same in the Course Regi stration-cum-
Grade Card / Registration Card. At the time of payment of fee from the |l semester
onwards the student shall produce theidentity card and non-liability certificate from the
Asst. Warden/Librarian.

Students bel onging to the scheduled caste/schedul ed tribe, other backward communities,
socially and educationally backward communities etc., who are eligible for educational
concession (and have submitted their application for concessionsin the prescribed form
before the due date fixed for the same) will be temporarily exempted from payment of
semester fee at the time of registration.
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22.

23.

Classtimetable

At the beginning of each semester, the academic officer shall preparethe classtimetable
and communicate the sameto all concerned.

Courseteachers

The Dean will nominate the teachers for each course, from scientists / teachers of the
Participating Institutions or the KeralaAgricultural University, provided they satisfy the
criteriaof the KAU, to be declared as Post Graduate teachers. The course teacher shall be
responsibleto the Course Director in al matters connected with the conduct of the course.

Tempor ary discontinuance

A student may temporarily discontinueon valid grounds, higher studieswith prior permission
of the Dean. He/ She shall be awarded symbol T for all the courses for which he/she has
registered. He/ She can rejoin on payment of re-registration fee. The student shall not be
allowed to discontinue beyond a period of two semesters. No student will be allowed to
temporarily discontinue his’her course of studies during thefirst two semesters of his/her
degree programme.

On no account astudent who discontinued without written permission of the Dean /Head
of the Institution be admitted for further studies.

If a student admitted to the first year course does not register for the courses of first
semester of that year or having registered, secures less than 75 per cent attendancein 3
or more courses, his’/her name shall be removed from theroll. In very exceptional and
genuine cases, the matter shall be considered by the Vice-Chancellor and appropriate
decision ordered based on individual merits of each case.

Attendance

231 Candidates who do not satisfy the minimum attendance requirement (80%) shall
be awarded “zero” grade point. The minimum requirement of attendance during a
semester shall be 80% of each course. The student who does not secure the
minimum requirement of attendance in a course due to absence, for which leave
has been sanctioned shall be marked ‘I’ (Incomplete) for that course. While
calculating the GRPA/OGPA, the credit hours of the course(s) in which the student
secures ‘I" will be deducted. Thus a course in which “zero” grade point or ‘I’ is
awarded, shall berepeated. Attendance shall be maintained by the course teacher
who shall display the details of attendance at the end of 35 and 70 working days
with a copy to the Dean.
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233

For indoor hospitalization attendance not exceeding 5% of the total working days
in asemester may be allowed. Attendance relief to the students who attend sports,
games at University level may be sanctioned by the Dean of the college.

Studentsdeputed for official purposes such asrepresenting the College or University
for cultural meets, NCC, NSSactivitiesand involvement in the students activities,
statutory bodies and representing the college for sportswith prior permission of the
Dean shall be given duty leave for such absence and it shall be reckoned as
attendance subject to the following conditions:

Theperiod of duty leave shall not ordinarily exceed 15% of thetotal attendancefor
each course in asemester for a student. The total relaxation in attendance, in any
case should not exceed 40%.

Associate Patron of the students’ Union/Officer i/c of Physical Education/ Officer
i/c of NCC and NSS alone are authorised to recommend to the Dean for duty
leave. The concerned officersauthorised to recommend duty leave may also furnish
thelist of studentswho are actually engaged as volunteersfor the organisations and
conduct of approved University sports programme, cultural meets, NCC camps, NSS
programme, College Union/University Union activitiesetc., for granting duty leave.

Associate Patron can recommend the names of the studentswho actually represent
the College/University for cultural activities in inter-Collegiate/I nter-University
competitionsfor approval of the Dean.

Teacher i/c of Physical Education can recommend the names of students for duty
leavewho are participating in sportsand games, representing the College/University.

NSS programme officers will recommend the names of students for duty leave
who are participating in NSS programmes.

NCC programme officers will recommend the names of students for duty leave
who are participating in NCC programmes.

Number of duty leave eligible shall belimited to days of (i) to and fro journey (ii)
actual days of the tournament as evidenced by the approved fixtures and in the case
of cultural activitiesactual daysof competition asevidenced by thegpproved programme.

Officers who are authorized to recommend the duty leave must submit the list of
studentswith all details such asteam/teams and its members, place of tournament/
meet, daysfor to and fro journey, to the Dean sufficiently in advance. At any rate duty
leavewill not be granted if thelist isnot submitted within 7 days of thetermination
of the event.
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Decision of the Dean shall befinal in this matter.

Student’s activities like NCC/NSS camps etc. should be conducted during the semester
break / holidays to the extent possible.

Every student shall ordinarily attend all classesin acourse. For cal cul ating the minimum
reguirement, attendance shall be reckoned for theory and practical separately. A student
who fails to put in the minimum attendance either in theory or practical shall not be
permitted to appear for the semester final examination and shall be awarded zero grade.

24. Evaluation of coursewor k

241 The evaluation of a course shall be based on hisher performance in various
examinations, submission of practical records, record of practical class work
(RPCW), assignments and performance in other types of exercises. The teacher
shall at the beginning of the course inform the students the method of evaluation.

Thefollowing letter grades shall be used in the grade reports:

F -
| -
T -
R -
RE -
S -
us -
M -
IMP -

Falled

Incomplete

Temporary Discontinuance
Repeat

Re-Examination
Satisfactory

Unsatisfactory

Malpractice

I mprovement

24.2 Mid-term examination

*  Themid-term examination shall be conducted around 60 days after the commencement
of the semester with a weightage of 20 per cent marks.

® A schedule of the examination shall be prepared by the Head of the Institution and
notified to the students at the beginning of each semester.

*  Supplementary examination for mid-term shall be conducted only with the prior approval
of the Head of Institution following the guidelines prescribed. 1t will be sanctioned
only in exceptional cases and after very careful scrutiny.

* Unless a student appears for mid term examination, he/she shall not be permitted to
appear for the semester final examination in the course concerned.
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24.3 Semester find -examinations

There shall be afinal theory examination for each course at the end of the semester.
Specific guidelinesfor the conduct of examination and eval uation will beissued by the
University.

The semester final theory examinations shall be held at the end of each semester in
each course for atotal of 80 percent marks.

Final examination in theory shall be of aminimum of three hours duration and shall
consist of subjective and objective type of questions. It shall be the responsibility of
the courseteacher to conduct the final theory examination covering theentire syllabus.

Supplementary examination for final examination shall be conducted only after obtaining
sanction from of the Head of Institution as per guidelines prescribed.

Practical examinations shall be conducted by a Board constituted by the Head of the
Ingtitution which shall include HOD, ateacher nominated by the Head of the Institution
besides the course teacher. Guide linesfor constitution of Examination Board will be
issued by the University.

The students shall be given five preparation holidays (exclusive of public holidays)
before the commencement of semester final University examinations or in between
thefinal examinations.

Computation of grades

25.1 Marks alotted for theory and practical shall be in proportion to the credits for

theory and practical for each course.

Thedistribution of marksfor theory isasfollows:

Midterm 20%
Final University theory examination  80%
Total 100%

Thedistribution of marksfor practical examinationwill beasfollows:
(2016 admission onwards)

Regular practical classworks ~ 15%
Records  15%
Assignments  10%

Viva 10%
Final Practical Examination 50%
Total 100%
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25.2 The total combined marks obtained by a student out of 100 for a course having
credits‘a for theory and ‘b’ for practical will be where*x’ isthe marks obtained
for theory and 'y’ isthe marks obtained for practical, each out of 100. The grade
point for acourseisobtainedisby dividing the combined marksby 10 and correcting
to the second decimal place.

25.3 A sgparateminimum of 40% marksin theory examination and practical are essential
for passing a course

25.4 The minimum grade point required for passing a course shall be 6.0. A student
getting less than 6.0 shall be deemed to havefailed in that courseand ‘F shall be
indicated in the grade report against the actual grade point obtained. To complete
the degree requirement, the student shall have to get a minimum OGPA of 6.5 out
of 10.0.

26. Valued answer papers

a)  Thevaued answer papers shall be returned to the student within 10 working days
of the examination.

b) If astudent wantsto appeal against the marks awarded he/she shall then and there
approach the teacher concerned for rectification of errors.

C) If a student wants to appeal to the higher authorities (Head of the Department
offering the course) against the marks awarded he shall do so inwriting along with
the relevant answer papers, within three working days after the announcement of
result of the particular examination. 1f the Head of the Department himself isthe
course teacher the appeal may be made to the Head of the Institution. Appeals
received after the stipulated period will not be considered.

d)  TheHead of the Department/Institution may constitute a committee consisting of
at least three members of the Faculty who may advise him/her on the disposal of
petitions or moderate theresultsin aparticular course. Thereport of the committee
in such cases should be submitted within two days, since the semester grades are
to be finalised before the commencement of the next semester.

27. Latearrival in examinations

No student who is more than 20 minutes |ate shall be allowed to sit for the examination.
No student will be allowed to leave the examination hall within 30 minutes after the
commencement of the examination.
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29.

Malpracticein examinations

28.1

28.2

28.3

284

285

If any student indulgesin mal practice, the course teacher/supervisor shall enter his
remarks on the answer paper under his signature. The candidates shall not be
allowed to compl ete the examination and shall be sent out of the hall.

Before the candidate is allowed to leave the hall, a statement may be obtained
from him and the teacher/supervisor concerned shall report to the Deanimmediately
with full detailsand remarks. If astudent refusesto give astatement, thefact may
be recorded by the teacher/supervisor.

The Head of Institution shall appoint acommittee consisting of not lessthan three
Senior facultiesto enquireinto the alleged mal practice.

The committee shall submit itsfindings within 5 working daysto the Dean whose
decision in the matter shall befinal.

In casethe Head of Institution is convinced that the student is guilty, thefollowing
punishment will be meted out:

First time offender . Thestudent will haveto undertakethe courseasREPEAT
Second time offender : Debar the submit for a semester

Third time offender : Dismissal of the student

Gradereport

a)

b)

The course teachers are required to maintain the attendance and academic records
of the students registered for the respective courses. At the end of each semester
the courseteacher shall preparethemarks (mid-term, final and practical examinations
and RPCW, records, assignments and viva voce examinations) of various courses
and report to the Head of theinstitution within fifteen dayswith the counter signature
of the Head of the department. The Head of institution shall send the marksto the
university, within seven daysfor publishing theresults.

The Advisor shall fill up the course registration cum grade card and forward the
sameto the Head of the Institution before the commencement of the next semester.
The Head of the Institution, after scrutinizing the grades entered shall forward one
copy to the Director of Education, return two copiesto the advisor (one copy to the
student) and retain one copy in hisoffice. It shall betheresponsibility of theAdvisor
to consolidate the grade reports of students under them and cal culate the OGPA at
the end of each semester in order to facilitate registration of the students in the
succeeding semester.
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30. Registration for repetition/re-examination of cour ses

30.1

30.2

30.3

30.5

30.6

30.7

30.8

A student who does not satisfy the attendance requirement in a course shall repeat
the course when it is offered again.

A student who had failed or not secured the separate minimum of 40% either in
theory or practical examination in a particular course shall appear for al the
examinations prescribed for that course. However, for the regular practical class
work, record and assignments the marks obtained by the student for the first time
shall be taken into account.

For taking re-examination the student shall register for re-examination coursein a
subsequent semester. The course can be registered as a repeat course only when
it is offered as aregular course.

When a student registers for a re-examination course, the grade point obtained
earlier for the course shall automatically be cancelled, and the grade point obtained
in the re-examination courses shall be taken for OGPA calculation.

In respect of courses which are registered as repeat course or re-examination
course, thesymbols‘R’ or ‘ RE’, respectively, shall be shown together with details
of semester in which the courseswere previously taken and the grade points obtained
at that time.

A student getting 6.5 or lessin a course, may if he/she so desires register for re-
examination of that course to improve hisgher OGPA.

For registering re-examination application shall be forwarded in Academic form
No. 17(a).

Fees as approved by the university shall be paid for this purpose.

31. OGPArequirement for continuing studies

The student is required to maintain an OGPA of 6.5 at the end of each semester.

Any student who consecutively fails to secure a minimum OGPA of 6.5 during thefirst
two semesters after hisher admission to the programme shall not be permitted to
continue hig’her studies and his’her name shall be removed from therolls. Thiswill not be
insisted in the case of students belonging to scheduled caste/scheduled tribe.

Note: Theterm scheduled caste/tribe would apply only to those communitieswhich have

been declared as SC/ST by Government of Indiaor Government of Kerala (in the
case of communities, if any, which are declared as SC/ST in respect of aparticular
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33.

state alone and not coming under the purview of SC/ST as clarified above, the
concession will not be extended). The students belonging to outside Kerala State
should produce sufficient proof to the above effect for enjoying the concession.

Registration of 9" semester will be allowed only if the student has cleared all the
courses of the first three years. For the students having back log, one time re-
examinationwill be conducted during the 7" semester, without insisting the maximum
credit limit for registration. Registration for special re-examination can bedonein
the 7" semester within 7 days after publication of results of 6" semester. Results
of thisonetimere-examination will be published asearly aspossible, but necessarily
before the end of 8" semester.

Seminars

A student has to successfully complete two credit seminars (one credit each) during the
course programme (only one seminar of one credit from 2016 admission onwards).

Thetopicsfor the seminarswill befixed by the major advisor in consultation with the student.
Sudytours

The study tourswill be sanctioned by the Dean strictly according to necessity, limiting the
expenditure as decided by the University from timeto time. All study tours prescribedin
the syllabus are compul sory and those who miss study toursfor any reason may be asked
to undertake anather tour (s) as specified by the Dean before the award of the degree.
However, if the absence is with valid reasons and it is with the prior permission of the
Dean, the student may be ordered to put in equivalent attendance in specified Institution
in lieu of their absence, at their expense.

Compr ehensive examination

o The comprehensive examination shall be conducted preferably for all studentsof a
batch in the programme simultaneously during the fourth academic year. It is
intended to test the student’s mastery of the requisite disciplines.

° Before the comprehensive examination is conducted, the student should have
completed at least 75% of hig’her approved course work in magjor and minor/
foundation courses separately and should have secured an OGPA of not less than
6.5. (2016 admission onwards)

. Comprehensive examination shall consist of awritten part and viva-voce. For the
comprehensive examination the student shall submit the application in Academic
form No. 11 through the Major Advisor or Course Director/Academic Officer to
the Head of theinstitution. (2012 admission onwards)
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. There shall be one theory paper of three hour duration for 100 marks.

. Detailed guidelinesfor conduct and eval uation of the comprehensive examination
will beissued by the university from timeto time.

. The Course Director will be the chairperson of the board of examiners and is
personally responsiblefor the proper conduct of theviva-voce and for communicating
the results of the examination, to the Registrar by name marked ‘ Confidential’.
The result so communicated shall bear the signature of all members of the
examination board (2012 admission onwards).

. The viva-voce examination shall be conducted by the Examination Board. The
Examination Board shall consists of the Course Director, The Head of the
Department, Major Advisor or hisnominee approved by the Head of the Institution,
External Examiner and two faculty members of the college appointed by the Dean
(for 2012 and 2013 admissions). From 2014 admission onwards the viva voce
examination shall be conducted by the Examination Board consisting of the Course
Director, The Head of the Department, Major Advisor/Co-Chairperson, External
Examiner and other two faculty members of the college appointed by the Dean.

. Only those candidates who secure 60% and above marks in the comprehensive
theory examination alone shall be qualified to appear for viva-voce examination.

. A candidatewho failsin the comprehensive examination shall be permitted to appear
for the examination for a second time after aminimum period of four months.

. A candidate who failsin the comprehensive examination in his’her second attempt
will not be allowed to continue the programme or to take any further examination,
and hig/her name shall be removed from therolls.

. Theresult of the comprehensive examination shall be shown as Satisfactory (S) or
Unsatisfactory (US).

. If any of the members of the Board of examinersfail to turn up on the date fixed
for the examination, the head of ingtitution shall appoint asuitable subgtitute examiner.
The substitutefor the external examiner shall befrom an institution other than KAU.

35. Submission of thesis

A student shall submit hig'her thesisto the major advisor, only after satisfactory completion
of hig’her credit requirements prescribed for his’/her programme. Hence a student shall
be allowed to submit the thesisduly certified and signed by the members of the Advisory
Committeein higher final semester after completion of 75% of working daysin the last
semester, satisfying the minimum residential requirements. If thisisnot possible
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b)

He/she shall be permitted to submit his/her thesiswithin the maximum permissible
time limit (upto the day prior to the start of the next semester) subject to the
conditionthat he/she should register for every intervening semester till thesubmission
of the thesis with zero credit or till the expiry of the authorized time limit for
submission of thesis. For 2022 admission onwards the students are permitted to
register only one semester with zero credit

Two draft copiesof thethesi stype written/photocopied, prepared in aword processor
or printed and loosely bound and conforming to the general instructions for the
preparation of the thesisduly approved by the advisory committee shal be submitted
by the student to his/her advisor. A proposal (Academic Form No. 14) for appearing
for the final examination, with details of examination fee remitted, shall also be
submitted at the time of submission of thesis.

The thesis shall be signed with date by the Chairman and all the members of
advisory committee before submission and one copy shall be forwarded to the
Head of theinstitution. If Magjor Advisor isfrom outside KAU, the thesis shall be
forwarded by the co-chairperson (Member inthe Advisory Committeefrom KAU)
to the Head of the Institution (from 2014 admission onwards).

The thesis shall be signed with date by the Chairman and all the members of
advisory committee before submission and one copy shall be forwarded to the
Head of the Institution (2013 and earlier admissions).

Evaluation of thesis

a)

b)

d)

Thethesisshall bereferred for adjudication to one external examiner. Theexterna
examiner shall be appointed by the Head of the Institution.

The external examiner shall send his/her report to the Head of the Institution. He/
she will forward copy of the report with valued thesis to the Major Advisor for
making arrangements for the final viva-voce examination or for modifications as
suggested by the Examiner.

If the external examiner does not approvethethesisit will not be accepted and the
student will be asked to resubmit the same.

The Major Advisor shall advise the student, if necessary, to revise the thesis
incorporating the suggestions of the external examiner. Six copiesof therevisedthesis
shall be presented by the student to the board of examiners at the final viva-voce.
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37. Resubmission of thesis

a) If the thesis is not accepted, the candidate shall be permitted to resubmit his/her
thesis after aminimum period of one semester during which interval he/she may
repeat his/her research work wherever necessary and modify or correct the thesis
in accordance with the observations made by the External Examiner.

b) A candidate shall not be permitted to submit his’her thesis for the degree on more
than two occasions and if the thesis is not approved on the second occasion, the
candidate shall not be awarded the degree and his’her nameisremoved from theroll.

38. Final viva-voce examination

a)  Thefina viva-voce examination shall be conducted normally within three months
after the submission of thesis by the candidate.

b)  Theboard of examinersfor conducting thefinal viva-voce examination shall consist
of the Major Advisor, members of the advisory committee and the External
Examiner. The Magjor Advisor of the advisory committee shall act asthe chairperson
of the board of examiners also. In case thereis a difference of opinion between
the external examiner and other members of the board of examination, the matter
will be reported to the Head of the Institution for decision.

C) If any of the members of the board of examiners excluding the external examiners
failsto turn up on the date fixed for the examination the Head of the institution
shall appoint a suitable substitute examiner and report to the University. The
substitute for the external examiner shall be from an institution other than KAU.

39. Eligibility for theaward of thedegree

a) Based on the reports of the external examiner who evaluated the thesis and on the
performance at the final viva-voce examination, the Board of Examiners shall
declarewhether the thesisis approved or not. Only on the approval of thethesisby
duly signing on the thesiswith date by al members of the Board of Examinersthe
candidate becomeseligiblefor the award of the degree. The decision of the Board
of Examiners shall be communicated to the university in Academic Form No. 16
through the Dean.

b)  Out of thesix copiesof the corrected and bound thesis, one copy should be sent to
theuniversity along with the report of examination and the report of the evaluation
of thesis furnished by the external examiner, one copy is to be returned to the
student, one copy each to be given to the Department, College Library, Mgor
Advisor and to the Institution where the thesiswork was actually carried out. One
soft (digital) copy of the thesiswill also be made by the student and forwarded to
theuniversity.
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41.

42.

c) TheMajor Advisor shal submit a certificate to the effect that all the corrections
suggested or pointed out by the external examiner have been attended to. He shall
also submit his own report on the suggestions of the examiner.

d)  If theperformanceof thestudent inthefina viva-voce examination isunsatisfactory,
the candidate has to appear for a re-examination after 60 days. The reasons for
unsatisfactory performance shall be recorded in the report of the Board of
Examiners.

e)  The university will have the full right to publish the thesisin print or electronic
mediaand to transmit the sameto the online system. TheIPR rightsof theinventions
made/technol ogy developed shall remain with the university.

| ssueof certificate/transcript

. On receipt of intimation of the approval of thesis and the report of final viva-voce
examination from the Head of Institution together with a copy of the approved
thesis, the university shall take further action to award the degree to the candidate
and to issue necessary notification and certificate/transcript.

. The Vice-chancellor shall approve the final results and the university shall issue
provisional certificate and transcript to the candidates.

. The student shall apply for issue of Provisional/Degree Certificate and/or transcript.

. | dentification mechanism likerecently taken photograph (passport size) and Unique
ID/Aadhaar number of the student shall be included in the transcript/certificate

Award of degree

The degree shall be awarded, under the seal of the university and signed by the officers
authorized for the purpose as per statues, to the candidates who have successfully
completed the requirements for the degree.

Amending/cancellation of results

If it isestablished that the result of a candidate has been vitiated by malpractice, fraud or
other improper conduct and that he/she has in the opinion of the Vice-chancellor been a
party to or connived or at malpractice, fraud or improper conduct, the Vice-chancellor
shall have the power at any time, notwithstanding the award of a certificate, prizes,
scholarship or degree, to amend theresults of such acandidate and to make such declaration
as the Vice-chancellor may deem necessary to that effect including return of prize,
scholarship money and debarring the candidate from the university for such periods as
may be specified and the cancellation of results of the candidate in such manner as the
Vice-chancellor may decide.
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43.

45.

46.

47.

Publication of thecontentsof thesis

The contents of the thesis can be published with afootnote that they are based on athesis
accepted by the Kerala Agricultural University for the award of Master’'s degree.
Research papers based on the results of the research work can be published by the
candidate prior to the submission of the thesis. Copy should be attached to the fina
thesis. If the paper is accepted for publication, the same may also be mentioned in the
certificate to be given at the beginning of the thesis.

Penalty for discontinuance

In case astudent leaves, on his/ her own, the programme with/ without permission after
the admission processisover, he/ shehasto remit to the University an amount equivalent
to one semester fee (Rs. 75,000/- from 2017 admission onwards) towards liquidated
damages. In case of SC/ ST students norms and conditions stipul ated by KEAM will be
followed.

Removal of difficulties

a) If any difficulty arisesin giving effect to the provisions of these regulations, the
Vice-Chancellor may issue necessary orders which appear to him to be necessary
or expedient for removing the difficulty.

b) No ordsers made under Rule 45 (a) shall be questioned on the ground that no
difficulty asenvisaged in the said sub-section existed or wasrequired to beremoved.

C) Every order issued by the Vice-Chancellor under thisprovision shall belaid before
the Academic Council of the University asfar as possible.

Convocation

The convocation of the university isheld for conferment of degrees and other academic
distinctions on the recommendation of the Academic Council and approval by the General
Council. The degrees and other distinction are conferred either in person or in absentia.
The convocation is conducted oncein ayear or at such times as may be decided by the
Vice Chancellor. The candidatesfor degree shall submit applicationsto the Registrar in
the prescribed form for the purpose along with the fees on notification of the convocation.

Notwithstanding anything contained in these regul ations, the academic council can make
changes as and when found necessary.

Guidelinesfor thesispreparation

Six copies of the thesis are to be submitted of which one copy hasto be submitted to the
Department, onefor the College Library, onefor the major advisor, onefor the University
Library, one to the Institution where the thesis work was actually carried out and one to
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be returned to the student. Additional copy may be required for candidates deputed,
sponsored or financially supported by other agencies like ICAR, CSIR, UGC etc. The
copiesshould belucid, legibleand identical in al respects. An electronic copy of thethesis
(in CD in MS office format) also has to be submitted.

A copy of the thesis abstract should be given to the Director of Research at the time of
thesis submission. The thesis may be prepared in bond paper using Word processing
software. A margin of 38 mm (1.5 inches) may be set on the left side and top and a
margin of 25 mm (1.0 inch) may be set on the right side and bottom in odd pages. A
margin of 38 mm (1.5 inches) may be set on theright side and top and amargin of 25 mm
(1.01inch) may be set on the left side and bottom in even pages. Thetext may be entered
on the both sides of the paper using 12pt. Times New Roman font with a line space of
1.5. Paragraph may be intended 1.0 cm from the margin. Only one space shall be given
between words and two spaces after a sentence. Page number may be centralised at the
top of the page. Roman numerals should be used for numbering the pages preceding the
body of the thesisand Arabic numerals should be used for the body of thethesis. Thefirst
page of the body of the thesis shall not bear the page humber.

Thethesis shall be organised asfollows:
Titlepage
Declaration by the candidate
Certificate from the Mg or Advisor
Acknowledgements
Table of contents
List of tables
List of illustrations

These sections should be followed by the body of the thesiswhich includes:
Introduction
Review of literature
Materials and Methods
Results
Discussion
Summary
References
Abstract
Each section above should start on anew page in the thesis.

Thetitle page shall bear the title of the thesis, the name of the candidate, the degree for
whichthethesisissubmitted, the name of thefaculty, the name of the University, University
emblem, the year of submission and the name and address of the college.
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REGULATIONS FOR

MBA (AGRIBUSINESS MANAGEMENT) PROGRAMME

1. Titleof theprogramme : The Degree shall be called MASTER OF BUSINESS

ADMINISTRATION (Agribusiness Management).

2.  Scope . Theregulation provided herein shall be effectivefor 2019

admission onwards.

3. Definitions

In these regulations unless the context otherwise requires:

3.1

3.2

3.3.

34.

3.5.

3.6.

3.7.

3.8.
3.9.

3.10
31
3.12.

‘ Academic Year’ means aperiod consisting of two consecutive semestersincluding
the inter-semester breaks as announced by the University.

The*firstyear’ of study shall bethefirst and second semesters, following astudent’s
admission. The ‘second year’ of study shall be the third and fourth semesters.

‘ Advisor’ means ateacher of the Faculty who has been nominated by the Dean/Head
of the Institution to advise a particular student in academic matters.

‘A course’ isaunit of ingtruction or segment of subject matter (as pecified in the course
catalogue) to be covered in a semester. It has specific number, title and credits.

‘Course catalogue’ isalist of approved courses for MBA (ABM) programme.

‘Credit’ is the weekly unit of work assigned for any particular course as per the
course catalogue. A lecture class of one hour or a practical class of two/three
hours duration per week shall count as one credit.

‘Credit load’ of astudent during asemester isthe total number of credits of all the
courses he/she registers during that particular semester.

‘Credit point’ means the grade point multiplied by credits of the course.

‘Curriculum’ isagroup of coursesand other specified requirementsfor thefulfilment
of the degree programme.

‘Dean’ means the Dean of the College / Institution concerned.
‘Dean of Faculty’ means Dean of the Faculty concerned.

‘Department” meansa Department in the College/teaching institution of fering degree
programmes. Scientists of a discipline working in the research stations/projects
will be the members of the Department of the teaching institution concerned.
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3.13.

3.14.

3.15.

3.16.

3.17.

3.18.
3.19.
3.20.

Grade Point (GP) earned for acourseisavauein 0to 10.0 point scale. It isarrived
by adding the products of theory-marks secured (out of 100) and theory-credits,
the practical-marks secured (out of 100) and practical-credits, divided by thetotal
creditshours (theory + practical) and further divided by 10. The grade point will be
limited to two decimal swithout rounding.

Grade Point Average (GPA): It is the value of the total credit points obtained by
student in various courses at the end of each semester divided by the total credit
hourstaken by him/her in that semester. Thegradingisdoneona10.0 point scale.
The GPA shall be rounded off to two decimal places.

Overall Grade Point Average (OGPA): It isthe quotient of cumulative credit points
obtained by astudent in all the coursestaken by him/her from the beginning of the
first semester divided by thetotal credit hours of all the courses which he/she had
completed upto the end of a specified semester from the first semester. It shows
the overall performance of a student in al the courses taken up to the period of
reckoning. The OGPA shall be rounded off to two decimal places.

‘Repeat course’ isacourse repeated by astudent for want of attendance or secured
zero grade in that course when registered earlier.

‘Re-examination course’ is a course registered by a student in which he/she had
satisfactory attendance and secured a grade point of 5.0 or less when registered
earlier. A student need not attend classes for are-examination course. However,
he/she shall appear for all the stipulated examinations in that semester. Students
having grade point of zero will not be allowed for re-examination course.

‘Student’” means a student as defined in the KeralaAgricultural University Act.
‘Teacher’ means a teacher as defined in Kerala Agricultural University Act.

‘Transcript’ isthe consolidated report of grade pointsindicating OGPA secured by
the student, issued by the University.

Eligibility for admission

All professional graduates of State Agricultural UniversitiessDeemed Universities
under ICAR system with aminimum OGPA of 7.0/10.0 (6.5 for SC/ST Candidates).

All graduates, including professional graduates from Indian/Foreign Universities
under regular stream recognized by AICTE/UGC with minimum 60% marksfrom
SSLC onwards under traditional system (55% marks for SC/ST candidates).
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. All candidates (except ICAR and International students) should have qualified
KMAT/ CMAT / CAT examination conducted during the period prescribed in the
prospectus notified by the University for each academic year.

. Candidates awaiting their final results of the qualifying degree can also apply for
the programme provided they should secure their qualifying degree satisfying the
eligibility criterionin sub clause (a) or (b) above on or beforethe date of registration
of I* semester.

5. Reservation

Reservation to candidates belonging to various categories as per Government of Kerala
and KAU norms shall be applicableto MBA (ABM) programme al so.

6. Selection Process

. The candidates for the course will be selected based on the scores obtained in
KMAT/ CMAT / CAT conducted during the period prescribed in Clause 4 ()
above, Group Discussion and Personal Interview. The selection procedure and
eligibility criteria regarding academic qualification are the same for sponsored
candidates, provided they should have at least 3 years' service as on the date of
application. The selection process of ICAR nomineesisgoverned by ICAR norms.
However, International students satisfying theeligibility criteriastipulated in Clause
3 above shall be selected on the basis of merit.

. Candidates awaiting their final results of the qualifying degree and satisfying
conditionsgivenin Clause 4 above shall be admitted provisionally. However, such
students should secure and produce their qualifying degree certificatesin original
beforethecloseof their first semester, failing which their admission will be cancelled
and the student shall be removed from the rolls of the University. Further, such
studentsareliableto pay theliquidation damage stated in Clause 12 of theregulations.

7. Procedurefor registration

(@ A student shall be present in person for registration. In absentia registration shall
not be permitted.

(b)  Each student shall fill up aCourse Registration-cum-Grade Card (CRCGC) inthe
prescribed form in consultation with his’her advisor and submit to the Director,
MBA (ABM) and the same shall be countersigned by the Head of the Institution.

(c) Inthe CRCGC, thesymbol “R” should be noted along with credit hoursin respect
of courses which are repeated and “RE” against a course which is registered as
re-examination course.

(d) The credit equivalent for field segment and project work should be shown in the
CRCGC of 2¥and final semesters respectively.
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10.

(e) After approval the Head of the Institution shall return the CRCGC to the Director,
MBA (ABM) who shall retain it till the end of the semester.

Withdrawal of cour ses

On recommendation of the Director, MBA (ABM), the Head of the Institution may permit
astudent to withdraw any of the courses registered during a semester within a period of
45 working days (excluding the day of registration) from the commencement of that
semester. In such casesthe symbol (W) will be marked against the coursein the grade report.

Addition of cour ses

In unavoidable situations, the Head of the Institution may, on recommendation of the
Director, MBA (ABM), permit astudent to add courses during asemester within aperiod
of ten working days from the commencement of the semester, without exceeding the
maximum credit |oad prescribed.

Temporary Discontinuanceand re-admission

. A student may be permitted by the Head of the Institution on recommendation of
the Director, MBA (ABM) to discontinue the programme temporarily under
unavoidable circumstances, under intimation to the Registrar. The student may
rejoin the programme after the specified period of discontinuance on payment of
there-registration fee as prescribed. The maximum period of discontinuance shall
not exceed two semesters and discontinuance shall not be allowed more than once
during the entire period of study.

. On no account shall astudent, who discontinued his’her studieswithout the approval
of the Head of the I nstitution, be re-admitted or thefeesremitted will be reimbursed.

. A special caution deposit of Rs. 25,000/- (Rs. 10,000/- for SC/ST) shall be paid by
the student who has been permitted for temporary discontinuance and the same
will be returned to the student on re-joining the course. A student who failsto re-
join after the permitted period of discontinuance will be liable to pay liquidation
damage as prescribed by the University.

. Maternity leave shall be granted to women students for one semester, once in the
duration of the coursefor applications supported by sufficient medical certificates.
Such students are exempted from remitting the special caution deposit for the
discontinuance of the course. Such students have to rejoin the course on the date of
registration of the subsequent semester after the permitted period of maternity leave.

Per manent Discontinuance

The tuition fees, contribution to PTA and contribution to placement fund remitted by a
student will be forfeited to the University if he/she discontinues the course permanently
with or without permission after the closure of admission by the University.
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12.

13.

14.

15.

16.

Liquidation damage

A student who discontinues the programme permanently after the closure of admission
should remit Rs.50,000/- or any other amount prescribed from timeto time asliquidation
damage to the University.

Pedagogy

The Pedagogy of the programme will be acombination of the following:-
* Lecture

e CaseAnaysis

» Simulation Exercises

e Assignments

* Group Discussions (GD)

e RolePlay

» Focused Group Discussions (FGD)

e Project Work

e Industry/FarmVisit

Duration and structureof theprogramme

The minimum duration of the programme shall be two years split into four semester.
Each semester will be of 105 working days (excluding study leave, examination days, and
days for co-curricular and extracurricular activities). A student may avail a maximum
duration of four years (8 semesters) for completion of the programme.

Medium of ingtruction
The medium of instruction and examination shall be English.

Credit requirementsof theprogramme

Core Courses Credits

Foundation Courses 19
Genera Management Courses 21
Functional Management Courses 05
Advanced Management Courses 09
Total Core Courses 54
Elective Courses* 16
Management Experience Programmel| —Minor Project (Non-graded) | 05
Management Experience Programme- |1 (Mgjor Project) 09

Total 84

* A specialisation stream shall be offered in the 3 semester, if the streamisopted by a
minimum of 10 students.
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17.

18.

19.

Credit Load in a semester

The maximum credit load per semester shall not exceed 21 (excluding re-examination
and non-graded courses) and the maximum credit load per semester for a student shall
not exceed 32 including re-examination, repeat and non-graded courses.

A student should register all the courses (relevant courses in case of electives) offered
for hisbatch. However, the Dean may, on recommendation of the Director, MBA (ABM),
permit astudent to register for alesser credit. Those courses not registered by a student
shall be registered only when the course is offered for the junior batch and subject to
maximum credit limit.

Attendance

A student shall attend aminimum of 80% of the number of classes actually held for each
course in a semester to be eligible to appear for the final examination of that course.
However, the University may condone upto 10% of shortageif the candidate appliesfor
it aslaid downin University procedures and, if the Vice-Chancellor is satisfied with the
reasons cited by the candidate for absence in classes. Attendance relief to the students
who attend sports and games at University level may be sanctioned by the Dean of
Faculty/ Dean of the college.

The attendance of students for each course shall be maintained by the Directorate of
MBA (ABM) and the attendance details for each course shall be displayed at the end of
35" and 70" working days and before the final examination with a copy to the Head of
theInstitution.

If astudent has shortage of attendancein any course in a semester, he or she shall not be
allowed to appear for final examination of such a course in that semester and shall be
awarded zero grade. In such cases the student shall repeat such coursesin a subsequent
semester along with junior batch.

Schemeof evaluation

The performance of the studentswill be evaluated through internal and external assessment.
The ratio of internal and external assessment will be 60:40. Internal assessment will be
through quiz, mid-term, assignments, presentations, etc. by the course teacher concerned.
The University will conduct the external assessment.

Break-up of internal and external marks for theory and practical is given below:
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A. For course with Theory component alone (Distribution of internal and external marks)

Distribution of internal marks External Total

Assignment | Quiz Mg;im Viva-voce Total Written Exam| marks
5 10 40 5 60 40 100
B. For course with Practical component alone (100% Internal Evaluation)
Assignment | Classparticipation Viva-voce | Finapractica Total
and presentation exam marks
20 20 10 50 100

C. For course with both Theory and Practical components

A combination of A & B as shown above will be followed.

A separate minimum of 40% marksisrequired for theory and practical components. The
total combined marks obtained by astudent out of 100 for acourse having credits‘a for
theory and ‘b’ for practical will bea;(—I%' where ‘X’ isthe marks obtained for theory and
'y’ is the marks obtained for practical, each out of 100. The grade point for acourseis
obtained by dividing the combined marksby 10 and limiting to the second decimal without
rounding. The minimum grade point required for passing acourse shall be 5.00/10.00. A
student getting lessthan 5.00 shall be deemed to havefailed inthat courseand‘F' shall be
indicated in the grade report against the actual grade point obtained. A student who does
not satisfy the attendance requirements as per clause 18 shall be awarded ‘zero’ grade
and shall be indicated as“1” in the relevant records.

Thefollowing symbols shall be used in the Grade Report.

I - Incomplete F - Faled

W - Withdrawd R - Repeat

S - Satisfactory RE - Re-examindtion
us - Unsatisfactory M - Malpractice

To calculate the Overall Grade Point Average (OGPA) at the end of the semester, the
grade point of each course is multiplied by the credit hours of the course to obtain the
credit points. Then the sum of the credit points secured by the student for all the courses
registered during the semester isdivided by the total number of credit hours of the above
courses, provided the credit hours and credit points of courseswhich are repeated are not
counted more than once for this purpose. A student should secure an OGPA of 6.00/
10.00 at the end of the fourth semester for the successful completion of the programme
and award of the degree.
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20. Absencefrom internal examination (quiz/mid-term etc.)

No student who ismorethan 15 minuteslate shall be allowed into the examination
hall. Such students shall betreated as absent for the examination. No student will
be alowed to leave the examination hall before the completion of the stipulated
time of examination.

A student who isabsent from any of theinternal examinationson valid and bonafide
grounds or on account of being deputed at the time of examination for activities of
the institution/University by written orders of the Head of the Institution may be
given a supplementary examination. A supplementary examination may also be
conducted if the absence of the student was on account of bonafide reasons for
which leave has been sanctioned by the Director, MBA (ABM). The student shall
remit the prescribed feesfor supplementary examination and apply in the prescribed
format within 5 days from the last day of the set of examinations.

Supplementary examination shall be conducted only once. A candidate who failsto
appear for the supplementary examination, evenif leave had been sanctioned onvalid
grounds shall be deemed to have scored zero in that examination.

Unless astudent appearsfor both theinternal examinations (quiz/mid-term), he/she
isnot eligibleto appear for the semester final examination in the course concerned.

21. Absencefrom final exter nal examination

No student who ismorethan 15 minuteslate shall be allowed into the examination
hall. Such students shall be treated as absent for the examination. No student will
be allowed to leave the examination hall before the completion of the stipulated
time of examination.

A student whoisabsent from any of the external examinationson valid and bonafide
grounds or on account of being deputed at the time of examination for activities of
the institution/University by written orders of the Head of the Institution may be
given asupplementary examination. The student shall remit the prescribed feesfor
supplementary examination and apply in the prescribed form within 5 days from
the last day of the set of examinations.

Supplementary examination shall be conducted only once and a candidate who is
unableto appear for the supplementary examination, evenif leave hasbeen sanctioned
on valid grounds shall be deemed to have scored zero in that examination.

A student who isabsent in thefinal examination for which supplementary examination
isnot granted/ not eligibleto appear for final examination dueto shortage of attendance
or due to non-appearance in quiz/mid-term examination shall be awarded zero
grade for the course and shall be indicated as“1” in the relevant records. In such
cases, the student shall repeat such courses in a subsequent semester along with

junior batch.
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22. Internal Marksand Gradereports

a)  Thecourseteachersshall maintain the academic records of the studentsregistered
for the respective courses.

b)  Thecourseteachersshould submit to the Director, MBA (ABM) theinterna marks
of the studentswithin 10 working days after completion of thelast day of the set of
examinations.

C) It shall betheresponsibility of the student advisorsto consolidate the grade reports
of students allotted to them and to calculate the OGPA within 12 working days
from the date of publication of the result.

23. Re-examination/Repetition of cour ses

a) A student who hasfailed in acourse should register it as are-examination course
in the subsequent semester, provided the grade point ishigher than zero and lessthan
five for the course.

b) A student getting grade point of lessthan 8.00/10.00 in a course may, if he/she so
desires, register it asare-examination courseto improve hisgher OGPA and the symbol
“RE” shall beindicated in relevant recordsfor the re-examination course. However,
acourse can be improved only once.

C) In cases (a) & (b), above the grades secured in re-examination shall be final and
counted for computation of OGPA.

d)  Astudent may, if he/she so desires, withdraw acourseregistered for re-examination
within five days of publication of revaluation result. However, in such cases, the
feepaidfor re-examination will not berefunded. If theregistration for re-examination
is not withdrawn, marks in the re-examination shall be final and be taken for
computation of OGPA.

e) A student who does not satisfy the minimum attendance as prescribed in Clause 18
or getsagrade of “Zero” shal repeat the course asand when it is offered asregular
courseto thejunior batch and the symbol ‘R’ shall beindicated in relevant records.

f) Intheregistration card, the symbol RE1, RE2, RE3 indicate re-examination courses
and ‘R1, R2, R3" will indicate repeat courses, depending on the number of chances
taken by the student. The details of semester/sinwhich the courseswereregistered
earlier and the grade points secured shall also be shown in the registration card.

24. Transparency in Assessment

Each faculty member should maintain a record of performance of each student in the
courses he or she offers. Each faculty member should submit the internal marks of the
students through the Head of the Department/functional area chairman within the time
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period stipulated in Clause 22 (b) to the Director MBA (ABM) and the Director, MBA
(ABM) shall publish the same within 5 days of receipt of themarks. In case of complaint
by astudent or students, the Director MBA (ABM) shall follow thefollowing procedure:

a)

b)

I nter nal Assessment

The complaint shall be referred to the course teacher concerned (whose
assessment is under dispute or cause of the complaint) for redressal.

If the course teacher failsto resolveit, then the complaint shall be referred to
a committee consisting of three members, the Head of the Department/
Chairman of the Functional Area(Chairperson), one senior faculty member of
the Department and the course teacher concerned.

If the above committee failsto resolve the complaint, it shall be referred to an
appellate committee consisting of Dean, Director MBA (ABM) and one senior
Faculty Member nominated by the Vice-Chancellor.

At al level, the views of the aggrieved student(s) and the course teacher
concerned who are party to it shall be heard before arriving at a decision.

Exter nal Assessment

The student should apply for revaluation of his’he answer paper(s) of thefinal
theory examination, if he/sheisnot satisfied with thefirst valuation, to the Head
of the Institution duly recommended by the Director MBA (ABM), after paying
the prescribed fee for revaluation within 7 working days from the date of
publication of theresult. On approval of gpplicationfor reva uation by theHead of the
Ingtitution, the Director, MBA (ABM) shall take necessary stepsfor reval uation.

. Beforerevauationtheoriginal portion of thefacing sheet of the answer book will

be detached and kept in safe custody by the Director MBA (ABM) and a new
blank facing sheet will be attached. The student will be awarded the highest marks
received from among the two valuations. However, if there is more than 20%
variation between first valuation and revaluation a third valuation will be
conducted and the marks obtained in the third valuation will befinal.

The revaluation fee for the students who secure 20% or more marksin the two
revaluations will be refunded. The Director MBA (ABM) should examine the
matter in detail and initiate the revaluation fee refund process from that office
by issuing necessary orders after getting proper application from the student
concerned with valid documents.
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25. Malpracticein examinations

a)

b)

If any student indulgesin mal practice, theinvigilator /supervisor for the examination
shall enter his remarks on the answer paper under his signature. The candidates
shall not be allowed to complete the examination and shall be sent out of the hall.

Before the candidate is allowed to leave the hall, a statement may be obtained
from him/her and theinvigilator/supervisor concerned shall report in writing to the
Director, MBA (ABM) immediately with full detailsand remarksand the Director,
MBA (ABM) shall forward the same to the Head of the Institution for further
action. If a student refuses to give a statement, the fact may be recorded by the
invigilator / supervisor.

The Head of the Institution shall appoint a committee consisting of not less than
three senior faculties teachers to enquire into the alleged mal practice.

The committee shall submit its findings within 5 working days to the Head of the
I nstitution whose decision in the matter shall befinal.

In casethe Head of the Institution isconvinced that the student isguilty, thefollowing
punishment will be meted out

Firsttime : The student will have to undertake the course as REPEAT
Secondtime: Debar the student for a semester

Thirdtime : Dismissal of the student

26. Guideinesfor Minor Project Work

a)

b)

Duringtheend of second semester thestudent shall doaminor projectinanAgribusiness
organization under an approved faculty guide.

Any of thefaculty from thelist of Core Faculty (both KAU and Guest Faculty) can be
the supervising guide. The qualified professionals working in the Agribusiness
organizations where the student is undergoing the Minor project work can aso be
supervising guidefor the project.

Theduration for Minor project work isone month of which two weeksarefor data
collection and two weeks for report writing.

The project can be done individually or in teams of two students. One report is
enough for two students if they are doing the project as a team.

But, if more than two students are doing project work in the same organization, their
project reports should be different from each of the students and each of the
teams. That is, oneteam may study aproblem inthe Financial Management areaand
another team may study aproblem inthe Marketing Management area of thesamefirm.
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27.

28.

f)
9)

h)

)

K)

The student shall prepare and submit the project report to the Director MBA (ABM).

Thereport shall be printed and bound (preferably spiral bound) with not less than
35 A4 size pages.

The student should submit four copies of the report: one copy for the Department,
one copy for the student, one to the guide and one to the organization.

If the student fails to submit the project report on or before the stipulated date, an
application for late submission along with Rs.1000/- for late submission fee may be
forwarded to the Director MBA (ABM) along with the project report. However,
such submission shall not be considered after one month from the date of registration
of the third semester.

If the minor project report is not submitted even within the time limit specified in
Clause (i) above, it may be submitted before the end of 3 months from the date
originally stipulated for submission with alate fee of Rs. 5000/- and sanction by
the Vice Chancellor. In case of non-submission even within thisextended time, the
student shall re- register for the minor project work with afine of Rs. 7500/- and
late registration fee of Rs. 2500/- in the subsequent semester.

A certificate showing the duration of the project work shall be obtained from the
organization wherethe project work wasdone andit shal form part of the project report.

The minor project report shall be subjected to Plagiarism check as per University
norms.. Thesimilarity index shall belessthan 25%. For plagiarism check the chapter
‘Materialsand Methods' in PG/PhD thesisthe Mgjor Advisor shall certify that the
repetition , if any isdueto the duplicated textsin the content of the thesis.

Evaluation of Minor Project Report

A committee, consisting of the project guide, oneexterna examiner and Director MBA (ABM)
shall evaluate the Minor project based on the report and its presentation by the student.
Thisshall beanon-graded course. The committee shall evaluate the project and award S/
US (successful/unsuccessful) asthe case may be. A * S’ grade for the minor project work
is aprerequisite for award of the MBA (ABM) degree.

Guiddinesfor Major Project work

a)

b)

The students shall do amajor project work during thefinal semester under afaculty
guide, related in their area of specialization.

Any of thefaculty from thelist of Core Faculty (Both KAU and Guest Faculty) can be
the supervising guide. The qualified professionals working in the Agribusiness
organisation where the student is placed for Major project works can also serve as
the supervising guide.
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c)  Theduration of major project work is eight weeks (five weeks for field work and
three weeks for report writing).

d) Major project work isto be done independently by each students.
e)  Thereport should be printed and bound with not less than 80 A4 pages of text.

f) The Major project work shall be subjected to Plagiarism check as per University
norms. Thesimilarity index shall belessthan 25%. For plagiarism check the chapter
‘Materialsand Methods' in PG/PhD thesisthe Magjor Advisor shall certify that the
repetition , if any is due to the duplicated textsin the content of the thesis.

g)  Theminimum marksrequired for passinthe major project work is50% separately
for project report and viva-voce.

h) Report of the major project work shall be submitted within the time stipulated. In
unavoidable circumstances, the student may be allowed late submission with alatefee
of Rs. 1000/- within a period of one month from the date originally stipulated for
submission. If thereport isnot submitted within thisperiod also it may be submitted
with alatefee of Rs. 7500/- and sanction from the Vice Chancellor within aperiod
of three months from the date originally stipulated for submission. If thereport is
not submitted within this extended period also, the student shall re-register the
same as a re-examination course with alate registration fee of Rs. 2500/-.

29. Evaluation of Major Project Report

The Magjor Project Report shall be evaluated by a Board of Examiners constituted by the
Director MBA (ABM). The Boards shall consist of the Project Guide, External Examiner
and Director. The project report shall carry 60 marks and the Viva-Voce 40 marks. The
Board shall evaluate the project report and award maximum of 60 marks based on the
content, style, research methodol ogy, originality of the problem and solutionsrecommended,
etc. The remaining 40 marks may be awarded for the performancein the viva-voce. The
minimum marks required for passin the project work will be 50% separately for project
report and viva-voce.

30. SructuredftheProject Report (Applicabletoboth Minor and M ajor Project Works)

Theformat for the presentation of the Project Report is given below in the
following sequences:

a) TitlePage- Thetitle page shdl bear thetitle of the project report, name of the student,
name of the programme and address of the college.

b)  Declaration by the student - A declaration from the student in the Proformaappended
isto be furnished after the title page.
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c) Cetificate of bonafidework by Guide- A certificate from the Guide of the student
in the proforma prescribed is to be furnished immediately after the declaration by
the student.

d) A certificate showing the duration of the project work shall be obtained from the
organization for which the project work was done.

e)  Acknowledgement - Proper acknowledgement of the support given by the Guide,
Director MBA (ABM), Dean, Placement Officer, other teachers and officials of the
institution in which the student has conducted the project work.

f) Table of contents - Table of contents should include the major headings (with minor
headings) and page numbers.

0) List of Tables

h) List of lllustrations/Charts

i) List of abbreviations

)] Text (body) of the Project Report
Thebody of the Project Report must contain:

(@ Introduction

Introduction must cover:

i. Statement of the problem

ii. Objectives

iii. Methodology (in detail)

a. Typeof Study

Data Source
Sampling Design
Method of datacollection
Variables/parameters selected for study
Period of study/survey
Statistical toolsused
h. Operationa definitions, if any

@ * o o oo

iv. Scope of the study
v. Limitationsof the study; and

vi. Chapter plan of the project report
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(b)

(©)

(d)

(e)

(f)

(9

Review of Literature

It must contain acritical review of past work relating to the problem with aview to
identify the research gap. Only studies relevant to the topic are to be cited.

Analysis

Analysis may be divided into one or two chapters depending upon the volume of
work and the objectives of the study. Thedata collected may be analysed to establish
casua relationships between variables and generalizations may be derived with
the help of accepted statistical/quantitative techniques. Thefindings of the study
must correspond to the objectives and to the extent possible must be related to the
findings of earlier studiesin the area.

Summary and conclusions

A brief self-contained account of thework covering major findingsand conclusions
may be given in not more than six typed pages.

Reference

All the references cited in the text of the project report shall be arranged
alphabetically according to their authors. Articles listed should follow the pattern
prescribed below:

i. Name(s) of the author(s) — Surnamefirst followed by first name and middie
nameor initials

. Year of publication within brackets

ii.  Titleof thearticle

iv. ~ Nameof thejournal inwhichthearticleis published
V. Volume No.

vi.  Pages

Reference to books shall be made as follows

i. Name(s) of the author(s) — Surnamefirst followed by first name and middle
nameor initials

. Year of publication within brackets
iii.  Titleof the book

iv.  Publisher

V. Place of publication
vi.  Edition

vii. Page

Appendix, if any
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31

32.

33.

35.

Governing Body

A high level governing body under the chairmanship of the Honourable Vice Chancellor
may be constituted for the effective conduct of the course. The committee should have the
following members:

a) Honourable Vice-chancellor, KAU (Chairman)

b)  The Registrar, KAU

c)  TheComptroller, KAU

d)  Dean, Faculty of Agriculture KAU

e) Director of Education, KAU

f) Dean, CCBM

0) Director MBA (ABM) (Convener) and

h)  Minimum Two professionalsfrom the field of Agribusiness Management.
Advisory Board

i. Vice—Chancellor of KAU (Honorary Chairman)

. Leading Management Experts

ii.  LeadingAgribusiness Entrepreneurs

iv.  Deans and Directors of KAU

V. Academicians

vi.  Policy Makers

vii. MediaProfessionals

viii. Dean, CCBM, KAU

ix.  Director MBA (ABM) (Convener)

Placement Cell

There shall be a full time Placement Cell to co-ordinate the placement activities of the
MBA (ABM) programme under the Director, MBA (ABM).

Dress Code

There shall be acommon dress code for the students and it will be intimated during the
orientation programme.

Eligibility for theAward of the Degree

Successful completion of all the approved coursesfor the MBA (ABM) degree programme
with and Overall Grade Point Average (OGPA) of 6.00/10.00 shall be the minimum
reguirement for the award of the Degree. The Division with which the student has passed
the programme shall be classified as below:
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OGPA DIVISION
6.00 - 6.99 Il Division
7.00-7.99 | Divison
8.00 and above | Divisionwith Distinction

Degree Certificates should show the Divisions secured by the student.
36. Issueof Certificate/Transcript

36.1 The Vice-Chancellor shall approve the final results and the University shall issue
provisional degree certificate and transcript to the students. It shall bethe privilege
of the Vice-Chancellor to withhold the result of a student on any ground that may
appear valid to him. The student shall apply for the issue of provisional/Degree
Certificate and/or transcript.

36.2 Thetranscript shall contain all the courses undergone and the grades secured by
the student.

36.3 A recently taken passport size photo shall be affixed in the transcript of the student,
at the time of issue.

36.4 Last four digits of the Unique ID/Aadhaar number shall be given in the transcript
and certificate.

37. Award of degree

The degree shall be awarded, under the seal of the University and signed by the officers
authorized for the purpose as per statutes, to the candidates who have successfully
completed the requirements for the degree.

38. Amendingor cancellingtheresult

If itisfound that the result of a candidate has been vitiated by mal practice, fraud or other
improper conduct whereby he/she has been benefited and that he/she has in the opinion
of the Vice-Chancellor, been aparty to or connived at the mal practice, fraud or improper
conduct, theVice-Chancellor shall havethe power at any time, notwithstanding the award
of the Diploma or a Certificate or Prize or a Scholarship, to amend the result of such
candidate and to make such declaration as the Vice-Chancellor may deem necessary,
including debarring of the candidate from the University for such a period as may be
specified and the cancellation of the result of the candidate in such manner asthe Vice-
Chancellor may decide.
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39.

40.

Convocation

The convocation of the university isheld for conferment of degrees and other academic
distinctions on the recommendation of the Academic Council and approval by the General
Council. The degrees and other distinction are conferred either in person or in absentia.
The convaocation is conducted oncein ayear or at such times as may be decided by the
Vice Chancellor. The candidates for degree shall submit applications to the Registrar in
the prescribed form for the purpose along with the fees on notification of the convocation.

Notwithstanding anything contained in these regul ations, the academic council can make
changes as and when found necessary.

Removal of difficulties

40.1 If any difficulty arisesin giving effect to the provisions of these regulations, the
Vice-Chancellor may issue necessary orderswhich appear to him to be necessary or
expedient for removing the difficulty.

40.2 No order under Rule40.1 shall be questioned on the ground that no difficulty asis
referred to in the said rule existed or was required to be removed.

40.3 Every order issued by the Vice-Chancellor under thisprovision shall belaid before
the Academic Council of the University.

40.4 Notwithstanding anything contained in these regulations the Academic Council
shall make changes whenever necessary.
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AnnexureVII|I

(Model of Declarationfor MBA (ABM) project report)

DECLARATION

isabonafide record of work done by me during the course of project work
and that it has not previously formed the basis for the award to me for any
degree/diploma, associateship, fellowship or other similar title of any other

University or Society.

Signature of the Student
Place: Name of the Student
Date: AdmissionNo:
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Annexurel X

(Moded of Certificateto be attachedto MBA (ABM) Project Report)

CERTIFICATE

isarecord of project work done independently by Sri./Smt./Kumari
............................................................. under my guidance and
supervision and that it has not previously formed the basis for the
award of any degree, fellowship or associateship to him/her.

Place: Signature of the Guide
Date : Nameé& Designation of theGuide
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Annexure X
Specimen Form of Evaluation of Minor Project Report for MBA (ABM)

KERALAAGRICULTURAL UNIVERSITY
COLLEGE OF CO-OPERATION, BANKING & MANAGEMENT
Report of Evaluation of Minor Project for MBA (ABM)

Name of Student
Admission No. :
Title of the Minor Project Report

A w DN PP

Organization/ingtitutioninwhich

the project work is done

5. Name and Designation of the
Supervising Guide

6. Name and Designation of the
External Examiner

7. Evaluation Report

The committee constituted for the evaluation of Minor Project Report of Mr./Ms
........................................................................................ AdMIsSIoN NO ...covvevveerceeieee
unanimously agreed to award Successful / Unsuccessful to the Minor Project Report entitled

of the MBA (ABM) Programme.

Name and Signature ~ Name and Signature Name and Signature
of the Project Guide Examiner Director MBA (ABM)
Countersigned
Dean
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AnnexureXI

Specimen Form of Evaluation of Magjor Project Report for MBA (ABM)

KERALA AGRICULTURAL UNIVERSITY
COLLEGE OF CO-OPERATION, BANKING & MANAGEMENT
Report of Evaluation of Major Project for MBA (ABM)

Name of Student

AdmissonNo.

Titleof theMajor Project Report
Organization/inditution

inwhich the project work isdone

A WD PRE

5. Nameand Designation of the
Supervisng Guide

6. Nameand Designation of the
Externd Examiner

7. Evauation Report

The Board constituted for the evaluation of Major Project Report of Mr./
VIS e AdmMIsSioN NO.......cccooereriieiieens
unanimously recommend/do not recommend theMgor Project Report entitled ......................
............................................................................................... submitted in partial fulfilment
of theMBA (ABM) Programme.

Thefind Viva-Voce Examinationfor thestudent was conducted by the Board of Examiners.
The performance of the student was Excellent/Very Good/ Good/ Satisfactory/ Unsatisfactory.
(Tick whichever isapplicable)

TheBoard of Examinershereby recommends/do not recommend unanimoudy theaward
of thedegreeof MBA (ABM) subject to thefulfilment of other academic requirements.

Name and Signature ~ Name and Signature Name and Signature
of the Project Guide Examiner Director MBA (ABM)
Countersigned
Dean
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REGULATIONS FOR
DIPLOMA AND PG DIPLOMA COURSES

In the era of competitiveness and inexorable changes resulting in rapid development in all
spheres, knowledge and skill upgradation is inevitable. A perspective plan for agricultural
devel opment should take cognizance of the past trend and the likely future scenario. New and
smart courses are a solution for un-employability in agriculture and allied sectors which are
unexploited areas at present. With thisin mind, KAU has decided to offer Certificate, Diploma
and PG Diploma courses.

Definitions
In these regulations unless the context otherwise requires:

l. ‘Duration’ means a period relevant to the course concerned.

II.  “Acourse isaunit of instruction or segment of subject matter (as specified in the
course catalogue) to be covered in acourse. It has specific number, title and credits.

I11.  *Course catalogue’ isalist of approved courses for each programme.

IV. ‘Credit’ istheweekly unit of work assigned for any particular course asper the course
catalogue. A lecture class of one hour or apractica class of two hours duration per
week shall count as one credit.

V.  ‘Creditload’ of astudent during the courseisthetotal number of creditsof all the
courses he/she registers during a term.

VI. ‘Dean of Faculty’ meansthe Dean of the Faculty concerned and Dean means the
Head of the College.

VII. ‘Course Director’ isthe faculty member who coordinates the programme and all
related activities and will be in charge of all academic activities of the student.

VIII. ‘Student’ means a student as defined in the KeralaAgricultural University Act.
IX. ‘Teacher’ means ateacher as defined in Kerala Agricultural University Act.

X.  Course Teacher isthe faculty member who offers the course in a programme and
will bein-charge of all academic activities related to that course.

XI.  *Head of the Department’ isresponsiblefor monitoring, fostering and sanctioning
related to all academic activities of the department programme

XII. ‘Transcript’ isthe consolidated report of marks indicating percentage secured by
the student, issued by the University.

XI1Il. Re-examinationisacourseregistered by astudent in which he/she had satisfactory
attendance and secured less than 40 marks when registered earlier. A student
need not attend classes for re-exam course.

XIV. Repesat courseisacourserepeated by astudent for want of attendance or secured
zeromark inthat coursewhenregistered earlier.

Kerala Agricultural University ACADEMIC HANDBOOK



Clause

No. [tems Diploma PG Diploma
1 Shorttitle Theregulationsshall becalled Theregulationsshall becalled
KAU Diploma programme KAU Post Graduate Diploma
Regulations 2020 programme Regul ations 2020
2 Scope Theregulations provided Theregulations provided herein
herein shall apply toall shall apply toal PG Diploma
Diploma programmes offered programmes offered by KAU
by KAU to students admitted to students admitted from 2013
from 2013 onwards onwards
3 Certificate | Certificateduly signed by Certificate duly signed by
awarded the Registrar, KAU Registrar, KAU
4 Duration 2 year or (four semesters) As One year (two semesters)
5 No. of seats | As decided by the Academic As decided by the Academic
council council
6 Batches One per year One per year
7 Mini_mum_ Pass in VHSE /+2 Bachelor degree as specified
qudifications for the approved syllabus.
8 AgeLimit Minimum 17 years of age on the
last day of submission of online
goplication (DiplomainAgricultura None
Sciences) Maximum 22 years
(Diplomain Organic Agriculture)
9 Selection Common Entrance Examination | Academic excellencein degree/
process conducted by KAU Entrance Examination
10 System of
teaching Semester system Semester system
n Medium of . .
Instruction English English
12 Course fee | Asapproved by the satutory body | Asagpproved by the satutory body
13 Credit Minimum 15 credits/semester Minimum 15 credits/ semester
14 Creditload | Maximum 32 credits/semester, | Maximum 32 credits/ semester
per semester | including regular, repeat and
re exam
15 Attendance | Separate Minimum of 80% for | Separate Minimum of 80% for
theory and practical theory and practical
16 Interim break | Minimum of 5 daysbetweentwo | Minimum of 5 days between two

semesters

semesters
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17. Examinations
Theory (Marks-100)

Practical (Marks-100): It includes practical exam, records, RPCW 10, Assignments/project
work, Vivavoce

Grading: For Certificate courses <40: failed; 40-59: 2nd class; 60-79: 1st class; 80 and
above: Distinction. For Diplomaand PG Diploma courses <50: failed; 50-59: 2nd class;
60-79: 1st class; 80 and above: Distinction.

Absence for examination: Supplementary examination with approva of HOD within 5
working daysfromthedateof origina examinationwhereonly one supplementary examination
would be conducted.

Failurein examination: In case astudent failsfor any subject he or shewill haveto appear
for re-examination asfollows: The student shall have to remit the stipulated fee of Rs.250/-
per paper and appear for the re-exam as notified by the respective Course Director.

18. Attendanceshortage

In case astudent does not have minimum percentage of attendance he or she shall not be
permitted to write the final exam. The student will be given | (incomplete) grade and for
the successful completion of the course the student shall have to repeat the course after
remitting the required fee as decided from time to time.

19. Admission

19.1 A candidate selected shall be admitted to therolls of the University on payment of
the prescribed fee. The Head of Department concerned shall arrangefor registration
of courses. The student shall fill in the Course registration Card with relevant
detailsin consultation with the Course Director.

19.2. On admission to a particular course programme, the student shall be assigned an
admission or identification number. The admission number allotted to a student
shall consist of 3 components (example 2021-52-028, thefirst component indicating
the year of admission, the second being the code number alotted for the course
programmeinthe University and thethird component isthe serial number of the student
inthelist of students admitted for that particular programme during the year.

The fixed code for the Diploma/PG Diploma programmes are:

Code Programme
51 DiplomainAgricultura Sciences
52 Diplomain OrganicAgriculture
63 PG Diplomain Landscaping and Ornamental Gardening
64 PG Diplomain Horticultural Therapy

Kerala Agricultural University ACADEMIC HANDBOOK



20.

21.

22.

19.3. After assigning admission number, thenameand other relevant particularsof the student
shall be entered in the Admission-cum-Academic Record (Academic Form No.1)
maintained in the Department by the respective Course Director offering the course.

19.4. A list of candidates admitted, with particulars of admission numbers and other
relevant personal details of the candidates (Academic Form-2) shall be supplied to
the Faculty Dean by the Head of the Department.

19.5. Anadmissionregister shall be maintained in the Department wherein the bio- data
of the students, in Academic Form No. 2 shall be entered. In addition, a register
showing academic performance of all students shall also be maintained.

19.6. After assigning admission number, each student shall beissued anidentity card by
the College, with photo furnished by the student duly attested by the Head of the
Department. Theidentity card shall be retained by the student throughout thetenure
of study in the college and shall be returned to the Head of the Department at the
time of leaving the Institution.

Registration of Students

20.1. A student shall be present in person for registration. In absentia registration shall
not be permitted.

20.2. For registration in a course, a student after payment of the approved fee shall fill
up one copy of the Course Registration Card (Academic Form No. 3), with the hel p of
the Course Director on theday of registration itself. Course Director shall forward the
Course Regidration Card to the Head of the Department immediately. The Head of the
Department after scrutiny and approval will return the copy to the Course Director.

20.3. If astudent on valid grounds could not register in a particular semester on the day
notified for registration, the Head of the Department is authorized to permit him/
her for registration within 5 working days by paying a late registration fee as
prescribed from time to time.

ClassTimeTable

At thebeginning of each programme, the Head of the Department/Specia Officer shal prepare
the class time table and communicate the sameto all concerned.

Course Teachers

Course Teacher is the faculty member who offers the coursein aprogramme and will be
in charge of all academic activities related to that course.
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23.

24,

24.1.

Discontinuanceand re-admission

No student on any ground will be permitted for extension of joining time or discontinuance
of the course concerned. Liquidated damageswill belevied from student who discontinue
the courses after closure of admission at the rate of Rs. 25,000/-.

For Diploma - A student may discontinue on valid and genuine grounds, his'her studies
temporarily with the prior permission of the Head of the Institution. He/She shall be
awarded symbol T for all the coursesfor which he/she hasregistered.He/She can rejoinon
payment of re-registration fee. The student shall not be allowed to discontinue beyond a
period of two semesters. If the discontinuation is for more than two semesters, his/her
admission shall stand cancelled. A student will be allowed to temporarily discontinuethe
course only on remittance of a special caution deposit of Rs. 25,000/. Reregistration fee
after discontinuesis Rs. 4000/-

1.  Onnoaccount astudent who discontinued without written permission of the Head of the
Institution is admitted for further studies. Such students shall be removed from the
rollsby the Head of the I nstitution, after serving notice, with intimation to the University.

2. If astudent admitted to thefirst year Diplomacourse does not register for the courses
of first semester of that year or having registered, fail to secure 75 per cent attendance
in at least 3 courses, his’her name shall be removed from the students roll.In very
exceptional and genuine cases, the matter shall be considered by the University and
appropriate decision ordered based on individual merits of each case.

Evaluation of student, examinationsand marks

The evaluation of the studentsin a course shall be based on his performance in various
examinations, submission of practical records, regular practical classwork and performance
in project works, assignments and vivavoce. Vivavoce will be conducted by aBoard of
examinations constituted by the Head of the Department.

Evaluation
24.1.1 The evaluation component shall have amid-term, final and practical examination

24.1.2 The schedule of the examinations shall be prepared by the Course Director and
notified to the students at the beginning of each trimester/semester.

24.1.3 Supplementary examination for mid-term and final shall be conducted only with
the prior approval of the courseteacher following the guidelines prescribed. It will
be sanctioned only in exceptional cases and after very careful scrutiny.
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24.2

25.

26.

27.

28.

29.

24.1.4 Answer scripts of al examinations evaluated by the teacher shall be shown to the
studentswithin 10 daysafter the conduct of the examination. The studentsshall have
the option to request the teacher for clarification. If requested, then the answer scripts
areto be made available to them. A chance for appeal to the Head of Department by
the student shall be provided to revaluate the answer sheet.

24.1.5 A student who has not appeared for mid-term examination isnot allowed to appear
for the semester final examination.

Report of Marks

The course teachers shall maintain the academic record of the student registered for the
respective courses. At the end of the term the teacher shall report the marks of various
coursesto the Head of the Dept./Special Officer within 15 dayswith the counter signature
of Course Director. The Course Director/ Specia Officer shall send the marksto the Head
of Institution/University for publishing result.

Latearrival in examinations

No student who is more than 20 minutes |ate shall be allowed to sit for the examination.
No student will be allowed to leave the examination hall within 30 minutes after the
commencement of the examination

Credit requirementsfor award of Diploma/PG Diploma

The credit requirements for the award of different programmes shall be as approved by
the Academic council from timeto time.

Eligibility for theawar d of the Diploma/PG Diploma

If the student completes all prescribed coursesin the stipulated period with satisfactory
minimum markswill be awarded with certificate/ diploma/ PG diploma.

Approval of final resultsand issueof certificatesand transcripts

TheVice Chancellor shall approvethefinal resultsand the University shall issue certificate
and transcript to the Diploma and PG Diploma courses. It shall be open to the Vice
Chancellor to withhold the result of astudent on any ground that may appear valid to him.

Thetranscript shall contain all the courses undergone and the marks secured by the student.

A recently taken passport size photograph should be provided by the student for affixing
in the transcript and certificate.

Unique I D/Aadhaar number of the student shall be givenin thetranscript and certificate.
Award of Diploma/PG Diploma

The certificates shall be awarded under the seal of the University to students who have
satisfactorily completed the course requirements.
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30. Amendingor cancellingtheresult

If the result of acandidateisfound to the vitiated by error, malpractice, fraud, improper
conduct or any other reasons, the Vice Chancellor, as the case may be, shall have the
power to amend the result in such a manner so asto accord with the true position and to
make such declaration as the Vice Chancellor may deem necessary.

If itisfound that the result of acandidate has been vitiated by mal practice, fraud or other
improper conduct whereby he/she has been benefited and that he/she hasin the opinion
of theVice Chancellor, asthe casemay be, hasbeen aparty to or connived at the malpractice,
fraud or improper conduct, the Vice Chancellor shall have the power at any time,
notwithstanding the award of the Diploma or a Certificate or Prize or a Scholarship, to
amend the result of such candidate and to make such declaration asthe Vice Chancellor
may deem necessary, including debarring of the candidate from the University for such
period as may be specified and the cancellation of the result of the candidate in such a
manner as the Vice Chancellor may decide.

31. Removal of difficulties

31.1 If any difficulty arisesin giving effect to the provision of these regulations, the
Vice Chancellor may issue necessary orders which appear to him to be necessary
or expedient for removing the difficulty.

31.2 Every order issued by the Vice Chancellor under thisprovision shall belaid before
the Academic Council of the University.

31.3 Notwithstanding anything contained in these regulations the Academic Council
shall make changes whenever necessary.
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10.

12.

Annexure XI|

Detailed guidelines for examination, evaluation and grading of

various courses in the Diploma/ PG Diploma Programmes

The evaluation of the students shall be based on their performance in various kinds of
examinations, records, assignments, project works, and other types of exercises.

The evaluation component shall have amid-term examination conducted around 60 days
for Diploma/PG Diploma /one year certificate courses after the commencement of the
semester.

The examinations shall be conducted and evaluated by the course teacher concerned
under the supervision of the Head of the Department/Special Officer and Course Director.

A schedule of the examination shall be prepared by the Course Director and notified to
the students at the beginning of each programme

The mid-term examination shall have a minimum of one hour duration

The question papers of the mid-term shall be approved by the concerned Head of
Department/Special Officer. The examination shall cover al the portions scheduled up
to the mid-term examination as per the approved schedule of classes.

Mid-term examination papers shall be valued and marks awarded not later than 10 days
from the date of examination. The valued answer papers shall be shown to the students.
The student shall have the option to request the teacher for clarification of any doubtsin
scoring when the answer scripts are made available to them.

Supplementary examination shall be conducted as follows; Student shall apply for the
supplementary examination within five working days of the conduct of the concerned
examination. Mid-term shall be conducted on prior sanction of the Head of the Department
based on the recommendation of the course director and course teacher.

Thestudent shall apply for the supplementary examination to the concerned course Director
duly recommended by the course teacher. The Head of Department will examine the
genuineness of the case and give approval for conduct of supplementary examination.

The course teacher shall keep the valued answer scripts of mid-term examination till the
final results are declared at the end of the trimester/ semester.

Unlessastudent appearsfor the mid-term examination he/sheisnot eligible to appear for
the semester final examination in the course concerned.

The final theory examination shall be conducted by the course teacher
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13.

14.
15.

16.
17.

18.

19.

20.

The final theory examination of each course shall be three hours duration for 80 marks
and two hours duration for 50 marks

Thefina theory examination shall cover thetotal syllabi of the course.

Studentsshall be given 5 preparation holidaysinclusive of public holidaysfor thefina theory
examination. The preparatory holidays may be given before the examination or spread
between the days of examination.

The answer paper will be evaluated by the course teachers concerned.

Practical examination including viva-vocefor each course shall be conducted by aBoard
of Examinersconsisting of the courseteacher, the Head of Department and another teacher
from the discipline nominated by the Head of Department. The Head of the Department
shall be Chairperson of the Board of Examiners.

No student who islate by morethan 20 minuteswill be allowed to appesar for the examination.
Similarly no student will be allowed to |eave the examination hall within 30 minutes after
the commencement of examination.

Separate minimum of 40 percent marksin theory and practical examinations are necessary
for successful completion of a course

Thedistribution of marksfor theory and practical examination shall be asfollows:

Thedistribution of marksfor DiplomainAgricultural Sciencesshall beasfollows

Theory (100 Marks) Practical (100 Marks)
Quiz 10 Records 20
Mid-term 30 ,
Ena =0 RPCW/Assignments 20
Assignment 10 Viva-voce 10

Practical Examination 50

Th

edistribution of marksfor Diplomain OrganicAgricultureshall beasfollows
Theory (100 Marks) Practical (100 Marks)
Records 10
Mid-term 20 RPCW 10
Find 80 Assignments/projectwork 20
Viva-voce 10
Practical Examination 50
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6.

GUIDELINES FOR PLAGIARISM CHECK

Each and every PG/Ph.D/B.Sc. — M.Sc. (Integrated) thesis of Kerala Agricultural
University will be checked for plagiarism using standard Plagiarism checker Software
provided by KeralaAgricultural University.

Thematerial from other sources permittedin thethesiswill belimited to amaximum of 25
percent and the setting for similarity check will befixed to exclude 20 words of similarity.

References and the preliminary pages like contents, certificates, acknowledgement,
appendix are excluded from plagiarism check.

TheUniversity Librarian will facilitate the plagiarism check in University Central Library,
CollegeLibrariesand al College Departmentsfor which Librarians, Heads of Departments
and Officers (Academic — PG) of al Colleges will be provided with the password for
accessing the Plagiarism Check software.

The plagiarism check should be done before submitting the thesisto the external examiner

While submitting the PG/Ph.D/BSc-M Sc (Integrated) thesis to the Registrar for final
result notification, the Major Advisor will enclose areport generated by the Plagiarism
Checker Software along with a certificate to the effect that the thesis has been subjected
to plagiarism check and found be in order.

The similarity index shall be lessthan 25%. For plagiarism check the chapter ‘Materials
and Methods' in PG/PhD thesisthe Major Advisor shall certify that therepetition , if any
is dueto the duplicated texts in the content of the thesis.
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STUDENTS WELFARE AND
BENEFIT SCHEMES

SCHOLARSHIPS AND FELLOWSHIPS

Rulesfor theaward of KeralaAgricultural University junior and senior fellowships
for Post-graduate students

1.

Scope

At present some of the Post-graduate students are being awarded Kerala Agricultural
University Merit Scholarship and certain others are being awarded KAU Fellowship.
The set of rulesisintended to make available the KAU Junior and Senior fellowshipsto
all Post-graduate and Ph. D. students.

The main object of the fellowship isto give financial assistance and incentiveto all the
eligible Post-graduate studentswho are taking their thesis problem aspart of the University
Research Programme.

The Junior Fellowship will be awarded to study and Research leading to Masters Degree

and the Senior Fellowship to study and Research leading to Ph.D. degree.

Definitions

2.1. ‘Dean of Faculty’ means the Dean of Faculty concerned and Dean means Head
of the College.

2.2, 'Full-timestudent’ means astudent who is capabl e of devoting histher full timeas
astudent. A full time student can be an employee of any organisation on |leave/
deputation for studies al so, but he/she may be considered afull-time student for the
purpose of award of University fellowship if he/she is not discharging his/her
employment simultaneoudly.

2.3. ‘Part-time student’ means a student who is employed by Kerala Agricultural
University/Government or other agency and whoisalso discharging duties attached
to his’her employment simultaneously.

2.4. ‘'Post-graduate student’ means a student undergoing Masters or Doctorate Degree
programme.

2.5. ‘Registrar’ means Registrar of the Kerala Agricultural University.
2.6. ‘University’ meansKeralaAgricultura University.

2.7. ‘Vice-Chancellor’ means‘ Vice-Chancellor of the KeralaAgricultural University.
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Eligibility

Studentsadmitted to the Master’s Degree Programmein the KeralaAgricultural University
areeligiblefor the Junior Fellowship and all those admitted to Ph.D. Degree programme
areeligiblefor the Senior Fellowship, provided that the students are not in receipt of any
other scholarship, fellowship or financia assistance from any other source during the
period and that their thesis problems are parts of the University Research Programme.

Note: The words ‘financial assistance from any other source’ appearing in the above
Rule 3.1 meansonly financial assistancein the form of deputation allowance, study
allowance and educational concessions or grants from the Kerala Agricultural
University/Government of Kerala or Indian Council of Agricultural Research or
other bodies, and thereis no objection for KAU Junior/Senior Fellowship holder to
receive his’her leave salary or to obtain educational loansfrom bank or Government
or other sources.

Duration

4.1. Thenormal duration of Junior Fellowship will be 4 semesters and that of Senior
Fellowship will be 5 semesters (for 6 semesters from 2018 admission onwards)
respectively from the date of availing the benefit of the award, or till the date of
submission of thesis, whichever isearlier.

4.2. For M.Sc. (Ag. Stat.) programme the normal duration of the fellowship shall be 5
semesters. (Vide University order No. Acad. B1-19405/82/R Dis. dt. 16.5.83).

Value

The value of Junior & Senior Fellowship will be as fixed by the Kerala Agricultural
University fromtimetotime.

Conditions of award

6.1. TheFellowshipwill beavailableonly to full-time Mastersor Doctorate students as
the case may be of the KeralaAgricultural University.

6.2. For students who complete their degree programme partly as full time students
and partly as part-time students, the fellowships will be deferred or temporarily
suspended during the periods of their part-time studies and shall be revised for
their studies asfull-time scholars, subject to the condition that the total duration of
award shall not exceed 4 semesters in the case of Masters' Degree Programme
and 5 semesters in the case of Ph.D. programme.
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6.3. Teachers of Kerala Agricultural University undergoing their Masters/ Doctorate
programme in other universities asfull time students may be permitted to avail of
thefellowship for the period that they arefull-time students at the discretion of the
Vice-Chancellor. But in such casesthe candidates should not draw any deputation
saary, study alowances or other any other fellowships. However, there is no
objection to a candidate getting |eave salary during the period.

6.4. Thefellowship will take effect from the date on which the fellow joins the course
but the amount shall be drawn only after the programme for his research work has
been submitted in the prescribed form (Form 10a) and approved by the respective
college council or FRC as the case may be.

7. Drawal and disbursement of the amount

7.1. Theinitia sanction for the award of fellowship for a student will beissued by the
Registrar and the drawal and disbursement of the amount shall be done by the
Dean / Head of the Institution.

7.2.  Theamount of thefellowship for asemester shall be disbursed only after satisfactory
completion of the semester.

8.  Termination of the fellowship
Thefelowship may beter minated without notice:
a)  Onthedatethe fellow ceasesto be on theroll of the Institution.

b) If at any time in the opinion of the Major Advisor or the concerned Dean, the
fellow isfound to be negligent in hig’her study or isguilty of the unbecoming conduct.

c)  Onthedatethe normal period of the fellowship or the period of sanction expirers
whichever isearlier.

d) If the fellow is dropped by the University due to poor performance.
9.  Absence/leave

No deduction in thefellowship amount shall be made unlessthetotal absence/leave during
a semester exceeds 20%. However, proportionate reduction in the fellowship amount
payable during a semester can be made at the discretion of the Dean, if the student is
found to beirregular in classes.

Kerala Agricultural University ACADEMIC HANDBOOK



PROFORMA
DECLARATION BY THE STUDENT

1. I, Sri./SMmt. KUML..ooooieiieecececceee e (Admission No. ........... )
request that | may be sanctioned K.A.U Junior/ Senior Fellowship for my M Sc
......................... ) / Ph.D degree programme for academic year ..........cccooeveennne.

2. | also declare that | do not/did not receive any other fellowship/ scholarship or other
financial assistance during the period.

3. | also declarethat in future if | become eligible for any fellowship, scholarship or other
financia assistancefor theperiod, | would either declineitinfavour of the K.A.U. fellowship
or will accept it only after refunding whatever amount has been drawn by meas K.A.U.
fellowship, and getting approval from the Dean.

Place
Date Signature:

Submitted to:
The Dean / Head of the Institution
College of ...,
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Rules for the Award of KAU Merit Scholarship
1. Scope

The Kerala Agricultural University has been awarding Scholarships with the object of
encouraging meritorious studentsto prosecute their studiesin the university.

2. Title

These rules be called “the Rules for the award of Kerala Agricultural University Merit
Scholarshipsfor students.

3. Duration of the award

i) Once awarded, the Scholarship will betenable only for the particular class of study
asdefined in these rules, comprising one academic year (2 semesters) for which it
issanctioned.

ii) The term class of study in respect of each degree programme shall, for purposes
of these rules, be defined as follows:

First year class of study: all newly admitted studentstill they compl ete the period of one
academic year consisting of the first 2 semesters after their admission;

Second year class of study: All those students who are in the second academic year, ie,
3 to 4™ semester after their admission;

Third year class of study: all those students who are in the 3rd academic year, i.e. 5" to
6" semester after their admission; and

Fourth year classof study: All those studentswho arein the 4th academic year, i.e. 7" to
8" semester after their admission.

4. Number of Scholarships

The maximum number of candidatesto be selected for the award of the Scholarship from
among the eligible candidates in each class of the under-graduate programmes shall be
restricted as 10% of the intake capacity of seats.

5.  Eligibility
i) Under-graduate studentsin thefirst, second, third and fourth year classes of study

under the KeralaAgricultural University and who are Keralites alone are eligible
to be considered for the award.

ii) The candidates selected for the award of Kerala Agricultural University Merit
Scholarship under these rules, except the Scheduled caste and Scheduled tribe
students, shall not be entitled to receive any other scholarship, fellowship, lump-
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i)

sum grant or stipend from any source. However, there is no objection to his/ her
availing only the benefit of exemption from payment of fees. A scholar getting
deputation allowance shall not be eligible for the Kerala Agricultural University
Merit Scholarship. Thosewho are on leave may receiveleave salary in additionto
KeralaAgricultural University Merit Scholarship provided that the amount of leave
salary plusthe Scholarship amount for the given period shall not exceed the salary
he/she would have received during the same period had he/she been on service.

Note:- The receipt of loans from any source would not stand in the way of
awarding the KAU Merit Scholarship.

In the case of under-graduate studentsin thefirst year class of study, the award of
Scholarship shall be madeto the top ranking among the candidates who had passed
the qualifying examination (Plus-two or its equivalent) in the first chance with a
minimum of 45% aggregate marks/OGPA of 2.00 out of 4.00 or its equivalent and
the selection shall be based on the aggregate marks/OGPA in the examination and
limited to the number of Scholarships availablefor the year.

In the second, third and fourth year classes of under-graduate study, the award
shall be madeto thetop ranking among those students who have secured aminimum
OGPA of 6.00 out of 10.00 for UG courses and without recording ‘ F in any of the
COurses.

Note:- If there are more number of eligible candidates than the maximum number
fixed, as per Rule 4 above, for the award of the Scholarship, preference will be
givento those among the eligible candidates who have successfully carried greater
creditload. If thereisfurther tiein selecting the awardees getting the same OGPA,
their OGPA at the end of the immediately preceding academic year (s) shall also
be considered and if there is still difficulty in deciding their inter-se merit, their
Merit List ranking at the time of admission shall also be considered.

Authority for selection of candidates and issue of sanction order

The selection of candidates for the award of Scholarships as per rules shall be done by
the Registrar, KAU who will communicate the names of the selected candidates to the
Deans concerned and announce the same on Notice Boards.

Drawal and disbursement

a)

b)

Thedrawal and disbursement of Scholarship amount shall be done by the Heads of
Colleges concerned.

The amount will be drawn and disbursed shortly after the termination of each
semester.
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8.  Value of Scholarship

The amount of Scholarship payableto the awardees per semester shall be decided by the
University fromtimetotime.

9. Deduction

i) Deduction of Rs.50/- (Rupeesfifty only) will be made from the Scholarship amount
for unauthorised absence upto 30 days or part thereof and the full Scholarship for
the semester will be withheld if the absence exceeds 30 days.

ii) For leave of absence granted on valid groundslikeillness of the scholar, therate of
deduction in Scholarship amount for the term/semester shall be asfollows:

For leave granted up to 10 days : Nodeduction
For leave granted exceeding 10 daysbut lessthan 30 days : Rs.50/-
For leave granted over 30 days : Full amount to bewithheld

i) Notwithstanding anything containedin 9 (i) and 9 (ii) above, the Dean may condone
the absence of astudent upto 30 days and authorise payment of the full Scholarship
amount for the term/semester without any deduction.

iv)  Recipientsof theKAU Merit Scholarship who do not completethe degree programme
for which the Scholarship has been awarded will have to refund the amountsdrawn
by theminfull.

10. Cancdllation of Scholarship

a)  TheDeansmay suspend the continuance of the Scholarship to ascholar, if his/her
conduct and character or his/her progress in studies are not found satisfactory.

b) If ascholar shows unsatisfactory progress during the course of study or gives up
studies before completion of full courseor isirregular in attendance, the Scholarship
may be suspended or cancelled.

C) If suspended, it may be revived at the discretion of the Dean.

d)  Scholarship once cancelled will not berestored under any circumstancesincluding
subsequent better performance of the scholars.

TRAVEL AND OTHER ALLOWANCES

TravelingAllowance/Daily Allowance

DA for undergraduate students / postgraduate students will be decided by the University
fromtimetotime. Inadditionto DA, actual busfareor |l Rail fare asthe case may bewill also
be paid to PG students subject to condition that the maximum amount that can be paidtoaM Sc.
student shall not exceed Rs.10,000/- and to a Ph.D student Rs. 20,000/- for the entire period of
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course depending on the nature of research and travel for the disciplines having survey activities
as a part of research work. No DA/TA will be paid for tour outside state and for collection of
literature. A maximum period of 29 dayswill beallowed for collection of data/samplesincluding
journey days. Prior approval of the Chairman, Advisory Committee/Dean/Head of the College
should be obtained for travel.

Theregigtration fee, eligiblebus/train fare of the studentsfor attending the seminar/symposium
etc (limited to three seminarsfor PG studentsand 5 for Ph.D. students, during the entire period
of course, related to their field of study) may be met from the contingency grant for research
work of PG/Ph.D. studentsor ICAR Development Grant (subject to availability of fund). Actua
bug/train fare of the studentsfor attending the approved tour programme conducted within India
may be met from the contingency grant for research work of PG/Ph.D. students. The Head of
the Institution may approve the same on production of duly certified original ticket/invoice by the
student concerned through the Head of the Department.

INTERNSHIP, FIELD TRAINING, INPLANT TRAINING ALLOWANCE

Allowances for students undergoing RAWE programme

For the studentsB.Sc. (Hons.) Agriculture, B.Sc. (Hons.) Forestry, B.Sc. (Hons.) Co-operation
and Banking and B.Tech. (Agricultural Engineering) programme - Rs.8000/- per month.
Ratesof TA/Refreshment Allowancefor participation in Sportsand Games
Travelling Expenses

Actual Il Class Train Fare including Sleeper Class/Reservation Charges or Busfare will be
paid as Travelling Expenses for to and fro journeys.

Refreshment Allowances for students

S. ltem Ratelday
No. (Rs)
a) | Participationin University level Sportsand Games, coaching camp/tournaments

inside the campus 150
b) |Participationin Sports and Games, coaching camp/tournaments outside the

campus but within the State 250

¢) | Participation in coaching camp / sports/ games/tournaments outside the State 400

d) | Allowancesto participating students from the same campus where the meetings
of Students Union is conducted by the Directorate of Students Welfare 100

e) | Allowancesto participating students from campuses other than the campus where
meetings of Students Union is conducted by the Directorate of Students Welfare 200
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Uniform Allowances (per Games/Sports)

Sl Rate/day
No. tem (Rs)
a) |[Men 600
b) |Women 750
c) | Track Suit and Sports shoesto University team members 1500

Officiating Allowance per match

Sl. No.| Name of Games Rate (Rs.) Maximum No. of officials allowed
1 Football 900 03
2 Volleyball 600 02
3 Basketball 900 02
4 Cricket 900 02
5 Shuttle Badminton 300 01
6 Table Tennis 300 01

BOOK BANK SCHEME

Objectives

The objective of the scheme is to enable the students to acquire text books suitable for
their studies and career books at subsidized rates. The subsidy amount is limited to Rs.
500 per student per year or 50% of the total cost of books purchased by a student,
whichever is less. (Subject to a maximum of Rs. 2000/- per student during the entire
period of study of a programme)

Eligibility

All degree studentsof the University will beeligibleto avail the scheme. However, thetotal
number of studentsto whom the scheme may be made applicablein aparticular year will
belimited by the budget provision for the year which will be decided by the Dean/Head of

the Institution. In so deciding the number, the scheme may be restricted to any one or
more classes, priority being given to Final UG students and then to Master’s students.

Purchase of Books

The students can purchase books suitable for their studies from bookshops, exhibitions,
conferences, research institutions, study tour, etc. and the eligible amount of subsidy can
be got reimbursed by submitting the books along with purchase bills and duly filled up
applications duly recommended by the Student Advisor/Major advisor, to the library of
the concerned collegée/Ingtitution. The librarian shall bring the books into stock register
and return them to the students on proper acknowledgements.
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Stock of Books

The bookssubmitted by studentsfor reimbursement of subsidy amount shall betakento stock
in separate stock register inthelibrary and separate issue register shall also be maintained.

Thebooksacquired through the Book Bank Scheme should be stamped with theinformation
that it was supplied at 50% cost under the Book Bank Scheme.

Ownership of the Book

Once the book under this scheme isissued to the student, it becomes his/her property.

APPLICATION FOR AWAILING SUBSIDY UNDER BOOK BANK SCHEME

1 Name of student
2 AdmissonNo.
3 Name of Degree programme
4  Likely dateof completion
5 Details of Books purchased
SI. No.  Name of book Authors name(s) Publishers Price
6 Detailsof Invoice/Bill :
7  Signature of the Student
8  Recommendation of Student Advisor
9  Name of Student Advisor and hisdesignation
Place :
Date :

INSURANCE SCHEME

Two insurance schemes have been adopted by the university to al its students. They are
(i) Students Safety Insurance scheme and (ii) Jana Arogya Scheme. Deans/Head of the
Institutions are entrusted to enrol each student in the insurance scheme.

Thefirst scheme covers students against death, total 1oss of two limbs or two eyes, total
loss of onelimb and/or one eye and permanent total/partial disablement. The schemewill
also reimburse hospitalization expenses on account of accidents. The second scheme
covers hospitalization expenses resulting from accident or disease up to Rs. 5000/-.
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ENDOWMENTS PRIZES

1.

10.

11.

12.

13.

KAU - Sardar Patd outstanding | CAR institution awar d 2003 endowment gold medal
Award to first rank students of each coursesin the University. Based on OGPA/Credit points.
Dr. P. P. Manomohandas Memorial Endowment Award

Award to final B.Sc (Ag) student with Highest OGPA in Plant Pathology, at University level.
Dr.Abraham Thomas Memorial Endowment

Payable to the student who secured rank in B.Sc. (Agriculture) Degree programme.
Smt.Chinnamma Thomas Memorial Endowment

Payable to the student who belongsto Kerala State and secures the highest OGPA at the end
of Il year without recording ‘F’ in any course.

Pandalam P. R. Madhavan Pillai Memorial Endowment: Payable to Final Year B.Sc.
(Ag.) student who stood first in Elocution/Essay competition.

Aspee Medal: Payableto a student who completesthe B.Sc. (Ag.) degreein 8 Semesters and
secures highest combined OGPA in core courses offered by the Department of Entomology
and Plant Pathology.

Dr.N. Kunjan Pillai Memorial Endowment: Payableto astudent who secured the maximum
OGPA in B.Sc. (Ag.) programme.

Sri. E. P. Madhavan Nair Memorial Endowment: Payable to the student who secured the
maximum grade point in B.Sc. (Ag.) programme.

Professor 1. P. Sreedharan Nambiar Endowment: Payableto the sudent who secured maximum
grade point in Agronomy at the College of Agriculture, Padannakkad.

Dr. T. C. Jospeh Memorial Fund: Payable to the student who secured the highest OGPA in
the B.Sc. (Ag.) programme

Federal Bank Endowment: Awarded to the M.Sc. student who secured the highest OGPA
in Rural Banking & Finance Management.

PPI Scholar ship: Awarded to the student admitted to the M.Sc. (Ag.) programme in Soil
Science & Agricultural Chemistry on condition that the sel ection of the candidate shall be based
onthemerit rank list for admission and will do the thesiswork on potassium in the soils/crops

Co-operative Diamond Jubilee Endowment: Instituted for the conduct of training
programmes for professionals of the cooperative sector, conduct of extension lecturesto the
UG and PG students and for taking up short-term projects.
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14.

15.

16.

17.

18.

19.

20.

21.

Mrs. Devaky Nair Endowment: Payable to the student who has excelled himself in
social serviceactivities.

Dr. N. P. Kumari Sushama Memorial Awar d: Payable to best outgoing student of B.Sc.
(Hon.) Ag. Student securing highest OGPA from College of Agriculture, Vellayani,
Thiruvanthapuram.

Dr.N.P. Kumari SushamaMemorial Awar d: Payableto best teacher and best department
of College of Agriculture, Vellayani, Thiruvanthapuram

Dr.PK.R.Nair Prize: Payableto outstanding Ph.D. ThesisinAgriculturein Collegeof Agriculture,
Vellayani, Thiruvanthapuram and in Forestry in College of Forestry, Vellanikkara.

Dr. E. K. Lalitha Bai Merit Award: Payable to best outgoing student securing highest
OGPA in DiplomainAgriculture at RARS, Pattambi.

Miss. Femi Jose Memorial Merit Award: Payableto the first rank holders of B.Sc. (Hons.)
(Ag) and M.Sc. (Ag) Plant Pathology of College of Horticulture, Vellanikkara.

JayaR. Nair Endowment Awar d: Gold Medal to the best outgoing student of MBA (ABM)
(student with highest OGPA on completion of the programme).

Dr. M. R. G. K Nair Memorial Endowment Award: Gold Medal and certificate at
convocation to the first rank holder in the admission of M.Sc. (Ag.) Entomology at Kerala
Agricultural University.
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8. LIBRARY RULES

The University Central Library and College Libraries are primarily intended for the
staff and students of the constituent colleges/institutions who can make use of the library
collections, facilitiesand servicesin accordance with the following rules:

1. Library hours

Theworking time of the University Central Library will be:

Normal workingdays : 8amto8pm
Second Saturdays : 10amto5pm
Sundays : 8amto2.15pm

Note: The Library will not function on other public holidays (including public holidays
whichfall on Sundays).

The College Libraries will remain open on all working days. The exact time of opening
and closing of the college librarieswill be specified by the concerned colleges.

2 Membership

A. Universty Central Library

The staff and students of the Mannuthy, Vellanikkara, and Kannara, Madakkathara
campusesy Stations of KAU are dligible to become regular members of the University
Central Library. Membership will be granted on receipt of filled up application in the
prescribed formwhichwould be availablein the University Central Library/Library website.

a). Membershipfeeat thefollowing rateshasto bepaid at thetimeof admisson:

Type of Users Amount
i. Students Rs.50/-
ii. Non-teaching Staff Rs.75/-
ii. Scientists/Teachers Rs.100/-

b). Membershipfeeshall not berefunded under any circumstances.

c). Themembership stands cancelled as and when the member ceases to come under any
categoriesmentioned in Para. (@) above or on receipt of written request to discontinue
the membership.

d). All Headsof Stationsshouldinsist aNon-Liability Certificate (NLC) fromtheLibrarian
inthe event of transfer/resignation/retirement of staff/ student from KeralaAgricultural
University working under them.
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Note: Any lapse on thisaccount on the part of Head of Ingtitution/ Station will make them
liablefor suchlapses and the concerned officer shall compensatethelossincurred
by the University on this account.

Whenever any change of institution or department takes place in the case of Scientists/
Teachers, students and employees of the University, the recommendation of the Head of
the new institution or department is necessary for the continuance of the membership.
Members should inform the change of address, if any, accordingly.

B. College Library

The staff and students of the Constituent Colleged/Institutions are eligible to become
members of the concerned college/institutional library. Membership will be granted on
receipt of filled up application in the prescribed form which would be available in the
Library. Nofeewill belevied for enrolling asmembersof the CollegeLibrary. Themembership
will bevalid till the member ceaseto be on therolls of the respective College/I nstitution.

Loan service

a. Regular membersof thelibrary only can enjoy the privilege of borrowing booksfrom
the library. (Others who wish to consult/use the library can do so as per rules and
with the permission of the Head of the Ingtitution/Librarianin case of central Library)

b. Books can be taken out on loan from the library only on card (borrower’s ticket)
system. A book will belent out onloan to amember only in exchangefor oneof his
loan cards. This card will be returned to the member when he returns the book.

Membersaredigiblefor borrowing booksfrom theUniverdty Central Library asfollows
Students . 4books
Non-Teaching Staff : 4 books
Scientists/teachers  : 5books

The number of booksissued to amember from the College Library will be decided by the
Head of the I nstitution depending upon the size of collection, number of usersand teaching
requirements.

C. Members on transfer, retirement, resignation, etc. shall return all thelibrary books
and Borrowers Ticketsand clear dues, if any, and takethe NLC from the Librarian,
failing which issue of Last Pay Certificate or acceptance of resignation or relief
shall not be effected.

Note: - 1. TheUniversity/ College/ Station shall not accept the Transfer/resignation or
issue Last Pay Certificate or Relief Order to any of its staff members of any
category unless the NLC from the Library is received.
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2. Any lapses on this account will make the concerned University staff
responsiblefor such lapses and he/she shall make good thelossincurred by
the University on that account.

d. Students should produce NL C for the College Library before theissue of the final
transcript or T.C. Students in the colleges or stations of Mannuthy-Vellanikkara
campus should produce a NLC from University Central Library also.

e. If a member loses his Borrowers Ticket he/she should immediately report the
matter to the Librarianinwriting. Inthe meanwhile he/she should makeall efforts
to trace the card lost and send a second report within 15 days stating the result of
his endeavour. If all the original cards are not found out, duplicate cards will be
issued at the discretion of the Librarian at a cost of Rs.100/- (Rupees Hundred
only) per card. The Librarian will issue either the duplicate cards or the NLC, as
the case may be, only on receipt of the second report after cancelling the last one.

f. On no account, the Book(s) borrowed from the Library could be transferred to any
other member nor shall any member borrow book(s) on other member’s card.

g. Atthediscretion of the Librarian any book loaned to any member can be called
back in short notice without assigning any reason; and when such anoticeisreceived,
it would beincumbent on the member to return the said book within the stipul ated time.

h. If amember isin arrears of dues he will not be issued any further book until he
clears the same.

4. L oan Period

a. Period of loan
i. Students 15 days
ii. Staff 30 days
ii. ScientistsTeachers 30 days or any other period not more than 60 days as
decided by the Head of the Institution. (For course

teachers, the period of loan may be extended up to 6
monthsin College Libraries)

b. Renewal of loan can be done only on physical production of the booksat the library
counter, and no renewal shall normally be permissible more than twice.

5.  Overduecharges

a. If amember failsto return the book taken on loan on the due date, he/she would be
liable to pay an overdue charge of one rupee per day subject to a maximum of
Rs.250/- per book. But, the Dean/Head of the Institution/Librarian may exempt
any loanee from paying overdue charges, in justifiable special circumstances.

b. In case any book is lost, the member will not be required to pay the overdue
charges, if any, from the date of actual written report received at the library.
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L oss/damagesof library books

a.

Damage or loss of books on loan should beimmediately reported to the Librarianin
writing. Members are liable to replace such books with a copy of the same/latest
edition within one month of itsreporting. If not returned within the date specified,
members are liable to pay overdue charges fixed for the period up to its reporting
in writing from the due date. If the documents could not be replaced the member
shall pay the amount as compensation in the following rates:

i. Upto10yearsof publication 2 times + 20% of price
ii.  Within10-20yearsof publication 3times + 20% of price
iii.  Within 20-30 yearsof publication 4 times + 20% of price
iv. Morethan 30 years of publication 5 times + 20% of price

If the above specified amounts are less than the current price of the book, the current
price of the book plus 20% shall be the compensation amount.

Readers shall not write upon, damage or make any marks upon any book, manuscript
or map belongingtothelibrary.

Readers shall be responsible for any damage or injury done to the books or other
property belonging to thelibrary shall be required to place/repl ace such book(s) or
property damaged or to pay the value thereof as may be fixed by the Deans/Head
of Ingtitution/Librarian.

Before taking Book(s) on loan a member shall satisfy himself as to whether the
book(s) lent to himisin good condition. If not, it shall be brought to the notice of
the Librarian, senior library staff on duty about such defectsas are observed in the
book(s) otherwise he would be liable to be held responsible for all the defects, if
noted when returning the book(s) back to the library and may have to replace the
book(s) by a sound copy/copies.

No tracing or mechanical reproduction shall be made without the expresspermission
from the Librarian.

Theft or unauthorized removal of booksfromthelibrary

Unauthorized removal of booksfrom thelibrary isaserious misdemeanor and disciplinary
action will be taken against the miscreant. Theft of books from the library constitutes a
persona offence.

Production of Non-Liability Certificateby students

The dues, if any, against a student in the College/ University Central Library should be
cleared and production of Non-Liability Certificate should beinsisted upon at the time of
semester registration or issue of final Non-Liability Certificate.
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10.

Reference books

a.

The books of the type listed below would not be available on loan under any
circumstances.

i. Old and worn-out books which are out of print and cannot be replaced.

ii. Theses and Dissertations

ii. Manuscripts.

Books of the types listed below which are classified as Reference Books would

not beavailable onloan except under specia circumstancesfor which the permission
of the concerned Dean/Head of Institution/Librarian is necessary.

i. Encyclopaedias, Dictionariesand Directories.
. Atlases and Maps.

iii. Heavy and oversize volumes.

iv.  Costly publicationwhich arefull of plates.

V. Periodical and unbound issues of journals.

vi.  BoundVolumes

vii.  Other books/publicationswhich are specificaly classified from timetotime
by the Dean/Head of Institution/Librarian as Reference Books.

General

a.

Readers desirous of using the Library shall enter their names, addresses and
signature legibly in aregister which is kept for the purpose at the entrance. Such
signature shall be taken as an acknowledgement that the persons agree to conform
to therules of thelibrary.

Whileentering the Library memberswill deposit their personal belongings (overcoats,
caps, umbrellas, bags, files, note books, etc.) inthelibrary property counter. They
may be collected while the member |eavesthe library. On no account, the library
staff will be held responsiblefor any damage or lossto the property of the member.

Only light writing material will beallowed insidethelibrary

Thelast borrower shall be held responsible for any damage to the books, unlessit
has been pointed out at the time of issue.

Replacement of books by the membersin therack isstrictly prohibited and members
should leave the book consulted by them on the Readers’ table.
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Silence should be strictly observed inthe Library.

If thereisany special provision/facility inthelibrary for combined study/discussion
with or without their own study material, laptops, e-book reader, etc.; the users
should take permission from the Librarian before availing thefacility.

Smoking/Consumption of alcohal etc withinthelibrary isstrictly prohibited.
Change of address and designations should beimmediately reported to thelibrary.

Violation of these rules or undisciplined behaviour in the library will lead to
cancellation of membership and disciplinary action.

Casesof inactivity or other failurein the service should bereported to the Librarian
or in his/her absence to the Senior Library Staff present.
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HOSTEL RULES

Rules shall apply to all student Hostelsunder KeralaAgricultural University.

All the hostel s of the University shall be under the direct control of the Director of Students
Welfare who will be the Master of Halls of Residence. The decision of Master of Halls
of Residence shall befinal in al the matters related with the hostels.

The Vice-Chancellor shall appoint Deputy Warden for hostel/hostels from among the
Dean of Faculty/Deans of colleges in the campuses where the hostels are located. In
campuses with more than one Dean of Faculty/Deans, the term of appointment shall be
for two years on arotational basis.

There shall be an Assistant Warden for each hostel who is appointed by the Director of
Students Welfare from among the academic staff of the University in consultation with
the Deputy Warden of the Campus where the hostel islocated for a period of two years.

The Assistant Wardens shall be in immediate charge of the hostel. The Assistant warden
may detail the services of the Steward/Matron to assist the mess committee, to manage
the mess and all matters connected with the hostel.

There shall be Resident Tutor for each hostel appointed by the Director of Students
Welfare from among the academic staff of the University in consultation with the Deputy
Warden of the Campus where the hostel is located, and he/she shall be responsible for
the maintenance of disciplineinthe hostel and shall assist theAssistant Wardeninal duties.

Admission to the hostel is restricted to the students of Kerala Agricultural University.
The students should unconditionally vacate the hostel on completion of theregular period
of study as envisaged in the academic programme.

All the students should reside in the hostel unless exempted by the Head of Institution
where the student is admitted on the ground that they are residing with their parents or
guardians.

The Master of Halls of Residence may permit faculty members, alumni, or part-time
teachersto stay in guest rooms of hostels on payment of prescribed chargesfor not more
than two days subject to availability of guest rooms.

Application for admission to the hostelsin the prescribed form shall be submitted to the
Master of Hallsof Residenceat thetime of centralised admission process of the University.
TheMaster of Halls of Residence will havetheright to refuse admission to any applicant
without assigning reasons.
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12.

13.

14.

15.

16.

17.

18.

19.

At the beginning of every academic year, there will be fresh allotment/re-allotment of
rooms and the roommates by the Master of Halls of Residence. The number of students
to be accommodated per room will be decided by the Master of Halls of Residence.

Change of rooms once alotted, requiresthe approval of the Master of Halls of Residence.

Each resident will be provided with a set of furniture. Cost of damage, if any, to the
furniture will be realised from the inmate/inmates. Students should provide their own
bedding and box or trunk tolock thingsin. Students may supplement thefurniture provided,
but only after obtaining the written permission of the Assistant Warden.

Residents should ensure that all electrical appliances are switched off when they go to
sleep or when they leave the rooms. Additional electrical fittings in the rooms are not
permitted. Electric bulbs/tubeswill have to be provided by the residents themselves.

Application for admission should be accompanied by an admission fee as prescribed
which will not be refunded.

Each resident on admission should pay hostel caution deposit prescribed by the University
whichwill berefunded only at thetime of theresident |eaving the hostel after adjustment
of liabilitiesif any tothe hostel.

Every inmate should pay rent, water, and establishment chargesfor asemester prescribed
by the University on the date of admission to the hostel. The above charges for the
subsequent semesters should be paid on the date of registration of the semesters concerned.

The students belonging to the SC/ST/OEC/OBC(H)/ OBC/ and Other eligible categories
notified by Government are exempted from payment of therent, water, and establishment
charges provided that such charges are reimbursed from the SC Devel opment Department.
The charges due from such studentswill be adjusted by the college/institute as and when
the respective amounts are received from the SC Development Department.

Students passing out of the college/institute or discontinuing their studiesor those desirous
of residing with their parents will be permitted to |eave the hostel on application to the
Master of Halls of Residence. Students who are living in the hostel and who wish to
reside with their relatives/ parents/guardian must produce a written authorisation to that
effect from their parent/ guardian. On no account should they leave the hostel before
getting permission from the Master of Halls of Residence.

No student isallowed to bring guest to the hostel to stay in theroom allotted to him/her. If
a student wishes so, he/she shall apply in writing to the Assistant Warden, who in turn
shall allot the guest room after accepting the prescribed charges.
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21.

22.
23.

24,

25.

26.

27.

28.
29.

Members should keep their rooms scrupulously clean. Spoiled things and clothes should
be stored out of sight. Discarded rags and papers should not be thrown about in the
rooms, terrace and premises. The rooms, doors, etc. should not be disfigured by writing,
sticking hand bill, posters, etc. Theinmateswill sharethe expensesfor erasure, for repair
of disfigured by writing, sticking hand bill, posters, etc. irrespective of who themiscreantsare.

They should behave with restraint and decorum. Shouting, reading aloud and other acts
likely to disturb other inmates during hours of study should be avoided at all times. Music
or singing is not permitted in the hostel premises and residential quarters of the hostel
staff, without the permission of the Assistant Warden.

They should sleep and work in their own rooms.

Taking any type of liquor or intoxicating drugs into hostel or entering the hostel in a
drunken stateisstrictly prohibited.

All inmates of hostel are expected to be in the hostel within the time notified by the
University. The security on duty at hostels should close and secure the main gate(s) of
hostels at the end of the notified time. Anyone who wantsto go out and remain after the
notified time should obtain prior permission of the Assistant Warden.

Membersare not allowed to remove any article of furniture, fittings, light, etc. belonging
to the hostel. Any damage to the hostel property shall be immediately reported to the
Assistant Warden. The cost of thedamagewill be recovered from theindividual concerned.
If the person is not traced, the members of the wing or flat concerned will be held
responsible. In certain cases the members or even the whole block, or some or al of the
blocks of the hostel together, will be made responsible. In case of wanton damage, the
Assistant Warden might in addition, recovery of cost of repair to impose a suitable fine.

Members are not permitted to convene meetings of any sort anywherein the hostel or its
premises without the Assistant Warden's written permission.

No circular or subscription list shall be taken round except with the permission of the
Assistant Warden.

No member will be allowed to indulgein active politics within the hostel premises.

Every member will report himself/herself to the Assistant Warden in writing at the
beginning of each term or as soon as possible after hisher arrival at the hostel and also at
the end of each term or immediately before his/her departure. He/shewill enter the dates
of his/her arrival and departure in books kept for the purpose in the hostel office. If a
student does not report his/her departure in writing, he will be counted as a continuing

Kerala Agricultural University ACADEMIC HANDBOOK



30.

31

32.

33.

35.

36.

member and he/shewill beliableto pay al the chargesin common to the other members.
If a student who has not reported hig’her arrival in office, is found by the Assistant
Warden residing in the hostel, he/shewill, in addition to the usual charges, pay apenalty of
as decided by the University from time to time which will be credited to the mess funds.
If astudent who hasreported his’her departure isfound by the Assistant Warden residing
in the hostel he/she will aso be dealt with in the same way.

No student shall absent himself from the hostel for any night without having previously
obtained the permission of the Assistant Warden. If a student finds it necessary to leave
the hostel on urgent affairs and is unable to see the Assistant Warden, he/she before his/
her departure should report the reason of higher absence in writing to the Assistant
Warden. The Assistant Warden will make a night round between 9 p.m. and 10 p.m. and
see that the students are present. Visitors who come to the hostel must leave before 9 p.m.
Any visitor found after 9 p.m. will be treated as the guest of the student whom he/she
cameto visit.

All correspondences regarding the hostel should be made through the Assistant Warden
and Deputy Warden. Letters written direct to the Master of Halls of Residence will not
receive attention. All movements of the inmates other than during the normal academic
hours should be recorded in the Movement Register maintained in the Hostel and the
Assistant Warden/Resident Tutor should verify the same every day at the close of the
entry time permitted.

Misconduct or breach of any of theserulesfor the hostel will render the offender liableto
fine, suspension or dismissal.

Theinmates of the hostel have amoral responsibility to point out and report to the Assistant
Warden, casesif any of misbehaviour likeragging, thefts, pilferages, destruction of hostel
properties, etc. Failure on the part of inmates to make such reports promptly may force
the Assistant Warden to impose collective fine or such other disciplinary measures.

No sick member shall remainin the hostel. He/shewill be sent to the hospital for treatment.

The hostel telephone can be made use of by the inmates on payment of the approved
ratesfixed from timeto time. Theamount thus collected shall be used to pay the telephone
bill of the hostel. The excess charges, if any, shall be equally divided and collected from
the inmates.

All students before going away for vacation or otherwise |eaving the hostel must see that
their dues are paid completely before leaving the station. Members are strictly advised
not to leave any money or valuablesin their rooms. The hostel authorities will not hold
themselves responsible for moneys or other belongings lost by students or their guests.
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38.

39.

4]1.

42.

For the convenience of memberswho go to their homes during the holidays, the Assistant
Warden will arrange for the safe custody of their belongings during their absence at their
own risk. The Assistant Warden will not be held responsible for any loss or damage to
any such property.

Whenever a student proposes to spend the inter-semester break at a place other than his/
her regular home, he/she should keep the Deputy Warden/Assi stant Warden of the hostel
informed of his/her proposed where-about during the period of the break.

Only licensed Tradesmen will be allowed within the compound of the Hostel for carrying
on any business. Licenses will be issued to bonafide tradesmen, dhobis, barbers, tailors,
cloth vendorsetc. on payment of license fee as caution money, which will not be refunded.

The mess may frameits own by-laws consistent with the rules and subject to the approval
of the Assistant Warden. The mess by-laws once framed shall not ordinarily be altered
during the courses of the year.

All residents of the hostel must be members of the hostel mess attached to the hostel and
are required to pay a Mess advance decided by the Assistant Warden of respective
Hostelson the day of admission to the hostel and on the date of registration of subsequent
semesters. The amount so collected shall constitutethe ‘ Mess Fund’ which will be credited
to the account of the Assistant Warden. The Mess Fund shall be operated by the Assistant
Warden.

The ‘Mess Fund’ shall be used for running the mess.

The mess advance shall be adjusted towards the mess dues of members at the end of the
semester including the last month dues, and the mess fund for the semester shall be
closed after settling liabilities.

Day scholars, members of teaching staff and other university employees may also be
permitted to use the facilities of the hostel mess with the permission of the Assistant
Warden. They will have to deposit mess advance and meet other charges fixed by the
Assistant Warden.

Theresidents of the hostel are permitted to run their own messin the hostel on nolossno
profit basis. The management of the mess shall be the responsibility of the students,
subject to control of the Assistant Warden.

The hostel mess shall be managed by a Mess Committee consisting of student
representatives. The Mess Committee shall be elected every month by the members of
the hostel. The number of the Mess Committee shall be fixed as 5 of which one shall be
the Mess Secretary. The Mess Committee shall hold office for aperiod of one month only.
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49.

51.

52.

55.

56.

57.

The mess account is a private account operated by the Assistant Warden and Mess
Committee. The Mess Committee shall satisfy themselves with the correctness of
accounting. The accounts shall be maintained by the Assistant Warden.

The'dividing system’ shall befollowed in bearing the expenses of the Mess. All expenses
including salary of cooks and the proportion of electricity charges as decided by the
University and other overheads shall be included in the mess expense for a month. The
account shall beaudited every month by two auditorselected every month from theinmates.

Reduction from mess charges shall be granted to members, if they absent from the mess
for at least 3 consecutive days. The request for reduction must be given to the Assistant
Warden in writing before the members leave the Hostel.

If the absence exceeds 10 consecutive days, the member shall be eligible for 1/2 month
reduction.

The mess accountsfor amonth shall be audited and the dues announced by the Assistant
Warden by the 5th of the succeeding month. Complaints and correction of any sort shall
not be allowed after auditing and declaration of dividend.

Theledgers showing cal culation of accountswill be made available for inspection of the
members of the mess for three days after the last day of the month. Any error noticed
should be reported to the Assistant Warden or the Mess Secretary.

The Assistant Warden will deduct the monthly mess charges of students from the mess
advance remitted by the students at the beginning of the semester. The final settlement
of the mess advance for a semester shall be made by the Assistant Warden at the end of
the last month of the semester and duesiif any, should be adjusted/settled by the student
along with the mess advance paid for the subsequent semester.

No mealswill be served to students who fail to remit the mess advance will cease to be
members of the hostel.

Payment of mess charges should be made to the bank account of Assistant Warden and
the proof of such payment should beintimated to the office of Assistant Warden who will
issue proper receipts for all sums received.

All payments from the Mess fund shall be made through bank and no cash payments are
permitted. All billsand requisitionsfor payment from the messfund should be certified by
the Mess Secretary.

Appropriate licences and permits for functioning of the hostel mess shall be obtained
from competent authorities for a period of one year in the name of the Hostel Secretary.
The Mess Committee shall be responsible for the proper maintenance of the kitchen,
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59.
60.

61.

62.

63.

65.

cleanliness etc. In the event of improper maintenance or proper cleanliness not being
observed, the Master of Halls of Residence shall have the power to order the closure of
the mess or to take such other measures deemed fit.

The hours of the mess and timing of serving of food shall be decided and notified by the
Deputy Warden of hostel concerned.

Sick diet and extrashall be provided to inmates.

No inmates except the Mess Secretary or Mess Committee Members shall enter the
kitchen and store.

Members are not allowed to take out glass, plates, other utensils, or furniture from the
mess hall/hostel premises. Damage or loss of such articles due to the carel essness of the
inmates shall be made good by individual or collective fine. Inmates are not allowed to
take food to their rooms and food will not be served to the rooms of the inmates.

Establishment charges shall be collected from each inmate, with the mess dues. The
amount so collected is the Establishment Fund. It can be spent for providing first aid
facilities to inmates, purchasing newspapers, journal s, recreation room & indoor games
facilitiesfor paying salary of phone boy, hostel boy, etc. The receipts and expenditure of
the fund amount shall be audited by students at the end of the year.

Mess servants: The mess committee shall be the appointing authority for hostel mess
servants subject to the approval of the Deputy Warden on the recommendations of the
Assistant Warden. The terms and conditions will be aslaid down by the mess committee
from timeto time.

The Assistant Warden will be responsible for the maintenance of proper discipline and
good conduct among the mess servants. The Mess Committee shall be competent to
recommend punishment including suspension or removal from service of any Mess Servant,
with reasonsthereof. Such disciplinary action against mess servants shall be recommended
by the Assistant Warden of the concerned hostel to Deputy Warden for further action.
The Deputy Warden shall be the disciplinary authority in all such cases.

Notwithstanding anything contained in theserules, the Deputy Warden shall be competent
todischargeall or any of messservantsif he/sheis satisfied that the discipline, cleanliness
and/or conduct of the mess servants are not satisfactory or if their continuance in the
hostel mess is considered detrimental to the interests of the students, the hostel, or the
University.
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68.

69.

70.

Hostel Committee

a) A Hostel Committee may be elected every year from among the inmates. The
Committee shall be called “Hostel Committee”.

b)  Aimsandobjects: To promote ahealthy corporatelife, friendliness, and cordiality
among the members of the hostel and to guide their activities along sound and
fruitful channels.

Membership : All student inmates of the hostel will be members of the committee.
Office Bearers:
The Hostel Committee shall have the following office bearers.

Hostel Secretary : There shall be one Hostel Secretary for the hostel/hostels under one
Deputy Warden. He/she shall assist the A ssistant Warden(s) in keeping the discipline and
cleanlinessin Hostel.

Joint Secretary : There shall be one Joint Secretary for the hostel/hostels under one
Deputy Warden. He/she shall be in charge of the reading room and library of the hostel.

Recreation Hall Secretary :There shall be one Recreation Hall Secretary for the hostel/
hostels under one Deputy Warden. He/she will look after the indoor games hall and TV
room.

Block Representative : There shall be one representative from each block/floor of the
hostel.

The Deputy Warden and the Assistant Warden shall be President and Vice President
respectively of the Hostel Committee.

Election : The rules pertaining to election of Hostel Committee will be framed by the
Master of Halls of Residence. The election process as per the rules shall be conducted
by the respective Deputy Wardens. The Deputy Warden shall have the authority to
reject the candidature of election of any inmate considering discipline and welfare of the
hostel. The Deputy Warden can  nominate any inmate to hold an office for one year.

Dutiesand functions:

a)  Thecommittee shall represent the inmates of the hostel for any matter pertaining
to the hostel.

b)  Committeeshdl beresponsiblefor cleanlinessand disciplinein the hostel and proper
functioning of reading room, library, and recreation hall.
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c)  Committee can conduct meetings, debates, cultural programmes, and tournaments,
with the permission of the Deputy Warden.

d)  Committeeshall beresponsiblefor the establishment fund expenses and the stock
and stores purchased from establishment fund.

71. The Deputy Warden shall have the power to make authorised expenditure from the
establishment fund for maintaining proper cleanliness, hygienic condition, and general
well-being of the Hostel.

72.  The decision of the Deputy Warden shall be final in all matters concerning the Hostel
Committee.

73.  Special rules: Apart from the above rules, the following special rulesare also applicable.

a) Boarderswill be allowed to visit or to be visited by those whose names have
beenintimated to theAssistant Warden by their parents or guardians of theinmates.

b)  Visitorswill be allowed to see the inmates during the time notified by the Deputy
Warden on all days of the week in the visitor’s room only. The name and address
of thevisitor, purpose of visit, and relation with theinmate visited must be entered
by the resident in the Visitors Register maintained in the Hostel.

c)  All residents must return to the hostels within the time notified by the University
from time to time unless they have obtained prior permission of the Assistant
Warden.
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10. CO-CURRICULAR ACTIVITIES

THE KERALA AGRICULTURAL UNIVERSITY UNION

Articlel : Name

TheUnionshdl becdled‘ TheKerdaAgricultural University Union'’.

Articlell : Objectivesand Activities

1. The objectives of the Union shall be to promote corporate, social and cultural life of the
students of the University and to train them in their duties and rights of citizenship.

2. To achieve the above objective, the Union may endeavour:

a)

b)

c)

d)

e)
f)
9)

h)

To promote opportunities for the devel opment of character, discipline, efficiency,
knowledge, demacratic outlook and the spirit of service among the students.

To organise youth centres, clubsor groupslike student writers' club, student farmers
forum, study circles, training camps, debates, seminars, cultural shows, book clubs,
camera clubs, etc.

To impart training in leadership and in the conduct of community/public worksin
collaboration with voluntary organisations.

To organise arts festivals, to promote and devel op the artistic talents of students.
To organise sports and games meet, activities of culture clubs, recreational club etc.
To organise work squads and operation in urban and rural areas.

To organise programmes encouraging students in various constructive/creative
activitiesin context of national development.

To encourage such other activitiesthat would bein tunewith the general objectives
of the Union.

Articlelll: Definitions

For the purpose of this constitution, the following terms shall mean:

a)
b)

Patron: The patron of the KeralaAgricultural University Union.

KeralaAgricultural University Union: Unless otherwise stated, the letters K.A.U.
Union shall mean the KeralaAgricultural University Union.
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C) President: The President of the KeralaAgricultural University Union.

d)  Genera Secretary: The General Secretary of the Kerala Agricultural University
Union.

e) Honorary Treasurer: The Honorary Treasurer of the KeralaAgricultural University
Union.

f) Managing Council : TheManaging Council of theKeralaAgricultural University Union.
g) Funds: Thefundsof the KeralaAgricultural University Union.
h)  Congituent Colleges/Indtitutesrefersto the constituent colleges/ingtitutesof theuniversity.

i) University Union Councillor :Student el ected as University Union Councillor inthe
Students’ Union of Colleged/Institute and member of Managing Council of KAU
Union.

)] Staff Advisor : Staff Advisor of the KeralaAgricultural University Union.

ArticlelV: Membership

TheUniversity Union Councillorsof the Students’ Union of congtituent colleged/Ingtitutes
of KeralaAgricultural University shall ipso facto constitute the general body of the Kerala
Agricultura University Union.

ArticleV: University Union Fee

All Colleges/Institute shall collect the prescribed University Union feefrom all studentsat
thetime of registration of each semester. The College/I ngtitute shall remit such fee collected
to P D account of the Director of Students Welfare, the Honorary Treasurer of KAU
Union within 15 days from the day of collection.

ArticleVI: Tenureof University Union

Thetenure of University Union shall ordinarily be oneyear from the date of constitution
of University Union or till the date of notification of Students' Union election of the
constituent Colleged/institutes, which ever isearlier.

ArticleVII: Sudents Union of Constituent Colleges/I nstitutes

a)  There shall be Students Unionsin all the constituent Colleges/Institutes of the
KeraaAgricultural University to promoteall round devel opment of the students so
asto achieve the objectives of the KeralaAgricultural University Union.
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b)

There shall be two University Union Councillors(One being a lady) elected from
among the students other than the final year classes from each College/Institute
with astrength of upto 150 students and thereafter One Councillor each for every
additional 150 studentsto represent the College/Institute in the KAU Union. The
University Union Councillors shall also represent their Students' Union in the
Managing Council of the KeralaAgricultural University Union.

Thereshall bevariousassociationsin all Collegesunder the general guidance of the
Sudents Unionsto achievethe objectivesof the KeralaAgricultural University Union.

ArticleVIII: OfficeBearers

Thefollowing shall be the office bearers of the KeralaAgricultural University Union:

a) Patron b) Vice-Patron

Cc) The President d) The Vice Presidents (2 nos.)
e) The Genera Secretary f) The Secretary

g) The Honorary Treasurer h) The Staff Advisor

Patron

TheVice-Chancellor of the KeralaAgricultural University shall be the Ex-officio patron
of KeralaAgricultural University Union.

Vice-Patron
The Vice Patron shall be nominated by the Patron for the term of the KAU Union.

President

1

2)

3)

4)

The President and all other office bearers (except the ex-officio and hominated
members) shall be elected from among the University Union Councillors of the
Students' Union of the constituent Colleges/Institutes.

The President shall preside over all meetings of the Managing Council, University
Union and all other functions of the KeralaAgricultural University Union.

The President shall conduct business of the University Union according to the
rules and standing orders.

The President shall have the right to take decisions and to give ruling and his/her
decisions shall befinal asfar as the meeting is concerned.
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d) Vice-President

1)  Two Vice-Presidents(OneLady) shal beelected from among the University Union
Councillorsof the Students' Union of the constituent Colleges/Institutes.

2)  Oneof the two Vice-Presidents shall preside over the meetings of the Managing
Council, University Unionand al other functionsof the KeralaAgriculturalUniversity
Union in the absence of the President.

3)  TheVice-Presidents shal perform the duties of the President on his/her absence or
as per request of the President.

e) General Secretary

1)  TheGenera Secretary shall be elected fromamong the University Union Councillors
of the Students’ Union of the constituent Colleged/Institutes.

2)  Thedutiesof the General Secretary shall be:-

€Y
(b)

(©)
(d
(e)
Q)
(9

(h)

@

f) Secretary

Toissue noticefor al meetingsin consultation with the President;

To record andmaintain the minutes of all meetings and present the same for
confirmation in the subsequent meeting;

Tosign all documentson behalf of the KeralaAgricultural University Union;
To conduct al correspondence of the Union;

To arrange for the purchase of the requisites of the Union;

To prepare annual reports and present the same;

To prepare budget in respect of the activities specifiedinArticle 1l Sections
2 (a) to (h) and to present the same to the Managing council for approval;

Toincur expenditurefor items specifically approved by the Managing Council
among the objects of the Union with the previous concurrence of the Vice
Chancellor of the University and to submit vouchers for payment and to
render monthly statement of expenditureincurred by the Unionto the Honorary
Treasurer;

To submit the accountsand vouchersrelating to the year for audit.

The Secretary shall perform the duties of the General Secretary in his/her absence or asper
the request of the General Secretary.
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g) HonoraryTreasurer

1

2)

3

4)

5)

The Director of Students Welfare or in hisabsence aUniversity Teacher nominated
by Patron shall be the Honorary Treasurer of the University Union.

The Director of Students Welfare will be responsible for the conduct of elections
to the Students' Union and the KAU Union.

TheHonorary Treasurer shall bean ex-officio member of theManaging Council without
voting power.

The Honorary Treasurer shall be the custodian of the funds and all properties of the
KeralaAgricultural University Union on behalf of the Managing Council.

TheHonorary Treasurer shall ensurethat the officework of the KAU Unionisexecuted
moothly and ontime.

hy  Saff Advisor

The Staff Advisor of the KAU Unionwill be nominated by Patron from among theteaching
staff of the University.

Articlel X : KAU Union Managing Council

1)

2)

3)

4)

5)

6)
7)

The Managing Council of the KAU Union shall include the following:

a) The President; b) The Vice-Presidents; c¢) The Genera Secretary; d) The
Secretary; €) The Vice Patron; f) The Honorary Treasurer; g) The Staff Advisor
and h) University Union Councillorsof the constituent Colleged/I nstitutes.

The Managing Council shall managethe affairsof the Union and shall have powers
subject to the provisions of the rules to carry out the objectives of the Union.

The Managing Council may appoint sub-committees or ad-hoc committees for
specific purposesin consonance with the objectives of the Union from and among
the elected members of the Managing Council.

The Managing Council shall meet at least once in six months and such meetings
along with the agenda shall be notified at |east seven days in advance.

Any urgent meetings of the Managing Council can be convened with two days
notice.

The Managing Council shall frame rulesfor the proper working of the Union.

The Managing Council shall guidethe overall activities of the Students’ Unions of
the constituent colleges/institute of the KeralaAgricultural University.
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8) Decisionsof the Managing Council shall betaken by simplemgjority of themembers
present.

9) A member of the Managing Council who has not attended three meetings of the
Council consecutively without informing specific reasonsto the President in writing
shall forfeit hismembership.

10) Vacanciesarising shall befilled within one month according to rulesand regulations.

11) ThePresident, General Secretary and Arts Club Secretary of the Students’ Union of
congtituent Colleges/I nstitutes can participatein the meeting of KAU Union Managing
Council as special invitees. The special invitees shall not have any voting power.

12) Toissueinstructionsconsistent with the constitution and therulesin all mattersnot
otherwise provided for.

ArticleX : Fund of theK AU Union

1

4,

Separate head of account shall be alotted in the KAU budget to accommodate all funds
of the Union including the annual grant from the KeralaAgricultural University.

The University Union Fee remitted by students of constituent Colleges/Institutes at the
time of registration of each semester credited to the PD Account of the Honorary Treasurer
of KAU Union. (Article V)

The Honorary Treasurer will be the custodian of the funds of the Union on behalf of the
Managing Council. Expenses for the activities of the Union shall be incurred with the
previous sanction of Managing Council asper the budget approved by theVice Chancellor
of the University.

The Managing Council shall appoint acommittee for auditing the accounts of the Union.

Article X| : Miscellaneous

1

The quorum of the meeting of all committees of the KeralaAgricultural University Union
shall be ¥ of the total members or five whichever is more.

A notice of no confidence signed by 1/3 of the total members against an elected office
bearer of the Kerala Agricultural University Union can be presented in the Managing
Council.

A motion of no confidence shall not be moved within thefirst three months of the taking
charge of office.
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4.  The Managing Council meeting shall be convened to discuss the no confidence motion
with aspecia notice of 14 days. The motion shall be carried by the simple mgjority of the
total members of the Managing Council

5. A specia meeting of the ManagingCouncil shall be convened if 20 per cent of the members
of the Council demand for ameeting specifying the purpose with written notice.

6.  The Managing Council of the Kerala Agricultural University Union can amend this
constitution. The meeting of the Managing Council to amend the constitution shall be
convened with 14 days notice showing specific clause of amendment. Amendment can
be made by the 2/3 mgjority of the members of the Managing Council present and
voting. The amendment passed by the Council shall bevalid or will comeinto forceonly if
the same is approved by the Patron.

7. The Patron, Vice-Patron, the Honorary Treasurer and Staff Advisor may attend any of
the meetings of the KeralaAgricultural University Union or bodies constituted therein,
but shall not have any voting power.

8.  Anyquestion of disputearising under this congtitution with regard to itsprovisions, contents,
interpretations on the procedure laid down between any member of the Committee shall
be determined by the Managing Council. The decision of the Managing Council shall be
fina in all such cases, but an appeal can be made to the Patron.

ArticleXIl: Travellingand Daily Allowances

1)  Travellingalowance: (a) Theoffice bearersof the University Union or any students
of the university deputed for specific purposes of the University Union areeligible
for busfareor 2nd classtrain fare; (b) In special circumstances, special conveyance
may be utilised with prior approval of the Honorary Treasurer, in such cases the
actual expensesfor specia conveyance will be honoured.

2) Daily allowance: (a) Daily allowance shall be claimed with reference to thetime of
absence from the campus to which the student belongs; (b) Where the travel is
madein university vehicle, the student will beeligiblefor only thedaily allowance;
(c) Whileusing special conveyance, the student will beeligiblefor adaily allowance;
(d) Thetime of journey isalso included for calculation of allowance.

Theédligibility and therate of Travelling and Daily allowanceswill be governed by
therulesin vogue as notified by the Director of Students Welfarefrom timeto time.
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Article X111l : Election

1

The Director of Students Welfare will be responsible for the conduct of electionsto the
Students’ Union and the KAU Union. In furtherance, DSW shall prepare the Schedule
of elections to the Students' Union and University Union and submit the same to the
Vice-Chancellor for approval. On receipt of approval, the election schedule for Students
Union shall be intimated to the Head of the constituent Colleges/Institutes by the DSW.
Besides, the DSW shall also submit to the Vice Chancellor a panel of six teachers, one
each to be selected as the Returning Officer and Asst. Returning Officer for the election
to the KAU Union.

All the election processto the Students’ Union of all Colleged/Institutesand KAU Union
shall be completed as per the guidelines of the Lyngodh Committee Report as per the
direction of the Honourable Supreme Court of India. It is mandatory to complete the
election process of the Students' Union of the constituent Colleges/Institutes before the
election of theKAU Union. Theéectionto the Students' Union of the constituent Colleges/
Institutes shall be conducted on the same day. However, in exceptional circumstancesif
theéelection to Students' Union of any congtituent Colleges/I nstitutes could not be conducted
on the sameday, the results of such election shall be declared only onthe date of declaration
of results of the other election.

The schedule of election should ensure that the entire process of election, commencing
fromthe date of filing of nomination papersto the date of declaration of results, including
the campaign period, should not exceed 10 days. Assuch the schedulewill be asfollows:

a)  Theelectionwill be notified twelve days prior to the date of election.
b)  Timelimitfor filing nomination will betwo daysafter the notification of the el ection.
c)  Scrutiny of nominationsshall be two daysfrom the last date of filing nomination.

d)  The date of publication of fina list of candidates shall be on the same day of
scrutiny.

e) The last date of withdrawal of nomination shall be two days from the date of
publication of final list of valid nominations.

f) Final withdrawal of the nomination filed shall bethree daysfrom thedate of election.

Election will be held at astipulated hours at adesignated location. The studentsdesiring
to participate in the election process shall cast their vote during the stipulated time.

The Director of Students’ Welfare shall nominate members of the faculty as Returning
Officer and Assistant Returning Officer for the conduct of election to the KAU Union.
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10.

Note:

6.5.6

6.5.7

The election to the KAU Union shall be conducted by secret ballot, each University
Union Councillor having single non-transferable vote under the direct supervision of
Returning Officers nominated by the DSW. (Vide Appendix | and 1)

Ballot paperswith seal of the Directorate of Students' Welfare and initials of Returning
Officer will be distributed to each of students who are entitled to vote by calling their
names one by one. The students should mark their preference with the double cross
arrow mark against the name of the candidates for whom they are voting.

A separate enclosures to ensure secrecy of voting should be provided in appropriate
space in the voting room.

The counting of votes and declaration of result shall be done by the Returning Officer on
the same day of the election. The Returning Officer shall permit the candidates and one
representative of each candidate into the counting hall.

All regular studentsonroll ason the date of notification of election shall beeligibletovote
in the respective election. The Returning Officer shall publish the draft voters list for
scrutiny. Thefinal voterslist shall be published by the Returning Officer after addressing
objectionsreceived if any. The Returning Officer should ensure that the final voterslist
is be prepared and ready for publication before the date of notification of election.

Election to the Students' Unionsin all the constituent colleges/institutesand KAU Union
will be conducted based on the recommendations of the Lyngodh Committee report which
isasper the directions of the Honourable Supreme Court. Thiswas approved in the 109th
meeting of Academic Council held on 15.7.2008. The recommendation of the Lyngodh
Committee available in the website of UGC.

All the recommendations of the Lyngodh Committee report except the eligibility criteria
for the candidature (Recommendation 6.5) were accepted as such. The recommendations
onthedigibility criteriafor the candidature (Recommendations 6.5.1 10 6.5.8) were decided
to be implemented with modifications. The modification applicable for KAU Union
electionsis stated asfollows:

The candidate shall have only one opportunity to contest for the post of Office Bearer
of KAU Union during his’her studentshipin the University. This point wasfurther clarified
that University Union President, Vice President, General Secretary, and Secretary
consgtitute the office bearers.

The candidate shall not have previous criminal recordsi.e. he/she should not be tried and/
or convicted of any criminal/civil offence or misdemeanour. The candidate also shall not
have been subject to any disciplinary action by the University.
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11. STUDENTS UNION OF COLLEGESYINSTITUTES

(in accordance with Lyngodh Committee recommendations)

1. Title

The Students' Union of each of the College/Ingtitute of Kerala Agricultural University
shall be called by the term “ Students’ Union” followed by the name of the College.

Eg: “ Students’ Union of College of Agriculture”.

2. Objectives
The objectives of the Sudents’ Union shall be :-
i) To encourage the spirit of comradeship.
ii) To serve asaforum for training in leadership.
iii)  Toorganizedebates, seminars, work squad, touring partiesand other important activities.

iv)  To promote opportunities for students to organize sports, arts and other cultural
and recreational activities.

v)  Tobring out aCollege Magazine annually.

vi)  Toencouragedramatic and artistic talentsand to promote theideal of social servicein
practice.

vii)  Todosuch other activitiesfor the common good of the students, and for the Ingtitution.
3. Membership

a)  All students of the College/institute shall ipso facto be members of the Students
Union and shall havetheright to vote and contest in the el ections, of the Union and
other clubs, associations or forums, subject to satisfaction of other eigibility criteria.

b)  All studentsshal pay the prescribed Students' Union Fee at the time of registration of
each semester.
4.  Sudents Union Fee
All Colleged/Institute shall collect the prescribed Students' Union feefrom all studentsat
the time of registration of each semester.
5. Tenure

Thetenure of Students’ Union shall ordinarily be oneyear from the date of constitution of
Union or till the date of notification of Students' Union election, whichever isearlier.
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Executive Committee:

The Executive Committee of the Sudents’ Union shall consist of :-

Vi)

viii)

X)
Xi)
Xii)

xiii)

Patron

Associate Patron cum Honorary Treasurer
President

Vice-President

General Secretary

Associate Secretary

Arts Club Secretary

Student Editor

Two University Union Councillors (including onelady elected to the University Union)
from among the students other than final year classes for each College/Institute
with a strength of upto 150 students and thereafter One Councillor each for every
additional 150 students.

Onerepresentativefrom each UG/Diplomaclass. (Classdenotesyear of Admission.)
Onerepresentativefrom among al the Post-graduate students of the College/Institute.
The Staff Advisor (Nominated by the Head of Institution)

The Staff Editor (Nominated by the Head of Institution)

OfficeBearersand their Duties:

a)

b)

President : The President shall be elected directly by and from among the students
of the college. The President shall preside over all meetings and other functions of
the Students' Union and regulate and control the meeting.

Vice-President : TheVice-President shall be elected directly by and from amongthe
students of the college. He/she shall preside over al the meetings of the Students’
Union in the absence of the President or as per request of the President and shall
have powers of the President on such occasions.

General Secretary : The General Secretary shall be elected directly by and from
the students of the college other than the final year classes. The Secretary shall
issue notices for meetings and other functions of the University Union and record
and maintain the minutes of the meetings. The Secretary shall makeall arrangements
for the ordinary and extraordinary meetings of the Students' Union subject to the
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€)

f)

9)

h)

)

approval of the Executive Committee. He/she shall be the custodian of the records
of storeand stock of the Students’ Union. Arrangefor the purchase of therequisites
of the Union. Prepare annual reports and present the same to the Executive
Committee. Prepare budget in respect of the activities and present the sameto the
Managing council for approval. Incur expenditure for items specifically approved
by the Executive Committee among the objects of the Union with the previous
concurrence of the Patron. Submit vouchers for payment and to render monthly
statement of expenditure incurred by the Union to the Associate Patron cum
Honorary Treasurer. Submit the accounts and vouchersrelating to the year for audit.

Associate Secretary : The Associate Secretary shall be elected from among the
studentsother than thefinal year class. He/she shal bethe Librarian of theAssociation
Library and shall be responsiblefor the maintenance, circulation and safe custody
of the books, periodicals, newspapers etc. The Secretary shall perform the duties of
the Generd Secretary in his/her absenceor asper therequest of the General Secretary.

Arts Club Secretary : The Arts Club Secretary shall be elected directly by and from
among the students of the College other than from thefinal year class. He/she shall
havetheright to organise all such activitiesto promote artistic talents of the students.

Student Editor : The Student Editor shall be elected directly by and from among
the students of the college other than from the final year class. He/she shall be
responsible for bringing out the College Magazine, Wall Magazine and organise
activitiesfor upgrading and upskilling theliterary talents of the students.

Class Representative : Class Representative shall be elected from among the students
of the respective classes. The year of admission shall be treated as a class for this
purpose.

University Union Councillors: University Union Councillorsshall be el ected directly
and from among the students of the college, who shall represent the College/Institute
in the KAU Union as per Clause 5(ix) above.

Honorary Treasurer cum Associate Patron : The Honorary Treasurer cumAssociate
Patron shall be nominated by the Patron from among the members of the Academic
Staff of the College. TheTreasurer shall advise and guide the students in various
activities of the Union and al so supervise fund management of the Union.

Staff Editor : The Staff Editor shall be nominated by the Patron from among themembers
of the academic staff of the College. He/she shall beresponsiblefor correspondence,
accounts, etc. in connection with the publication of the College Magazine.
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8. Conduct of Election:

a)

b)

c)

d)

f)

9)

ThedectiontotheStudents Unioninal condituent Colleges/Inditutesshal be conducted
as per the Schedule of Election intimated by the Director of Students' Welfare.

TheHead of College/Ingtituteshall nominateamember of thefaculty to betheReturning
Officer and other eection officer(s) for the conduct of eectionto the Students' Union.

Theéection to the office bearers of the Students' Union and various associations under
the Students’ Union shall be conducted by secret ballot, each member having single
non-transferablevoteunder thedirect supervision of an officer nominated by the Patron.
(Vide Appendix | and 1)

Ballot paperswith college seal and initials of Returning Officer will bedistributed
to each of studentswho are entitled to vote by calling their names one by one. The
students should mark their preference with the double cross arrow mark against the
name of the candidates for whom theyare voting.

A separate enclosuresto ensure secrecy of voting should be provided in appropriate
space in the voting room.

The counting of votesand declaration of result shall be done by the Returning Officer
on the same day of the election. The Returning Officer shall permit the candidates
and one representative of each candidate into the counting hall.

All studentsonroll ason the date of notification of election shall beeligibleto vote
in the respective election. The Returning Officer shall publish the draft voters|list
for scrutiny. Thefinal voterslist shall be published by the Returning Officer after
addressing objectionsreceived if any. The Returning Officer should ensure that the
final voterslistisbe prepared and ready for publication before the date of notification
of election.

Note: ElectiontotheStudents Unionsinal the condtituent colleges/ingtitutes will beconducted
based on therecommendationsof the Lyngodh Committeereport whichisasper thedirections
of the Honourable Supreme Court. Thiswas approved in the 109" meeting of Academic
Council heldon 15.7.2008. Therecommendation of the Lyngodh Committeeavailableinthe
websiteof UGC.

All the recommendations of the Lyngodh Committee report except the eligibility criteriafor
the candidature (Recommendation 6.5) were accepted as such. The recommendations on the
eligibility criteriafor the candidature (Recommendations 6.5.1t0 6.5.8) were decided to beimplement

asfollows:
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6.5.1 Undergraduate Students between the age group of 17 and 25 are eligibleto contest
theelection.

6.5.2 PG studentsbetween the age group 21-28 years are eligibleto contest the el ection.

6.5.3 For Research Students the maximum age limit to legitimately contest the election
would be 33 years.

6.5.4 A student who hasfailed in any course and yet to pass that course by writing the
re-exam/repeat exam or who hasnot successfully completed al the coursesof theearlier
semesters as on the date of filing the nominations shall not contest the election.

6.5.5 The candidate should have attained minimum percentage of attendance as per rules
invogue.

6.5.6 A candidate shall have one opportunity to contest for the post of Office Bearer and
two opportunitiesto contest the post of Executive Committee of the Student’ Union.
The President, Vice President, Secretary, Associate Secretary form the office bearers.
TheArts Club Secretary, Student Editor, Class representatives, PG representative
and University Union Councillorsform the Executive Committee.

6.5.7 The candidate shall not have previous criminal recordsi.e. he should not be tried
and/or convicted of any criminal offence or misdemeanour. The candidate al so shall
not have been subject to any disciplinary action by the university.

6.5.8 The candidate must be aregular full-time student of the College/University and
should not be adistance/proximate student i.e. the eligible candidate must be enrolled
infull time courseand the courseduration being at least oneyear. The studentsregistered
in the minimum required semesters for the completion of a programme only are
eligible to contest in the election to the Students’ Union. Thisis further clarified
that student who had registered for additional semesters for completion of the
programme is not eligible to contest even if the student is onrolls of the College/
Institute and have no backlogs.

9. Dutiesof the Executive Committee:

a)  The Executive Committee of the Union may appoint sub-committees or ad-hoc
committees for specific purposes in consonance with the objectives of the Union.

b)  The Executive Committee shall meet at |east once in amonth and such meetings
along with agenda shall be notified at least seven days in advance. In emergent
circumstances, the Executive Committee shall meet at notice of two days.

c) A member of Executive Committee other than the member nominated by the
Patron,who has not attended three meetings consecutively without prior sanction
shall forfeit hismembership.
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10.

12.

13.

14.

d) Vacancies in the Executive Committee, other than those to which nominations have
been made by the Patron shall be filled within one month by nominations by the
Executive Committee.

e) Decision of the Executive committee shall be taken in accordance with the opinion
of the simple majorityof the members present.

Patron

TheHead of the Ingtitution shall be the Ex-officio patron of the Students’ Union. Thepatron

shall betheultimate authority in all matters concerned with the Students' Union. He/she may

ordinarily act on the advice of the Executive Committee.

Associationsunder the Students Union

There shall be various associations like Athletic Association, Social Service League,
Panning Forum, etc. subordinateto the Students' Union to achievethe objectsof the Union.

All the students of the college shall ipso facto be members of these associationsalso. The
Secretary of these associations will be elected directly by the members subject to the bye-
laws of the association. The Patron shall nominate advisors for these associations and
Arts Club from among the academic staff of the college.

Activities
a)  The Executive Committee of the Students' Union shall normally formulate the
general policy, and guide the activities of the Union.

b) In al matters connected with the Students Union the final decision rests with the
Executive Committee, but an appeal shall lieto the patron, when thereisadispute.

c)  TheStudents Union shall not take part in any political activity.
Expenditure

a)  All fundsof the Union shall be deposited in Savings Bank Account in the name of
the Patron (Head of Institution) by designation.

b)  Theexpenditure on any item will be on sanction by the Patron.

c)  TheTreasurer (Associate Patron) may draw advancesthrough the college office based
ondetailed estimate of expenditurefor each occasionand promptly submit thevouchersafter
incurring theexpenditure. A prescribed register should be maintained for thispurpose.

d)  Noadvanceshal ordinarily be sanctioned if an advance drawn previoudly ispending
adjustment.
Patron’sAuthority

Notwithstanding anything said abovethe patron’sdecision shall befind inal mattersaffecting
theUnion.
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12. NATIONAL SERVICE SCHEME (NSS)

National Service Scheme was started as a pilot project by the Government of India during
the Fourth Plan period by selecting students on a voluntary and selective basis. The scheme
envisagesthe utilization of theleisuretime of studentsin variousitems of national servicewhich
not only help the community but al so provide opportunity to the non-graduate to appreciate the
lot of the community and incul cate in him asense of social consciousnessand dignity of labour.
The cost of operating the schemeis shared by the Central and State Governments. The amount
provided to each university/collegeisfixed on the basis of the number of studentsallotted to the
respective ingtitution” (ie. the number of students participating in the N.S.S. activities and not
thetotal strength of theingtitution). The XXI1 meeting of the Academic Council held on 28/06/75
has decided that the National Service Scheme may be implemented at the constituent colleges
of Kerala Agricultural University by the Deans of the Colleges concerned. Accordingly
Government was addressed for the inclusion of Kerala Agricultural University in the list of
Universities which implement National Service Scheme and for allotment of necessary funds
and Government haveincluded the KeralaAgricultural University also. In 2016, in accordance
with ICAR direction, KAU has made NSS as a non-graded course for al UG programmes of
theUniversity.

Theaim of theNational Service Schemeiseducation through community service.

Theoverall objective of the National Service Schemeiseducational serviceto the community,
the activity through which the objectiveis sought to be attained. The more specific objectives of
the National Service Scheme are to arouse the student’s social conscience and to provide him
with the opportunity:

i)  Towork with and among people,

ii) Todevelop an awareness and knowledge of social redlities, to have a concern for the
well-being of the community and to engagein creation and constructive socia action,

iif) Togainskillsin the exercise of democratic leadership, and
iv) Togainskillsin programme devel opment to enable him to get self-employed.

AttheUniversity level thereisan Advisory Committee congtituted by the KeralaAgricultural
University to advise the university for the purpose and smooth implementation of the National
Service Scheme. At the College level, each college is having an Advisory Committee with the
Dean/Head of Institution as Chairman and the Programme Officer as Member-convener.

As NSS has been introduced as a non-credit course in the first four semesters of the KAU
UG courses, NSS certificates should beissued to only those students who have completed 240
hours of social service and attended the special camp.
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13. NATIONAL CADET CORPS (NCC)

KerdaR&V Sgn. NCC isfunctioning in the University. The students from the all colleges of
KAU and neighbouring Government Colleges are enrolled in the NCC.

The National Cadet Corpsis a Tri-Services Organization, comprising the Navy, Army and
Air Force, engaged in grooming the youth of the country into disciplined and patriotic citizens,
which was created under the Indian Defence Act, 1917 with the Aim to make up the shortage
of the Army. Upon the recommendation of the committee headed by Pandit H N, National
Cadet Corps came into existence under the National Cadet CorpsAct XXXI of 1948 under the
Ministry of Defence (MoD). The Naval Wing wasintroduced in 1950 and the NCC curriculum
was developed at the behest of Late Pandit Jawaharlal Nehru who took a keen interest in the
growth of the NCC. Following the 1962 Sino-Indian War, to meet the requirement of the Nation,
the NCC training was made compulsory in 1963. In 1968, the Corpswas again made voluntary.

TheAimsof NCC.

» To develop qualities of character, courage, comradeship, discipline, leadership, secular
outlook, the spirit of adventure and sportsmanship and ideals of selfless service among
the youth to make them useful citizens.

» Tocreateahuman resource of organized, trained and motivated youth to provideleadership
inall walksof lifeincluding the Armed Forces, and be always available for the service of
thenation.

» Tocreate asuitable environment to motivate the youth to take up acareer inthearmed forces.
Activities

e Indtitutiona Training

e CampTraining.

e Attachment Training.

» Naval WingActivities.

* Youth Exchange Programme.

e Community Development Programme cum Social ServiceActivities.

e Adventure Training, Cycle Expedition, Trekking & Sportsetc.

e Foot Drill, ArmsDrill & Weapons Training.

» Self Defence.

* Map Reading

A Senior Division Naval Wing NCC unit isestablished on 26th November 2021 at College of
Agriculture, Vellayani with atota strength of 50 cadets. NAVY NCC unit functions under 1(K) Navy
Unit, NCC, Aaakulam, Thiruvananthapuram. The total tenure of acadet is 3 years. First batch of

students were enrolled on 30" November, 2021. B.Sc (Hons.) Ag. and Btech (Biotechnology)
students were enrolled for the programme. Plans are underway for other collegesin KAU to

establish their own NCC units soon.
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Appendix |

(Videconstitution of KeralaAgricultural University Union)

ELECTION RULES

Only the elected councillorsto University Union are eligibleto contest for the posts of office
bearersin KeralaAgricultural University Union.

The Honorary Treasurer of KeralaAgricultural University Union shall publish the election
schedule in detail at |east one month in advance.

The€election natification shall includethefollowing details.
1 Publication of list of councillorsto University Union and Students' Union.

2. First meeting of Electora College (University Union Councillors and Students’
Union Councillors) should be called 14 days after the elections in the constituent
collegesingtitute.

Last date for submission of nomination
Scrutiny of nomination

Publication of list of valid nomination
Timefor withdrawal

Publication of final list of candidates

Date and place of polling

© © N o g &~ W

Date and place of counting
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Appendix |

(Videconstitution of theKeralaAgricultural University Union)

NOMINATION PAPER*

Election of the President/Vice President/Gener al Secretary/Secretary

| NEIEDY NOMINGLE. ... iieiiieite ettt sn e e b e e
councillor to the Kerala Agricultural University Union and student of ...........ccccoeveiniencnenen.

COlEGEIINSLITULE. ...ttt e e e r e e e e e e as a
candidate for the election as the President/Vice-President/General Secretary/Secretary of the
KeralaAgricultural University Union.

NBME OF PrOPOSEN & ..ottt ane e nan e
College L ettt et oo oo eeeeeeeeeeeeeieeeeeeeeeeeeeeesiieneeeeeeeeeeeeeiaani———eeeteeeeeaaana———raaaaeaanis
SIGNAIUrE WItN AL & ...t e e e e
NBME OF SECONUEY & ..ottt ek e e e e e e et e e e s e e e e annes
College PRSP PPPPRR
SIGNAIUrE WItN I & ...t e e e e e e e

| agree to serve as the President/Vice-President/General Secretary/Secretary of the Kerala
Agricultural University Unionif elected.

Place:
Date: Signature of Candidate

* i. Document to prove age to be attached

ii. Documents to prove “No Academic Arrear” to be attached

N.B. 1. Only elected office bearers of College Union and councillorsto University
Union can propose or second nominations.

2. Only Councillorsto University Union areeligibleto contest.

3. Score out theinapplicable candidature.
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Acad. Form 3
COURSE REGISTRATION-CUM-GRADE CARD

Name of Student
AdmissionNo.

Class of study

Academic year

Semester No.

Part time/Regular/Repeater
Details of fees remitted

Book No./ Receipt No./ Date
1. Nameof College/Institution

Part A Part B
= If the course is being repeated
i . = o i ;
q o@ % = s o 8 givedetails 2 2
: Z-% B5| 2 [ I 8 o - ) () 8 ]
No.| B (28| 5 |5 |wS8 |so8,|BBLg>E |28/ 8 | o | 2
58 =0| 8 | g |= 38 |Szu8| 225-3% 832|0 | 8| 5
35 [Fe| O | g |E5 855° SHo8 |82 S| B
O3 | £ | 2|78z g2y fBSgEs (038 |© |
© 5 |T%% =78 | &°
1 2 3 4 5 6 7 8 9 10 | 11 12
Date
Signature of the student
Recommended
Signature, Name and Designation of Advisor
Approved
Signature of Dean
Deduction on account of repetition if Progressive total till the
Up to last Semester any, during the current semester end of current semester
Total credit hours Credit hours during current semester | Total credit hours
(excluding research) Credit points during current (excluding research)
Total credit points semester Credit hours deducted TO;:! (f:redlt poi an TotEI
Total credit for research work | Credit points deducted credit for research wor
otal credittorr chwor P Overall Grade Point Average

Signature

Name and designation of Advisor
Counter signed

Head of Institution
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Acad. Form 6
REQUEST FOR ADDITION AND/OR WITHDRAWAL OF COURSE(S

Note : Four copiesof thisform should befilled in by the student and submitted before the due date.

1. Name of student
2. Admission No.

3. Regular/Repeater

Course No. Titleof the | Whether added Creditsof | Credits of courses
course or withdrawn | courses added withdrawn

Mwinv e g0

Total credits added/withdrawn

Creditsoriginally registered for the semester
Hence net credits remaining if the present request for addition/withdrawal is granted

Date
Signature of student
Recommendation of Advisor

Name
Designation

Signature of Advisor
Approved

DEAN

Registered
REGISTRAR
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Acad. Form 10 a

KERALA AGRICULTURAL UNIVERSITY
FaCUIty OF ..ot ey et e e e e aee e

PROGRAMME OF RESEARCH WORK FOR THESIS FOR
MASTER’'S / DOCTORATE DEGREE

1 Titleof thesis
. Location(s)
3. (@) PCgroup
(b) Thrust area
4. (8 Name of student
(b) AdmissionNo.
5. (@) Name of major Advisor
(b) Designation
6 Objective
7. Practical/scientific utility
8. Important publications on which the study is based
9. Outline of thetechnical programme
10. Mainitems of observationsto be made
1. Facilities
(a) Exigting
(b) Additiond
12.  Duration of the study
13.  Timeframe of study
14. Budget outlay
Place : Signature of the student
Date :
Name and signature of members of the Advisory Committee

Place : Signature of Head of the Department

Appendix (Reference)
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Acad. Form 10b
KERALA AGRICULTURAL UNIVERSITY
FaCulty Of ... e e

PROGRAMME OF COURSE WORK FOR
MASTER’S / DOCTORATE DEGREE

The advisory committee of Sri ........ooiviiiiiii admitted to the Master’s degree
programme in College of Agriculture/Horticulture during the academic year of .. :
MEJOING TN Loee et e after a conference with the candldate made

the recommendation in respect of thefollowing:
1.  Mgjorfield of study

2. Minor field of study
Classification of the courses Cat. No. Title of course Credits
1. Magor Courses

Total
2. Minor Courses

Total
3. Supporting Courses

Totd

Research topic for thesis

Course to be completed by the student :

Total credit for course work

Total credit for research work

Total credit for the Degree Programme

Ouitline of technical programme with a synopsis of proposed research work for thesis

Name of the student with signature

10. Name and signature of the members of the advisory committee
1. MaorAdvisor
2. Members

11. Signature of the Head of the Department

Place :

Date :

© 0N Ok~ ®
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Acad. Form 11
Faculty Of ...

PROPOSAL FOR APPEARING FOR THE QUALIFYING
EXAMINATION FOR MASTER'S' DOCTORATE DEGREE

(To befilled by the student and submitted in duplicate to the major advisor at |east two weeks
before the proposed date of qualifying examination)

1. Name of Department

2. Name of College
3. Name of degree programme
PART —1
1. Nameinfull
2. Admission No.
3. Dateof joining PG programme
4. Periods of discontinuanceif any : From To
Duration
5. Proposed date of qualifying written examination :
6. Approvedtitleof thesis :
7. Order No. approving thetitle of thesis
8. Total credits programmed and completed
Nature of credits/Total credits  Creditscompleted  Percentage OGPA
Equivalent programmed so far of credits
completed

1. Course credits
1. Maor courses

2. Minor courses

2. Research credits
9. Whether completed 75% of prescribed
major and minor courses separately

10. Major field of specialization
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11. Supporting Fields 1
2.
3.
4.
12. Particulars of examination fees remitted : Amount
Book No.
Receipt No.
Date:
13. Name and designation of the members of the
Advisory Committee
Place:
Date: SIGNATUTE OF THE STUDENT
PART —II
(Remarks of Major Advisor)
Place: Signature :
Date:
Name and designation of
(Chairman & Major Advisor)
PART —I11
(Remarks of the Head of the Institution)
Place:
Date: Signature of the Head of the Institution
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10.

12.

Acad. Form 12
FaCUIty Of ..o e e

PROPOSAL FOR APPEARING FOR THE QUALIFYING
VIVA-VOCE FOR MASTER'SIDOCTORATE DEGREE

(To befilled by the student and submitted in duplicate to the major advisor)

Name of College
Name of Department
Name of degree programme
Name of student in full
Admission No.
Date of joining the PG programme
Proposed date of Viva-Voce
Total credits completed
a) Course credits

1. Magjor courses

2. Minor courses
b) Research credits
c) OGPA

Whether 75% of the prescribed major and
minor course works completed

No. of attempts for Comprehensive Examination

Details of written Comprehensive

Examination with % marks secured

1. Major courses

2. Minor courses

Particulars of Examination fees

Amount Book No.

Receipt No. Date:
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13. Name and designation of the members
of the Advisory Committee

1

2.

3.

4,

5.

6.
Place:
Date: Signature of student

Remarks of Major Advisor
Place; Signature, Name & Address of
Date: Major Advisor
Remarks of the Head of the Institution

Place: Signature of the Head of the Institution
Date:
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Acad. Form 13
CONFIDENTIAL

Faculty of ...

REPORT OF QUALIFYING EXAMINATION FOR
MASTER'S'DOCTORATE DEGREE

Name of Candidate

Admission Number

Major Discipline

Major Department

No. & Date of order of the Registrar/

Head of the I nstitution approving the

conduct of examination
6. Date of Examination

Date of previous examination in case
itisare-examination

8. Marks secured

a. Written
i. Magjor courses (100)
ii. Minor courses (100)
b. Vivavoce (SUS)
(Separate minimum of 60% required for major and minor courses)
9. Result : Successful/Unsuccessful

10. Board of Examiners

S.No.

Chairman/External Examiner

Name
/ Member

Signature

Note:

1. The External Examiner may be indicated as such against his name.
2. Thisreport should be sent as early as possible after the examination to the
Registrar (by name), KAU, Vellanikkara.
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Acad. Form 14

FaCUIty Of ...t e e e e e e e e
PROPOSAL FOR APPEARING FOR THE FINAL

EXAMINATION FOR MASTER’'S / DOCTORATE DEGREE
(Tobefilled by thestudent and submitted in duplicatetothemajor advisor at least

two weekshbeforethe proposed date of examination)

1 Name of Department

. Name of College
3. Name of degree programme
PART —1

(To befilled in by the student and submitted in duplicate to the major advisor

along with four copies of thethesis)
Nameinfull :
Admission No.
Date of joining PG programme :

Date of termination of last semester attended :

Total No. of semesters completed

Periods of discontinuanceif any . Duration

From To

ISECIEE N N

Approved title of thesis (with code no)

Order No. approving thetitle of thesis

Total credits programmed for the degree and
credits completed

10. Whether all the prescribed credits have
been completed or not

% N

Total credits

Nature of credits proposed

Credits completed so far | OGPA

Remarks

Course credits

Research credits

Total

11. Mgégorfield of specialization

12. Minor Fidds
1.

2.
3.
4
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13.

14.

15.
16.

17.
18.

Particulars of examination fees remitted

Amount
Book No.
Receipt No.
Date

Date of passing and Notification number of the
qualifying Examination

Date of Thesis Presentation / defence seminar

a.

Whether one research paper has been accepted
(in the case of Ph.D.) and sent for publication
(with Proof inthe case of M.Sc.) in areferred journd

Detailsof submission:
i) Titleof research paper:
i) Dateof submission

iif) Name of Journal (attach proof for
submission)

Date of submission of thesis

Name and designation of the members of the
Advisory Committee

1

© 0~ DN

Place

Date :

Place :
Date :

PART —11
(Remarks of Major Advisor)

Signature
Name and Designation
PART —I11
(Remarks of the Dean)

Signature of Dean
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Acad. Form 15

PANEL OF NAMES FOR APPOINTMENT OF

Name of student :

Admission No.

EXTERNAL EXAMINER(S)

1
2
3. Name of degree programme :
4

Whether qualifying examination or final examination :

Note: 1. One of the following names may be chosen by the Dean / Associate Dean for
appointment asthe external examiner for evaluation of thesisfor M.Sc. Programmes,

based on which formal orders are to be issued.

2. In the case of the student is appearing for Ph. D. final examination, two external
examiners are to be nominated from the panel. As per regulations, the thesis of Ph.
D. students has to be adjudicated by two external examiners, though only one of the
need be present to conduct the final viva-voce examination.

S No. Name Designation, Full addr%_swith Remarks
Phone No. and email
1
2
3
4
Signature of Major Advisor :
Name :
Designation:
Place:
Date:

Name chosen : 1. (Oneexternal examiner for adjudication of thesis)\

2. (in the case of Ph. D. final examination, another external examiner to

adjudicate thesis and al so to conduct viva-voce examination)

Kerala Agricultural University ACADEMIC HANDBOOK
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Note:

Acad. Form 16

CONFIDENTIAL
Faculty Of ..o,

REPORT OF FINAL EXAMINATION FOR
MASTER'S/' DOCTORATE DEGREE

The meeting of the Board of examiners of Mr/Mrs. Miss. .

astudent Of ......oovie i Degree programme majorrng
T e e washeld at .. :
ON ot e e eeeeiieeessinee .. GS PEF Order NO. e eoeoeeeeeeeeeeeee e
Ot e of the KAU.

The following members(*) were present:
B e e e e e e e e e e e e Chairman

ii Member
. e e e e e do
iV do

(*) Note: The external examiner should be indicated as such against his’her name.
The Board took note of the report (s) of the External Examiner (s) Dr./

S 0] TSP T TSR P PRSP copies/
(copy of which are enclosed here with)

The Board Recommend/do not Recommend the thesis entitled ...........ccccoveeeeeeinnneen.
................................................................. The final viva-voce examination for the

candidate was conducted by the Board of Examiners. The Performance of the candidate
was Excellent/Good/Satisfactory/Unsatisfactory.

Theboard of examiners hereby RECOMMEND/DO NOT RECOMMEND unanimously
the award of the Degree of........ccoooovevieeiiiiiii e, ] SR

i. Chairman

. Member

ii.  Member

iv. ~ Member

V. Member

vi.  Member

vii.  External Examiner

Thisreport should besent by the Chairmanto Registrar (by name), KAU, Ve lanikkarain double

sedled coversmarked * Confidential” soon after the Examination, enclosing other documents
prescribed
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Acad. Form 17 a

APPLICATION FOR THE RE-EXAMINATION/REPEAT COURSE
(To be submitted separately for each re-exam coursein duplicate)

1. Name of the student

2. Admission No. of student

3. Present year of study

4.  Whether externd evauationorinternd evaluation : |E/EE.

Details of the Re-examination/repeat sought (RE-1/RE-2/RE-3/R1/R2/R3)
1. Course No. and credit

2. Titleof the course

3. Name of the previous course teacher

4. Dept. which offered the course
5

Grades obtained in the course
(As recorded in the grade report)

6. Semester No. and academic year in which
the course was previously taken

7. Date of registration of the semester in which
re-exam is sought

8. Name and designation of the course teacher
offering the re-exam/repeat course

9. Semester No. & academic year in which
Re-exam is sought

10. Period of the semester in which REis taken

11. Name and designation of the student advisor

[y e having register NO........cccccceieiiiiiiceccee may be
permitted to register the Course ..., With course NO. ..o and
NAVING eeiieiece e credit, aSS RE ....veeveeeeeeeeeeeeeen,
in the current semester starting from ..........ccccoceeveiienene, { (0 T and agree to

write the exam as scheduled overleaf.

Date. Signature of student.
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RECOMMENDED/ NOT RECOMMENDED

Signature:
Name & Designation of Advisor :

Remarks of the Head of Dept. offering Re-examination/Repeat course and suggestion of
the course teacher

Proposed Examination schedule* Date Marks
Quiz
Midterm

Final Exam

Practical

Records

Viva

| agree to write the exams as scheduled above
Signature of the student

Counter signature of course teacher:

Signature of Academic Officer U.G. with date:

P.S. One copy of thisisto beretained by the course teacher and the other should be submitted
to the academic section.

Details of Re-Examination fees
Receipt No.
Book No.
Date.

Amount.

* |f the date of examination happens to be a holiday or a non-examination day as per the
ordersof the Head of the Institution, the scheduled exam will be conducted on the next working
day at the scheduled time without further notice.
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Acad. Form 17b

APPLICATION FOR RE-VALUATION OF ANSWER PAPERS

1. Name and address of the candidate
2. AdmissionNo.

3. Name of the degree programme

4. No. and date of result notification

5. Catalogue No. & name of course for which
re-valuation is needed.

6. Details of fee remitted (Attach receipt)
7. Date
Signature of applicant.
8. Recommendation of student advisor
Student Advisor

9. Recommendation of the Dean

Date: Dean

Note: The application shall be received by the Dean/ Assoc. Dean/ Spl. Officer within the
prescribed timelimit (that iswithin 15 days of notification of results) and forward to the
Controller of Examinations, KeralaAgricultural University, Vellanikkara, Thrissur.
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Acad. Form 18

APPLICATION FOR SUPPLIMENTARY EXAMINATION

1. Name and admission no.

2. Course/ courses for which supplementary
examination isrequired.

3. Date/dates of the original examination of
the above course/s (Indicate Internal/
Final and the semester)

4. Reasons for not appearing for the
examination on the due dates

5. If the absence from the examination was
duetoillness, whether necessarymedical
certificate from the approved medical
practitioner isenclosed.

6. If the absence was due to reasons other
illness, whether necessary evidence
to prove the reason is enclosed?

7. Whether the student has applied for
supplementary exam. Earlier? If so give the full
details of all the courses and semesters for which
supplementary exams were written previously.

Place: Signature of the student.
Date:

Remarks of student advisor:
Remarks of Asst. Warden or parents in case of day scholars:
Remarks of course teacher:
Remarks of Head of the Dept.:
Recommendation of the committee:
1
2.
3.
Recommendation of the Dean/Head of the I nstitution:
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Acad. Form 19
Faculty of .......cooovviiiiiiii s
PROPOSAL FOR SUBMISSION OF THESIS FOR M.Sc./ Ph.D.

Name of Department

Name of College
PART |

(to befilled in by the student)

Namein full

Admission No.

Date of joining the MSc/ PhD programme
Periods of discontinuanceif any
Approved title of thethesis

Order No. approving thetitle of the thesis

Name of the main departmental/K AU project of which the above thesiswork forms a
part (if not applicable mark ‘NA’)

Total credits programmed for MSc/ PhD degree and credits completed

Total programmed Completed so far OGPA Remarks

Course credits

Research credits for thesis

Total

0.

10.
1.
12.
13.

Place :
Date :

Whether al the prescribed credits have been completed or not
Major field of specialization

Minor fields

Date of passing the qualifying examination

Name and designation of the members of the Advisory Committee

Signature of student
PART Il

(Remarks of Major Advisor)

Place :
Date :

Signature
Name & Designation

(Remarks of Head of Institution)

Signature

Kerala Agricultural University ACADEMIC HANDBOOK



Acad. Form 22
APPLICATION FOR ISSUE OF PROVISIONAL/DEGREE/DIPLOMA

CERTIFICATE AND/OR TRANSCRIPT
Certificate for which application is made
Name of the candidatein full as enrolledin the University records
Sex
Admission No.
College from which the candidate appeared for the final degree/diplomaexam
Month and year of passing the final exam with result notification No. and date

Address to which the certificate should be sent (with Phone No. and e-mail 1D)

© N o o w0 N P

Major subject of study as per the registration for the degree programme
(applicable in the case of post-graduates only)

9. Amount of fees remitted

10. No. and date of cash receipt/KAU chalan/DD (to be attached)

Place
Date
Signature of applicant
NON-LIABILITY CERTIFICATE
No............

Certified that no liabilitiesare outstanding against Shri./Smt................... Admission No.
........... his/her provisional/degree/diploma certificate and/or transcript may be issued.
Place:

Date: Signature of Head of Institution
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INSTRUCTIONS TO CANDIDATES

All students are advised to get their provisional/degree/diploma certificates, transfer
certificate, and conduct certificate, etc. assoon asthey completetheir respective academic

programmes.

Candidates applying for theissue of Provisional/degree/diplomacertificates should submit
their applicationsto the Registrar through the Head of Institution from wherethey appeared

for thefinal examination.

Applications not in the prescribed form or defective in any manner will not be accepted

Separate application should be submitted for Degree/Diploma certificate.

Recently taken passport size photo shall be provided for affixing in the transcript.

A copy of the Aadhaar card shall also be provided along with the application. The last

four digits of the Aadhaar number should be given in the Certificate and Transcript.

Candidates are advised as a safeguard against the miscarriage of non-delivery of
applications, to submit the same by registered post/acknowledgement due.

The amount can be remitted at the KAU officein person on all working days. It can also
be paid by crossed Demand Draft drawn in favour of the Comptroller, KAU and payable
at the State Bank of India, KAU campus Branch, Kerala Agricultural University PO.
Thecashreceiptinoriginal or the Demand Draft should be attached with the applications.

Money orders/postal orders will not be accepted in any case.
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Appendix IV

FEE STRUCTURE
(Subject to revision anytime at the discretion of the University)

1.1 Fee for under-graduate programmes

1. Admission fee (at the time of admission) 800
2. College caution deposit (Refundable) 1600
[tem UG programme I sem. (Rs.) : senzl.:egr)\wards
1 Tuitionfee 7500 7500
Semester Exam fee 640 640
3. Specia Fee
i. Library 320 320
ii. Stationery 240 240
iii. Sports/ Athletic fee ** 160 160
iv. Magazine fee ** 160 160
V. Uty. Union fee** 400 400
Vi. Medical inspection fee** 160 160
vii. Academic Handbook 80 80
viii. | Association fee** 160 160
Total 9820 9820

1.2.Fee for post-graduate programmes (KAU)

ltem Masters degree Doctorate degree
programme programme
1. Admission fee (at the time of admn.) 800 800
2. Collegecaution deposit (refundable) 2400 3190
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Masters degree Doctorate degree
programme programme
[tem 1% sem. | 2 Sem. | 1% sem.| 2" Sem.
(Rs.) onwards | (Rs.) onwar ds
Tuition fee* 10380 10380 10380 10380
Semester Exam fee* 730 730 730 730
Special fee 0 0 0 0
i. Library fee 800 800 800 800
. Medical inspection fee** 160 160 160 160
iii. Stationery fee 480 480 480 480
iV. Academic Handbook 160 160 160 160
V. Sportg/Athletic fee ** 320 320 320 320
Vi Magazine fee ** 160 160 160 160
vii.  University Union feg** 400 400 500 500
viii.  Association fee ** 160 160 160 160
Total 13750 13750 13850 13850

*  Tuition feesand Examination feesfor the students are exempted for semester registration,
if itisonly for thesis submission while registering additional semester.

** Qut of the total amount of Special Fee collected the entire amount relating to Sports/
Athletic fee, Magazine fee, Association fee and Medical Inspection fee and Rs. 25,000/-
of total University Union fee collected from the College will be remitted to the PD account
of Dean/Associate Dean/Head of the I nstitution concerned. Balance amount of University
Union fee collected should be transferred to the PD account of Treasurer Kerala
Agricultural University Students’ Union and DSW.

2.1. Fee for certificates (KAU)

Fee for
SI.No [tem application
received (Rs.)
1 Bachelor’'s Degree 1600
2 Master’s Degree 2400
3 Doctorate 3200
4 Diploma 1600
5 PG Diploma/Titles 1600
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SI.No ltem Fefefc()eriv?a%pl(i;ii)on
6 Genuineness Verification 400
7 Transcript 480
8 Migration Certificate 640
9 Rank Certificate 240
10 Duplicate Certificate 1600+ fee
fixedfor
concerned
certificate
n For Certified extracts from the records of the University 320
12 Provisional Degree Certificate 320
13 Fast track processing fee for issuing Provisional Certificate
a. Within 3 days 4000
b. Within 7 days 2000
c. Within 15 days 1000
d. After 15 days Nil
13 Official Copy attestation 800
14 Equivalency Certificate 800
15 Certificates other than mentioned above 1200
16 Duplicate |dentity card 160

Along with the actual certificatefee, thelate feewill be collected for all certificateslisted
from Sl.no:1-11 as shown below:

Application submitted after one year from the date of result publication upto 5 years. Rs.
400/-

From5to10years : Rs. 800/-
After 10 years : Rs. 800/- + Rs. 400 for each year beyond 10 years.

The postal charges will be fixed as Rs. 2200/- for al certificates sending abroad. Postal
charges inside country will be fixed as Rs.60/- for sending Duplicate Degree Certificate,
Genuineness verification Certificate and Official copies attested.
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2.2. Feefor late registration, re-registration etc. (KAU)

Item Fees (Rs.)
L ate registration fee within 5 working days 100
6" and 7" working day 500
Upto 10" working day 1000
Re-registration fee after temporary discontinuation 480
2.3 Fee for various examinations (KAU)
Item Fees (Rs.)
Final Viva-Voce Examination for Masters Degree 4800
Final Viva-Voce Examination for Ph.D 7990
Comprehensive examination fee for Masters Degree 1050
Comprehensive examination fee for PhD programme 2400
Late fee for submission of thesis:
(i) M.sc 800
(i) Ph.D 1600
Internal Supplementary Examination fee (per paper) UG/ PG 240
Re-examination/Repeat Examination fee(per paper) UG/ PG* 730
Application for revaluation (per paper) UG 800
* SC/St students are exempted from payment of re-examination fee
* Re-examination fee for improving grade Rs. 1000/- per paper
24. Fee for hostel accommodation (KAU)
Fees (Rs)
[tem
PG / Ph. D.
Hostel admission fee* 150 150
Rent per semester 150 320
Mess advance per semester 15970 15970
Water charge per semester 0 0
Hostel caution deposit* 800 800
Establishment fund 0 D
Electricity Charges** XX XX

* Payable at the time of admission only

* 50% of the total electricity charges will be met by the University and the rest 50%

chargeswill be divided among the students
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AppendixV
STUDY TOUR

Study Tours courses, if any, prescribed in the syllabusare compulsory in all faculties.

All the placed/ stations of technical importancein onedirection to bevisited should be
covered in the same programme as far as possible.

3. The students shall register for these courses at the beginning of the respective semester
inwhich it is proposed to be held. The grade awarded shall be either Satisfactory or
Unsatisfactory and denoted by letter grades ‘'S’ and ‘US' respectively.

4, Duration of each tour will be as decided by the heads of colleges without exceeding
the total duration specified in clause 2 above.

5. It shall be compulsory for a student to attend and participate in tour on al days.
However, in unavoidable circumstances like sickness of the individual etc., the tour
leader, at his discretion may exempt a student from attending the tour for alimited
number of days. Those studentswho abstain from the tour unauthorised for any part
of the tour will be awarded the grade ‘US'.

6. Performance of the student during the tour shall be evaluated by the course teacher

asfollows:

(@) Regular participation and involvement - 30

(b) Tour/ work diary -2

(c) Fina report -0

(d) Vivavoceexamination -2
Total - 100

A student securing 60% marks and above shall be awarded the letter grade ‘S
(Satisfactory) failing which it shall be ‘US’ (Unsatisfactory). A student securing grade 'S’ is
considered to have passed the course. A student securing ‘US’ and a student whose absence
iswith valid reasonsand it iswith prior permission of the Head of theinstitution shall undergo
field experience in farmg institutions allotted by the Deans concerned at their own expenses
for a period equivalent to the total period of that study tour. The Instructional Farms of the
colleges shall be exempted for undergoing field experiences. Thecriteriafor evaluation shall be
the same as prescribed above.

Items (a), (b) and (c) shall be evaluated by the course teacher. In case of field experience,
the Head of station concerned shall be the course teacher. The viva-voce shall be conducted by
an examination board consisting of three members including the course teacher. Other two
members shall be nominated by the Dean or the Head of institution where the student undergoes
field experience. Thetour / work diary and final report shall be submitted to the courseteacher
not later than 30 days from the date of completion of the tour. In the case of field experience
it shall be one week. Study tour allowance to each student for the entire duration of the
programme shall be limited to Rs.8000/- (All India+ Southindia/All Kerala)
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Appendix VI

DUPLICATE DEGREE CERTIFICATE

1. Duplicate degree/diploma certificates/transcripts both of graduation and post-graduation
will be issued by the Kerala Agricultural University hereafter and the following rules
have been prescribed for the issue of duplicate degree certificates.

2. Feeasprescribed by university will be collected from the candidatesfor each certificate.

3. An affidavit in a stamp paper should be executed by the candidate in presence of a |
ClassMagistrate or Notary Publicto the effect that the original degree/diplomacertificate/
transcript issued by the University isirrecoverably lost/damaged. A photograph of the
candidate duly attested by the same Magistrate or Notary Public should also be affixed
inthe affidavit.

4. A certificate of identification should be produced from the concerned Dean along with
the affidavit.

5. Theduplicate certificate will be rubber stamped DUPLICATE on the margin.

6. Duplicate certificate will be issued only after verification of student file concerned and
necessary entriesin having issued the duplicate certificate will be madein the admission-
cum-Academic record maintained by the University.

AFFIDAVIT
.............................................................................................................. S/o / D/o
............................................................. aged..........coovveiiiie e . NOW
(=S To [ gTo T o PSSR District do hereby solemnly
affirm and state the followings.

1 1 have passed the........ccccoi i examination
Of e from the Kerala Agricultural University with
AdMISSION NO.....eeiiiiiiiiiee e

2. | had completed My aDOVE COUMSEEL ........cceeiieeiiieeiie sttt sttt

3. | have recaiVed MY.......cccooeieececceee e transcript/certificate.
But the same was irrecoverably [0St ON.........c.ooveiieie i
(011 S (o JO OSSPSR
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4. As my marklist/certificate was irrecoverably lost, justice requires that a duplicate
transcript/certificate be issued.

5. All the above statements are true to the best of my knowledge and belief.

Dated thiS the ...ccoeieiee et day
Of et Two thousand and .........cccevveeeeeveeiieiieeeeeeens
Photo DEPONENT
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Appendix VII
CAUTION DEPOSIT

1. The caution deposits will be released to the students only on written request.

2. The caution deposits will be released only to those students who have completed the
course and examination or discontinued the course permanently.

3. Theamount of caution deposits will be released to the students only after ascertaining
theliabilities, if any, outstanding against the students, from various departments/sections/
divisions of the college/institute and after realizing the dues, if any, to the college.

4. The student who has completed the course or discontinued the course should apply to
the Dean/Associate Dean/Head of Ingtitution within oneyear from the date of completion
of the course or discontinuance, for release of the caution deposit. Wherever such
claims have not been made, the amount of caution deposits will be forfeited to the
General Revenue of the University and they will not be rel eased under any circumstances.
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Appendix VIII
APPLICATION FOR ADMISSION TO CONVOCATION

Last date for receipt of application
Degree for which application is made

1. Nameof thecandidatein full asenrolled in the
University records

2. Sex
3. Admission Number

4.  College from which the candidate was presented
for the examination

5. Month and year of passing the final examination
6. Addresstowhich communication isto be sent

7. Major subject of study as per the registration for the
degree programme

8. Whether already applied for the degree certificate
9. If dready applied, give the details of fee remitted
10. Cash receipt No. / D.D. No. and date of fee remittance

11.  Whether receiving the certificate in person or in absentia

Station:
Date:
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Appendix VIII

KERALA AGRICULTURAL UNIVERSITY
Student I nfor mation —Data Sheet

(To be filled by the student at the time of admission) Photo

Institution

Course

Semester : S1

Date of Registration

Name (include initials after name)

Date of birth (dd/mm/yyyy)

Gender

Marital Status

Ol (N[l

Parent’s Name

=
o

Religion

=

Community

[
N

Category (General or Reservation)

=
w

Permanent Address

=
e

Country

=
o1

State

=
o

City

=
N

Pin code

=
o

Phone No.

=
©

Email ID

For Office use only

1. Year of Admission

2. Programme Definition Code

3.  Admission Serial No.
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Appendix X
GUIDELINES TO PREVENT RAGGING

The University is committed to eradicate Ragging in its campuses. The Head of the
institutionsin KAU are bound to abide the following guidelines as per Supreme Court directions
and Kerala Prohibition of Ragging Act 1997.

Ragging isacognizable offencein Kerala. The KeralaProhibition of RaggingAct 1997 is
promulgated to prohibit ragging in educational institutionsin the State of Kerala. According to
thisAct “Ragging” meansdisplay of disorderly conduct, during any act which causes or likely
to cause physical or psychological harm or raise apprehension or fear or shame or
embarrassments to a student in any educational institution and includes (a) teasing or abusing
of, playing practicaljokes or causing hurt to such student will not in the ordinary course be
willing to do. Ragging isacriminal offence and is punishable under thisAct. The penalty and
punishment for the personswho directly or indirectly commit, participatein, abet or propagate
ragging within or outside any educational institution iselaborated inthisAct. Negligenceonthe
part of the Head of Institution in prohibiting ragging or neglects to take action in the manner
specified in the Ordinance shall invite punishment as provided in the Act.

Following a Supreme Court direction, based on R.K. Raghavan Committee report against
ragging, the UGC hasdirected al Universitiesand institutionsto implement the recommendations.
Every college shall have thefollowing committee:

I.  Anti-raggingcommittee
Congsting thefollowing membersand it should be headed by the Head of Ingtitution.

Head of Indtitution

Representativesof Civil adminigtration

Representativesof Policeadministration

Representativesof Faculty members

Representativesof Local meida

Representativesof NGO

Representativesof Parents

Representatives of Freshers

Representativesof Senior students

10 Representatives of Non-teaching staff

II.  Anti-ragging Squad - should be nominated by the Head of Institution with such
representation as considered necessary to keep it mobile, alert and with patrolling
function. The squad should make surpriseraidsin hostelsand other hot spotsand be

empowered to inspect placesof potential ragging. It should work under the overall
guidanceof theAnti-ragging committee.

© 00N OAWDNRE
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Mentoring Cell —ismainly to oversee and involve senior studentsasmentorsfor the
‘freshers’. Thiscell should beformed at the end of every academic year. There
should beasmany levelsor tiersof Mentorsasthe number of batchesin theinstitu-
tions. TheAnti-ragging squad and the Head of institutions should beinvolvedin
selecting themembersof thecell.

d 1% batch of Mentors — should be formed from the 2™ year students. There
should be one mentor (2™ year student ) for 6 freshers(1:6)

b) Forevery six 2™ year mentor, there should be one 3 year mentor.

c) Forevery six 3year mentor, there should be one 4" year mentor.

d) Forevery six 4"year mentor, there should be one 5" year mentor.

Eachlevel of mentor should have aFaculty advisor.

1

Anonymous random surveys must be conducted acrossthe entire 1% year batch of
studentsevery fortnightly during thefirst 3 monthsof the academic sessionin order to
verify and cross-check whether the campusisindeed free of ragging or not.

Thelngtitution must adhereto complaintsin regard to ragging or any suo motoinformetion
inrespect thereof, whichitsauthorization may comeacrosspromptly, and at al level
and necessary action must be attended to with great dispatch. The complaints or
information inregard to ragging could beoral or written and evenfromthird partiesand
the confidentiality of the sourceof information must be protected at al costs. Remedial
actionmust beinitiated and completed withintheweek of theincident itself, sothat the
culpritsdoes not tamper evidence or influence witnesses.

Theburden of proof must, lie on the perpetrator and not on the victim to provethat
ragging did not take place. Collective punishment inthose caseswherethe perpetrators
could not beidentified should continue.

Anannua undertaking to be signed by each student /parent whether fresher or senior
and his’her parentsjointly stating that each of them haveread therelevant instructions/
regulationsagainst raging aswell aspunishments, and that thewardif found guilty, he/
shewill be proceeded against. Theundertaking should be providedin Englishaswell
asinthevernacular. Thisshould befurnished at the beginning of each academicyear
by every student. The undertaking should be appended to abrochure containing the
guidelinesand other relevant instructionsin regard to ragging and consequences of

indulginginragging.

Extensive publicity must beundertaken by theingtitutionsby meansof permanent boards
displaying definition of ragging and its punishmentsin the campusespecidly in hostels
and colleges, audio-visua aids, by holding counsdlling seminars, workshops, Painting,
etc. and other methods asit deemsfit to publicizetheillsof ragging (Necessary changes
with regard to the name, addressand telephone nos. of College and Public authorities
may be madein the hoardingsthat have been displayed during thelast year).
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VI.

VII.

VIII.

Note:

Theingtitute shall develop asense of confidenceamong ‘freshers . Thereshouldbea
clear gap of 1 or2 weeksin thedate of joining of freshersand the seniors, classesfor
the seniors should commence later. 1t should be mandatory for ingtitutionsto inform
parentsof senior studentsthat their wards shall reach the college only on thedue date
and not earlier (Thedates and the gaps may be decided after thorough discussion with
the repectiveAnti-Ragging Committeesof thecolleges).

The'Freshers Day’ shall be conducted within thefirst two weeksof the beginning of
the academic sesson, that isnot | ater than oneweek after the commencement of classes
for theseniors. Faculty must be present to ensure no ragging or untoward incident
takesplaceonthisoccasion

Professional counsellors should be engaged to counsel ‘ freshers’ in order to prepare
themfor thelifeahead. The Head of institution should address all freshersinthefirst
day of the academic session, and educatethem about their rightsagainst harassment of
any kind including ragging, and all Faculty membersmust invariably be present onthe
occasion. TheAcademic Officer should givean orientation whereal | facultiesmust be
present.

Onarrival of senior studentsajoint sensitization programme and counsel ling of both
‘freshers and seniors should be donethrough aprofessional counsallor. They should
be addressed by the Head of institution and the anti-ragging committee. Inthehoste,
thewarden and Assistant Warden should address all the students. There should be
resident tutorsto assist the Assistant Warden to fulfil the obligations. Itisstrongly
recommended that asfar as possible Faculty members should dine with the hostel
residentsin their respective hostelsup to Freshers' day.

Wardensand Assi stant Wardens must be accessible at all hours. They must beissued
with mobile phonesby theingtitutionsand the detail sof their telephone number must be
widely publicized. Similarly, thetelephone numbersof the head of ingtitution, Faculty
members, membersof anti-ragging committee, District and Sub-divisional authorities
and authorities of relevance should a so bewidely disseminated. Freeaccessto phone
at any time should bemade availableto thefreshers.

TheHead of ingtitution should submit to the Vice-Chancel lor withacopy tothe Registrar
and DSW, weekly reportsduring first three months of re-opening of theinstitution and
thereafter reports each month on the status of compliance with anti-ragging measures.
TheVice-Chancdlor should submit fortnightly reportsof the University level Monitoring
Cell tothe State L evel Cell under the Chancellor. Thefortnightly and weekly reports
should beshared withthemedia, sothat  nil” reportsif any areasointhe public domain.

The collegeauthoritiesmay try to get the services of alearned Psychiatrist to council
thefreshersaswell asthe senior students.

Thedifferent proformafor Annual Undertaking from students/ parents and that or
reporting Anti-ragging activitiesasper Supreme Court/ UGC directionsmay beobtained
fromtheofficeof Director of SudentsWelfare. All thehead of ingtitutionsmay act well
intimeto prevent ragging and occurrence of any ragging-incidencedueto any lapsein
observing thesedirectionswill betheresponsibility of Head of theingtitutions.
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Appendix XI

GUIDELINE FOR GRANTING GRACE / TALENT MARKS FOR
EXCELLENCE IN SPORTS, GAMES, NCC AND ARTSACTIVITIES

Grace marks will be awarded for the students who win any one or more of the first three
prizes/participating in sports, games, NCC or artsactivitiesheld at All Indialnter University, All
India Inter Agricultural University, National or International level by representing the Kerala
Agricultural University, Kerala State, Indiaor group at Universities/States/Nations at the rate
givenbelow:

Per centage
SI. No Items to which Grace Marks shall be awarded of Grace
Marks
Representing the University/State in inter-university/inter-
agricultural university/national (inter-state) competitioninteam
games/individual
sportg/arts
1 | Place 4%
Il Place 3%
Il Place 2%
Participation 1%
2 NSS Volunteers/NCC cadets
NSS Volunteers having NSS certificate/NCC “B”
Certificate holders 1%
NSS Volunteers attended National Camps/NCC
“C" Certificate holders 2%
NSS Volunteers attended Republic Day camps/
NCC Cadets Attending National Integration Camp
Attending Republic Day/Camp/Parade 3%

The following shall be the norms for the awarding of grace marks to the students:

1. A student winning any of the said three prizes/participating in a Tournament /
Championship/games/ meet/ NCC/Art activitiesshal begranted grace marksat the
ratesasapplicableto the prizewon by him/ her.
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10.

1.

A student winning two or moreof the said three prizes/participatingin aTournament /
Championship/ games/ meet/ NCC/Art activitiesshal begranted gracemarksat the
ratesas applicableonly to thehighest prizewon by him/ her.

Thegranting of grace marksshall berestricted to solely the semester inwhich hel she
practiced for most of thetimein preparing for the concerned event(s). Thesaid semester
beingidentified by therespective KAU teacher who shdl beresponsiblefor preparing
the concerned student for the event(s).

All the coursesfor which the prize-winning student hasregistered in the concerned
semester shdl bedigiblefor being granted thesaid gracemark. Theconcerned semester
beingidentified vide condition cited just above.

Gracemarksshall be cd culated on the basi s of maximum marksand shall be granted
infull at therates applicable separately for both the theory and the practical, if the
courseinvolvespractical.

Thegrace marks shall be granted to astudent only oncefor the coursefor which he/
shehasregistered in asemester, irrespective of the number of appropriate Tournament
/ Championship/ games/ meet/ NCC/ Art activitiesin which he/shewon prize(s)/
participated rel ating to that semester.

Grace marks shall be granted during subsequent semesterstoo provided the student
winsthe said prize(s)/participatesin aTournament / Championship/ games/ meet /
NCC/Art activitiesrelating solely to those semesters.

Grace marksin part or full pertaining to one particular semester or Tournament /
Championship/ games/ meet/ NCC/Art activitiesshall not beallowed to be carried
over to asemester other than onefor whichitisoriginaly intended.

Granting of gracemarksshall belimited to such an extent that no beneficiary getsmore
than 100% marksin any course, upon adding the grace marks.

The grace marks shall not be considered for the purpose of ranking or any other
academic purposes; and

No grace markswill begranted to Experientia Learning and RAWE/student READY
programmes.
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Appendix XI1

GUIDELINE FOR GRANTING CONCESSION FOR DIFFERENTLY ABLED

STUDENTS IN UNIVERSITY EXAMINATIONS

The concessionsfor differently abled studentsin University examinationsare granted as per
RPWD Act 2016. TheAct envisages concessionsto studentswith benchmark disability of
not lessthan 40%.

The following concessions ar e per mitted to differently abled students
for examination at the University:

1

3.

Service of a Scribe/lnterpreter/ Reader/Lab Assistant, if necessary, will be provided upon
the production of a certificate in Annexure X111 from the competent authority stating that
the person concerned hasaphysical limitation that preventsthem fromwriting the examination.

. Grace marks up to 25% of the total marks of the semester to secure minimum marksrequired
to pass the examination.

Compensatory time of 20 minutes/ hour for theory & Practical examinations.

Instructions for providing the Service of Scribe/lnter preter/Reader/
Lab Assistant:

)

The facility of Scribe/ Interpreter / Reader/Lab Assistant has to be provided as per the
request of the person with Disability students as advised by competent authority. The
candidate should have the discretion of opting for his own Scribe/ Interpreter / Reader/
Lab Assistant or request the Examination body for the same. The examining body may
also identify the Scribe/Reader/Lab Assistant to make panels at the District/Division/
State level as per the requirement of the examination. In such instances the candidate
should be allowed to meet the scribe two days before the examination so that the candidate
get a chance to check and verify whether the scribe is suitable or not.

In casethe examining body providesthe Scribe/Reader/Lab Assistant, it shall be ensured
that qualification of the scribe should not be more than the minimum qualification criteria
of the examination.

In case the candidate is allowed to bring his own scribe, the qualification of the scribe
should be one step below the qualification of the candidate taking examination. The person
with benchmark disabilities opting for own scribe/reader should submit details of the own
scribe as per Annexure XIV.

There should also be flexibility in accommodating any change in Scribe/Reader/ Lab
Assistant in case of emergency. The candidate should also be allowed to take more than
one Scribe/Reader for writing different papers especially for languages. However, there
can be only one scribe per subject.
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Vi)

vii)

viii)

Xi)

xii)

Person with benchmark disability should be given, asfar aspossible, the option of choosing
the mode for taking the examination i.e in Braille or in the computer or in large print or
even by recording the answers asthe examining bodies can easily make use of technology
to covert question paper inlarge prints, e-text or Brailletext in English or regional language.

In case, the persons with benchmark disabilities are allowed to take examination on
computer system, they should be allowed to check the computer system one day in
advance so that the problems, if any in the software/system could be rectified. Use of
own computer/laptop should not be allowed for taking examination. However, enabling
accessories for the computer based examinations such as keyboard, customized mouse
etc should be allowed.

The procedure for availing the facility of scribe should be simplified and the necessary
detailsshould berecorded at thetime of filling up of theforms. Thereafter, the examining
body should ensure availability of question papersin theformat opted by the candidate as
well as suitable seating arrangement for giving examination.

The disability certificate issued by the competent medical authority at any place should
be accepted across the country.

All the candidate with benchmark disability not availing the facility of scribe may be
allowed additional time of minimum one hour for examination of 3 hoursduration. In case
of the duration of the examinationislessthan an hour, then the duration of additional time
should be allowed on pro-ratabasis. Additional time should not belessthan 5 minutesand
should beinthemultiple of 5.

The candidates should be allowed to use assistive devicesliketalking cal culator (in case

wherecalculator areallowed for giving exams) tailor frame, Braille date, abacus, geometry
kit, Braille measuring tape and augmentative communi cation deviceslike communication
chart and electronic devices.

Proper seating arrangement (Preferably on the ground floor) should be made prior to the
commencement of examination to avoid confusion or distraction during the day of the
exam. The time of giving the question papers should be marked accurately and timely
supply of supplementary papers should be ensured.

Asfar aspossible, the examining body should also providereading materialsin Braille or
E-Text or on computers having suitable screen reading software for open book examination.
Similarly online examination should bein accessibleformal i.e, websites, question papers
and all other study material should be accessible as per the international standards laid
downinthisregard.

Note: The above guidelines are subject to change according to the orders issued from time to

time by the Ministry of Social Justice & Empowerment, Department of Empowerment of
Personswith Disabilities, Government of India.
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ANNEXURE — X111

Certificateregarding physical limitation in an examineetowrite

Thisisto certify that, | haveexamined Mr/MS/MIS ...t e e e
(Name of the candidate with disability), apersonwith ...
(Nature and percentage of disability as mentioned in the certificate of disability), S'o / D/o
......................................... L ATESIAENt Of ..o
(Village/District/State) and to state that he/she has physical limitation which hampers his/her
writing capabilities owing to hig'her disability.

Signature:

(Chief Medical Officer/Civil Surgeon/ Medical Superintendent of a Government Health care
indtitution)

Name & Designation :

Name of Gover nment Hospital/Health Care Centre with Seal:

Place:
Date:

Note: Certificate should be given by aspecialist of the relevant stream/disability (eg. Visual
impairment - Ophthal mologist, L ocomotor disability - Orthopaedic speciaist/PMR).
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ANNEXURE - X1V

Letter of Undertaking for Using Own Scribe

| e e e e e e e et , a candidate with
.......................................................................... (Name of the disability) appearing for the
................................................................. (Name of the examination) bearing Roll No
...................................................... a e (N@mMe of the centre) in
the DiStriCt....c.cccieceeciece e ) e (Name of the State).
My qQUAIITICELTION 1S ...eeieeiiieieceee e

| do hereby state that .........cccceviieiiiie e, (Name of the scribe) will
provide the service of scribe/reader/lab assistant for the undersigned for taking the aforesaid
examination.

| do hereby undertake that his/her qualification is ..............ccovveiiiiiineennn. In case,

subsequently it is found that hisher qualification is not as declared by the undersigned and is
beyond my qualification, | shall forfeit my right to the post and claimsrelating thereto.

Place:
Date :

(Signature of the candidate with Disability)
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Appendix X111

DUPLICATE TRANSFER CERTIFICATE
An application addressing to the Head of College.

2. An affidavit on stamp paper worth Rs. 100/- signed before afirst class Judicial Magjistrate/
Notary Public.

3. A chalan receipt of fee (Rs. 1600/-) remitted towards the fee prescribed for duplicate
Transfer Certificate.

AFFIDAVIT
| ettt AR E AR

.............................................................................................................. S/lo / Dlo

............................................................. aged........cceeveeiiie e .NOW reSIAING TN

........................................................................... District do hereby solemnly affirm and state

thefollowings.

1 | have passed the..........coociiie e examination
Of e rom the Kerala Agricultural University with
AdMISSION NO.....c.veeiiiiiiecee e

2. | had completed my aDOVE COUISE @6 ......c.covvieiieieireieeie e

3. | have recaived MY........ccooeiiiiieiiiiee e transfer certificate.
But the same was irrecoverably 10SION...........ccoiiiiiiiiine e
[0 [ TC N (o J PSPPSR

4, Asmy Transfer certificatewasirrecoverably lost, justicerequiresthat aduplicate certificate
be issued.

5. All the above statements are true to the best of my knowledge and belief.

Dated thisS the ... day
o ) TP Two thousand and ..........cooeveeeeieiiee e

Photo

DEPONENT
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Appendix X1V

INDIAN COUNCIL OFAGRICULTURAL RESEARCH

ICAR, Krishi Bhavan, Dr. Rajendra Prasad Road, New Delhi — 110 114
Phone: 91-11-25842787, 23388842, website: www.icar.org.in

Thelndian Council of Agricultural Research (ICAR) isan autonomous organization under
the Department of Agricultural Research and Education (DARE), Ministry of Agriculture,
Government of India. Formerly known as Imperial Council of Agricultural Research, it was
established on 16 July 1929as aregistered society under the Societies Registration Act, 1860in
pursuance of thereport of the Royal Commission onAgriculture. Thel CAR hasitsheadquarters
at New Delhi.

The Council isthe apex body for co-ordinating, guiding and managing research and education
in agriculture including horticulture, fisheries and animal sciencesin the entire country. With
101 ICARinstitutesand 71 agricultural universities spread acrossthe country thisisone of the
largest national agricultural systemsin theworld.

The ICAR has played a pioneering role in ushering Green Revolution and subsequent
developmentsin agriculturein Indiathrough its research and technology devel opment that has
enabled the country to increase the production of food grains by 5.4 times, horticultural crops
by 10.1 times, fish by 15.2 times,milk 9.7 timesand eggs by 48.1 timessince 1950-51, thus
making avisibleimpact on the national food and nutritional security. It hasplayed amajor role
in promoting excellencein higher educationin agriculture. It isengaged in cutting edge areas of
science and technol ogy development and its scientists areinternationally acknowledged in their
fields.

Mandateof ICAR

e Plan, Undertake, Co-ordinate and Promote Research and Technology Development for
Sustainable Agriculture.

e Aid, Impart and Co-ordinate Agricultural Education to enable Quality Human Resource
Development.

e Frontline Extension for technology application adoption, knowledge management and
capacity development for agri-based rural development.

e Policy, Co-operation and Consultancy in Agricultural Research, Education & Extension.
Organization
e Union Minister of Agriculture isthe ex-officio President of the ICAR Society

e Secretary, Department of Agricultural Research and Education, Ministry of Agriculture,
Government of Indiaand Director General, ICAR isthe Principal Executive Officer of
the Council
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Governing Body isthe policy-making authority
Agricultural Scientists' Recruitment Board

Deputy Directors-General (8)

Additional Secretary (DARE) and Secretary (ICAR)
Additional Secretary and Financial Advisor

Assistant Directors-General (24)

National Director, National Agricultural Innovation Project

Directorate of Knowledge Management in Agriculture

Mile-stonesin the progressof ICAR

Initiation of the first All-India Co-ordinated Research Project on Maizein 1957
Status of Deemed University accorded to IARI in 1958

Establishment of thefirst State Agricultural University onland grant pattern at Pantnagar
in 1960

Placement of different agricultural research institutes under the purview of ICAR in
1966

Creation of Department of Agricultural Research and Education (DARE) in the Ministry
of Agriculturein 1973

Opening of first Krishi Vigyan Kendra (KVK) at Puducherry (Pondicherry) in 1974

Establishment of Agricultural Research Serviceand Agricultural Scientists’ Recruitment
Boardin 1975

Launching of Lab-to-Land Programme and the National Agricultural Research Project
(NARP) in 1979

Initiation of Institution-Village Linkage Programme (1VLP) in 1995
Establishment of National Gene Bank at New Delhi in 1996

The ICAR was bestowed with the King Baudouin Award in 1989 for its valuable
contribution in ushering in the Green Revolution. Again awarded King Baudouin Award
in 2004 for research and development efforts made under partnership in Rice Wheat
Consortium.

Launching of National Agricultural Technology Project (NATP) in 1998 and National
Agricultural Innovation Project (NAIP) in 2005
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Appendix XV

INDIAN COUNCIL OF FORESTRY RESEARCH AND EDUCATION

History

The journey of ICFRE was initiated way back towards the end of the nineteenth century
with the advent of scientific forestry in India and the establishment of the Forest School in
Dehradun in 1878. It was on 5" June 1906 subsequently that the Imperial Forest Research
Institute was founded by Government of India for taking forward forestry research in the
country. 1n 1986 the Indian Council of Forestry Research and Education or ICFRE wasformed
asan umbrellaorganisation for taking care of forestry research, education and extension needs
of the country. Finally on 1st June 1991, the |CFRE was declared an autonomous Council under
the then Ministry of Environment and Forests and registered as a Society under the Societies
Registration Act, 1860.

Presently, ICFRE with its Headquarters at Dehradun is an apex body in the national
forestry research system that promotes and undertakes need based forestry research extension

The Council has a pan India presence with its 9 Regional Research Institutes and 5
Centersin different bio-geographical regions of the country. Each Institute has a history of its
own and under the umbrella of ICFRE are directing and managing research, extension and
education inforestry sector in the states under their jurisdiction. Theregional research Institutes
arelocated at Jodhpur, Dehradun, Shimla, Hyderabad, Coimbatore, Ranchi, Bengaluru, Jorhat
and Jabalpur, and the centres are at Agartala, Aizawl, Allahabad, Chhindwara and
Visakhapatnam.

Vison

To achievelong-term ecological stability, sustainable devel opment and economic security
through conservation and scientific management of forest ecosystems.
Mission

To generate, advance and disseminate scientific knowledge and technol ogiesfor ecol ogical
security, improved productivity, livelihoods enhancement and sustainable use of forest
resources through forestry research and education.
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Objectives

Vi.

Vii.

vii.

Xi.

Xii.

Xiil.

XiV.

To undertake, aid, promote and coordinate forestry research, education and extension
leading to scientific and sustainable management of forest resourcesin the country.

To align forestry research programs in the council with national priorities including
achievement of Sustainable Development Goal s and combating climate change.

To provide scientific advice and policy support to the central and state governments
aiding informed decision making inforestry mattersof national importance and international
commitments.

To act asarepository of scientific knowledgerelated to forestry, environment and climate
change, and disseminate such knowledge to various stakehol ders.

To providetechnical assistance and support to states, forest- based industries, tree growers,
farmersand othersfor forest protection, afforestation, agro- forestry and allied activities.

To develop appropriate forest based technol ogies, processes and productsfor sustainable
resource use, livelihoods and economic growth.

To providelivelihood support to forest dependent communitiesthrough transfer of scientific
knowledge and appropriate forest-based technologies

To develop technically qualified human resource for forestry sector

To promoteforestry education inthe country and facilitate universitiesinimproving quality
through technical and financial support including development of uniform curricula

To provide consultancy and capacity building servicesin environment and forest sector.

To develop and maintain National Forest Library and Information Centrefor forestry and
allied sciences.

To develop environment and forest extensions programmes and to promote the same
through mass mediaand audio-visual aids.

To support and advice Government on technical aspects of international conventionsand
treaties.

To conduct other activities incidental and conducive to attainment of abovementioned
objectives, which the council may consider necessary.
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Institutesand Centresunder the Council

| CFRE has nine Regional Research I nstitutes and five Research Centres|ocated in different

bio-geographical regions of the country to cater the forestry research needs of the nation.

Research I nstitutesunder the Council are;

Forest Research Institute (FRI), Dehradun

Institute of Forest Genetics and Tree Breeding (IFGTB), Coimbatore
Institute of Wood Science and Technology (IWST), Bangaluru
Tropical Forest Research Institute (TFRI), Jabal pur

Rain Forest Research Institute (RFRI), Jorhat

Arid Forest Research Institute (AFRI), Jodhpur

Himalayan Forest Research Institute (HFRI), Shimla

Institute of Forest Productivity (IFP), Ranchi

Institute of Forest Biodiversity (IFB), Hyderabad

Advanced resear ch centresunder thecouncil are;

Centrefor Social Forestry and Eco-Rehabilitation (CSFER), Prayagraj

Centre for Forestry Research and Human Resource Development (CFRHRD),
Chhindwara

Advanced Research Centre for Bamboo and Rattans (ARCBR), Aizawl
Forest Research Cente for Livehood Extension, Agartala

Forest Research Centre for Coastal Ecosystem, Visakshapatnam
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Appendix XVI

LIST OFAGRICULTURAL UNIVERSITIES
(Asper ICAR Portal ason 2020)

CENTRAL AGRICULTURAL UNIVERSITIES

SLNo. | Name, Email & Website Address Telephone/Fax No.
Central Agricultural University 2gs. -~
) Website:http://www.cau.org.in P.O. Box 23, Imphal- 0385-2415933
Emal!:snpu.rl{)il@yahoo.co.m, 795004, Manipur Fax:0385-2410414
snpuri@rediffmail.com
Dr. Rajendra Prasad Central Agricultural
5 University Pusa, Samastipur 848125, 06274-240226
Website:http://www.pusavarsity.org.in Bihar Fax:06274-240255
Email: : vcrau@sify.com
CENTRAL UNIVERSITY WITH AGRICULTURE FACULTY
IS\II'; Name, Email & Website Address Telephone/Fax No.
1 Aligarh Muslim University Aligarh
. . . Varanasi - 221005 Telefax no.: +91 542
2 Banaras Hindu University e 1369332
Nagaland University Hgrs. Lumami, Zunheboto -
3 Website: . iversi i 798627
ebsite: https://nagalanduniversity.ac.in
Rani Laxami Bai Central Agricultural University | NH-75Near Pahuj Dam,
4 Website: http://www.rlbcau.ac.in Gwalior Road, 0510-2730777,2730555
Email: verlbcau@gmail.com Jhansi,(UP) — 284003
Vishwa Bharti Shantiniketan PO : Santiniketan +91(3463)262751 to
5 Website: http://www.visvabharati.ac.in West Bengal, India 262756
Email: info@yvisva-bharati.ac.in Pin 731235 Fax: +91(3463)262672
ICAR DEEMED UNIVERSITIES
ill; Name, Email & Website Address Telephone/Fax No.
Central Institue of Fisheries Education Panch Marg, Off. Yari Road,
1 Website: cife.edu.in Versova, Andheri (west), 221?9?623262]:;:"%?3
Email: director(@cife.edu.in Mumbai 400 061 )
2 ICAR — Indian Agricultural Research Institute New Delhi
Website: https://www.iari.res.in
3 ICAR — Indian Veterinary Research Institue, lzatnagar
4 National Dairy Research Institue
STATE AGRICULTURAL UNIVERSITIES
S.No. | Name, email & website Address ;z]ephoneiFax
Acharya NG Ranga Agricultural University . . 040-24015035,
Website:http://www.angrau.net Ad‘mmstranve Office, 24013095
1 . Rajendra Nagar, Hyderabad- )
Email:angrau_ve@yahoo.com, 500030. Andhra Pradesh Fax: 040-
raghuvardhanreddy s(@rediffmail.com ' 24015031
. . . Agriculture University, Kota
Agricultural University
2 | Website: https://aukota.org Borkhera, Baran Road, Post | 744 535503
Email: aukota2013@gmail.com Box Number 20 .
Kota : 324001, Rajasthan
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Agricultural University

Agriculture University,

3 Website: http://aujodhpur.ac.in/ Jodhpur +91-291-2570711
Email: veunivag@gmail.com Mandor, Jodhpur - 342304
Anand Agricultural University 02692-261273
4 Website:http://www.aau.in Anand 388110, Gujarat Fax: 02692-
Email:ve(@aau.in, ve_aau@yahoo.com 261520
Assam Agricultural University 0376-2340013
5 Website:http://www.aau.ac.in Jorhat 785013, Assam Fax: 0376-
Email:ve@aau.ac.in, kmbujarbaruah@rediffmail.com 2340001
033-25879772,
Bid ha.n Chandra Krishi Viswavidyalaya Mohanpur, Nadia-741252, 03473-222666
6 Website:http://www.bckv.edu.in West Beneal
Email:bckvve@gmail.com,sarojsanyal@yahoo.co.in & Fax:03473-
222275
Bihar Agricultural University 0641-2452606
7 | Websiteshttp:/www.bausabour.ac.i Sabour,
E € ?ll.e-bap- ;VWWO ausz}l ourac.m Bhagalpur 813210, Bihar Fax:0641-
mail:vcbausabour@gmail.com 2452604
Bihar Animal Sciences University Blharé;?riler:;agtg:l lege
8 Website: https://www.basu.org.in/ pus, 0612-2222221
" . . PIN Code - 800014
Email:ve-basu-bih@gov.in
Birsa Agricultural University :oa 0651-2450500
9 Website:http://www.baujharkhand.org ‘I](hantﬁ’ R;nch1—834006, Fax:0651-
Email:ve_bau@rediffmail.com arichan 2450850
Ch. Sarwan Kumar Krishi Vishvavidyalaya . 01894-230521
n ) s . . Palampur-176062, Himachal
10 Website:http://www.hillagric.ac.in
Email:ve@hillagric.ac.in Pradesh Fax:01894-
ive@hillagric.ac. 230465
Chandra Shekar Azad University of Agriculture & 0512-2534155
Technology Kanpur-208002, Uttar .
11 . . Fax:0512-
Website:http://www.csauk.ac.in Pradesh
o . 2533808
Email:ve@csauk.ac.in
Chaudhary Charan Singh Haryana Agricultural (2)51;:6133-12“ 640,
University . N
12 Website:http://www.hau.ernet.in Hisar-125004, Haryana .
Email:ve@hau.ernet.in Fax:01662-
) i ) 234952
Chhattisgarh Kamdhenu Vishwavidyalaya
13 Website: http://cgkv.ac.in Anjora ,Durg, Chhattisgarh
Email:
Dr Ba.lasaheb Sawant Konkan Krishi Vidyapeeth Dapoli Distt, Ratnagiri 415 023.58-382064
14 Website:www.dbskkv.org 712. Maharashtra Fax:02358-
Email:vebskkv@yahoo.co.in ’ rastin 282074
Dr Panjabrao Deshmukh Krishi Vidyapeeth . QI24S22S8565
. i . Krishinagar,Akola-444104,
15 Website:http://www._pdkv.ac.in .
Email:ve@pdkv.ac.in Mabharashtra Fax:0724-
T 2258219
Dr Yashwant Singh Parmar Univ of Horticulture & . 01792-252363
Forestry Solan, Nauni-173230, .
16 " . . . L Fax:01792-
Website:http://www.yspuniversity.ac.in Himachal Pradesh
. X . . 252242
Email:ve@yspuniversity.ac.in, veuhfi@yahoo.com
Adminstrative office,
Dr YSR Horticultural University IY;“Nkzta;ama““ag”dem’ 08818-284311
17 Website:http://www.drysrhu.edu.in L A Fax: 08818-
Email:ve@drysrhu.edu.in West Godavari Dist,, 284223
ve@drysrhu.edu. Tadepalligudem-534101
Andhra Pradesh
Govind Ballabh Pant University of Agriculture & Pantnagar-263145,Distt 05944-
18 Technology Udham Singh , Nagar 233333,233500
Website:http://www.gbpuat.ac.in Uttaranchal ’ ’ Fax: 05944-
Email:vegbpuat@gmail.com © 233500
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Guru Angad Dev Veterinary and Animal Science 0161-
University . . 2553320,2553360

19 Website:http://www.gadvasu.in Ludhiana - 141004, Punjab Fax:0161-
Email:vijay taneja@hotmail.com, vegadvasu@gmail.com 2553340

" P, . 0771-2443419

20 :;':;;:: tg;avn“ﬁl\lllil(ﬂl:s:dlu\;:fhwawdyalaya Krishak Nagar, Raipur- Fax:0771-

Email-w-:i k\r(. gm‘;“ c(‘)m 492006, Chhattisgarh 2442302,
sveighv@gmail 2443121
Jawaharlal Nehru Krishi Viswavidyalaya Krishi Nagar, Adhartal 0761-2681706

21 Website:http://www . jnkvv.nic.in Jabalpur-482004, Madhya Fax:0761-
Email:gkalloo_jnkvv{@yahoo.co.in Pradesh 2681389
Junag.adh Agrlcultural Umversny Univ. Bhavan, Motibagh 92833—26? 1784

22 Website:http://www jau.in Junagadh-362001. Guiarat Fax:0285-
Email:ve@jau.in gadi-> e 2672004

Karmayogi Bhavan, Block-
. . 1, B1-Wing, 4" floor, Room .

22 Kamdhenu University No. 414, Sector —10- A Di. (079) 23220713

Gandhinagar - 382010
Karnataka Veterinary, Animal and Fisheries Sciences
University . 08482-245264

24 Website:http://www.kvafsu.kar.nic.in g?gi;agggz)? T(Oaf:ataka Fax:08482-
Email:vckvafsu@yahoo.co.in ’ 245107
dekvafsub@yahoo.com, sskvafsu@yahoo.co.in

0487-2371928,
Kerala Agricultural University . . 2370034,

25 | Website:http:/www.kau.edu K:g’};"‘am’ Trichur 680656, | 5438001

Email:ve@kau.in, vicechancellorkau@gmail.com Fax:0487-
2370019
Kerala University of Fisheries & Ocean Studies . 0487-2370117,

26 | Websiteshttp://www.kau.edu papangad, Rochi-682300 2703781,
Email: kurup424@gmail.com 2700964
Kerala Veterinary and Animal Sciences University Liason Office, Directorate of | 45, 5550058

. . P Dairy Development, .

27 Website:http://www .kcasu.ac.in . Fax: 0471-

Email:ve@kvasu.ac.in, ve.vetuny@gmail.com Pattom, Thiruvananthapuram, 2550480
! = 695004, Kerala
Lala Lajpat Rai University of Veterinary & Animal

28 Sciences Hisar. Haryana 01662 289332
Website:http://www.lIruvas.edu.in/ » Hary 01662- 272002
Email:ve@llruvas.edu.in

. . . KarnalCCS Hariyana
Maha.rana P.ratap Hurtlcult.ural University Agricultural University 01662-

20 Website:http://www.mhu.ac.in/ .

Email:mhuinfo.hry@gmail.com Camputs, Hisar — 125001 256081,82,83
: ’ (Haryana)

30 Nanaji Deshmukh Veterinary Science University South Civil Lines, Jabalpur- gﬁ_‘%ﬁ'ﬁ?ﬁm?
Website:http://www.mppcvv.orgEmail:venduvs@gmail.com | 482001, Madhya Pradesh 2626783
Maharana Pratap Univ. of Agriculture & Technology 0294-2471101

31 Website:http://www.mpuat.ac.in Udaipur, Rajasthan 313001 Fax:0294-
Email:vc@mpuat.ac.in 2470082
Maharashtra Animal Science & Fishery University . . 0712-2511088

- . . Seminary Hills, Nagpur-

32 Website:http://www.mafsu.in 440006, Maharashtra Fax:0712-
Email:vematsu@gmail.com, cadaba_prasad@yahoo.co.in ’ rastr 2511282
Mahatma Phule Krishi Vidyapeeth 024206-243208

33 Website:http://mpkv.mah.nic.in Rahuri-413722, Maharashtra | Fax:02426-
Email:vempkv(@rediffmail.com 243302
Manyavar Shri Kanshiram Ji University of Agriculture 05192-221605

34 and Technology Banda - 210001, Fax-02426-
Website:http://www.mskjuat.edu.in/ Uttar Pradesh )

. . : 243302
Email: ve.mskjuat@gmail.com
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Appendix XVI

KAU TELEPHONE NUMBERS & Email IDs
| | | Mail ID @kau.in
HEADQUARTERS
Vice-Chancellor 0487 2438001(0) ve
Vice-Chancellor (res) 0487 2067272
PS to VC 0487 2438003
PA to VC 0487 2438002
KAU FAX 0487 2370019
Registrar 0487 | 2438011(0) | hrm
Registrar (FAX) | 0487 | 2371619 | registrar
| PA o Registrar |os7 | 2azso2 |
Comptroller | 0487 2438061 i comptroller
PA to Comptroller | 0487 | 2438062 | finance
Director of Research ‘ 0487 [ 2438101 I dr
Dir. of Research (res) - 0487 2384951 | research
Steno to DR 0487 2438102 steno.dr
ADR (Planning) | 0487 2438112 | adrplan
ADR (AR&T) 0487 2438103 adrart
ADR (M&E) 0487 2438105 adrme
ADR (Farms) 0487 2438106 adrfarms
ADR (Agrl. Engineering) 0487 adrengg
ADR (Agro Forestry) 0487 adrforestry
Director of Education 0487 2438131 diredu
PA to Directorof Education 0487 2438132
Associate Director of Education (UG) 0487 2438141 ' adeduug
Associate Director of Education (PG) 0487 2438142 ' adedupg
Controller of Examinations 0487 2438106 ce
Professor (Academic) | 0487 | 2438134 | haracadorof
Director (Planning) | 0487 2438107 dirplan
Director (Seeds) 0487 dirseeds
Dir. Physical Plant 0487 2438151 dpp
Office of the DPP 0487 2438151 works
Labour Officer 0487 2438017 labour
Joint Director, Kerala State Audit 0487 2438171 ddifa
Department
KAU Librarian | 0487 2438551 ' librarian
KAU Library 0487 2438553 ' library
Dir. Students’ Welfare 0487 2438457 dsw
Central Nursery 0487 2438550 | centnursery
Engg. Sub Dn. Vka 0487 2438624
Electrical Sub. Dn. Vka 0487 2438629 elsdvka
Dir. of Information Systems 0487 | 2438566 1 dis
Dir Centre for e-learning | 0487 | 2438181 | Cel
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EXTENSION WING

Dir. of Extension 0487 2370150 | de
DoE Office 0487 2370086 ' extension
Comm.CentreMannuthy 0487 2370773 ccmannuthy
CTI, Mannuthy 0487 | 2371104 | cti
KAU Press 0487 2370405 unipress
Public Relations Officer 0487 2370051 pro
Sales Centre, Mannuthy 0487 2370540
ATIC 0487 2371340 atic
KVK Kollam 0474 2663599 " kvkkollam
KVK Palakkad 0466 2212279 kvkpalakkad
 KVK Wayanad 0493 | 6260411 | kvkwayanad
KVK Thrissur 0487 | 2375855 © kvkthrissur
KVK Kottayam 0481 | 2523421 - kvkkottayam
KVK Kannur 0460 | 2226087 | kvkkannur
KVK Malappuram 0494 2686329 kvkmalappuram
COLLEGES
CoA, VELLAYANI
Dean 0471 2388000 | deanagri
Office 0471 | 2381915 ' coavellayani
IF Vellayani 0471 | 2383573 ifvellayani
Library 0471 | 2382422
PG Hostel | 0471 | 2382362
UG Hosel [om | 2swe2
Ladies' Hostel 0471 | 2383339
CoA, VELLANIKKARA | |
Dean | 0487 | 2438301 dean.coavka
Office 0487 | 2438403 cohvka

| 0487 | 2438404
IT Cell | 0487 | 2438315 Ithort
Dept. of Meteorology 0487 2438346
Radio Tracer Lab. 0487 2438670 ' Isotopes
Bio Informatics Centre 0487 2438591 Bic
Vegetable Science 0487 2438480
Professor, CCRP 0487 2438451 ccrp
* Gender Studies Centre 0487 2438455 [ genderstudies
‘Men’s Hostel 0487 2438461 '
Ladies' Hostel 0487 | 2438675
IF, Vellanikkara 0487 | 2371751 | Ifvka
CoA AMBALAVAYAL ' ' '
Dean | dean.coaamb
Office 04936 | 260421 | coaamb
CoA, PADANNAKKAD
Dean 0467 2282699 ' dean.coapad
Office 0467 2283955 '

0467 2280616 coapad
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"FORESTRY COLLEGE

Dean 0487 2438401 deanforestry
College Office 0487 | 2438404 | cofvka
| 0487 | 2438403

CB&M COLLEGE ] [

Dean | 0487 | 2438501 dean.ccbm
College Office 0487 2438503 ccbm
Director, MBA (ABM) 0487 | 2438530 | dirmba
CCCES ;

Dean 0487 2438691 dean.ccces
Office 0487 2438692 ccees
KCAET, TAVANUR _

Dean 0494 2688214 deanengg
Office 0494 2686214 kcaet

Men’s Hostel 0494 2686213 I

Ladies’ Hostel 0494 2686301

REGIONAL RESEARCH STATIONS

 ADR, Kumarakom 0481 2524421 adrkum
RARS, Kumarakom | 0481 | 2524421 rarskum
ADR, Pattambi 0466 2212275 | adrptb
RARS, Pattambi 0466 2212228 rarsptb
ADR, Pilicode 0467 2260554 adrpil
RARS, Pilicode 0467 2260450 | rarspil
ADR, Ambalavayal 0493 6260421 adramb
RARS, Ambalavayal 0493 | 6260561 | rarsamb
ORARS, Kayamkulam 0479 2443192 | orars
NARP (SR), Vellayani 0471 2382239 adrvellayani
NARP (SR), FAX 0471 2382239
RESEARCH STATIONS ' '

CRS, Balaramapuram 0471 2400621 crshalaram
IFSRS, Karamana 0471 2343586 Ifsrs
FSRS Sadanandapuram 0474 | 2663535 fsrskottarakkara
CRS, Pampadumpara 0486 8236263 crspam
PRS, Vazhakulam 0485 2260832 prsvkm

" SRS, Thiruvalla 0469 | 2604181 ~ srsthiruvalla
RRS, Moncompu 0477 2702245 rrsmoncompu
AMPRS, Odakkali 0484 2658221 amprs
RRS, Vyttila 0484 | 2809963 rrsvyttila
ARS, Chalakudy 0487 | 2702116 arschalakudy
BRS, Kannara 0487 | 2699087 brskannara
ARS, Mannuthy 0487 | 2370726 arsmannuthy
CRS, Madakkathara 0487 2370339 | crsmadakkathara
PRC, VELLANIKKARA 0487 2373242 prevka
ARS, ANAKKAYAM 0483 2848239 arsanakkayam
PRS, Panniyur 0460 2227287 prspanniyur
Sub Centre, Manjeswar 0499 8202203 scmanjeswar
OTHERS )
KAU School | 0487 | 2373481 | schoolvka
Engg. Sub Dn. Mannuthy | 0487 | 2370127 | esdmannuthy
KAU International Hostel 0487 2370578 '
KAU Emp. Co-op. Soc. | 0487 | 2371358
SBI, Vellanikkara | 0487 | 2438546
KAU P.O. 0487 2438548
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